CIHM 
Microfiche 
Series 
({Monographs) 


ICIUIH 

Collection  de 
microfiches 
(monographles) 


Canadian  Instituta  for  Hiatorical  Microraproductions  /  Inatitut  Canadian  da  microraproductiona  hiatoriquaa 


Technical  and  Bibliographic  Notes  /  Notes  techniques  et  bibliographiques 


The  Institute  has  attempted  to  obtain  the  best  original 
copy  available  for  filming.  Features  of  this  copy  which 
may  be  bibliographically  unique,  which  may  alter  any  of 
the  Images  in  the  reproduction,  or  which  may 
significantly  change  the  usual  method  of  filming  are 
checked  be!ow. 

0  Coloured  covers  / 
Couverture  de  couleur 

□  Covers  damaged  / 
Couverture  endommag^e 

□   Covers  restored  and/or  laminated  / 
Couverture  restaur^e  et/ou  pellicul^e 

I   Cover  title  missing  /  Le  titre  de  cruverture  manque 

I   Coloured  maps  /  Cartes  g^ographiques  en  couleur 

0   Coloured  ink  (i.e.  other  than  blue  or  black)  / 
Encre  de  couleur  (i.e.  autre  que  bleue  ou  noire) 

□   Coloured  plates  and/or  illustrations  / 
Planches  et/ou  illustrations  en  couleur 

Bound  with  other  material  / 
Reli^  avep  d'autres  documents 

Only  edition  available  / 
Seule  Edition  disponible 

Tig'it  binding  may  cause  shadows  or  distortion  along 
interior  margin  /  La  reli'jre  serr^e  peut  causer  de 
I'ombre  ou  de  la  distorsion  le  long  de  la  marge 
Intdrieure. 

Blank  leaves  added  during  restorations  may  appear 
within  the  text.  Whenever  possible,  these  have  been 
omitted  from  filming  /  II  se  pent  que  certaines  pages 
blanches  ajout^es  lors  d'une  restauration 
apparaissent  dans  le  texte,  mais.  torsque  cela  itait 
possible,  ces  pages  n'ont  pas  6\6  f  ilmies. 


n 


n 


L'Institut  a  microfilm^  le  meilleur  exemplaire  qu'il  lui  a 
6\6  possible  de  se  procurer.  Les  details  de  cet  exem- 
plaire qui  sont  peut-6tre  uniques  du  point  de  vue  bibli- 
ographique,  qui  peuvent  modifier  une  image  reproduite, 
ou  qui  peuvent  exiger  une  modification  dans  la  m^tho- 
de  normale  de  filmage  sont  indiqu^s  ci-dessous. 

I     I  Coloured  pages  /  Pages  de  couleur 

I I  Pages  damaged  /  Pages  endommag6es 


D 


Pages  restored  and/or  laminated  / 
Pages  restaur^es  et/ou  pelliculdes 


I — "V  Pages  discoloured,  stained  or  foxed  / 
I  ^  Pages  d^olories,  tachet^es  ou  piqu^es 

I         Pages  detached  /  Pages  d6tach6es 

rv    Showthrough  /  Transparence 

I     I  Quality  of  print  varies  / 


D 
D 


D 


Quality  indgale  de  I'impression 

Includes  supplementary  material  / 
Comprend  du  materiel  suppl^mentaire 

Pages  wholly  or  partially  obscured  by  errata  slips, 
tissues,  etc.,  have  been  refilmed  to  ensure  the  best 
possible  image  /  Les  pages  totalement  ou 
partiellement  obscurcies  par  un  feuillet  d'errata,  une 
pelure,  etc.,  ont  6t6  film^es  k  nouveau  de  fa^on  k 
obtenir  la  meilleure  image  possible. 

Opposing  pages  with  varying  colouration  or 
discolourations  are  filmed  twice  to  ensure  the  best 
possible  image  /  Les  pages  s'opposant  ayant  des 
colorations  variables  ou  des  decolorations  sont 
film^es  deux  fois  afin  d'obtenir  la  meilleure  Image, 
possible. 


I   J^  Additional  comments  / 

I— J  Commentaires  suppl^mentaires: 


Pagination  it  a>  follom:   [3H,  1-111,  5-106  p. 


Thia  ittm  la  filmad  at  tha  raductlon  ratio  chackad  balow  / 

Ca  doeumant  ait  filing  au  taux  da  rMuetlon  IndlquA  el-dattout. 


lOx 

14x 

18x 

22x 

26x 

30x 

1 

sl 

12x 

16x 

20x 

24x 

28x 

32x 

Th«  copy  filmed  hare  hat  b««n  raproducad  thanks 
to  tha  ganaresity  of: 

National  Library  of  Canada 


L'axamplaira  film^  fut  raproduit  graca  A  la 
84n«rotiti  da: 

Bibliothe«3ue  nationala  du  Canada 


Tha  imagaa  appaaring  hara  ara  tha  bast  quality 
possibia  censidaring  tha  condition  and  lagibility 
of  tha  original  copy  and  in  kaaping  with  tha 
filming  conuact  spacif icaiiens. 


Original  copias  in  printod  papar  covars  ara  filmad 
baginning  with  tha  front  covar  and  anding  on 
tha  last  paga  with  a  printad  or  illustratad  impraa- 
sion.  or  tha  back  covar  whan  appropriata.  All 
otftar  original  copias  ara  filmad  baginning  on  ttia 
first  paga  with  a  printad  or  illustratad  impras- 
sion,  and  anding  on  tha  last  paga  with  a  printad 
or  illustratad  imprassion. 


Tha  last  racordad  frama  on  aach  microficha 
shall  contain  tha  symbol  «-^  (maaning  "CON* 
TINUEO").  or  tha  symbol  ▼  imaaning  "ENO"), 
whichavar  applias. 

Maps,  platas.  charts,  ate,  may  ba  filmad  at 
diffarant  raduction  ratios.  Thosa  too  larga  to  ba 
antiraly  includad  in  ona  sxposura  ara  filmad 
baginning  in  tha  uppar  laft  hand  cornar,  laft  to 
right  and  top  to  bonom,  as  many  framas  as 
raquirad.  Tha  following  diagrams  illustrata  tha 
mathed: 


Las  imagas  suivantas  ont  M  raproduitas  avac  la 
plus  grand  soin.  compta  tanu  da  la  condition  at 
da  la  nanat*  da  l'axamplaira  film*,  at  an 
conformity  avac  las  conditions  du  contrat  da 
filmaga. 

Las  axamplairaa  origjnaux  dont  la  couvanura  an 
papiar  ast  imprimia  sont  filmAs  an  commandant 
par  la  pramiar  plat  at  an  tarminant  soit  par  la 
darniAra  paga  qui  comporta  una  amprainta 
d'imprassion  ou  d'illustration,  soit  par  la  sacond 
plat,  salon  la  caa.  Tous  las  autras  axamplairas 
originaux  sont  filmAs  an  commandant  par  la 
pramiAra  paga  qui  comporta  una  amprainta 
d'impraasien  ou  d'illustration  at  an  tarminant  par 
la  darniAra  paga  qui  comporta  una  taiia 
amprainta. 

Un  das  symbolaa  suivants  apparaitra  sur  la 
darniAra  imaga  da  chaqua  microficha,  salon  la 
cas:  la  symbola  -^signifia  "A  SUIVRE".  la 
symbola  ▼  signifia  "PIN". 

Las  cartas,  planchas.  tablaaux.  ate.  pauvant  atra 
filmis  A  das  Uux  da  rMuction  difftranis. 
Lorsqua  la  documant  ast  trop  grand  pour  atra 
raproduit  an  un  saul  clich*.  il  ast  film*  A  partir 
da  I'angla  sup*riaur  gaucha,  da  gaucha  A  droita. 
at  da  haut  an  baa.  an  pranant  la  nombra 
d'imagaa  n*cassaira.  Las  diagrammas  suivants 
illustrant  la  motheda. 


1 

2 

3 

1 

2 

3 

4 

5 

6 

MIOtOCOPY   RtSOlUTION   TIST   CHART 

lANSI  and  ISO  TEST  CHART  No    2! 


11.0 

I  I.I 

1.25 


U  |2j8      1^5 


lb 

lu 


1 

I 


2.2 


1.4 


2.0 


1.8 


1.6 


A 


APPLIED  IIVHGE     Inc 


'hM    [O'.l    M'ji-    'it'M>' 

■   ''6)     48;        03(X1        ''Hon, 
1'16)    ilW       -,9«q        I,;, 


//  Y.  O 


S,S^.     ./^ 


1 


1 


ONTARIO     SCHOOL 

BOOKKEEPING 


■ 


5 


A    PRACTICAL    COURSE 

IN 

BOOKKEEPING    AND    BUSINESS    PAPERS 


FOR 


I      HIGH     AND    CONTINUATION     SCHOOLS    AND    FIFTH    CLASSES    IN 

PUBLIC    SCHOOLS 


i 


Authorized  In/  the  Minlxter  <>/  Kdtinilion  for  OnUirio 


THE    EDUCATIONAL    BOOK    CO..    UMITED 

TCmONTO 


H  f 


Entered  •coording  to  Ant  of  the  .■Parliament  of  Cana<ia,  in  the  year  one  thousand  nine  hundred  and  nine, 
Th«  Edccatiowal  Book  Co.  or  Tohosto,  Limited,  at  the  iJepartment  of  Agrioultare. 


by 


-'i 
i 


PREFACE 


Thkoujiiiout  this  work,  the  useless  and  unmeaning  "  Tu  "  and  "  By  "  have  Ixjen  entirely  omitted. 

Tlie  meaninj;  and  application  of  the  terms  debtor  and  creditor  can  be  Ijest  presented  to 
the  learner  by  teacliing  accounts,  first  separately,  and  afterwards  together;  first  thnjugh  a  partia/ 
journal  entry  and  afterwarrls  thnwgh  a  complete  journal  entry. 

In  the  I^idger  the  explanation  space  is  left  blank,  unless  some  useful  information  is  obtainable 
therefrom,  as,  f.)r  example,  fronj,  "  Goods  at  30  days,"  in  a  personal  account.  StatemenU  of  Los.ses  and 
Gains  and  of  Assets  and  Liabilities  are  made  for  the  proprietor  from  the  trial  balance  and  inventories, 
before  the  I>xlger  is  close<l  ;  these  are  made  as  sej^rate  .statements,  in  acconlanee  with  practical  usage! 
little  stress  being  laid  on  the  columnar  form  of  statement.  The  Ledger  is  <losed,  only  f()r  the  purpo.se  of 
separating  the  los.ses  an<l  gains  of  one  business  perio<l  from  thosie  of  the  succeeding  one;  for  this 
pur^HJse,  .mly  the  loss  and  gain  accounts  and  the  proprietor's  account  art^  closed,  at  the  time  of  closing 
the  lKK)ks  ;  all  the  asst-t  and  liability  accounts  are  left  unclose<l,  unless  it  bo  Cash  Account  and  Hank 
.Vccount,   which  are  neces8.irily  balance<l  freijuently,  an<l  are  usually  not  kept  in  the  I^lger. 

The  attention  is  confine.1  for  some  sets  to  the  Journal  as  the  only  posting  medium,  tlif  Cash 
Hook  ami  the  Hill  H.M)k  U-ing  intriMluce.!,  first  as  auxiliary  Un.ks,  ami  later  as  princiiMil  InK.ks. 
As  business  ..tfices  differ  very  much  in  the  forms  anil  ruling  of  such  books,  only  some  of  the  most 
general  forms  have  Imsmi  illustrate<l,  but  sufficient  to  enable  the  young  lHH)kkeeper  t.)  .ulapt  himself  to 
the  various  forms  he  may  meet  with  in  actual  business. 

The  j,ru}n-i^tur,  whether  he  lie  a  single  proprietor  or  a  partner,  is  distinguishe<i  from  his  Aiwin^**, 
and  is  cnsidere.!  much  the  siime  as  an  outsi.te  person,  In-ing  .lebit*-.!  when  he  receiver,  fn.n,  his  business 
on  iKvount.  and  ctwlit.d  when  he  ;/nv»  t„  it.  The  business  is  thought  of,  as  buying  and  selling 
r.-ceiving  an<i  giving.  The  pnipriet^ir  is  a  debtor  to,  or  a  creditor  of,  his  business  as  much  as  any 
other  ptrsoii  ;  when  the  business  Utiomes  insolvent,  he  is  a  debtor,  and  owes  to  the  business,  fn.m  his 
private  means,  the  amount  of  the  Xet  Insolvency;  when  the  business  is  solvent,  he  is  a  crt^litor,  ami 
the  biisiiiess  owes   him   I  lie  amount  of  his   Net  Capital. 

|{.H.kke.'ping,  as  a  «.■,.«,■,■.  is  unchangeable  -the  principles  are  fix.><l  ;  but  iHs.kkeeping,  as  an  art, 
is.M.nstuntly  und.-rgoing  .hanges.  The  tea.h.T  shouM  ...ideavour  to  impress  the  principles  thoroughly 
on  the  mind  of  the  learn.T  ;  the  learner  will  then  himself  bts'ome  the  inventor  of  new  forms  to  suit 
s(s'cial   eireunistjinies. 

There  an-  varinas  ways  of  appriNU'lnng  th."  subj.rt  of  H,K.kk.s-ping,  some  of  which  should  l» 
avoi.l.sj.  Th.-  anti.pmt.'.l  rule,  "  l),.l)it  what  is  ris-eiv.s!  ami  crnlit  what  is  given,"  cannot  !«•  appli.ni 
su.rcssfullv  to  all  husiness  transactions;  the  efforts  to  makeafoit.s;  application  of  this  nde  have  le,l 
to  Mui.h  straining  of  the  imagination,  noticeably  in  such  a  trans,ict.on  a,s,  "  H..ught  from  T.  Hro«n  on 
aieount,  MiLs...  ^-im."  This  rule  r.M,uires  that  Inl.re^t  and  Kont  Ix-  called  «-.^  and  that  \y<u,,,>  and 
C,,mrr.w«i»»  U^  callwl  ,<^r.-.v*.  «)„  the  next  two  |«g,.s,  r.«sons  w,il  U-  given  f..r  dis.Hr.ling  its  general 
Appiio.ltiiiu  an   loo  iiieciiani.:ai   iiii.i    far-fetciiisi. 
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Division  of  Accounts.  -Accounts  may  1»  <liviilp<l  as  follows:  (1)  Poisonal  Asset  and 
Liability  Accounts,  as,  for  cxiiniplc,  Jno.  Simpson,  .Ino.  Simpson  &  Co.,  The  Dominion  ]{ttnk  ; 
i,-l)  Impersonal  Asset  and  Liability  Accounts,  as,  for  example.  Cash,  Bills  Ileceivahle,  Bills 
Payable ;  and  (3)  I^iss  and  dain  Accounts  (all  Tm|ieiNoiml),  as,  for  example.  Merchandise, 
Kxpense,  Ueal  Kstate.  Interest,  Discount. 
Rules  for  Journalizing.  -.lournalizinK  may  1">  stated  in  three  rules  to  suit  the  thre»>  classes 
of  jn-cuiints -(  1 )    For   Personal   Asset  and   liability   .\ccounts  :   Ma^  ;>c-son  debtor  when  he 

receives  value  on  account,  aii<l  rredit<ir  wjii'ii  he  j;ives  value  on  accoimt  .  {:,  For  Impersonal  Asset 
and  Liahilitv  Accounts  :  Make  the  account  (say  Cash)  debtor  for  amounts  received  by  our 
business,  and  creilitor  for  amounts  ;.'iv,>n  by  our-  business:  (.'!)  For  I^iss  anil  (lain  Accounts: 
Make  till'  account  (sav  Mdse.j  debtor  for  costs  and  crfnlitor  for  prin-eeds. 
Reasons.  Consider  the  first  rule,  which  applies  to  jirr^mix  aloiu'.  The  account  ".Icihn  Simpson'' 
ceitainlv  iliK's  not  mean  that  we  r-'rriiv  and  j/uv  .lohn  Simpson  ;  lU'ither  is  it  cornrt  to  say 
we  receivt-  and  ^'i\e  his  name  ;  anil  it  is  forcinj,'  tin'  question  to  say  that  the  I»r.  side  shows  John 
Simpson's  oral  prouiiscs  received,  and  the  Cr.  side  .John  Simpson's  oral  promises  ^'iven  back,  since 
John  Simpson  mav  liave  ■;iven  no  oral  ]iromiscs  at  all,  which  would  cei-taildy  be  the  ease  when 
we  buv  <;cmkIs  from  him  on  account.  The  meaning;  of  the  account  is  simply,  tliat  John 
Simpson  has  received,  on  accoinit,  the  amounts  on  the  Dr.  siilc.  and  is  our  <lehtor  ;  and  tiiat  he 
has  u;i\cn,  on  ai'count,  the  amounts  on  the  Cr.  side,  and  is  our  creditor.  It  is  in  tiiis  class  of 
accounts  oidy.   that   the  terms  fi'lifvr  and  iriditar  have   their  true  meaninj,'. 

Consider  the  secoml  rule,  which  applies  to  Ihiiiiis  alone,  and  oidy  to  those  thiiiffs  which  belong; 
,  .  set  and  liahilitv  ai'counts,  such  as  Cash,  jiills  Hts'eivable  and  HiiU  Payable  accounts.  In  this 
la-  of  accounts  the  terms  il'-hlur  and  rri'flllur  have  not  their  true  meanin;,'  ;  in  Cash  Account,  for 
exampli'.  the  Dr.  side  shows  the  amount  of  cash  re<'eive<l  by  our  business,  and  the  Cr.  side 
the  amount  fjiven  bv  our  business  ;  it  does  not  show  that  anyoiu-  or  anythin;.',  is  a  ilebtor  to,  or  a 
creditor  of,  our  business.  Here  alone  is  when'  the  old  rule  "debit  what  is  received  and  credit 
wh.it  is  jjiven  "  has  its  true  siytiificanci'. 

Consider  the  third  rule,  which  applies  to  thliuii.  nerririn,  and  k**".*,  but  ordy  to  those  coiniectfHi 
ilirectiv  with  loss  and  ifain  accounts,  such  as  Merchamlise  and  Keal  Kstate  aci-ounts,  Waijes  ami 
Commission  accounts,  |{ent  ami  hit<Test  accounts.  Now,  the  term  /!i/ln  hWi'irnh/e,  as  an  .\s.set 
and    Liability  account,  and  as  u  ledjier  hciulinj;;.  really  means  rahii'ii  nf  liilU  Ri'ciirable,  and   tlies*' 

\aluesare  re<'eived  and  ^iven  ;  bu»  the  term  M'rihainiiKi,,  as  a  l/iss  and  Gain  ac( nt,  and  as  a 

li'ijjfer  he.idiii:.',  means  firire  of'    \/i  rc/i)iiiiiisr,  the   Dr.   side  showiiij;  the  tvixf  jtriiv  nj   Mfrchandiiip 
and   the  Cr.  side  shovvim'  '  nHvuiti  firir-    ,•/'  .Urrrlmni/inr.      .\nd   so   with  Ueal   Kstate,  the  Dr. 

side   shows  the  niKt  firir'  KKlatf,  and  the  Cr.  sid<>  shows  the  pro dn  prire  „/  Rial  Kulatf. 

A;;ain,  instead  of  having  one  ai-count  foi-  all  wrcicd  calh-d  "  .S'>'rri.vx,  "  and  one  for  all  iuwh 
cali'd  '•  r.v-.s,  "  whii'h,  as  lo-fore,  woulil  mean  /iriff  i;/"  .S'.-rriivK  and  /(ciic  n/  I'mn,  we  have,  not 
.sVrri.v .«  .1/'  W'orknifit,  .^irri'vn  of  Hiii/ir,  I'f  „/'  Riiil  EHtntr,  fm-  (,/  Money,  as  we  would  exp»H;t, 
but  /i/iV.'  oj  StTtiivs  of  Workni'ii,  fiArr  of  Sfr'-iiin  of  lliiyer,  priiv  of  IW  of  Ri'til  Entati; 
iiriir  of  I's.'  of  Motif II,  crystiilliwsl  into  the  terms  Witiji-K,  ('ommiii»uiu,  Rml,  /ulfrfnt  .  so  that 
H'wi'K  atid  ComuiiHuioii  an-  not  nn-rirrK,  but  the  /n-ii-i' of  nin'iifn  ;  and  AVhi"  and  Interrnt  an"  not 
niu«,  but  the  jiriiv  of  iisin.  Tlie  term  M'-rrhnndisf.  as  a  Usljier  headini;.  stands  for  firice  of 
Mm-hoodii",  hut  the  term  U'w/'.v  really  means  ;»riV<'  of  KfrfifH. 
Service  and  Use  Accounts.  Fiom  the  fore>.'oinK  nml  the  followniK  considerations.  It  will  !>«■ 
seen   that  we  rannot   say  that  \V«p>s,  Commission,  Uent,  and  Interest   an'  di'btor  when  they  are 
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received,  ami  Cte<iitor  when  tlicy  are  f,'iveii.  Consider  the  Dr.  side  alone  ;  Mercliandiso  Aeeount 
is  debtor  for  tlu^  <v<x/  jirice  of  Mcri-hnndiKe.  Of  course  the  niereliaiidise  is  r('i'i'i\  cd  as  a  eiiiniiiiHlitv, 
hut  the  Mereliaiidise  Account,  as  a  loss  and  -iiain  account,  is  not  intended  to  sliow  vtprrhandixe 
rnviivd,  i\uv  o\i-n  xho  i-nhte  of  m'-rrhiiiidiiif>  riri-ivnl  (ii\v  \\t'  live  mit  dealinj,'  with  values  hut  with 
prices).  Tt  shows  thi'  rnKt  ]irii-i>  o/nifrrhaudi-"',  and  this  cost  price  is  not  received  1)\-  our  husiness. 
(W"<'  has  to  do  with  asM't  ami  liahility  accounts, /in'iv  lias  to  do  with  lo-.s  and  i.'ain  accounts. 
The  truth  of  this  statement  will  1k'  more  evident  if  we  consider  Wai.'es  Aiciuiit  :  the  Or.  side 
shows  till'  i;,s>  ii/' iriii/i'.t,  that  i-i,  the  msf  /irlr,'  <;/' w/-)i.v.<  ,■  now,  it  is  title  that  just  as  the 
ineichandiM'  is  receiscd,  so  the  services  are   rec.'ived,  hut  just  as  tlie  ,;,.sf  jirir,'  ,,/'  i,f  rrhimdii"-  is 

not   received   ]>y  oui'   liusincss,  neither   is   the   ri,sf  f,ri //"  .«.  (•(■/■v.s   received    l>v   mir   liusine<s  ;  so 

that    the    I»r.    side    nf  \Va;;es  A( nit   d<K's  not    show    the   ce.s^  /./•/'.■.■  i,/'  .•.rrvirfs   received,  that    is, 

dtH>s   not    show    iriii/r.i   receiveil, 

'rile  term  liih  nst  diH-s  not  mean  iik-,  either  as  a  liookkeepiny  term,  or  in  general  commercial 
usane  :  Intirest  is  the  pitrr  of'  us,,  just  as  Commission  is  the  jirirr  (,/'  nrrrlc.'.  If  a  peismi  loans 
me  Sl'OO  at  <!  ].er  annum.  \  imi-t  pay  him  .--CJ  extra  at  the  eml  of  the  year  :  thi>  Ci  '  is  the  /./•/.-.• 
nif-  <•/  lis-,  and  the  •'*1J  is  the /'/<// y,/-/.-,-  „f  „s,-.  The  price  of  the  use  nmy  \:iiv,  or  the  li-nder 
may  hi  me  have  it,  as  a  favour,  for  S|  instead  of  .-sl-J,  in  which  case  .•si  js  tlie  interest.  Should 
the  lender  let    me  have   tiie   iisi- .if   the   .•iJOO  for   nothiiiir.  there  is  slill    the  same    ».»•■,  hut  there  is 

iio/ir/.v  ,.f  iisr      MO  iiilrnsl.      The  sa may  1h'  said  of  Commissi, m  Accoiiiil.       Jleie  tlie  Or.  side 

shiiws  cx/s,    and    the  Cr.    side  shows  ;</•„,•,, r/.s.      Fmm    this  the  pupil  learns  diiectlv,  and  fimii  the 

heyiniiini,',  that  all  such   ai'counts  are  loss  and  piin  aci iits.       He  will  i;iasp  tlie  ide.i  of  c.v/  and 

/"'" ''"  i"  coiiiiectioii  with  AVa^'es,  Commission,  Interest,  Kent,  and   all  aceoiiiils  connected  with 

serv s  and    uses,  more  readily  than  any  farfetiheil   application   of  the   terms    cmx/-.'  aiicl    ipvr. 

Thus  the  third  rule,  In-sides  lieiiij;  rational,  teaches  from  the  lieirinniTU.'  the  true  nature  of  the 
account,    as  a    loss  ami   .i,'aiii   account. 

Summary  of  Method  of  Procedure.— (-«'    .Make  thns-  classes  of  accounts,  (h   personal 

Asset  and  Lialiiiily  .\ccoiints,  (l')  ImiH'rsonal  Asset  and  Liability  ,\ccounts.  (:!)  ]^,ss  and  (iaiii 
A(M'ounts.  (/,)  Treat  each  class  separately  in  the  order  •,'iveii.  (.•)  Treat  each  ac<-ount  separatelv 
at  first,  liy  means  of  a  /mrlinl  journal  entry,  from  which   the  aci'oiint    is   |M.sted   to  the    Ii<s|irer. 

((/)   Treat    the  a units   in   conjunction  at   a   later  stajfe,  by   means  of  a  i;,i,i/ilrfi'   journal   entry. 

My  follovvin^'  the  plan  e.vplaineil  alx.ve,  the  pupil  will  learn  complete  joiirnali/in;,'  by  a 
priK-ess  of  reasoniii:,',  and  not  by  a  mis'hanical  ami  uncertain  application  of  tli.'  terms  r-r.irr  and 
ijiv.  He  will  1h-  ahli'  to  jjive  to  each  uccouiil  its  tr  -e  meaninj,'  and  will  understand  its  relation 
in  the   Ix^lgcr. 
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BUSINESS  PAPERS. 

Thk  Pupil  should  write  out  the  Business  Papers  indicated  in  the  various  Sets  and  Exercises. 
By  so  diMni?  he  will  not  only  have  a  thorough  acquaintance  with  such  jiapers,  but  he  will  have  a 
more  tliorou^-li  knowlH<]jrp  of  Bookkeepinjf.  Those  Business  Paj^ers  of  fifijuent  occurrence  in  the  sets, 
such  as  promissory  not.-s,  che<iues,  etc.,  may,  however,  be  omitted  as  s.H)n  as  they  have  lieen  thoroughly 
mastere<l,  and   the  attention  may  then   l)e  ccmceiitrate<l  on  the  Bookkeeping  side  alone. 

The  Pupil  should  write  all  acceptances  of  draft.s,  ami  all  endorsements  of  orders,  cheques,  notes, 
and  drafts,  Ik.th  those  which  would  be  written  by  himself  and  those  which  would  be  written  by 
other  persons,  ri,:  shoidd  not,  however,  write  those  endorsements  and  acceptances  by  other  persons, 
which  would  never  be  seen  by  him,  such  as  the  acceptance  of  the  draft  on  April  27  in  >Set  VI. 
Drafts  should  Ih-  accepte<l,  and  orders,  cheques,  and  sight  drafts  should  lie  endorse*!,  at  the  time  of 
writing  the  papers,  since  they  are  mentioned  for  this  purpose  but  once  in  the  Set  ;  notes  and  time 
drafts  should  lie  endorsed  at  the  time  of  payment  or  traiL-ifer.  The  Pupil  will  not  forget  to  have 
his  own  cheques  propj'rly  endorstHJ,  since  they  are  returne<l  to  him  at  the  end  of  each  month  by  the 
Unk.  Tiie  use  of  business  jtapers  su).'!;este<l  aVx.ve  will  make  the  work  sufficiently  like  actual 
business  for   general   interest   and  grnxi  progress  in   Bookkeeping. 


USE    OP   CALENDARS. 

The  set.«  and  exercises  are  dated  accntlingr  to  the  calendar  of  1912.  As,  hov;ever,  the 
Department  of  Education  requires  each  set  and  each  exercise  to  be  dated  according  to  the 
calendar  of  the  year  in  which  it  is  being  worked  out  in  the  classes,  the  calendars  of  the  years 
from  1909  to  1916  inclusive  have  been  provided  on  pages  102  to  104.  The  dates  of  the  Sundays 
and  the  statutory  holidays  are  indicated  in  darker  type  In  each  of  the  calendars.  As  the  dates 
of  these  days  vary  from  year  to  year,  the  pupil  must  consult  the  calendar  of  the  year  In  which 
he  is  working,  to  make  certain  that  the  transactions  he  records  take  place  on  business  days.  The 
date  of  maturity  of  a  note  or  an  acceptance  falling  due  on  a  Sunday  or  a  statutory  holiday  is  of 
course,  the  next  business  day.  ' 


STATUTORY  HOIylDAYS. 


1.  The  following  are  Statutory  Holidays  for  all  of  the  provinces:  New  Year's  Day  Good 
Friday,  Easter  Monday,  Victoria  Day,  Dominion  Day,  Labour  Day,  Thanksgiving  Day,  Christmas  Day 
and  any  day  proclaimed  a  holiday  by  the  Governor-General  or  a  Lieutenant-Governor.  If  New 
Year's  Day.  Christmas  Day,  Victoria  Day,  or  Dominion  Day  fall  on  a  Sunday,  then  the  next  day 
is  to  be  observed  instead. 

^  2.  The  King's  Birthday  (Nov.  9)  merges  Into  Victoria  Day  (May  24). 

^  3.  Newfoundland  observes  all  of  (1)  but  Labour  Day. 

*  4.  Alberta,  Saskatchewan,  Yukon,  and  the  Territories  add  Ash   Wednesday  and  Arbor  Day 

to  (1). 

6.  Quebec  adds :  The  Epiphany.  Ash  Wednesday,  the  Ascension,  All  Saints'  Day  and  Conceptlcn 
■D&y  to  (1). 

2.  ^-  Ctvio  Holidays  are  local,  not  bank  or  ^neral  holidays. 
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PAGES  REQUIRED  FOR  THE   SETS. 

The  fdllowiim  urc,  iii>|iM).\iiiiiiU'ly,  tlic  iiuiiiU'r  nf  jwif^rs  of  a  liluiik  l'>iM)k  i>t'  aUmt  'JM  lilies,  to  tlir 
piiijc,  wliich  will  1m'  r<'<|uiitMl  fur  the  various  Sets.  If  tin'  rupil  uses  the  sccoiul  incfliiMi  of  ciiti-riiij,'  the 
Day  I'xHik  <'\i)laiiatioiis  in  coiiiicctiini  witli  tlic  Journal,  ai  shown  ou  pap-  .'?(!,  Marcli  i'^  to  li!),  then  he 
will  n'i|uir<'  oiilv  aliout  two-thirils  of  tlu-  nuiiilH'r  of  ])aj,'i-s  for  tin'  Journal,  indicalcil  l«'low.  He  will 
hiuist'lf  (Ii'tcnnini-,  from  his  Work  li<Mik,  the  Jia^'cs  he  will  iici-d  for  ln\cnt<nics.  Trial  Halances,  and 
Finaiiiial  Stuti'inents.  If  dcsirt'd,  tin'  FJill  l?i«pk  may  !«'  iritroduciHl  in  Set  IV.  or  Set  V'.  (See 
Sfvtion  S.").)  To  suit  locid  conditions,  the  Cash,  Purchase,  and  Sales  Journals  may  also  1«- intro<luL'e<l 
at  an  earlier  staiie  than  that  indicated  in  the  text,      (See  Se<-tions  9C.,  97,    107,  MS,    10!)  and   I  10.) 
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DOUBLE  ENTRY  BOOKKEEPING. 


^  1.   A  Business  Transaction  it*  im  fx..lmn;;e  nt  values.     This  .■xcluui^'c  muv  !«■  a  /rriKPit/  cxcliHiijje, 

I  as  when  gocnls  un-  sold   f,.i-  cash  ;  or  it  may  Ik-  a  ihfrrred.  excliaiif,'.-,  as  when  ,s;.«hIs  are  sold  .,n 

9  airoiint,   that   is,   to  Ix;  paid  for  at  a  future  time. 

I  2.   Bookkeeping  is  the  reccrdinu  of  business  transactions  in  a  syst<>niatic  manner  in  suitable  l)ooks. 

I  The  main  featun-  of  this  record  is  the   lA>di.'er  A(-c<>unts  ;  so  that  l)ookkeei>in«  is  sometimes  calle<l 

i  nri'iiiiiifinii. 

I  3.   A  Ledger  Account   is  a  numU'r  of  items  or  till-  same  kind  collected   under  a  headin<;.      hjM:h 

I  account  has  two  distinct  parts  separaUMJ  l,y  ii  vertical  line  ;  tlie  left-hand  side  is  called  the  Debtor 

3  (Dr.)  side,  and  the  ri;;ht-hand  side  is  called  the  Creditor  (f'r.)  side 

1 

I  ((()   The  followini;  is  the  fi>rm  of  a  l.^-dcjer  Account  in  outline  • 

•  1>>:"|"H.                                                                            ./O/IX  S/.W/-S()X 


Uf    rtff-in<i  nu   tu-ruittil 


.V  SI  I 

nil     ''It 


II. 


'jnrt    i,n  lu-vointt 


('KKUITOK. 


ill     J.'i 


*     (/<)  The  followiii;;  is  the  usual  foiin  of  a   U-dijer  .\ceouiit 


l>K. 


■  KUIX  SI  MI-SOX. 


•:     ./'in. 


Ill 


i:i 

./■IN. 


I ; 


4.  Debtor  and  Creditor,  Debit  and  Credit. 

We  nmsl  rem.'mU.r  that  .lohn  Sim|isons  accoiu.l,  nietitione<l  in  Section  ;),  is  an  account  in  our 
urn  books,  not  in  his  I.H.ks.  .lohn  Simj-son  is  our  ,/,/,/,„•  (he  ow.-s  us)  for  the  amounts  on  the 
left-hand   half  ,,f  his  a.-,-ount  ;   he  is  oui'  rr.,/i/,.r  (we  owe  him)  for  the  amounts  on  the  riirht-haml 

'"''^'  "f   ''•'*  "' ""'•      'l''  •'^  ""•■  "'"'''"'•  »1"'"    1"'   i-rrrirrM  any  value  from   our   business  ,.n  ,„;:,u„f, 

that  is,  without  «ivin-  any  value  in  return  at  the  tin...  ;  'he  is  our  rnriilnr  when  he  ^'ives  any 
value  to  our  business  „n  ,„u-i,n„l,  that   is,  without  r.veivinj;  any  value  in  return  at  the  time. 

The  terms  ,Uil  and  rrr./it  indicaU-  th.'  effect  of  a  business  transaction  on  the  tiiuuuMal  relation 
iK.lween  a  f/.htnr  au.l  a,r«///,.r.  an.l  theref,.re  the  elVect  on  the  ,AA/„r  and  rn./i/,.,-  sid.'s  of  an  account. 
.\|.|>ly  the  terms  ,/.l,/„r  and  n-.i/il,.,-  to  acounts  or  to  the  sid.'s  of  an  account  ;  for  .■xarnple.  "  .rohn 
Simpson,  />)■..•  ••  the  ,•,•-,/,/,„•  ^de  of  .John  Simpsons  account  '  :  apply  the  terms  ,i,l,il  ami  m-rfiV 
1-  Ihr   items   or   sepirat..   <  iitrio  .   for   cxampie,    -that    is   a  (ii/jit   entrv 


account  with  >^''\ 


Dr. 


is  an  abbreviation  for  dihlur  not  for  lifhil.  atid  so  with  (': 


idil  .lohn  Si 


uipsoii  s 
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5.  Joumalizillg  is  the  determining  and  indicating  of  the  debit  and  the  credit  items  of  a  transaction 

for  their  respective  le<l<»er  accounts.     The  book  in  which  this  is  done  is  calle<l  the  Journal. 

6.  Example  of  Journal : 


I.T. 

Dr.  column 

Vr.  column 

i 

c. 

9     i   c. 

\ 

J 

1 

i 

i 
j 

TOKOXTO,  January  S,   19- 


John  Simfjutin   hr. 
■MiUe.     Vr. 

Civh   Dr. 

John  Simpfon  Or. 


7.  Posting  is  transferrinj;  the  debit  and  eretlit  items  from  the  Journal  to  their  respective  accounts 

in  the  I^-dfjer.     The  LfcUji^  is  the  bof>k  of  accounts. 

8.  Assets  and  Liabilities. 

An  Asset  is  anything  belonging  to  the  business,  which  has  a  mcmey  value.  A  Liability  is  any 
debt  owing  by  the  business. 

0.  Losses  and  Gains. 

.\  l/)ss  is  an  excess  of  cost  over  pnxit-eils.      A  Gain  is  an  excess  of  pn)ceeds  over  cobt. 

10.  Classification  of  Accounts. 

All  a<!counts  may  lie  divide<l  into  three  classes,  namely,  Personal  Asset  and  Liability  Accounts, 
Imperscmal  A<"t  and  Liability  Accounts,  and  lioss  and  Gain  Accounts  (all  impersonal).  The 
first  two  da-sses  show  either  values  liehmging  to  the  businens,  or  debts  owing  by  the  business  ; 
the  last  class  shows  either  losses  or  gains  in  connei;tioii   with  the  business. 

r.    Personal  Asset  and  Liability  Accounts  :  as  John  Simpson,  John  Simpson  A*  Co.,  The  Imperial 
liank,  The  Hoval  Fire  Insurance  Co.,  etc. 
II.    Impersonal  .Vssel  and  Liability  Accounts  ;  as  Cash,  Hills  Heoeivable,  Hills  Payable,  etc. 
III.    Ijoss    and    (Jain    Accounts  :    as    Merchandise,     I'iXp<>nse,    lUwil    Estat«,    Interest,     discount, 
Commission,  etc. 
The  first  two  clas.ses  an>  sometimes  called  Heal  Accounts,  and  the  thinl  class  is  sometimes  called 
Kepresentative  Accounts. 


PBRSONAI<  ASSET  AND   LIABILITY  ACCOUNTS. 
11.  Journalizing— Rule  I. 

In  Personal  Asset  and  Liability  Accounts,  make  the  {lerson  dflilnr  for  all  the  amounts  which  he 

r'-rrirr.i  fniiii  uu:'  l>Usities;^  rjrt  ri'Vount,  and   Hifike  him  rrciiiti.-^  for  »!!   the  amount*  which  he  ghvi; 
to  our  business  i>n  acamnl. 
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12.  Instruotions  to  the  Pupil : 

(a)  Think  of  the  business  as  your  own,  and  of  yourself  as  the  proprietor,  in  the  exercises  which 
follow.  When  another  person  is  mentione<l  as  proprietxir,  yon  will  be  the  bookkeeper,  and 
should  still  think  and  speak  of  the  busincHs  as  ours. 

(6)  Always  tlistinRuish  between  the  business  and  the  proprietor  of  the  business.  For  the 
purpo.ses  of  bookkeeping,  consider  that  it  is  the  business  that  buys  and  sells,  and  otherwise 
transacts  business.  The  pn)prietor  himself  ijireg  to  his  business  on  account  when  lie  imvstt, 
and  is  credite<l  for  the  amount  he  so  gives  ;  he  receiver  from  his  business  on  wcount  when  he 
unthdrawH  for  privivta  use,  and  is  debite<l  for  the  amount  he  so  receives. 

18  (a).  Business  Transactions  for  John  Simpson's  Account. 

Journalize  and  post  John  Simpson's  account  fn>m  the  foUowinja;  transactions.  ITse  the  illustra- 
tions in  Section  1,3  (b),  (c),  (rf)  as  guides.  I^-ave  room  enou;,'li  in  b<itli  Journal  and  I.<><lffer  to 
continue  with  the  February  transactions  of  Section    14   («). 

Toronto,  January  -',    19—.     John  Simp.s<m  receivetl  on  account.  *H0. 
•").   .Tohn  Simpson  gave  on  account,   .S75. 
10.  John  Simpson  receive<l  on  account,  c*sh  .i!llO..")0. 
15.  John  Simpson  gave  on  account,  cash  ^40.1!."). 
17.  John  Simpson  received  on  account,  goods  ^70.50. 
22.  John  Simpson  gave  on  account,  g(KM 

24.  Sold  John  Simpson  on  account,   gixnls        5. 

25.  Bought  from  John  Simpson  on  account,  goods  $45. 
29.  .John  Simps(m  paid  on  account,  cash  SI 0.7.x 

'M.   Sold  .John  Simpson  for  ca.sh,   gixxls  820. 


(h)  Journal  for  John  Simpson's  Account  only. 

TOROXTO,   Janimry  i.    /.9— . 


John  Simfimni 
John  Sim/iMoii   />/■. 


/(/ 


I  John  .S'im/<«ri«  Cr. 

John  Simfi»oH  Dr. 

John  Simpson  Cr. 


John  Sim/KioH  Ih. 

I  John  SimpfOii  Cr. 


i'i 


.John  Simpson  Cr. 


i          75 

110 

5<> 

!              i 

70 

.W 

90 

t.'> 

10 

75 


NoTK.  -Why  no  entry  for  .Ti)hii  aim|won's  Account  on  Jan.  .SO  ?     Recnuse  the  transaction  w 


rus  not  on  arcount. 
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(c)  Joiirnal  with  the  ledger  pages  in,  after  posting. 

TORONTO,  Jnmuiry  2,   I'.i-. 
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'lohn  Sim/iftftti   h>\ 

John   StmjiM4>n    />;•, 

■fit/iti  Siinj»*ttti  t'r. 
John  Sih.ftMint    /h: 

JofiH  SI  til  f  mint  i'r. 
J  oh  II   ShtifiMfni    lh\ 

•fiihti  SiniftMoii   i%\ 
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SO 
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John  Sim/u*oit  Cr. 
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('/)  Ledger    John  Simpson's  Account  posted  from  the  Journal. 
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Jit  II. 
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1 1")  Remarks : 


(K. 


40 
:io 


1.  K.\|.fnfMc.Ml  lM..)kk('fiMTs  ifcoiiiiiHMKl  the  folldwitig  older  in  imikiiii,'  entries  in  I>e<lj,'er 
Am.iint>      ( 1  I  the  amount,  (2)  the  riatp.  (;?)  tlie. .lournai  (la^re.     Then  enter  the  I^vlijer  \m-^v 

"f  *'»■  '"■' "•  i'l  ''!'•  •Joiiiiiiil.  (>pjH.site  the  item   [Kisted,  first    n.itiein;,' the  lunoiint   in  tlie 

•Foiiriial   ii^'.iin,    to   make  sure  tliiit    the  correct  amount   has   bwn   [losted. 

•J.  Ill  John  Sim|.sons  account  we  se<'  that  the  ilehtor  side  is  jtreater  than  the  civ<iit<ir  side  hv 
.■r-.),  therefore  he  is  a  dehtor  for  that  amoiitit,  and  the  iMtlance  is  an  asset. 

3.    Make  tlie  small  |>in  head  totals  with  a  hard  lead  |«'ncil. 

14(a).  Business  Transactions    John  Simpson's  Account  iC<inilnu»/)-^ 

Journali/e    John    Simpsons   account   :    continue   the    postinj;    un.ler    the    January   tN>stinf,'    in 
.Section    l.'f   (f/}  ;    luilaiice  and   close   the    ucount  us  shown   in   Section    II   (/,). 

Toronto,    Fehruary    1.  1!>      .      .Sold  John   Snnpson   on   ai     .unt,   jf'xx's  •'?1'<)(». 

(>.  Ueceiv<'d   from   John   Simpson   on   account,   cash   .^lOO. 

14.  Houj;ht  from  John   Simpson  on   account,   j;<mhIs  .^ITS. 

20.  Paid   John   .Simpson  on  account,   c;i.sli   .-^I'.j. 

2fi.  .^old   John   Simpson  on   account.   uckmIs  .sil^O.2"). 

2M.  John  Simpson  ]Miiil  on  account,  cash  .'?;iO..')0. 
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(h)  Ledger  Account  closed  and  balance  brought  down. 

D"-  JOH.S   SI M /'SOX. 


Ck. 


19— 

Jati. 

J 

10 

•7 

F-'U. 

I 

2i) 

2ii 

~n.ti 


Mar.  '      I 


Haiancf 


111 
10 
to 
10 

10 
10 
10 


11 


XII 

j 

no 

r,o 

70 

'>0  ; 

i'  •(« 

' 

:'lill 

,'.; 

,SV; 

"'.''. 

,;»/ 

i~* 

Si 

75  , 

/;»  - 

Jan. 


Fth. 


I   AT 

I  25 
;  29 

IJ 
14 


10 

'       75 

10 

^      40 

s-i 

to 

90 

to 

iS 

\    10 

1 

j 

to 

S«  1 

75 

:  10 

loo 

to 

17 r, 

to 

.10 

50 

s,. 

S9 

■;:it 

25 

(k)  Remarks : 

1.  Jclm  Sinipsoti  has  r.M,-eivMl  on  account  8591.-.'.-),  and  has  Riven  on  account  !?r)66.5();  tlierefore 
hoow..s.'?l'J.7r).  \\.  !,i,Ianc<!  his  account  hy  placinj,'  the  .*24.7r,  on  the  snialK-r  sMc  in  reel 
ink,  indiciitinj,'  the  u  .nk  hy  an  asterisk  (♦),  when  usin-;  a  jioncil  or  hkck  ink.  We  then 
hlin,^'  tiiis  l)aliince  <l  n  Ix-low  tlie  ruliii-  in  hlack  ink  on  the  debtor  side,  for  tlie  next 
month's  l)usin,ss.  The  red  ink  in.lii-ates  tiiat  tlie  baknre  is  on  its  wronj,'  si<le,  Ikmuj,'  phicid 
there  simply  to  liahince  the  account  ;  tlu-  black  ink  iiulieates  that  the  Ulance  is  now  on  its 
rij^'ht  side,  since  it  is  a  del)tor  Italance. 

2.  fn  the  pa.:,'e  column  in  Section  U  (/<),  "  10  "  is  the  .lournal  pa-e  from  which  the  item  came; 
"  11  "  U  a  I.ed;;cr  pa-e,  and  shows  in  the  red  ink  where  the  balance  was  transferred  to,  and 
in  the  black  ink  where  the  balance  came  from.  This  latter  pajjinic  >>*  "^ed  when  the  balance 
has  to  be  transferred  to  a  new  page. 

a.  I'.'isonal  Accounts  should  Ix;  balanced  and  ruhnl  up,  only  when  settleil,  or  when  the  page  is 
tilled  and  the  account  has  to  be  transferivil  ti>  a  new  pajj;e.  Tliis  is  true  of  all  .Vsset  and 
l.,iability  accounts,  excepting  Cash  and  Hank  ac<-ouiits.  which  are  balanced  at  least 
as  a  check  against  mistakes  in  handling  the  I'ash. 


ithly 


Bx^RCisEs  ON  p:ersonai,  accounts. 


Exercise  No.  1. 


Journalize,  and  jmst  M.  Peters'  account,  leaving  r.K.iii  both  in  the  Journal  and  the  I«lger 
account  to  continue  with  Exercise  N'o.  -1.  t)n  March  ;K),  is  M.  Peters  a  debtor  or  a  cr  itor? 
Is  the  Iialanee  an  asset  or  a  liability  ( 

Ottawa,  March  1,  19—.      Sold  M.  Peters  on  account.  Merchandise  (gcHKis)  §2,S0. 

5.   Bought  from  M.  Peifrs  on  tucount,  Merchandise  $150. 

9.  M.  Pet«r8  paid  on  account,  ca.~.h  S70. 

13.  Bought  from  51.  Peters  on  account.  Merchandise  (Mdse.)  $130. 
16.   Paid  M.  Peters  on  account,  cash  8.")0. 
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18.  Sold  M.  Peters  on  nccount,  Mdsc.  SI 00. 

20.   M.  Peters  paid  on  iweouiit,  cash  8-0. 

25.   Bought  from  M.  Peters  on  account,  Mdste.  $60, 

30.   Sold  M.  Peters  on  account,  Mdse.  890. 

Bxeroise  No.  2. 

Journalize,  jM)st,  Imliincr,  and  close  M.  Peters'  account,  making  it  a  continuation  of  his  account 
in  Kx.   1.      Is  lie  a  4lel)tor  or  a  crtMlitor  !     Is  tlie  lialance  an  asset  or  a  lialiility  ?     Why  \ 

Ottawa,  April    1,    19     .      Houylit  from  M.  Peters  on  account.  Milse.  8280. 

•^.    Sold  M.  Peterson  account,  Mdse.  8ir)0. 

<>.    Paid  M.  Peters  on  account,  cash  8'iO. 
11.    Sold  M.  Peters  on  aci'ouni,  Mdse.  8:.'70. 
l.").    Heceiv»>d  from  M.  Peters  oii  account,  cash  ^HO. 
20.    HoU);ht  from  M.  INteis  on  account,  Milse.  !?7(). 
2:«.   Sold  M.  Peters  f,ir  cash.  Mdse.  .'?80.2r>. 
2t>.    M.  Pct<'rs  paid  on  account,  cu'^h  !?100. 
29.    Houu'ht  from  M.   I'ctcrs  on  iiccount,  M.lse.  *17r). 
;{().    'sMiKht  from  .M.  Pct.-rs  f,.r  cash,  Mdse.  82(10. 

15(").  The  Proprietor's  Account. 

This  (u-count  is  treated  in  the  same  wav  as  any  other  pcsonal  accciunl,  until  the  dose  of  the 
husiiicss  |«ric«l.  Till'  Proprietor  is  made  dehtor  for  what  he  riieivcs  finm  his  husincss  on  account 
(called  williiirawals  for  piivate  use),  and  he  is  mailc  creditor  for  what  hi'  i.'ives  to  his  husiness  on 
account  (called  investments). 

The  uiilv  ditVeicticc  iH-twcen  the  proprietors  account  and  that  of  an  outside  |s'rsim  i^.  that 
the  lilt  I/'""  at  tlie  closi' of  tiie  liUsincss  ti'rm  is  placed  on  the  cieditor  side  of  his  account  :  or, 
if  there  Ih'  a  iii  t  /us",  it  is  pluceii  on  the  delitor  side  of  his  account.  Tlieie  will  then  he  a  dchl.ii- 
lialance  ei- u  rrediti  ii-  hal.uiii-  just  as  In  any  other  personal  account-  if  Mie  iieditnr  side  Is-  the 
^.'r-ealer  wi>  nione  the  halanci'  "  Net  Capital,  '  or  if  (he  dehtor  sidi'  he  the  ^'reatei,  «e  name  the 
lialance   "Nit    Insohencv. 

The  I'loprietiir  iiiav  have  two  accounts  Capital  ,\  c  and  I'livate  A  e.  I'm  the  pieseiil  we 
shall  use  the  first  one  only,  :is  follows.  ••  Proprietor  (Capital  .\  c).  ' 

The  I'lipil  «ill  think  "i  himself  is  the  h<uif,),:r/,  r  when  iinollier  |«'isc.ii  e  iiieiitioiied  as 
I'l-i'/iri-  ti'f. 

Exercise  No.  3. 

.loiiriiah/.e,  post,  enter  the  net  j;ain,  lialance,  and  close  the  I'mpiH'tors  .Xccoiinl  ( 'oinpan> 
your    I.<'di;cr  aeeniiiit    with    the   example    in    Section    I  "i    {In. 

|,<iii<|iiii.    Mav    I.     19  I'lie  Proprietnr  na\e  lo  the  husiiiess  on  aeiount  (invest*-!!  |.  i  ash  8l(Kl(). 

li      The  I'loprielor  reeeiveil  fiiiin  the  husiiiess  on  aeeount  (withdrew  ),  cash  .^1(1.75. 
III.    The  Proprietor  uave  t"  the  hiisiiios  on  aeeount  (investisl),  Milse.  I?  I  .'"lOO.  2.'i. 
l."i.   The  Proprietor  withdit'vv  from  (he  husiness  on  account,  cash  8.'tO 

■_'7.    The  Piopiietor  ti«ik  for  private  us.',   Mdse.  i*2<l. .")(>. 

....     'iM       1.  .  .      I   :-.    *i...  I — :,.. I.   dr.iuk 

.1*?.     I  r:r  I  rwpriT";  III"  ir:*.e":?-T:  :;i   i::*-  ivt-HH — ,  •  t-rt  -— 1»«-, 

Net  thiin  on  Mav  :U.  i*7ri.r.(» 


■'Sli.  •2aR^K?'^vW.'W'.««W?. 
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Dk.  (hf.  rfai,fit  or  wilhdreir)  l'/!()/>/l//CT(Hi  (Cnpitnl  A/cJ.  (h,   ,/«.t  or  i 
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1(1  i     7.-T 


.1U7-, 


Juilf 


1 

III 
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I        \tt  Cniiilal 


niVfUtl ) 


IJ  ji  II II II I 

'      l-J  \'  .-.(HI 

i      '-ii  ■■' 

\      !■■<  !i  ;t(li; 


f'R. 


Ml 
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Exercise  No.  4. 


.I..unuili/,.,  |H,st,  ...it.T  tl...  net  -ai.i,  Lalaiuv.  an.l  .los.-  tlir   Pi>.pri,-t<.rs  ,u-c...u,t    -"(!.  (inui.l, 
( 'a|..t;.l  A  .-.  •      Is  l„.  a  ,l,.|,t,,r  ,„•  ;,  .......litur  „i  th,.  iMisiness  l      Is  tl».   I«ilan«.  an  as,s,.t  .,r  a  liability 

ot  tlic>  l)iisiiicss  !      What  is  ihr  l)alaiicc  as  iv;;arils  liiinsi'lf  I 

Si,  Thomas,  .hmc    I.    I'.l      .      <!.  ( liaiid  iii\vst<-<l,   Mdsr.  .■*L'00(t. 

•J.  (1.  (u-aiicl  «ith(h-c\v  from  the  hiisiiicss,  casli  $50. 

id.  (!.  Craiid  iiivcsti'il  in  the  hinqncss,  ni.sh  !?ir)()(). 

1^.  <!.  (i'arid  took  for  |iiivati'  usf,  Mils.'.  .«(;()..">(). 

-J.  (i.  (iraml  iiiM'stcij  in  tln'  luisincss,  cash  .*.")()(•. 

-"■'.  <i.  (iranil  withiln'w  from  th.'  hiisincss.  cash  S'.iO. 
Nil  ;.'ain  on  .liiiii'  L".>,  !*1  •_'<». (iO. 

16.   'Ph..  ,,.nns />./.„,  an,|  Vr.,l,u,r  ha^..  th-n-  tn...  .ncann.^.  onlv  in  th.  li.M  .-lass  of  a.rounts      P..,..,,,;, 
As-..|    an.l    l.,al  .hty  a.-.o,„,ls.      Th..  ,,..,.s  ,„  whos.-   nan.,.  ,s  ,.,  ,h..   h....!  .,f   th.-  a.-..ount    is  ..  .l..htor 

h,.  o«..s  to  onr   l„.-.,n..ss  ,h..  an.onnts  on  th.-  .i..htor  .si.l..  .,f  his  «,.,.o,„,t  ;  an.l  h..   is  ,,  ..,„iit.,r 
li.'    IS  ow,.,|    hy  oil,    l„isi,i,.s,    ih,.  amoimis  .,n    th.'  .-■•.•.litoi-   si.lr. 

In   tl...   s,...on,|   an.i   thin!  .  lass.s  of  a.-.ounts   m..ntio„...l   ,n   Srtion    !(.,  ,1...  t.rms    l>.U,.r  ui.,1 
i,r..ii,„r  .lo  no.  hav,.  tins  onhna.y  m..anm.-.       In  ,h..  s..,„„,|  .-lass      l„.,«.rso„al  As.m..,  an.l  l.iahiiitv 

;"■'"""";•      "'  '''■'"'"■  '"'"  '-'"'"''  ""■  •• ""^  "'■  '•'-''■   "'11^  l{-.viNahl..,   HillH  l-avahl...  ..,.•     ,„....v.h'| 

'•>■  "'"■  '"""'"-^^  •   '""'  '•■■•"''•'■'■  ^"l"  ^'"--  "'-  " MIS  ..f  Cash,    Kills  H.,...i;ahl,..   P.ills'  Pav.hl.. 

"!'■  •  *■''""   ^•'  ""'■   '" ''-^-      '"  "'••   """'  -l^'-      '•-  -"I   Ca.n  a.-..o„nts.  th..  .I..|,„„.  s "sh,.,,: 

.»■  .OS,    lo  .„n    l„.sn„.ssof    .M..r..han,|,s..,  Kxih-ms.-,   I{ -'.sia,..,    I„„.,vs|,    his..o„nl,    V m.ssi.,„ 

.•..-.  ;    an.l   ,h,.  .n.hior  s,.l..  sh..«s   il,..   ,,r.K-.,-.ls  for  o„r   hus.n-ss  of    M..,vhan.l.s..,    |.\,,.ns.    ..,," 


IMPCR80NAI,   ASSET   AND   UABILITY   ACCOUNTS. 

17.  Instructions  to  the  Pupil : 

""  '";■  :'r",:7 ;! ."';';  Xtt'  It  "' '^  ' •" '  ''''^'•' ""'"'"^  "•■'■••"■'«« 

«  ^'sh     Kills  |{..,...nalil..,   Kills  Payal.lc,  ..t.-, 
('■')   K. 


,.|. 


i\i'i|  .>n  till 


••(■ix.Ml.  or  j{Hvi.  thf  iti-m  mfnti..niHl 


mil    tiniltr  .••itNidt-mtioii.   ami  think    whilhir   il 


.'■     I>IISI|U>I4II 


It 
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^|•)   NVIuMi  H'ly  of  tlu>  mviiunUs  of  t'liiss  II.  or  Cliuss  "I.  iiro  iii<Mitioii*-<l   in  ii  t niiiNtu^tioii,  you   inunt 

ni.ikc  iiii  oiilrv  for  smli,  wliotlicr  fln>  trimsiu'tioii  1m>  oii  m-fnuiit  or  tint.      Kor  iin  in uiit  of 

C'l.Uvs   1.   tliiMT  is  an  oiitrv  for  tlii<  jM'rson,   only   wlicn  tlm  tniiDuictioii   is  on  accimnt. 

18.  Journalizing  Rule  II. 

Mak(>  Imix'i-son.il  A  ;m'I  ami  Liability  arrouiils  ilohtor  for  \aliirs  ii'cciviil  liy  tlu'  Imsincss,  ami 
cii'ditor  for   values   -jivi'ii    l>v   tin'  Itiisiritvss. 

10.  Cash  Account. 

Make  lliis  aifonnt  di'litor  for  all  cash  iii'civiMl  liy  tin-  liiisini'ss,  anil  cfi'ilitor  for  nil  ciinIi  ;;ivi'n 
1>S-  tlir  lMisini's.s. 

Till'  ti'iin  Ci  li  inc'hiili's  I'urii'nl  nioiuy,  i'hi'i|iii's,  hank  ih-Jifts,  siijhl  cl.afis,  post  oHico  nionty 
iiit'.tMs,    [mstal    noil's,    ami   i'\j>it'ss   nioiU'V   onli'is. 


EXERCISES   ON   CASH    ACCOUNT. 

Exercise  No.  5. 

.lo\iniali/i'.  |>osi.  luilani'r,   ami  rlosi'  (ash  Ainiunt,  li'avin:;   ri«iiu    in    lH>tli   .loiirnal   am'    ly-d^jcr 
;o   rontiinii"    with    l'\.     No.    (i. 

\Viiini]H'^,  .liilv  "J.  I'.'  Hi'crivril  lash  fiom  iho  I'mpriotor  as  an  invcstiniiit.  C^.'UMt. 

I.  ("laM-  lash  f  ir  OHlio  Desk,  .•?•"'" 

II.  I'ai.l  iMsli  f,.r  Milsi..  .•?:'()(). •.'.->. 

IM.  liiviMM'il  lash  for  Mils,..,  ."iKIO. 

My  I'aiil  rash  to  T.   I»unn  on  arroiint.  :?t)0. 

jSO.  Journil    for  Cash  Account  only. 


/;  1  Cij,  I- 


li 


I 


( '.l./l  ( ■/, 


/;  !  (..,A  i>, 


Ci-A  <; 


IS 


il  Ml 

S<iii 


21.  Ledger  for  Gush  Account. 
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I      22.  Closin^^  Cash  Accoiint. 

T?m  r>bt..r  si.lf  ,;..:.  nev.T  U:  \^^  than  the  Cretlitor  side.  Whyt  Takf  th<-  ilitn-n-mt' 
f,etwH*.n  the  t*  ,  Mil-  :  thi,  v^.!!  ::;v,_.  th.-  Kilaii.t-  ,.f  fa>h  on  liaiul.  PUuv  th.-  kilaiuf  ..n  tht- 
-i.iall.r  M(i.-  la  r-i  ink.  ruU-  mA  f  .<  th..-  ...luiuus.  ami  brin-  .k.wii  th.'  Uhiiuv  .n.  th.-  ..[.[>.,>it.-  si.U- 
in  biiK-k  ink.      Tin-  .ifhtor  luilan'-.'  i:i  an  a.>^-t. 

Sent.      If  <ik.h  Aorounc  \^.   m.i/ie  tu  in.  lu.le  Biink  Account,  then  the  ircli!,..    .i.l.-  ot  Ciu-h   Ai-.-..um   iiu.x  U-  th.- 
»        2T«at«r  owin'  t.i  an  .<verilritt  on  :he  rxink. 

:* 

I     Exercise  No.  6. 

J.iimahz.-.  f,.,-.t.  V«iian.f.  and  .-l.--^-  CWh  Aocmnt.  makin::  it  a  .■..iituiuati.-ii  .it"  (.'ash  A.-.-.-uut  in 

Kx.   .V.  I.  .'.       Why  ;-  ■];,■  !.ala!i.;.-  aiway>  an  a.-^t  f 

Winnif*--    Au-ii-t   I.  !'.<--.      K-v.iv,-,l  c.u-h  fn.m  I".  Mark  nn  a..-.iuiit.  *"(•. 

-.  Pr.'f.rut.ir  uirh.irtw  t.-r  prhat.-  u-..-,  ra-h  i?L'<i. 

U.  .<-.M  M.  .>;[,ii n  a.r.iunt,  M.l-.-.  .■^100. 

•Jii.  Fi.ii.-:!:  tf'in  T.  iHinn  f..ria.-ih.  M.Nf.  s^NO.riO. 

■-U.  S.M  I{    (Iray  t  T  la-h.  >[il-.'.  8l.'>0,7(). 

:;■".  Pai.l  .-a^i  t-r  Aui.'ii-t  n-rit.  ^'M\ 

Si'  Gav.-  ci-h  t-  :hi-  (.hil.inn  -  H.-^pital.  $lu. 

23.  Ledger  for  Cash  Account —closed  twice. 


Dr. 


'M  <ll. 


(  'It  ./iity  , 


y.,/y 
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{' 
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Jwij 

.- 

/:■ 
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{] 
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3!           .■■ 
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Exercise  No.  7. 

•l-mrnali/.-,  [..m.  Uilanr,-,  un.l  .  U«.-  Oi.sh  Ar<-ount,  l.-Hvin«  .-.-m  t..  .cnUntf  with  Kx.  N.,.  1<. 
What  J.in.Hjnt  ;(  ,  a4i  «.t-  r.-.-.-jv.-.l  (  What  amount  of  ..Lsh  was  paid  out  '  W  hat  is  th.-  halai..-.- 
on  hand  ' 

Kin«st.ji.,  S.-|.t.-mUr   .!.  Ill  II,h-,.iv.-,I  ,-,i>h  fn.m  I'lipil  as  an  inN.-stni.-nt,  «:.(»(( 

'.•  <iaii-  lash  f'.r  Mds<-  ,  :?Jllil.."il). 

17  H.-c.i\..|  cash  from  I).  Smith  on  a.coiint,  #;t(KI. 

■-'•t.  (;hvi>  cash  t.i  It.  Whiti'  on  ac.',.unt,  !»I(IO. 

-I  (;.•!', f  cash  til  li.  .Sii.ii  f..r  Miis.-.,  5.'i(i..'.'i. 

30.  Ht^-civni  cash  fn>m  A.  Hann-  for  Mdw.,  t3(M».r>0. 
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Exercise  No.  8. 

J..„nmli/..-,  ,,.«<t,  IwUiMv.  a„.l  olow  C„sl.  A.-n,„„t,  nmkinK  't  a  .•ontin.mti.rti  ..f  CJuhIi  A.c.unt  in 
Kxi'iviN.'  N...  7.      Wliut  is  tin-  Ixilmic.'  vn\\i-^\  ! 

Kin^mt-m.  (VtoU-r   1.  19_.      Pupil  iiiv<>st«i  oxtir  msli  .'?(;()().rjO. 

S.  (Jiiv<>  U.  M«x)ni  on  (urouiit,  casli  ^100. 

1").  I?<>iij;l,t   Mdsf.  f(.rci.sli,  ^.lOO. 

•1-1.  Si.ld  M(|s,>.  f,.r  riisli,  .^L'OO.nO, 

■J(>.  .1.  Mason  niid  ,,i|  lu'coinit,  oitsli  ^100. 

■JS.  Paid  I!.  Potter  <m  iKToutit,  casli  .'?2()0. 

«^      ~...      _  •"•  ''""''  '•''■'■li'^  Nil.irv  ill  nisli,  .'SoO. 

24.  Bills  Reoeivable. 

Ollwf  ,H-.-sons'  not..srt,„i   ,i.v,.|.tui s  aiv  ra!!.-!  Mills  l{,v.-ival.l...      Tho  following   is   K.   Spiers' 

|'n.ini-.orv  not,.,  in  whicli  lu-  i-nuniscs  to  (wiy  tl;.-  amount  sim,  111,^1  : 


■  /r/t   f/<frui -- — - 

fo  f/ie  orf/er  of     /fr/tr/r/t 
at   ./Ar      'nH^Ht<m/  .!Ottn/- 

for  ]  a/ae  Sr^eceioef/. 


after'  e/a/e  .  A  promise  fo  pa». 


■A- 


■  A^.    .  //if'r/'S. 


In-toa,!  ,.»•   ■^^^^n■r  ,|,.,  fon-nin,-   „o„,   K.  S,,i,.,s   ,„j,'l.t   havo   ^-iv..,,    tl,..  fol|o«  i,„-  a.T,.,.tanr,.  or 
a.'(  |iti'<l  .liat't 


^  ^  y~     /  ^        » 

^^  '/rfi    i/aifi  after  date,  pat/ 

to  tAe  orcierofutki*//  ..^-.^. 

/7~  '//r>         %  i 

An     //hrm/^  \  .,..   (/^    // 

^:     >  7:7,  M  dollars 

for  Va/fte  cKeceived,  an^  charge  to  the  account  of 

f  /  >  / 
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The  Proprietor  writes  the  draft  an.l  ivi.iresses  it  t.,  K.  Spiert.  askin-  him  to  f«v  the  amount 
spe.;itie.l;  K.  Spiers  a;;re.-s  to  .io  -s-,.  't,y  wririiii;  ••a.-.-epte.l'  and  his  name  a.n.>s  the  fare  ,,f  the 
draft  It  is  better  also  r.,  write  the  date  of  ai.veptance  and  a  place  ..f  pavpient,  acn«ss  the  face  of 
the  firaft. 

25.  Bills  Receivable  Accoiint. 

Make  this  a.-o,unt  .i.-hr.,r  for  ..rh  r  i»-rv..nV  notes  and  a.r..[,tanr.-s  r.-.>-iv.si  l.v  our  huMnes.^ 
and  iT.-liror  f.r  oth»-r  [.-rs..!!-   not.-s  and  a..-..;,r;,nr.-s  ^riv.-n  \,v  .nr  Ku-iiit--. 

We  !>s>-ive  th>-m  on  ari-cunt  ..r  f.r  -oniethin;;  \w  M\  ;   and  u- 
fMiid,  or  oth>T«i^e  di-pciv<l  .f 

Tlie  first  entry  m  this  aiciint  is  mad-  ..li  tli,-  deht-r  -ide.  and  th.-  ditiV-r.-n.-.-  -it  anvi  U-tween 
the  tN^o  sides  hiii-t  always  I,.-  a  d-l.t-r  Uilanr...  and  therefore  an  asset,     lliis  liiiUm-. 
of  other  (wrs<in^'  tiot.-s  nn,\  aceptanee^  -.ii  hand. 


rh.-m   Uu-k.  v.h..n  thfV 


!■••  IS  ttie  amount 


EXERCISES  ON  BILI^S   RECEIVABLE   ACCOUNT. 

Exercise  No.  9. 

.foiiriiah/..  and  j-»t  huU  Re<,-ivahle  Accunr.  I.-ikvin:;  r-.ni  t..  i-..ntinii«-  with  E\.  N...  10. 
What  ar.io.int  of  ,,tl,.-r  i-T-ot,.'  notes  wa-  r«>-is,d  '  What  am..un'  was  -iv,-n  l«ok  '  What 
lialani .     i-,   -rill   ..n   hatid  '       I<   this   Uilainf   an   a--.-t   "V  a    '.ihilit\-  ' 

Str.itfoni.  Now(n''»T  1,   !'.'    -.      H.-.i-i\.-<l  K.  .><pi.T'-'  i„.t.-.  ^'li » > .<\> > . 
'!.    lle.-fiv.-d  .>.  Park-'  n..tf.  .f'-'loo. 

14.    <la\i-   Kirk    K.    Spi.Ts'   II., tc.    .■il.'(Ml.t;il. 

•y,.    H.-.-,.iv,sl   \\.  Clark  s  n.if.  >t4oo. 
.ilj.   <iave  i«.  k  .S.  Parks'  i,,,t...  .■s.iiK.t. 

26.  Ledger  for  Bills  Receivable  Account. 


lui.i.s  i:h>  KivMu.r 


■;.r-  Iiu'k  I 


i'k. 


.V..' 


r 


.\'"> 


/~ 


Exercise  No.  10. 

.lonrnah/.-,  i»,>t,  Uilan.-,-.  and  el PilU    l!,s  .-uahl.-   .\rr,,„nt,  ni.ikm-   it   „  .•ontiniintion  „f   the 

:i..sMint    m    i;\,    N...    It.      Cios,.   Ill   till'  same   manii.-r  a~   lijustnit.-.!   m   .S-v    ||   ,/,,,      What   is  the 
Iwlanie  lailfo  ' 

Stnitfor.1,  |).s'.-ml>.r  -J,   I'.t  U.^eis.sl  tr N    Sh..,,- .n  a. .  ,.iint  his  n..te  f..,  .ii'.V)  oii. 

ID,    S.ild  K,  Spi.-is,.M  Ills  a(<e|. tan. .-,   .Mils,.    .ii'T.',. 

l.'i     N    ."^hore  pai.l  his  not,-  ..f  \},h     ■.'  ni  cash.  •■?2.'">n..-|i       ifia\.'  it  Uuk  to  him.i 

■-'1.   S..ld  S.  P.itks  on  his  n.ite.  M-N...  .■?l.'iu. 

'-'>.    It.  Clark  jviid  his  not.'  of  N..\    -Ji;  ni  lash,  •■!'4<ii' 


.11      K    Si, 


n.i- 


e  lor  jf  l(H>, 


piert  (Miid  Ins  aiceptance  of   lt<s',   lit  in  cash,  .*';.'75. 
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Bxeroise  No.  11. 

Write  out  th.,  notes  and  acceptances  on  .Inn.  4,  8  and  20.  .Toumalia-,  and  post  Bills  R.x!eivable 
Aceount,  l.;ivin«  nn.ni  to  continue  with  Ex.  No.  12.      Find  the  Ixilanco  on  luind. 

St.  CathHrino.s,  January  2,  19  -.      IWeiv.Kl  from  tlu.  Proprietor  as  an  investment,  A.  Dame's 
note  ?200.75,  and  H.  Smiths  acwptnnc'c  .-?,^00. 

4.  Sol.l  T.  Marshall,  Niajjani  Falls,  on  his  note  at  10  days,  Mdse.  .•?2.'t0.2."), 

5.  H«vcived  from  H.  White,  Ifumilton,  on  aceoinit,  liis  aceeptanre  at  'W  days  f.-r  JltiO. 
IT).    A.  Dame  paid  his  note  due  to.lay,  8200.7,").      (Gave  it  l)a<k  to  hi:n.) 

17.    Heceive<l  cash  for  T.  Marshall's  note,  .'?2.'?0.2r). 

20.   Sold  C.  Ilurst,  Toronto,  on  liis  .■ureptance  at  fiO  days,  Mdse.  #ir)().»)0. 

•U.    H.  Smith  pai     liis  acceptance  for  iJ.'iOO. 

Exercise  No.  12. 

Write  out  the  not,.s  and  a<'ccptan<'es  on  Feh.  1,  ■'),  19,  T.\.  .)ournali/,c,  post,  Iwdan.f.  aii.l  cl..se 
Hills  Ucccivahle  Account,  making'  it  a  contin-.iation  of  the  account  in  Ex.  No.  II.  What  is  the 
ludaiice  iallc<l  ? 

St.  Catharines,  February  1,  19  -  .      Sol.l   M.  UoU.rts,  (irimshv,  on  his  note  at    10  days    Mdse 
8130.50.  "  •    '  ' 

r,.   U<H'eive<l  from  V,.  Tea-le,  Dumlas,   in  full  of  his  mrount,   his  acctptance  at   ■'(•  days  for 
8270.20. 
10.    H.  White  paid  his  lu-ceptance  of  ,laii.  8  in  cash,  8160. 

12.   Sold  T.  Marshall  on  lucount.  Mds,-.  8200.      (Why  no  .iitry  to,-  Hills  Hweivable  f) 
1  t.    M.  T{olK"rts  settled  Ids  note  of  Feh.  1  in  cash,  81-'i0.."i0. 

19.    D.  Foster,  Hamilton,  settled  liis  account  with  his  lu-cci^tancc  at   10  days  f„r  $90. 
2;t.   .Slid  U.  Smith,  Welland.  on  Ids  note  at  1  month,  Mds<".  870..")0. 
2S,   O.  Tea<;le  paid  his  note  of  Feb,  ,5  in  cash,  8270.20. 

27.  Bills  Payable. 

The  I'luprirt.irs  „wn  notes  and  acceptances  atv  calle<l  Hills  Payable.  They  ar.-  sisne<l  by  him 
as  Proprietor,  but  .-uv  payable  by  the  business  ;  if,  however,  the  business  canno't  pay  them,  the  law 
com}H.ls  him  to  pay  tlici,.  out  of  any  priv.if  m.^ins  he  may  have.  The  followinj;  is  the  Proprietors 
note,  in  wliiili  the  biisiiicss  promises  to  July  the  amount  s|M'citleil. 


//</. 


nr   moMUt 


to  ,A.    .//ff'ef'S 

at   .  /Af  .  /M/trM4af   i/)a»A- 

for  Vaiue  cReceioet/. 


after  tfate  ,  /  promise  to  pau 

---   - — or  order 

-        — ^     ^:JDollara 
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The  expression  '-to  K.  Spiers  or  order"  has  the  same  meaninf,'  as  "to  the  order  of  K.  .Spiers," 
and  either  muy  te  used.  The  word  ord-r  requires  K.  Spiers  to  eriflors<.  the  p,iper,  that  is.  write 
his  name  ai.ross  tlie  back,  when  lie  receives  payment. 

Instead  <.f  Kivin-  the  f.re-oin^'  note,  the  Pn)pi-ietor  mi-hl  have  j;iven  the  following-  a<«-ptaiic-e. 
in  which  thc^  business  a;,'recs  to  pay  tiie  amount  aske<l  for  by  K.  Spiers. 


S/f'fi."": 


\ 


"/i»tf//on,    -  f/arrn    /.    /// — 
(  »r   i/ion//i  a/iter  ^ate,  pay 

~^^-.~^^-.  _^.    -or  or^ef 


9)o/L 


ans 


to  Mlti*//  —    -  •        ^_  ^-    ,  ^^ ., ,  ^^-, 

/or  VdJue   crleceived,   and  cAar^e  to  the  account  of 


28.   Bills  Payable  Account. 

Make   tliis  ac-ount   <iebtor  for  all   of  our   o«„    ,„,tc.  ai,<l   a.reptan.es    ivcived   il«U'k)    bv  our 
business,  and  ercdit.ir  for  all  of  our  .iwn  ii.itcs  and  acceptances  -ivcn  by  our  buMncss. 

We  Kive  them  on  account  or  f,,r  somethin-  ue  buy  ;  and  we  n.,cive  tb.Mn  back  when  tliey  are 
luiid  orotluTwise  rei|ecnic<i. 

Hie  first  entry  ii>  this  accoutit  is  ma.le  .,.,  til.'  civdit,.r  si.le.  and  the  ditlcren.e  (if  any)  In-tween 
the  tw.i  sides  must  alw.iys  !«•  a   cnnlitor   balance,   and    theivfore  a   liability.      Tbi-.   balanc. 
amount  of  our  own  notes  and  acceptances  outstanchdi.'. 


the 


EXERCISES   ON   BII,I,S   PAyA:JI,E   ACCOUNT. 

.4      Bxercise  No.  13. 

Make   a   co|.y   of   the   fore^oin^   note   and   acceptan.e.       .b.urnalize,    ami   post     Hills    Payable 
A.v.unt,  l.-avin-  r.Mim  to  c.ntinue  with  Ex.    No.    1  1.      What  amount  of  our  iiofs  was  >;iven  out 

'•''" "^     ^^''"'t  »>n'"int   was  received   b,ick  (redeemer!)!     What  amount   is  still  oufsirmiinf;  or 

unpaid?      Is  this  luilaru'e  an  asset   or  a   liability? 

W.MHlst.Hk,  March   1.  Ill  Gave  our  note  for  .■?1(»0  to  K.  Spiers.  Ilan.ilton.  on  ,„.eount. 

\.  fiave  our  note  for  6l.'0()  to  ,1.  llobb  for  M.lsc 

■<.  Ho\ij;ht  Mdse.  6I")()  and  i;ave  our  note  in  papneni 

IS.  IJeccived  (back)  our  note  of  Mar.  4,  JJ'l'OO. 

■J(».  (iave  our  note  for  617.")  to  |i.  Smith  on  lU'eount. 

l-'.l.  Paid  our  note  of  Mar.  8  in  cash,  $150.      (Heceive<l  it  )>ack.) 

.'7.  liou:;bt  Mdse.  J?L'L'r).."iO  on  our  note. 


.'!').    Paid  our  note  of  Mar.  20 


!*1- 
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29.  Ledger  for  Bills  Payable  Account. 


Dr. 


(wf.  receuvA  tmrk) 


RffA.S  PAYABLE. 


(we  gane) 


Vk. 


in 

19— 

Mar. 

10 
19  i 

201) 
l.W 

Mar. 

1 

19 

19  1 

urn 

■MO 

sit 

19  \ 

1 

! 

175 

SIS 

4 

8 

SO 

£7 

19 
19 
19 

l.-,() 
17  n 
22n 

s  Su 

-'.  0 

Exercise  No.  14. 

Write  tlic  notes  and  acc,-ptanc<-s  <.n  April  1,12  an<i  27.  Journalize,  post,  balance,  and  close 
Bills  Payable  Account,  niiikinj;  it  a  continuation  of  the  accivuiit  in  Kx.  No.  13.  What  is  the 
balance  calltnl  f 

WiMxl.sttKk,  April  I,  lil— ■      Bought  from  J.  Robb,  Hnintfonl,  on  our  note  at  20  days,  Mdse. 
.*12r)..")0. 
4.   Paid  our  note  of  March  I  in  ('ash,  SIOO. 
12.   Gave   our  acceptance   at    15   days  for  .'?200,   to    B.   Smith,   Ingersoll,  on 

account. 
IS.   Paid  our  note  of  Mar.  27  in  cash,  ?22r)..")0. 
24.   Settled  our  note  of  April  1  in  cash,  .«12.'j.r)0. 
27.    Boujjht  fi-oin    K.  Spiers,   Hamilton,  on  our  rc.'eptance  at   10  days,  Mdse. 

?  170.2."). 
30.   Paid  our  acceptance  of  April  12  in  cash,  !?200. 

Exercise  No.  15. 

Write  tlie  notes  an.i  accei)tances  on  May  1,  7,  IS,  2S.  .Journali/,e,  and  post  Bills  Payable 
Account,  IcNivin;,'  r.M)m  to  continue  with  Kx.  No.   16.      What  is  tiie  Ixilance  ! 

Montreal,  May  1,  1">      •      Pui>il  (Proprietor)  lias  a  note  outstandiii!.',  date.l  April  1  1,  at  .30  days 
for  •■?!  Itl,  favour  of  K.   I'roctor.      The  l)usiness  assumes  this  note.      (Bills  Pay.  Cr.) 
7.    Accepted  dnift  drawn  by  H.  Preston,  (jucIkm',  at   10  ilays  for  .'SSO. 

14.  Paid  note  favour  of  It.  Prmtor  in  cash,  .■?!  10. 

15.  |!.iui;iit  fioui  N.  Prior.  Ottawa,  on  my  ac<eptance  at  1(J  days,  Mdse.  8120.."i0. 
20.    Paid  my  accei)tance  of  May  7  in  cash,  .■?S0. 

2S.   (!ave  P.  Sptiice  on  account  my  note  at  I  month  for  •'^30. 
31.    Sittleil  my  acceptance  of  May  IS  in  cash,  8120..W. 

Exercise  No.  16. 

.Iniirnali/e,  jiost,  l)alHnc..,  an<i  close  Bills  Payable  Account,  making  it  a  continuation  of  the 
aciouril    in    i'\.    No.    1>. 

Montn'al.  .luMc    1,    lit      ■      Bought  fr.^m  P.  Speni n  my  note  at  K"  days,  .Mdse.  .*7.''    iO. 

li.    Accepte<i   It.  Pi-octor's  draft  at   I  ."i  days  for  $l.!l>. 
1  t.    Paid  mv  note  favour  of  P.  S|h>iici'  in  cash,  .*7.").ti(l. 
17.   <!ave  N.  Prior  on  account  my  note  at  30  days  for  !?li-''). 
24.    Paid  my  acceptance  of  .luiie  li  in  cash,  .'?I3(). 
29.    Boujiht  from  ('.   Bojiers  on  mv  note  at   I  )  days,  ( hiice  Desk  !f3.'). 
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Bxeroise  No.  17. 

Journalize,  and  j)ost  Bills  Receivable  Account  and  Bills  Paj-able  Account.  Ijeave  the  accounts 
unclos(Hl,  but  find  the  iKilaiice  from  pin-heail  totals,  and  determine  whether  they  art;  assets  or 
liabilities.      "  His  note  "  is  a  Bills  Bee. ;  "  my  note  "  is  a  Bills  Pay. 

Bruntfonl,  July  _',    19—.      Pupil  inv(.sts  X.  Mott's  note,  830. 

4.  Sold  1).  Powell  on  his  acceptance,  Mdse.  850. 

5.  (lave  A.  Martin  on  account  mv  note,  .SfiO. 

11.  Keceived  ''rom  N.  ^lott  on  aci-ount  iiis  note,  820. 

15.  Bou;,'ht  from  .\.  Martin  on  my  note,  Mdse.  8100. 

IS.  N.  Mott  pui.l  his  note  of  July  2  in  cash,  830. 

•JO.  Settled  my  nite  of  .July  H  in  cash,  860. 

■r.\.  Sol<l  I).  Powell  f,,r  cash,  Mdse.  8200. 

25.  Keceived  cash  for  X.  Jlott's  note  of  July  11. 

2!l.  Accepted  .\.  Martin's  draft  on  account,  8300. 

31.  Paid  mv  note  of  .lulv  15  in  ca.sh 


I,OSS  AND   GAIN   ACCOUNTS. 
80.  Loss  and  Qain  Accounts. 

This  thiiil  ilass  of  accounts  includes  .Merchandis<',  Kyi)ense,  Heal  Estate,  Jnt<'rest,  Discount, 
Coimnl.ssion,  ami  aiiv  otlici-  accounts  in  conneition  with  thiiiiin,  u.'^fs  or  wn-iccx,  which  cost  or 
|)riHluce   value   to  our   business.      They   are  all    Impersonal    .Vccounts. 

31.  Journalizing— Rule  III. 

Make  Tyoss  and  (Jain  Accounts  debtor  for  losts,  ami  iriKlitor  for  priKCtsis. 

32  (a).  Merchandise  Account. 

Make  this  account  dclitoi'  for  the  cost  of  j.'oik1s,  and  creditor  for  the  proctHxls  from  f^(Kxls. 
(■'out  includ;'s  (lurchascs,  ^'oikIs  returned  by  customers,  freiitht  paid  on  i,'ihhIs.  etc.  :  jfocrffiii  includes 
.sjilcs,  ''imkIs  returned  bv  us,  etc. 


BXBRCISES  ON   MERCHANDISE   ACCOUNT. 

Exercise  No.  18. 

.lourn.'.Uze,  ]>ost,  and  closi'  Mi'rchandise  .Vccoinit,  Icavin;.'  room  to  i-ontiniic  with  Kx.  No.   19. 
(!u<"lpb,  Au.i;u-t    1,    19      .      Boiii,'ht  M.lsc.  8300.25, 
."..   Sold  Mdse.  820()..-.0. 
9.    Bou^'ht  from  U.  (iraham,  Mdse.  8lltO. 
12.   Sol, I  to  I..  Parker,  M.ise.  -''>(». 
1(1.   Sold  to  T.  Sampson  on  account,  AbUi'.  8250. 
19.    l?ou-ht  from  I).  Adam;  for  cash,  .M.l^e.  8100. 
2s.  .Snid  to  H.  llcMry  for  cash,  Mdse.  8150. 
31.   Sold  bai,ini-e  of  Mdse.  by  auction  for  8200. 
Caution.  —  Althou^'h   the   lat<-r  illustrations   show  only  the    I.i(Hlj;er,   still  the    Pupil   .should 
faithfully  journali/.e  the  ai'count  dealt  with  in  e.tch  exercise,  as  illustrated  in  S<ytions  13  (h)  and 
20.      He  is  learning   to  journiilize  ami   post   each   account     by    itself  ;    sckiii   he    will    Ik-    itM[uire<l 
to  csmsifler  <i/'   the   aci'ounts   ni   each    transjiction, 
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(h)  Ledger  for  Merchandise  Account. 

Dr.  Crtw;  MHIli'HANnisK. 


(  fn-(K*f(lii ) 


(?K. 
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(c)  Remarks. 


lOfi. .'.: 


I.  In  all  /iiKs  mill  ijniii  ;u-coiiiit>,  cither  side  iniiv  W  tlu'  yrciitcr.  It'  the  (l»'l)t(ir  side  b»!  thv  ijrwitcr, 
then  the  it'siilt  is  u  loss  :  if  the  eii-ditor  side  Ix-  the  f;reatei',  then  the  result  is  a  fiain. 

■J.  In  the  fi)r-e;j(iini;  Merehandise  Account,  the  result  is  a  ;/«('».  The  ".'ain  is  pliwed  on  the 
smiiller  side  -the  debtor  side,  to  halanee  the  account  ;  it  is  written  in  nni  ink  to  indicate 
that  it  is  on  its  wroni;  side.  l>o  not  lirinj;  the  "(iain  "  down  Im'Iow  the  rulin;;,  as  nothing 
hut  a.ssets  and  liabilitit's  an'  hrouijht  down. 

Exercise  No.  19. 

Journalize,  j>ost,  and  clo.se  Merehandise  Account,  inakin<;  it   a  continuation  of  the  ius-ount  in 
Ex.  No.   IS. 

Guelpli,  Septenilier  .'<,    Ill      .      liouiiht  from  H.  (irahani  on  account,  Mdse.  .*.'i20. 
10.   Sold  L.  Parker  for  ca.sh,  Mdse.  •■?(>0.-J.\ 
1().   Sohi  T.  Saini)son  on  his  note  at  10  days,  Mdse.  .^.^O. 
:.'0.    Utiu^'lit  from  I),  .\dains  on  our  acceptance  at  :\0  days,  Md.s<\  $260.50. 
:!4.   .Sold  IJ.   Heiny  on  aciount,  Mdse.  ^I,'i0. 
.TO.   Sil.i  Mdse.  for  cash  (Petty  Sales  for  the  month),  S-'70.60. 
Inventory  taken  Sept.  .'tO. 
Merchandise  on  hand !?|L'0.,5() 

83  (a).  Ledger  for  Merchandise  Account. 

Dii.  .Mt.Rri/Axnisi:  vr. 
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Totiil  priiceeds. 
Invt-ntorv     <ro(M 


liiiiiil 


..?510.8r) 

.    lL'0..-,(i(add). 


Total  value,  Cr. 


..■?<i;5 1.3.1 


T..ta 


>t.  ]) 


r    rjf<l)..")n  (subtrm-t). 


(6)  Remarks. 


'iaii> 


I.   11it>    f ir<'i,'oiii:;    Mi'iihiiTidisf    Account    slii 

Sc[it<'iiil»T  closed   witli  an   Invcntorv. 
1    Till)  Tiivcntoiy  is  jilac.  il  .m  tlpe  criHlitor  side  to  timl  the 

on  its  wnitiL,' side  and  is    writtiii   in    red   ink.      Tlie  ditVe 


Alerelianilise,  ami  is  ]ilai'i'd  on  the   smaller 

wron;;  side  (the  lo<s  siile)  it  is  written  in    nil    ink.      The    Inventory   is   brou'dit  d. 


.\u;.'ust    closed    without    an    Inventory,    and 

U'ain,  but  iK'ini;  a  part  of  the  cost,   is 

rence  at   this  stai;e   is   tliu   s^iin   on 

t.i  balance  the  account  ;  and  Ix'in!,'  on  the 


beld 


lown  oelow 


th 


e  rulini;  .  n  its  rii.'lit  side   (the  debt 


or  or  cost   side)   in   black   ink.   as  a  cost  for  th 


o  next 


.1.    Instea.l  of  adoini,'  the  inventory  to  the  priK-eeds.  the  same  result  would  obtain   if   Wc   shouhl 


subtract  it  in 


ini  the  eo-^t. 


It  is  more  convenient  in  the  Ix'd^'er  to  sh.iw  it  as  an  iulilition. 


Exercise  No.  20. 

•Journ.ili/e,  |K)st.  ai 


M 


ncl  close   .MerehaniliM- 


.\ceouiit.        Is  the  (litVeniice  U'tween  the  sides  a  losw  ur 


ain  f 
Mo?itreal,  OctoU 


Pupil  in\fsted  .M( 


;.ioo. 


•-'.  I'.ouviht  from   K.  guail  (Ui  account,  Mdse.  .■*-.>00..")lt. 

.").  .siol.l  to  R  .Sumeis  for  <  i-h.   Mdse.  ^\\M. 

10.  .Silil  to  K.  Spencer  on  account,  M 

1  t.  I!  ui-ht  from  K.  Calley  i^w  mv  note  at  3i)  d.ivs,  Mdse.  .'?.3(l(l. 

IC,  Sol.l  to  M.  P.  "  " 


(Ise.  .^.111,  ( .J. 


■ters  on  his  note  at   I-")  davs,  M( 


?»(I0. 


L'.i.    lioudit  fr.im  K.  C.allcy  for  cash,  Mdse.  .■?2.')0. 

.11.    .Sold  to  I'.  S  imers  on  his  accei)tance  ,it    l()davs,   Mdse.  .^y.l. 


Inventori-  t.iken  <  >et.  lil 


.^!erchandi 


hand. 


.*-J.^>(l. 


34.  Expense  Account. 

(Joods  Ixiu-ht  for  the  puri-.s.-  of  sellin-  av'ain  are  called    '•  MiTchandise."       (i.Hids  or  Hurrioo  for 
the  use  of  our  business  are  lalled  '•  Kxjmiisc.  " 

Make  K.\|iense  .\ccount  debtor  for  costs  and  creditor  for  pnK-eeds. 


EXERCISES  ON  EXPENSE  ACCOUNT. 


Bxercise  No.  21. 


•founuili/e,  [Nist,  and  close  K.\iK'nse  Account.      What  is  the  amount  of  loss? 
Brandon,  Nov emlx'r  1,    li>      .      h.>ui,'ht  a  set  of  lKH)ks  for  office,  115. 
'^.    P;iid  f^r  p;J!;titi^  -^t.>re,  A]  5. 
9.   R.uj;ht  fuel  for  store,  SIO. 


24 


fiOOKKKKPIXO 

12.   Piiiil  cU'rk's  sjiliiry  in  ciiKh,  820. 
18.   Piiiil  fir  n-jMiirs  to  stun-,  $25. 
2.").    I'jiicl  j.'.is  liill  ill  ciisli,  .«8. 
30.    liou^lit  stamps  ami  stiitium'ry  for  cnsli,  $2. 
TiiMMitory  takfii  Nov.  .'HI. 
Fut'l  on  liami ?."{. 


Exercise  No.  22. 


.louriializc,  ami  j)ost  all  of  tlii'  accounts.      Write  tin-  tloiinial   entry  for  cim-1i  tniiis;icticiii  as   in 
Stvtion  '•>.      ("i.isc  onlv  t'asli  ami  Kx|H'nsc  Accoiiiit.s. 

V.iiicoincv,  IV'ivmlHT  2,  19    -.      Pupil  iiivcstc<l  casli.  .'?1(H). 

It.  Houfilit  oHico  desk  for  cash,  !?."{."). 

(i.  I5t)iij;lit  fuel  for  stcire  from  K.  Uojjers  .t  ("o.  for  cash,  $20. 

0.  Paid  for  cleaninj;  store,  cash  .*2. 

12.  Paiil  S,  Jlotire  for  ivpairiiij,'  counters,  cash  .'*1(). 

19.  15ou:;ht  wraiipini;  jiajter  for  I'asli,  812. 

2;?.  Sold  otlice  desk  for  cash,  .^.tl. 

.30.  Paid  lint  of  store  in  cash,  $25. 

35  i'i>.  Rules  for  Journalizing. 

1.    I"o!- Peisiiiial  .Vsset  aii<l  Lialiility  Accounts.—       ike  .i  jh'i-soii  dehtor  for   what   he   re<-eives  on 
account,  and  cn^ditor  for  what  he  •,'i\es  on  account. 

11.    I'or    lTii]n'rsoM.il    .\ssct   and    Liability   .Vccouiits.--Mal<c   these   accounts   delitor   for    what    i^ 
iiii'ivcd  1)V  till'  liiisin  ss,  and  cifditor  for  what  is  ;,'i\cii  liv  the  liusiiie- 

Ml.    For   l^iss  and   (lain    Accounts. — Make    these    accounts    di'htor    for   cost.s,    and    crwiitor    foi 
priMceds. 

(/'I  Remarks. 

I.  .sitciis  ill  making;  a  Journal  I'litry  :  (a)  Determine  which  of  the  acco.iiits,  iiientiruied  in  tin- 
tniiisactioii.  arc  i-oncerned.  and  whiih  are  to  1m'  rejected  ;  (/<)  Select  tii'st  the  deliits  and  then 
the  credit^. 

L'.  .Make  no  entry  for  .i  Personal  .\ccount.  e\en  thoiiirh  the  name  lie  mentioned,  unless  tli' 
transiictioii  1k'  on  account  ;  hut  make  an  entry  for  Cash,  M<lse.,  etc.,  when  tliev  are  men 
ti<iiud,  whether  the  tr.insiictioii  he  on  account  or  not. 

.T     When  openiii;;  the  IxHiks  at  coinmenceinent  the   forey<iiiij;    rules   still   applv  :    (<()    Persons  ai' 
dihtor  for  what  they  owe,  itv  htiiv   ii(ei\ed   mi   account;    and    they  are  creditor  for   what    i 
owed   them,   or    what   thev  hmv  f;iven  on   aicount.      (6)  Cash,    Hills   iiec,   cN .,   on   liand   ■ 
iriMstcd,  arc  dehtor,  iHcausc   th<  y   hiiiv   1m  en   re<'ei\ed  ;    I'.ills  Pav.,  etc.,  are  creditor,  iK-caie 
thev  liiiv  iM'cn  ;,'iven.      (c)    .Mdse..  etc.,  on   hand   or   invested,  are  dehtor,  liecause   thev  aiv 
cost  to  the  husiness. 

!:-,  ■-hill!,  v.!-.i'!:  opciiiTi;^  the  !i:>iil;'i    iisake   the    A'---cf'.:  dehtor  ;it'i4   the    Pr<i['.riet<-r  crefijt-  ■ 
for   the  aiiiouiit    of   his    Assets,    and    make    the     Proprietor    dehtor    for    the    amount    of    h:- 


till- 
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■a 


Liabilities  ami  the  Liabilities  themselves  cr«litnr  :  .,r  „,„ke  the  AsMts  ,iebt.,r,  the  L.uhiliti.* 
cmhtor  ,ir„l  the   Proprietor  .•r„lit„r  f.,r  th.-  ,linen..Ke  Ix'tw.^.,,  his  As....ts  h.hI   Liabilities 
(Sf'  S«-etiori   N,,.   .")!».) 

86.  Business  Papers— Receipts  and  Promissory  Notes. 

Various  foHMs  .,t-   HH-eipts   can   %•   n.u.ie  frn„.    ,h.-   exH,,,,,!.-   („,   f..ll.,win.^    l,v  .hHn.nn"   -on 

"'■'"""'       *"    "■"    f""    "'■■   " "'"'"    "i"    f"ll    "f    all    .le„,a,.,l>,  •    .t,-,        I„    ,1,..    .\.„„,,|,:   ('     t,,e 

expn.Mon   -to  the  onl.r  of  (!.   «!ran,i  •  may  aUo  Ih-  w,itt,„   '•  „.  (;.  f;,,,„l  „r  onl,,-      «„ho„t 
rhative  ot    ,„ea„>n-    the   wor.l   "onLr-   makes   it   „.v,.s.uv  for  C.    (nan,!   ,o  .  ,„!o,m.   ,|.  •   ,.o..r 

*"■'■'''■   '"'   ' "'•'•"^^   ^'"'   *""••<.>    '"•'■■"••■    tran.f..r^„^^   o,-   ,,.„.,!:,,-   u„|,    it    „.   a„v    «av        1„    'he 

example   (,/)   ,f   ••  U-arer  ■   U-  written   in.tea.l   of   -onl.-r,'  then   th,,v   i,   , ",  t  e,;.|o,..,„..„t. 

(1)  Receipt  on  Account. 


^.ifJlL 


'  f///ie 


ffleceived  front    . /.    C/< 

■'%-       " -~ 

on  account. 


r..o  x/)o//ars 


I'-)  Receipt  for  Ren^ 


Si  if  'J± 


'Hr<.</.U.    /A/, 


rrrarif  /.     /.'/ — 


%y\.eceii'e^  from  ~/ •    ■  f rcrAy     ,,. 


fM// 


//../; 


rfffMft. 


Tnst,vul  of  a  nv,.ipt  on  a  s..,,a,at..  p,..,-..  „f  ,.:>,„.,,  ,,  ,„  ,h,.  f.,r..^„i„:-  .xm.-Vs  ;.  ,„...j,,t  may 
Ih.  written  on  a  bill  „r  inv,.|,.e,  as  in  Svtion  T  1  ,  .,r  ..n  a  .h,-.!,!..  -i\..n  in  payiii. 

UuMness  courtesy  deman.is  that   the   ,H.,N.,n    r..-..|\  in- a  pavment   si \,\   ^m   ,.  a  r..eipt  for   ft,. 

.S..M,.  «uhout  iH.in-  ask,.i.  Any  one  makin;;  a  ,.mne„t  ..f  anv  kin,!  shouM  a.K  r.,r  a  n...".i,„  if  ,1h. 
rtvei\er  ne;.'l<Tt  to  offer  one. 
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(c)  Promissory  Note. 


to  the  orf/er  of  ■/.      J/^im/ 

( 'fir    ,  /(ffft///vf/      -^-^  -  .  - 

for  lui/ae   receivea. 


after  fiate  ./   promise  to  patf 

...... .....         ^.  y^oUars 


.rr/, 


a/nr. 


Til   till'  i>iiiit('il  foiMi   lit"   H   luciiiii'-s, iiv  Hole,  tlic  iiiaki'r  or  any  luildcr   may  cn.ss  mil  "licuicr 
mill  iii-iit  '•  oiilii-  ■'  ;  Ipiil  iinlv  the  iiiakiT  may  ci-d'-s  out  "oi-dcr"  anil  insiMt   "  lii'ariT.  '  ami  In-  must 
)>lar('  liis  iiiiliaN  near  llir  iliaTi,'.'. 

vl)  Promissory  Note  with  Pljtce  of  Payment  and  Bearing  Interest. 


//^>'"                                                            1lfm/jU. 

.Art>imfif  //    /''' — 

( ^iir     /f/r/i/A     after  ^ate 

.  /    nrftntise    to    paif 

to       /     ///(/ryMH                 

or  or^er 

at //if     yotHtmin    ■/)an/  /Hit 

'•   -- 

(  '/ir    //ff(Hf/rf*/  imi/  ■  'i  i^ n/if  /iir             -^- 

^^y^ot/ars 

ai//i    (n/iyiJ  (f/  Miffi  /i<f    'tti/.  /iif   iinnftni 

' 

for  .    •///«'  receiver/. 

^a»it  i    -  /ro//. 

Bxeroise  No.  23. 

(ii)  .Iniiiiiali/i'  all  till-  luciiuiits,  wiitiii;,'  tlifiii  as  in  Srition  ('.  ,    \.ni  n 
('.)    Malci'  iiut    ivn'ipls   f  >i-  .laii    I  •">   unil    I'i  ,    imil    iiniiiiit-iiuy  iu'li"^ 
•\   mill   -J.i 


Milt  liii  tliii  (NiNtiii);. 
.Ian.  fi,   10,  II,   IS.  -•:i 


Peterlx>ii>', 


.?. 
4. 

5. 
f). 

S. 

1». 
10. 

11. 

1L>. 

l.i. 

15. 

It). 

17. 

18. 

Ill 

LMl. 

•»•> 

•j;!. 
lm. 
•J.") 

L'<'.. 


31. 
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January  2,   19--.     G.  Grand   conunences  business,  investing  (giving  on  an-ount) 

Gish  82000  ;  Mdse.  .^1500  ;  Sto,v  and  I^.t  (Real  Estate)  !?1800. 
Engagi-d  Pupil  a.s  lKK,kkeeper  at  $20  per  month. 
Sold  S.  Dame  on  uecoiint,  Mdse.  S.fOO. 
Sold  .-1.  T>„i,if  f  ir  n\.^\  Md.se.  6200. 

S.r  ■  s    ,);,,.:■•  -.I!  Ml!  .lot-;,  .;t   '.  daj-s,  Mdse.  !=!10(l.r)(). 

H<i    '^'lit  i'loiii  I'    K,.,      ,„  iiccouiit,  Mdse.  .?r)00. 
15"      !      ,1  mi:  1'.   Kc)     for  cash,  Mdse.  8400. 

Hought  tn..,    .      :'   rr  on  our  note  at  4  days,  Mdsr.  SCOO. 

Loaned  S.  ])anie  on  his  note  at  20  days,  cash  .■JT."). 

Ixani-*!  S.  Thinie  011  account,  cash  .*12r>. 

S.  Kaine  juiid  his  note  of  the  fith  inst.  in  cash. 

S.   Diiiii,.  p,ii,|  ,.,isl,  ,,„  account,  ^oO. 

I'aiii  1'.   Kerr  o'l  a unt,  cash  .*2r)0. 

Paid  our  note  of  tlie  loth  inst.  in  cash. 

Morrowed  froru  P.   Kerr  on  our  note  at   1  month,  cash  ^I'lh. 

Horrowni  fnmi  P.   Kcrt  on  acc.mnt,  cash  8I50 

liought  from  .V.  Weir  on  a unt,  Ollice  Desk,  .■?!<li. 

Itought  from  .\.   Weir  fur  lash.  Stamp-  and  Stationery,  ^r). 

liought  from  A.  Weir  on  ,,ur  not.,  at    (  days,  .St,,vc  for  store,  )?:tO. 

I!.v.uve.i  from  S.   Dame  ,ui  account,  his  note  at  2  months,  8 1. 10. 
(•a\e  to  P.  Kerr  on  accoinit,  om-  note  ,it   10  days,  .*2|0. 
S.  Dame-  return.Kl  the  money  l.«in...i  him  on  ihi-  l2th  itist. 
Ueturn..<l  I,.  P.  Kerr  the  money  l«.rrow.Kl  on  »he  I'.tth  inst. 
Pail!  cash  for  aihertisjn;r,  ..l.i. 
I{ikIi..imi.,(  our  note  of  tile  2;tr>i  inst. 
Paiil  Tu'iil  his  month's  salary. 


Bxerolse  No.  24. 


('!)  .)oiirnali/.e,  and  post  all  the  accounts. 

>'')    Kind   the  ga.n   in   Mds,..    .Vccount  and  the  loss  i„  Kx,K.ns,.  .Account  ;    enter  the  dillcvnee 

whtch  ,s  the  ,.,7  ,„.,,  i„    „,e   Proprietors   A.eoun,.   and  halance  ,,.       What    is   this    Ul„, ,      ^^l 

•^s'.   I.).)      I^iiive  the  other  accounts  unclosisl. 

(.)   VVrite  out  ns.eipts  for  Feh.  20  1    2s  ,    a.,.l   p, ssory   notes  for   Fel,.  U,   U.  20   and    '.fi 

'H        (.nj , .    .M.t  !i  J....,  o.io/,iiiii  liie  (ninsaction. 
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Monti-c.tl,    Kiliiiijiiy    1,    19      .      (!.   (Jiiiiid  rumnn'mis  liuslncss,    iiivcstirn,'  Ciisli   >^l()()(l,    Mdsiv 
•■?•".(  to. 

Ill'  ciii.Mi.'c-i   I'lipil  11.-   IwMikkcciHf  at   •''*-(l  pci-  iiniiitli,  anil  iiiils  -.idic  Nn,  L'!t  Nntic  Daiiif 
St.,  fimn  F.  Siiiitii  at  !^-'>  jut  inmitli. 
L'.    S..l(l  K.   Mori-is  .Ml  ai-i-ciiint,  I'M'  liusli.  'Wlicat  («   8I. 
:!.    S,,lcl   K.   Mollis  for  ra-li.   L'(M)  Inisli.  ()als(«    .'!(».■. 

."■.    Soil!   K.   M,iiii>  mi  liis  iiuti- at    10  day-,    t  ton-  I'n— cd   Hay  (.-   .*!."). 
7.    <I.  tiraiid  «illidii'«   tVom  tlic  bii-im— ,  ca-li  Sl'O. 

'.I.    Iloiiu'lit  t'loiii  K.  ^Idiri-  on  aiconnt,  AM-r.  as  |«r  Invoice  No.   1.  .*1S(1. 
I'J.    |!oiii:l\t   tVoii;   K.   Morris  t'.ir  casli.   Md-i'.  a-  per  luv.   J,  S'O. 
1  1.    l>oiiL.'lit  from   K.   Morris,  oi-  our  iiotr  at    lo  clav-,   Md-o.  a-  per  lii\.  .'!,  .'*4(l. 
I'.i.    K.  Morris  scttlril  liis  note  of  tlio  ."uli  iiist.  in  ca-li. 
L'o.    Iti'i'i'i\  I'd  from  K.   Morris  on  ai'coiini.  liis  noto  at   'J  nioiilhs,  .'^."lO. 
■_'.!     (i.  flrand  iinfsis  i-.i-li.  .-^lod. 
:.'!.    I'.nd  for  stationrrv  in  ra-li,  >'L'. 

I'll.    JMin'owi'd  from  K.   Morri-  on  oiir  noic  on  di'iiiand.  ra-li  •"^"J.'iO. 
■J7.    Srtlli'd  our  not.'  of  iho   1  lili  in-t.  in  <'a-li. 

I'aid  I'lipil  iii-  montli's  salai'\-.  >'.'ii. 
!'!•.    Paid   1'".  Smitli  for  Kclii  uarv  rent   in  casli. 

So!,i  ill,,  lialanro  of  Mdso.  on  liaml  for  I'asli,  .-i.'pOU. 

87.  Two  Kinds  of  Bookkeeping    Double  Entry  and  Single  Entry. 

l>oulil''  l-'.nli\  lloiikki'ipiii:,'  dials  wiili  .,1  tlir  ai-coiinis  f.f  .i  I  raii-.u'l  ion  Uiili  I'lr-iinal  ami 
lm|Mis..nal       Simdo  l'".ntr\    |!o,,kl,oipin:;  di'als  w  ii  h   I'l'isoiial  ai-i-ounls  ,.nlv. 

Ill  I  loulili-  Kntrv  tlicn-  .[>'•  al"avs  onr  or  inoii'  di'liils  and  al-o  oin'  or  niorc  rri'ilil-  in  I'onncctioi 
\\  ith  lai  li  I  i.iiisa't  inn  I  lie  drliits  an' aluays  I'lpi.-d  in  iimoiint  to  tlii'  iri'dil -.  and  'lav  arc  «i'ittci 
lo:_'ctl;cr  a- ojii-  joui  nal  cnii  \,  sotliat  a  transaction  is  said  lo  Ik'  cnlcrcil  rA  /</./. .  In  Siii:.r||.  Knti\ 
each  journal  <  ntrv  cMiccrn-  luit  a  single  aci'oiint.  ami  tliat  a  I'l'i'sniial  ac<'ouiit  ;   if  a    tran-.-iction   lia 

t«o  Personal  ac  counts  cmiu led  «ii|i  ii,  then  .i  separate  entry  i-  iiiadi'  in   tlie  .iouriial   for  emli.  -■ 

iliat  a  transaction  i-  said  to  lie  inieied  .«/,'e//.. 

In  I  loiilile  I'.nt  1  \ ,  .III  eiil  i\  is  made  in  the  .loiirnal  «li('tlier  tlie  transaclion  is  on  Hecoiint  or  not 
In  Sinu'Ie  laitrv.  an  eiitiv  i-  made  in  tlie  .lournal,  only  «lieii  tlic  tnin-aetion  i-  on  aeeoiint  or  pai'll\ 
■  •n  accoiiiil 


38.  The  Journal  Day  Book. 

Tills  liiHik  IS  ;i  comliiii.'iiioii  of  lite  .louriwd  and  tlie  l>av  P<H>k  oi   lllottei       'I'lie  .loiirniil  |nirti' 

.iiraiii.'es  the  ileliils  and  cii'iliis  reailv  for  jh.  i.nt:,  and  the  I 'ay  liinik  |ioition  yi^'-  ""  ''Nplaliuliiili  > 
hi-loiy  of  the  tran-aciion 

jtoiilije  I  ntrv  Kxikkeepini;  i-  s;iii|  lo  hu\e   lU'lifiiiatid    with    the    llaliiin-        Lucas   di    \  ei  ifo    » 

llic  (ir-t,  or  iiiion;.'  the  tir-l,  to  -talc  the  ;;eiieral  principle-.  .Since  In-  time  tlieri'  hinr  Ih'<'Ii  inai 
'  iuiliye-  atn  i    Mill    !  I  a«i  Willi  el  ml  1 1    in   t  in    appiii  at  ion  i  't   t  tic-i     pi  i  in  i  pies. 
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tliti 
uso 


'     '"        ' ^    '"  '"■    f-^'-'*-'-    »'"■       -nal   Day  M...k   ..nly,  ..,.,    at    a   lat.T  sta,      1...   will 

oth...    .l.uTnals,   su.-l.  us  tl...  Sal.s  .I„„n,al,    -u.vhas..  J.mn.al.   Casl,  J.un.al    ,.„■ 


30.  Set  I.     lUustration  Set-Double  Entry  -Dry  (Joods  Business 

To  the  Pupil.    .sV.,/^  0.   Wn.,rnr, „„/  M ,   tU.  ...  ....,  ,;,.   , ,.//       ,r„V.  „„, 

""  '""";■"  ''"'■•■'  """"' ''  '"   ^'^   '''A'-'-  ^-••'- ' /"./  M.   ....•„,.   „.;.A   „.A 

Special  Features,    n.' i ,„/  ,„„  ,„  ,,,„,„.„„  .,,„^„„,  ,,,,,^  ,^,,^,^.  ^^^^^_.  ^    ^^^^.^^     ^^^^^ 

Instructions  : 

(a)    l!,,.k:  U.  /.,.  ,M-,/_/y».,„,..,  /.„^,„,,,  ./„„,„„/  /y,„,  /..„„^,  ,„„/  /_,,/,^,^ 

(.)    iM..  ,.^  /;„.;„«.  /.„,„„ /  .A„„.„.//,„,  ,.,„.,  ,,  „„.  ,.,,„,.    ,,, .,.^^^^,  ^^^^^^ ^ 

>l.„.,n.„/  .,,  .,,,, ,,  ,„„/  U.tln,;,;,,.  ,    ,„„/  ,/„,,.  ,;,„  y  „^,^,  ^.  ' 

Directory  : 

II Hill,,-.    /'.,    Vi,r,i,ilt,.    Out. 
S,,.lhr    J .    IU;„-kvUI. .    (h,l. 

40.  Transactions    Set  I.     Illustration  f  dt. 

'"•"""  "7''  '•  '^'         "  *='■' '■■" ■",...  ,1,..  n,y  ,;,.,,,  ,.,.;, ,.,  ^„  ,,     ^^,.,^ 

uitll   thr  t..ll,.Hin-   As-'ts  :     Mil-...   SL'IHMI  ;    c,,.),  s|.-,(MI. 
-■     ■'^"'''•'-    ^I«il"«-"ll.'l    .•(a,v,,llMt|,     I.IO  y,  I-.,    (■..„.    T« |(„     .V|. 

."'.    Ii...i-I,t  from  T.    lliiMl.r,.,,  a  r,   .M,|m!  „-  )»,■  |,iv,,i..,.  \,,    |,  .s;; 

•i.    r.ucj  t'..i-  stanii.-  '""'  ^'•iti.'iicTy,  .«.'i. 

>.    S.l.l  .1.  S|„.|l,.,.  ,„,  „,.|,_  ,„,  ^.\^    ^,.,„,,|^  .,.^^_._._l  ^^    .  I   ._^^ 

11.    IS-u-lit  iVoiuT.   Umil.rf,,,-,,..!,,   \hW.  as,,,.,    inx..,,,.  N...  -,  Aj-..:, 
!•'>.    I'-iiil  \V.   M,K,rv  t'..r  paijitiii- Mniv,  ,a-li  .x.Ki 
•-•<!     I'ai.l  T.   Ilum.r..,,  a  ,■,  .....l,  .>;;.-,. 

L'.T    .^ol,|  .1.  S|H.l|,.r,„i  III.  „Mi,.at    III. lays.    KhMiviK.   F.  r.itfnn  („    4,- 

-|:'-    'I""-'"  ♦'' '  '•'    """'■'•  -II  "II'-  'I""'  "t  •ill  .lays  .M.ls...  MS  ,H.,    I„v^  .•!,  .J.J(MI. 

-1     l!,..c.iM.,|  tV..iii  .1.  S|.,.llri.  ,,„  a  ,.,  ,,,.|,  ^:,o. 

-!•.    Pan!   I'lipil  s  salary  as  l»«.kk....|H.|,  .*:!(!. 

Iimiitury  taki-n  Man  li  .tti,    1, 

M'riliaiiilis,.  (S..(.  .S'ltiiiii    lit  f,„- ilctaiUi   ...    .i-.'lHO. 

41.  Directory. 

lilt'     |)||-|ftiilA'    ill   *'Ji.'|i   .-..»    ...»t..    *\ 1,1...  ('    J  [  ,  , 

lh..s..  ,„|.|n.s..^  ,.,v  t,.  U.  u.s.,1  «h..„  „„.ki„^,  .„.,  ,„..  |,„s.„..s.s  ,u,-.,v 
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42  «'>  Journal  Day  Book— Illustration  Set. 
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(b)  Day  Book  Entries. 

little  father  t..  t.Jl.-ft  '  ^"■'""'  '""'"''  "  ""-'  '*"'  '^'•"-  ''^  "'">•  '- 

48.  Index  to  Ledger.  -lUustration  Set 

;!.. !;;,:.  ;:;:r""^-- •  • - '-- '"'=■-■  ■«■■■■ -  !.«■  ..■;..-. 

Index  to  Ledgrer. 


uciiia  ill 


Kiitt'i- 

II  simple 

may  in  it 

"^t   siirht 

the  ohi 


J!. 


(rrnnd,  (i.^  ,it. 


Iliiiiltn:  7'.,  .-i-J, 


H. 


44.  Ledger  Posted    lUustration  Set. 
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V. 


-f^ 


/ 

30 
30 

/33 

1 

.A 
// 

/J 

20 

7g 

3C 

3 

- 

27 

. — . —  — 

30 
30 

\    Z-?^ 

c36 

) 

30 

7J 

.  

30 

^~'30 

J.  6  J 

. 

— 

1 

1 
1 

■ 

.     1    _„___. 

1 

—     — 

.//' 

, 

^ir/'/i 



^ 

1 

-    K!/,-N 

^          .„      _ 

1 

2 

Ji'^'i     /3(7 

'  ■ 

.:  Y/ai 

Z7 

■^ 

\J0 

1 

1 





1 

^r? 

_ 



~  ^" 

.'ko7    '2C 

^■Jri        751       11,7^,    s 

.30 

_ 76 

r 

....                                            1                   1          H 

1 

- 

■/' '  1 

! 
i 

\lOary?4-r?'2e^- 

i       ^    I      \    \                     \ 

_i  :^f/ny 

f 

-'^^'^      A  \      \        ! 

i 

/•7 

1        1                                       1 

i 

j 

1 



': 

1          1 

^ 

I A 

!      , 

1 

i 

> 

//■  .  /A 

y^ ._.     i 

_  ._ 

/•) 

( /'J/^/J  (yh\^  /  /  r/Vrr 

. . ■  T'" 

\   I     1    1                1 

; 

19- 

1-4  (a  1 



.yi 

^jKA 

.^ 

i 

>5   '^^'- 

-  i 

: 

A 

> 

.9^          "    ^"T 

i 

(. 

/J 

/o^ 

n/^ 

f,  -— ^ 

oT 

1 

1 

1 

1     ~I 

f    i 

."//^. 

?.^ 

=^ 

^/IvO 

BKS.—                          X 

1 

1 

1 

1 

BOOKKKEPINO  33 

45.  Balanced  Accounts. 

\VI„.M,.v,.ra„,a,-,„M„t  is  s..ttl,.,|  or  iMiU.K-es,  particularly  a  ,H-rso,ua  accunt,  it   sh„„l,|  1„.  n.l.-l 

an,l  t.H.,...|  „„  that  .lat,-.       If  tl,,.,-.-  1h.  l,„t  i„.,„  „„  ....I,  .i,l...  it   sl,„ul.l   Ih,   rul.-l   „„lv    as   i„   T 

Mi.Mt.rs  a,-,„„„t.  A„y  s„l.s,..,,„-.,t  ,.Mtri,.s  f„r  tl„.  .Ium.,!  a,-,„,„,t  shouM  )„■  ,,la,.,-.i  .lin'.tlv  um.I.t 
till'  iiiliii^', 

46  I'D.  Trial  Balances. 

r,,    !.,,ul.l..   Kmry    l5,K,kk..,.,.in^,   tl,-  J„„rnal  sIh.ws  a,  ,n,..l.   i„  th-  ,W^„•  ,.„1,„„„  ,..   ,„   ,,„. 

"'■""."" '"'""■       ""•'■'•  '^-    '''■•-■'■'"■-•'■.   as   „„„l,   ,,„sc..,l   to   t;„.   ,lhu.r  s„|..  of  tl„.    I..,|...r  a.   to   th,- 

.W,/,„-  M,l.,  so  .„at  tl,,.  total  of  ,1,..  ,i,.btor  M.i,-  ,„u>t  Ik.  ,.,,„al  to  ,1„.  total  of  tl...  ,.n.,ih.,r  si,|..  If 
«.  u,.l,  to  „.st  tl„.  a.-,ura-y  of  tl„.  ,„,sti„^,  «.■  ,„akn  a  trial  to  s...  if  tl...  f...|.,.,  is  i„  l,,!,,,,,,.  This 
IS  .all...!  •■  takiiii;  a  Trial  lialai.i-..." 

Th.n-  an.  two  ..ifth.Hls  of  takiii-  a  Trial  lialan.-.-. 

I.    /o/  7V,/„/..      Total  tl...  r..,i^,.:-a.-,-o„Mts  in  ,,in  1 1  ,i.,„.,.s  with   a   l.ani    l,.a,i    ........il     ,„ako  a 

hst  ot  tlus..  a,.,.,„.Mts  with  th.ir  n.s,„.,.,iv,.  .lol.tor  a,,-!  .■,■,..!!,  ,r  totals,  th.-n  .i,.,l  th,.  two  ...an.!  totals 

'  '"■-"  '""-•  ' I""'  '"  "Mi-iitit.      S,...  tl„.  pin  h.a.i  totals  in  th,-  Illnstration  l...,lu'..r. 

II.    Ih    r..>nU  a„d   H..I WHt..  th-  totals  of  .1...  l„ss  .,,,1  .a,n  a,-,-„„nt..   a,„l    ,1,,.    |,a|an..,.s 

..Mly  ,,t  il„.  ass..t  an.l  hahility  a,-,ounts,      Tl„.  t«o  ;..,-an.l  t.,taU  n„„t  1 |„al. 

Th,.s,.,.on,l  M„.tl„«l  is  ,„.,.f..,al.!..,  s,n,...  tinannaUtato nts  a.v  n.a.l..  f,- ,|„.Tnal  lialan-,.  an.l 

lnv,.Mt.,n..s.       Ih,.   l,:,la,„.,.s   of  ass..t  an.l  lial.ihty  a.-ounts  a,,,  n,..,,.  , ..n.-n,   than  th,.  t„ta|s  •    |,„t 

"''"^':""'^""""'' "'^-  ""•'■"^'l—v   ssary   ,„  ol.tain   th.-   ,.,.n-,.nta.,.   „f   l„ss   ,„•   ^ain    in    th,- 

li'^|ii.|.I  IM.  a, •counts. 

(')  Trial  Balance  by  Totals    Illustration  Set. 

77.7.1/,    llM.ASi-E.    M.,,,1,  .:- .    /■, 
'     ''  /..-/;,.... ,' 

...■     i:,Ji         .      .  -'-'""  ■•"; 

■      .f.S,,./l,r  . "■••'"■  ^•':-. 

s    ••'   '-•/"" ;     ■     :  '■;:: 

-:       11.^1  <  l!,,:;,„i,l 

;.^//.    I'„ii„hl. '  ■  '  '" 


I  Trial  Balance  by  Totals  and  Balances    Illustration  Set. 
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(of)  Trial  Balance  Out  of  Balance— Finding  Brrors. 

1.   '\\':~t  tlic  iidilitioii  lit"  tlio  Trial  lUliiiuc  liy  iiddiiij,'  it  Ixith  upward  iiiid  downwiinl. 

•J.    Next  take  tlio  .iiH'cn-iuv  Iwtwivn  tin-  Dr.  and  {"r.  .(.luiiins  nf  the  Trial  Halaticr,  and  l<H.k   in 

ttu"  .loiirna!  f  ir  tiiis  am.miit  unposttHl.       Tlicii  divide  tl\«>  dill'ciiTKf   l>v   '.'  and   liH.k   for  this 

amount  jwistt-d  on  tlic  wronj;  sido. 
.*.    Ailil  tlu"  Ix-dijcr  accounts  a^'ain.      Then  s(t  if  th.'  fiHitinirs  hjivi-  iM-cn  <iirrcc(lv  Ininsfcrrcd. 
4.    S-c  if  |>n'vioiis  l/ilijcr  lialanccs  liavc  Ih'cti  l)n>ii;,'ht  down  corriH'tlv. 
:>.   Co  over  tlic  juistinn  ajjain,  jilacinL;  a  Ic.ul  |M'ncil  dot  (.)  or  chock  mark  (  J  ),  in  Ix.tli  .( iml 

and  lii-duf-r.  opixisitc  tlic  vcriticil  items.      Then  l.Hik  for  the  iinch."cke<l  items    In    the    l>-d;;er. 

47.  Closing  the  Books. 

This  indiidi's  (1)  takin-  a  tri.il  halame.  (L')  st.M'k-takinjI.  (.i)  niakiln.'  financial  statements, 
ami  ())  cjosin-  the  Icd^'cr.  The  li.Miks  are  closed  annually  or  semiannually  for  the  puriNise  of 
deterininini,'  the  net  i,'ain  or  the  net  loss,  the  net  capllal,  the  |«'rcentaL.'c  of  j;ain,  etc. 

48.  Stock-taking. 

This  consists  in  niakin;;  invent. ■ries  or  lists  at  the  time  of  closini.'  the    Inwiks  :    (I  j   ( If    Merchan 

ihse,   Kcal  Kstate.  Ollice  Furniture,  ct.- hand,  of   l{ent  and    Salaries    |ircp;iid    liv    us,  of    Intervst 

Heceiv.iMe  accrued,  etc.;  and  CI)  of  Kent  and  Salaries  due  hy  us,  of  Interest   I'aval.li'  accriieil,  it<v 

In  the  (irst  class,  the  inventories  an-  in  our  favour  and  are  called  Axn.t  I  iiniilnii,^ :  in  the  second 
class,  the  inveiiti>ries  are  di'l.ts  a;;aiiist  us  and  are  calleil  /.iahi/iti/  /,ir,„fur'i>s.  .\ny  loss  and  jiain 
a.-coiint  may,  or  may  not,  have  an  inventory  ;  asset  and  liahility  accounts  do  not  have  iiiMiitories. 
Thc>.e  lists  .ire  ma<lc  on  separate  sheets  callnl  st.K-k  sheets,  or  in  a  re^'ular  Inveiitorv  ItiHik 

49.  Inventory- Illustration  Set. 

f.vpy  the  foilowin;,' into  your  Inventory  Hinik.  or  on  some  s|>ecial  pairc-  of  youi  .loiirnal  I  la\ 
l4iHik  H'served  ftn'  Inventories. 

i.yrKxrnin .   u-mh  ..v.  m 
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50.  Financial  Statements. 

ThciT  are  three  iri'iieral  kinds  of  Kin.mcial  Statements,  nami'ly.  Statement  of  I/.sses  and  Cains, 
Statement  of  As.sets  anil  l.iahilities,  .iiiil  Statement  of  Receipts  and  Disliuis.nients.  The  last  on. 
is  ;.'eiierally  used  only  hy  iiontradini;  I'orpovations.  such  as  towns,  cities,  churches,  hospitals,  etc, 
which  do  n,.t  e.xist  for  till- purpose  of  makirii.'  prolits.  So  that  the  term  Fi,i,ii„;„/  Slnl.m.iils  will 
throiiu'liout  this  l«>ok,  mean  Statement  of  l/isses  and  (iains  and  Statement  of  .\ssets  and  ijahilitic- 
toiicther  with  a  Siiiumary  of  the  I'roprietor's  .\ccoiint. 

.\ft<r  takinj;  a  trial   lialai an. I   st.ick  t.ikin.,'.   an-l    lief.ue   cl..sin«   the    le.|-er,    make    Kiiian.M 

Statements  from  the  trial  l.alan.-e  and  inviiit..ries.      The  f..||..wini;  three  ;'oirir,  arc  the  statem.iits  . 
■rencral  use  ;   they  diU'er  only   in   arran;;ement.      Tlie  first   an-l   .si.|'onil   f.unis  ,iiv   :.'en.  rall\    used    I, 

poratLms  atid  i-oinpaniis  in  their  annual   stat<'ments,    liei-au.se  they  are     easiU    i.nderst.H«l  ;    tin 

may  In-  seen  fre.piently  in  the  newspapers.      The  third  form  is  .sometimes  calle.1  th.'  hwM':,„rs  slat. 
mint.  fr.>m  which  he  afterwards  prejiiires  the  simpl.T  f.irms  for  the  propriet.u-  ..r  f..r  the  shareholder- 


i 


I 
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51.  First  Form  of  Financial  Statements -lUustration  Set. 

^'O^TATK.VKXT  or   /.OSShS   A  XI,    (IMXS.   Mar.h  .1„.    ir>. 


.35 


•/?.  (irtimVn  S*f  Un- 


'r'f/l/i-«. 


Mfrchaiidim 


Th..  M..n^l,.n.li..  «.i„  .,,.1  tl,..  K^,...,.s..  l„ss  an.  f,.un.l  fr„.n  th.  loss  a„.l  ^a,,, .ts.  ,„a,k..l 

thus  (  V)  in  th..  Inal  Halan<-..  „.  S..,tio„  4t;  (,■),  an.l  tl„.  [..vntorv  in  S,.,.,i„„  4!.  A.I.I  th..  M.ls.. 
[,,v,.,.t..ry  t.,  th..  C...  si.l..  .,f  M.|s...  a,....,unt.  a„.l  ,1,..,.  tak..  ti...  .lim.n.,,...  :  (s;„.n  +  s-,,,,,  : 
.-LtOO  >,s.,  I, ,..,...  ,s  „„  KxjK.nso  l„v,.„t..ry.  s,.  that  th..  l..ss  is  .^r,5.  Th..  .litr,.,-..,,.-,.  l«.tw,..„  the 
jraiii  aii.l  th..  I.iss  is  (!.  Cran.l's  Net  (Jain  :  .«,•<-.  -  sf,.-,  ^  s:>0. 


*'/.  Ilritnil'i>   Xil   i'lipilitl 


('•)   srsiMAUY   OF  il.   (lUAXiy^   Arcor 


XT 


.i:',JII 


(.'.  1,'miii/x  Xt>  Crulii 
"     lliiii, 


This   S,,„„„a.y  is  ,n.t.l..fn„M  i\.  (Jnimls   a..,..M,nt    i„    th..   Trial    Mala,,.-...  a„.l   ,h,.   Stat..,„..,„\^ 
...s  anil  (laiiis. 

'■■)   STATKMhXT   or  ASSETS   AX  I,    l.l  Mil  I.ITIES. 


.I.,.w« 


.1/.  ;•.■/„„„/,.„ 

./.  S,^ll.r 
lUlU    It, ,-,  i,t,l,l. 


J  I. SI' 

lyjii 


I.Kll.illti,^ 

Hilh  l;i,,,il,l,     . 

'.'.   (n-iiinr-    Xtl   I'ltinliil    . 


Jnn 


I  h..  S,a,..,„..m  „f  Ass..ts  a„.l  l.,ahilm,.s  ,s  n.a.l..  fr,„n  th..  Ass..t  a„.l  Liahilitv  A.....„„„s  M,-.rk..l 
.h,.s  ,  X  ,  „,  th,.  Inal  Malan,...  ,„  S....,i„„  „i  ,,.,.  „„,  ,,„„„„„.,  „,  s...,i..„  ,-,  ,;„.,  ,„..  ••  S„„„na.v 
;       ",    "■"'"'l-''"';:""  1'"''''    ''^''^""-^  ''■ ""■  ''''-•   "^''-""  -■  "-ts,  a,„l  .......h,    .,alaM....s  a.v 

.l..t..m..l    halMhty;   th..  h,.M,>..ss  ..ws   thi-,  a,n.„.,„  ,..  ,h..    ,„•.,,„■,..(,..■.   h,.,    i„    ......  „f  ,.|„.j„„    ,;„   ,„.. 

hiiMii..ss.  it  is  pai.l  last  ..f  th.>  liahiliti.s  "      ' 

Th..  S,„„„,ary  ...ay  1...  .....nlM,,..,!  „,th  ,1,..  S,at..M,..nt  „f  Ass..,s  an.l    l.iahili.i,.s  an.l  wri,t..M  ,us  a 

,.rt    .,f    ...        Ih..   .l,m.n.,u...   U.,w....n    ,h. lina.y  ass..ts   an.l    lial„li„..s  ,s   aUavs   ..,,„al    t..   th.. 

l|...t.n..t.,rs   N..t   (kpiUl.   ,„•   .V..t    Ins.,lv..n.y   in   th..  ,.v..nt   .,f  hanknipt..v. 


52.  Second  Form  of  Financial  Statements    Illustration  Set. 

<'>j  srATEMExr  or  i.ossi:s  axi>  (.aixs.  M„n-i,  .,-,,  /■, 


Toft  t  Ik. 


1/'  rr,-   ifu/u 


(r.    <t'rtttlll\    ,V«  /    (,'tii 


'  Thr-r  \Xv 


iif4  ill  rtMi  ink. 
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(l<)    SIMMAHY   oy   I!.    HIIAXDS    .ICCIHWr. 


•■     ('.//iiV.i/ 


I 


M'rrli.ni.li.,       ■ 


I,)    srATEMESr   III-   ASSKTS    A\/>    I.I  A  III  I.ITIKS 


A  —  '-. 


I...,l„i,i..~. 


53.  Thii-d  Form  of  Financial  Statement    Illustration  Set. 


.it  SI  I 


iiSASi  lAi    sr  \rh:.MH\r.  M„r.i.  ,,.-,  //.   . 

•  /•,■,,■/  /;„/„,...  ,  tst„i,„i,„t  „n 


ISI„li  III,  1,1   ,•') 


i..r 


'..  I, ,•■!„■}  ( ( ;i„',i,,i  .1 

\h,:'i,;,.,l,.:    ■ 
I    1,1, 

/•■■/■■' 


\,fi„,,„ 

(  S„, „,„„.-, I) 

'■.  i:r„„,l  >  \,i  r  ■,■,,/,/    . 

••       I,'!, II 

"     <;n,ihtl   . 


Ilr 


(  ',\ 

In 

'•*  II- 

1 

\  i.<. 

(.'in, 

.i'l'ltt 

\   J!S' 

i:.; 

S' 

' 

*  jn 

■v;  i 

,,.,1111 

1                        1 

l~~     1 

■:■-■'>  !       1 

i 

1 
1 

1 

I.,,, 

f". 

'  A/* 

ihi/if 

i'  n. 

'S'  > 

-'" 

1  ,>.. 

mi   , 

'I'lus   tliii.l  f,-iiM   iv  sciiiictiiiics  ciHikI  a  /;„/„, .s7„ , /,  i,iil    sine..   (Ills   tciiii   i,   11-.,..!    Iiv  jHiiiiv  a- 

■■'    "■' •'"'■    f'"'    ^'•"'' "'    "f    AsM'ts    and     l.ialiilit.cs    alniic,    u,.    \,.xm.   axniilr,!    it.    „.,•   alfo^'ctli.T, 

II. ill:.'    ni.Ii-ail    ilif    tciri      '"niinii-iiil   .'<t,U- in''i,t. 

Ill  Mil  tliifi'  f..iiiis  ,,f  till'  {•'iiiaiic-ial  StatcMiflit,  llic  L,„s  .iim'I  (lam  Stati'iii.til  .iimI  tli,'  Ass.-t 
anil  l.ial.ility  StatiMiiciit  an-  liuli  iiiaili'  In.in  tlii'  Trial  Halaii.c  ami  ltiv(iit,,ii,s  l,ntli  ,,t'  wiiid, 
aiv  sli,,«i,  i„  tl„.  t|,jr.l  f..nn  ...tly.  Tli,.  !,..>,  an.l  ptis,  a.v:u,  =  ,t-  mi-  i„:u!.,-,l  !!,:,.  •  ^^j,  ,ui.i  ti,. 
asset  ami    liability  a.-.ouiits    thus  (  x  ).       In  l.iss   ami    -ain   a.r..tiiits.  .I..l,t.,f   l.alaii.vs  an-   loss.-s   ali.i 


liUOKKKKI'IXa 


M 


.•mlilur  iMlan.vs  nr-  ^iuins  ;  i„  ,.ss,.(  an.l  liaMlity  a<vo„Mts,  -l.l.tor  l.ala.u-.s  aiv  asM.fs  an.l  ■•,-,Klit,.r 
l«tlaM.-..s  ur.-  Iial,ili,i..s.  All  l„ss  a,„l  ;:aiM  a.-,.„„„ts  ,„ay  ,„•  ,„ay  „„t  l,a^..  i„v,.ntu,.i..s,  l.ut  asset 
nnd  liahility  arcoimis  rn'\iT  \m\f  iiiMiitciric^. 

Us.  „,„l  <uun  Sl„l.,„.„,.      Si,M-,.  „,.  ar..  n.akiiiu'  a  >tal,.,„..>,t  tn,-  C.  (ira,,,!,   «,•  simll  ,„,t   „s,.  his 
aci-oiiiit  until  «!■  ci.iiM'  111  tlic  Siiiiuiiaiv. 

1.    M.T.-l,aM.lis..  A.-, l:    a.M  tl„.  ass..,   i„Nrnto,y,  S;' |  SO,  f,   thr   .-nMlitu,-   si,!.-   an.l    th.^n    take 

the  (lillri-fnci-,  wliich  i-,  a  iraiTi,  .'^sri. 
■i.    Kx[,.  lis.'  A.ToinU  :   Tlic^iv  is  „,,  inv.  i,t..i-y.  and  \\n-  iliHrrvncc  is  a  l.,ss,  sr,.",. 
••!.   'I'll.'  ililli'ivnif  Iniuirn  tlii'  two  .-uliniins  is  ili|.  net  -ain,  ^'l^y 
.1       '  n„d  l.;„hir„,,  S,„i.,„.„t.       K„-  tins  stal, .,„■„,,  l„.si,|,..  ,i,.alinu  with  tla-  ass..,    an.l    liahility 

'"•■■'■""'^-  "'■  ^'  '""'^    '"   ''"■   i"^<'-t...i.'s   tV...„    ,!,..   I„ss  an.l    ^ain   a,-. n,s,  whi.h    i„v..nt.,n,.s  an. 

I'ithcr  assets  ..r  liahilit  i..s. 

I      Mi.ivhan.lis..  A.-.-.iiMil  :    th.-  InM.nti.rv,  .-LM.S11,  i^  an  asset. 
1'.   Call  A. ■(■..lint  :    th.'  halaii.-.'  is  an  as.,.-!,  si  |-J||. 
.'!.   .1.  S|i..||ers  A...^.iiint  :   ih..  halan...  is  an  a^si.f.  .*,n(I. 

I.    i;\p(.nsi'  A. lit  :   th..,-..  is  n.i  I  iiM'titurx'. 

.">.    r.ills  l!..c|.i\,il.li.  A... lit  :    till.  hal:iii.  ..  is  an  ass,.t.  S||I. 

•!.    I'.ills  I'ayahl.-  A......iini  :   th.-  halan.-..  i,  a  liahilitv,  .■<L'IM1. 

7.   The.lilU.ivnee  het^.-eii  t!,.-  a.Ml-  an.!    the   liah'ihty   i.   th..   n,.|    .-ai.ital.  .■i;i.-,i.'0,  whi.-li  a-r-.s 

with    the    n.t    .-apital    f.,.in.l    in    th..   ,'<in ary.      Th..    hiisines.   .,„es   ,|,i.   ,. ,„    t.^the 

I'n.|Mi|.|.,|.  as  a  .L.teneil  liahilit\-. 


54.  Purpose  of  Closing  the  Ledger. 

.■<in..,.tli,.  i,..ss  an.l  Can,  ,S,at..ni,.nt  sli,,« s  1 1„.  .ieiaiU  . it'  l.,s.es  ,..,„|    ^^i  i>,    ,iii,l    the    n.-t    v'ain   ..r 
th.'  ti.'t  1..-S  f  ,|.  th..  y...ir,  there  vv,,„l,|   s,.,  n,    ,,,    |„.   ,,.   n,v,l   ..i'  rl.,,,,,.,'   ili..    j.e.l::,.,.       |,   ,.  ........ssary. 

'"'"'■'•■'■•  '  '  '■'"■'•  ''"•  '•'■''-"■'■  :    <  I  »    '  •  l''^"  H  i,.iii,:in,.n,  ,-..,.,,n|  ,  i  ,|„.  .,,i,:..  ,1„.   |,„.,.,,  ,|,..    ,„.(    „,„-,j 
..1-  the  net  I,...,  an.)  th..  n.t  .-a^ital  f,.r  th-  y-M-  ,„■  .1..  ,„.,.i,„|  „,,l,.|.  ,■  .ii.i.l..,.a,i.,n  ;    .in.|  (J)    t  ,  inake 
ase,,ar,.|,i..n.  in  t  h..  |,,-.s  ami  ,-aiii  .■i....,,ii,„-,.  I„.uw.,.„  1  !,.■ -ntri,  s  ,„■  .,„.,.,.,.i,,,  ,-ear,.  s..  that   th..   ta.-ts 

nieiiti..n,..lal„,v..ii,,iy  I...  .|,.ieniiine,l  tnr  .■:„li   y,.ar.       It    is   ,|,„„.   ,.vi,i,,„    nJ.t    ih,-,e    i,   ,„,    ,,..,..1   .,t 

.■l.isin-a.M.,  aii.lliahililya.-....iintsf.,i-  tills  ynyy..,- -.   th..y  aP    ,|,,se,l  ,,n|y  «li..n    th.-v    halan.-.  ..rar.. 

settled.  ..r  t  i-aiist'(.|-r..il  t.i  a  new    jiau'e. 


55.  Steps  to  Close  a  Double  Entry  Ledger. 

.\tt..r  St  ...k  lakiii-    takiii-  .-i  trial  halan.-...  ami  makin-  Ihian.-i.il  stati-m.-nts.  ,,r,,..,.e.l  t.,  .-lose  th.- 
I.i-.lu.-i-  as  t'..||.iws  : 

I.    (>|.eti   I...SS  aiiiM  iain  .Vee.aint. 

■1.    CIls,.  th.'  L.ssan.l  -aiiia,..-.,iints,  su.-h  a-  M.Im-.  an.l   |-:x|„.n>e.  ,  raiister  ih,-  ^.,-.,1,.  an.l  l-,ss,.s  t,, 

the  I,  .ss  an.l  (i.iin  .\.-.-.  .lint,  an.l  hiinu'.e'"ii  th.'  I  ii\.nti.rii-s. 
;(.   CLis,.  I..,-.saii.|  <;..iin  .\.-eiMint.  ..iii.l  I  r.-mstei-  th.-  ti,-t   -ain  .  .r  tin-    n.t    |..ss   t..   thi-    l'i-..|,ri..t..rs 

A. -.-..lint. 
♦  .   Cl.ise  th.'  l'|-..|irii-t..i- s  .\ei',iiint.  an.l  hnti;;  ilewn  th.-  N.-t  (  a|.it.-il 
■'1.    I).,   n..t    .-l.ise   any   asset    an.l    liahility   a,-.-..unts   ,-v-.-|,t    Cash    .\,-.-,,ii„t    an.l    Hank    A-' int. 

''''"•■-'•  •'*"  ■•" •""'•  ••'I''  ""'  lisuallv  l.,-|,t   in    th.'    l,,-.l-ei-.  h.it    wli.-n    they   are.  th.'V   sl„„,|,l 


iN'eliiseil  an.l  the  lial;in.-.s  h|-.iiii.'ht    .!< 


H<Nik  Htiii  the  Hank   I'ass  |{.Mik   resiK'etixely. 


n,  S.I  as   t..   tally    with    thi'    halaii.-es   ,,f   th.'   Cash 
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66.  Ledger  Closed— Dlustraticn  Set. 


^Ca^u^taX 


,f.t'/  (  f/////a/      .-j't 


'■"/  ill 


W7^ 


-€. 


J03M0\ 


JO^tACe/'  S^^m/         ,39i 20- 


tAioA^      / 


JO  2000     ipu^:-  £ 

30        76        .  cf 


30     /SO 


^6 


30     /23 


\£3 


\30     /S3\ 


30     200 


2  V  O  O 

2^d5 


v.^? 


[30       4'0___ 


'Si. 


.is    T"?? 


<^j^,   /  cJnvf^^/nu.     .3<S  £/sd 


--  #- 


M65 


?^ 


If— 


27 


30  /300         ^„.    6 
30     733  __Z^ 

^ZZZ/3 

20 
^9 


30 


30  .    30 


30    7£3 


30 .     SO 
_^J       73 


\30      30' 


/6SJ 


j^Al^/  (/Jrf/'rr.nrr.'         Jcf  /^^O 


/666 


.'JC^r.  2 


JiO    7,30 


■  i(^v27 


30      .^0 


J^Cci^.:  ^O 


CX    ^Cu'Tz/^y 


30        73         .^4,  3 


SO 
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Remarks : 


1.  In  .ill  r.Kl  ink  entries,  enter  the  pii^o  to  which  transferml  ;  and  in  the  crre-simndin-  black 
ink  oi.trH>.s  enter  the  pa-e  from  which  transfern.l.  In  the  case  <.f  an  inventory  or  l«ilance 
brouf,'ht  down  on  the  s.iiiie  pa-e,  the  l«if,'inj,'  may  l)e  omitted. 

2.  Make  the  pin-he.ul  fij;ures  neatly  with  a  Imnl  lca<l  pencil  and  leave  then,  for  future 
ri'feit'iice. 

57  (a)   Closing  the  Ledger-Illustration  Set. 

I.    Open   Loan  and  (lain    Account. 

II.    VloDP,  the  /(w»  and  ijnin   nrciiunl;<. 

Mi-rchnndiie  Acmnnt  : 

(«)   Enter  tlu-   Inventory   (an  .Vsset    Inventory)   on   the  Cr.  si.le  in   nnl   ink,    thus.    "Mar    30 
Itncntoiy,  .■?•_' IKO."  ' 

(h)    Find   the  ditreren.e   h,.twe,.n   the   si.les.      This   a  ^..i„  ;  enter   it   on  the  smaller  (Dr      side 

m   riMl    ink,    thus,    -.Mar.    30,   (iain,    .^H.--,,"   to   l,alui„e   the  account. 
I'l    Uule  and   foot  thi^  aciount. 

(rf)  Tniiisfer  the   u'ain  to  the  opposi.e   ,Cr.)   side  of  the    l,oss   an.l   (iain  A.-.ount  in  1,1a.  k    ink 
tlnis.   "Mar.  .tl),  Mdse.  (pai;e  of  Mdse.  A<'ct.),  .^S.")." 


^ 


s. 


dAla^     6 


'JO'      3 


-^. 


L^^. 


\j:...-y  j,<-jj 


/3 


£9 


^0_^    30 


30'     30  I 

65 


<«■■-  -^  'suaH^enAe^ 


'^       ^^         'J^So\yfit£A^y.  ij^       ^.5 


S5 


1 1- 


.Ul==^ 
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{')   Tun.  lm.k   t..  M,Im  .  A«t.  ;  mh-  if  you  transfcrml  tlu-  ri;u'l.t  anmunt,  <«II..<1   rA/.rA.«v  /'a-^*  . 

1111(1  th.  n  ..iit.T  th.'  i,af;«^  -if  r^.s.s  iitid  (iuiii  A<-i-.,uiit,  i-iill..<i  c/weAi,,;,  ,.f. 
{/)   Miin-  down  the    Invriitorv".!  the  opi^.site  (Dr.)  si.li-,  Wow  thi'  nihrif;,   thus,  "April    1 

Inventory,  (iMijte  fron.  whi.-h  taken),  PlXm,-  for  next  nu.nth.      Ch-rk  huk  a.i.l  rh.rk  of 
K-rpruKr  AiToiin/ : 
(a)  'flii'ie  is  no  lnv<'ntory. 
(A)    Knter  the  dillerenee,  whj.h  is  a  loss,  o„  the  smaller   (Cr.)   side  in  red    ink,  thus,  ••  Mar.  ;!0, 

lio-.s,  Sdo,"  to  iKilanee  the  aecount. 
((•)    Hide  thi^  Hii-ount  :  it  nei>.ls  n->  fiMitini;  this  tin, 
(rf)  Tmnsfer  the  loss   to   the  opposite  ( Dr.)  si.le  of    I-,    .  and   (iain  Areount  in    hlaek    n.k,  tln.s. 

"Mar.  .'{(>,  lv\|H'nse,  (pa-e  of  Kvi-'iise  Ae.t.),  !?i;.").  ' 
i' )    Turn  Uick  to  Kx|H'nM-  Account  and  rhifk  hark  an<i  .■/(,,■<■  .,f. 

III.  ('/,,sr  /.o.s.v  ,,„i/  (;„;„  Ai-iiiinii. 

{n\    Knter   th<-  .IKle.viue,  whirl,   is   the    Srt   (iain,  on    th..   smaller   (Dr.)    side   in    „,|    ink.  thus. 

••.Mar.    .'SO,    (i.    C.ranil,   S!-'<),"   to   iMiianee   the  a<'( nt. 

('')    itule  and    fiKit    the  aerount. 

(■■I    Transfer  the  Net  (iain  to  th.-  op,H.sif  (Cr.)  side  of  (i.  (Irand  s  A.eount,  in  hU-k  ink,  thus. 

".M.ii.  ;!0,  Net  (iain,  (|>ai;e  of  l,oss  and  (iain  Aceonnt ),  .«L'(1.  ' 
(./)  Turn  l.a.k  to  tin-  l.oss  and  (iain   .\e.-oinit.  and  ,l„rk  l„„-k  an<l  rhrk  of. 
I\.    (V(w    (;,    (IiuiiiiVk   Amiiiiit. 

{.,)   Enter  the  diir.ren.e,  whirl,  is  his    Net    Capital theMualler   (Dr.)    si,l..   in    r„|    ink    thus 

"  Mar.  .-M,   Net  Capital.  .'s.'ir.L'O,-  to  l«,lan<e  th.^  aeeouni. 
(/<)    llule  and  fool  the  aeiMuiil. 
(.•)    IVin-  do«n    the   U.lanee  .,n    the    op,H,site    ((V.)    sid,',    in    hlaek    ink,    thu.s,    -.Vpiil    |.    Net 

Capital,  (pa-e  f, whirl,  tak..,,),  .*.l.-,-.'(>.-  foi-  n.^xt  month.       C/ork  Uk  and  r/„rk  ,.,r. 

V.     (7,,.N,     I'tlsh    Arr,,ii,it. 

Italane,.  it,  n,le  and  f.»,t  it,  an.l   lain;.'   the    l^lane,.  down.       ).,,  ,„.,    ..j.,,.,  anv  ,.ther  .Vss..,    an.l 
I.ialiility  Aei-oiints.      ( Se, •  Sect  Ion  ."i  I . ) 

i/<)  Remarks : 

1.    .\-et   ln^ento,■,e.  a,v   pla.ed  on    |1„.   (.',,  sid.,  and    Lialalilv  Inventories  „n    th,'    Dr    side    in    ,•„! 

.nk.      Th,y  an.  af.er«a,d  h,ou^-ht   .low,,  in  hlaek  ink.  on  th..  .,p,„Mt,.  si.l..  to  ,h,.  ,....!  ink   ..ntrv 
-•    "'"''"'^    "'•■'>■'"•  '■•"''   * '''■'"'■  "'•"    '1 "Oyis  on   its   vMon^r   s,d.-.  and   hia.k    ink    that   th.. 

ent,T  ,s  on  ,ts  ,.,:.d,t    sal...       I„v..ntori...  a.v  pla....!  ,  n  th.ir  «,o,„,   sid-.s  in  ,v.l  ink,  that    the  t,-,,,. 

nam  .  r  lo.s  n.ay  1«.  fo„,„|  ;  ,.||  .„|,,,  „,|  ,„|,  ,,,„,i,.s  a,v  s„  p|a..,.d.  si.nplv  to  halan.-e  th..  a.. nts 

In  ea.h  .as...  tl nl,  v  ,s  afl.iwai-.ls  tian-.f,.r,.,.,l  t.,  it.  rii;l,l  si.l..,  in  hIa.k  ink. 

68.  Real  Estate. 

This  t.,„.  in.lu.l...  jan.l  an.l  anyfhin-  atla.h.,1  to  th..  lan.l  hv  nal.ne  .,r  l,y  man  su.h  ,i. 
hous..v.  w,.|ls,  nnn....  .„  This  a...o„nt  is  t,...at...l  in  tl...  sam..  way  „.  any  oth,.;.  |.,ss  „n,|  „,.„, 
a...-oi,nt,  Ik',,,;;  mail.'  D,-.  for  ...sts  ami  ( •,•.  t,,r  pr,K  .....I,. 

69.  Opening  Entry  and  the  Proprietor's  Account. 

,         '■'' '""'"-  '"">  '    "  "■""-"■'"■"«  l«  tw..,.,.,,  the  p,.„pn..tor  an.l  h,>  l,„s„„.ss.     II..  invests  («iv,.s| 

h.s  .us..-,,  I„r  wineh  he  ,s  n,a.le  Cr   :   the  ass..ts  an.  n,a.|..  D,-.       ||,.  «.,h.l,a«s  (,;-,;;s..  U„.k  ,  pa.t  ot 

'"'  '"'""■' •"•  "'""   ""■  '"■-n-ssassum.s  any  liah.lili.s  I,.,  n.ay  haw,  and  for  this  !..■  ,.  n,a.l..  Dr 

the   hah,ht„s  an-   „,,„l..  C.      S„p,».s..    D.   .S-otts   .\s...|s  „,   ..,„»,„..,„•..„,..„,    ,,.   1,,   .*;„„„,    ,„„|   ,„. 
IJaliihties  J»-_'(MI  .    ,.|tl,er  of    th.'   f..ll,.wl>..f   ...^...1 i .      . 


nOOKKEKPIXa 
Opening  Journal  Entries. 

' -<"'   MhrllOn  (net  iillf.^hiifii/j. 


^l 


AttuffM  />r. 

J>.  Smil  (t'li/iitii/  A  ej  Cr. 

I).  Scoll  (('(tpiliil  Ajr)  Dr. 


.iiliiil 


.(..«/.■.  Dr. 

LmUiliiifi*  Cr. 

I).  Sro/f  (C'lpitnl  Ait)  Cr. 


.ilHHi 


Set  II.-Double  Entry    Grocery  Business. 


(a)    /;,«,X-.,  f„/.r  „H,,l~li„si,„.,^  f',i;.,r^.  .I,„n;„tl  Ihu,  Ihmk  n„d  l.,,l,,<-r. 
(1>)    Uiin'itiiM  I'li/urs  : 

1.    Itiiniitl.      Xohs  III!  .Jim.   .'  mill  .'.'. 

.'.    ()Htw.,n/  -X„fr  ,„>  ./,iH   .'i  ;    R,rri,,ls  nn  .luu.  Il>  and  :S. 

(r)    Mnk.o,,tl..,.;,,...pnp.r..,n.dj..,n-,,,rn,.  :  j„,.,  ,..  ,hr  !.,,!,,,  ,■ :   tah' a  Trial   Hala, t,Oc. 

.t...k  ,    ,«„/..  S>.,fr„.,,U  ,./l......s  a,.,l  ,.■„■„,.,  S,n,nn„ni  <•/  rru,,ri.,„r.   A  .■  and  S>.,,.,n.ut 

.;/  .1..-/.  and  Uahilir,...  ( S,-,-.  .7/  ,  .     „,„/  ,/„,„   ,/„,    /.„/,,„,.        ^./„^,     ,„,   ,,^^.,^   ^^^^^^  ^^.^^^.^.^^^ 

'"•<■'"""'•  •■'■'■■  I'' "".I  '•"-/'  A >i„L       Urn,.,  d..,r„  ,!..■ /..Il,.,ri ,..,   Man,;..   ...   „.s   ,„  mnlinur 

■';"  !''    "'•   ""•  """"■    '-'''■'"■  '""'/'"V-     /.'.  •/.  /W/.r-.  X.,  <'.,i,;,al,  .\fd.r.  I ,,,„.„ 

/..<»/  h..'<lalr  Inr,nh,r,i,  andl'uM/i  /Mann. 

Directory  : 

"""•   '■■■  ""■•"  •"'""""'•  '>">■  Sir.,,,  M,   .\l„ntr.al,  V<"- 

.IA...n.   /'..    Whhh;,.  On/.  All  0,h.r..    l\,r.,nl„.  (),.,. 

Ledger  Lines  for  Sets  11.  and  III. 

,  'V'' ;""'!"  '":'"";''"■  'r'  "^""'  ^'"■"■^  ""■  • '"•■•  -^ ' ^  <'-  ^-^ " .  -,1 ,1,..  ..,..„„i 

...  .Im.  I...I  ..,•  I,..a,  „„  (III.    W..U.I.    sl,„ul.i    Ik.   «n,„. ,1,..   „..,,,„  ,i„.,,  ,„ ,., „„,   ,.,,. 

t:  "'■"•■ "" ;  '"■, ",  "^"■■'■^  '■"  "'■•  •■■^'  <'•  ■ '  '•  "•■'■'-  <•""  •'"■  'i- .«..  H.. ,;;;;, 

t.ikr  .„„■  ,Mi;..  „t  h,ij;rr.  ll,,.  .MAf  f  »„  an.-tlin-  pa-.',  an.l  s Sv  ,,.  C. 

((<,/>■  A -,.    ./,,_i^   .:       v.v„/AV,./,    ,U4^.-         .M.s,r,.,      ,.      '       /,^,^, 

''"'' "^'■■'"'  '■■^""-  //W.J  i-<'s.and,;.,in....„lu!l 

Transactions    Set  II. 

With     th..     tnll„«i„;r     Ass,.,.:       M.Kr.     .*-_'.-,mi:      (Vh     .41,H^:,      , H-uillHl 

I..  I>n«,.lal,,i  I.,..-,  L'(,  I!)      ,  „1   .1  M.nntl.s,  »•,„•  .«:.(M..   St,.,,.  ,„„l   |,.„  *'|8(M) 
•i.    l«.Mii;l,t  t',.,.  lash  II  s,  t  ,,»'  ,,,li,,.  |„„,ks.  .*|{|. 

K,ixatfnl  r„|,il  a-.  lK«,kkc..i...|at  SU>  |m  ,■  „ ih, 

•'i.    S..l,i  I'.    M,„„v  ,„,  „  ,..  ,r,,)|)  11,^    .|.^,^j  ^_^    .,11^ 

".    H,.ii;;l,t  ff,.„i  M.  Shv.  t  f,.,-  rast,,    Mils,',  a-  )«.,.  I„v.    1,  it:,(H). 
Id.     P.   M,«i,i'  |uij,|  ,„|  I,  ,.,  (iisl,  #r,(l. 

I.V  .•<,.l.l  L.  !),,«  ,„i  H  ,.,  r.oi,#  (ii,s )  s„f;,i,.  („  .1...     !,„,//  ,•,,„•„.  ,„  .^^^, 

K'l.     Ki'lliflit   fn„ii   M.  ,St,„.t  ,„,  „  ■•,    M<|s,..  MS  IHl    1,1V     -J,  Sil.r.0. 
IM.    I'hiiI  Mix,  Sims  fur  i'Ii<hiiiii).>  s|,.it.,  iusIi  «<i;. 
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11.  Sdlil  V.  M<Mir<i  on  his  n  )to  at  60  days,  200  gals.  G.  Syrup  («6  20c 
24.  Gave  M.  Strtt't  on  a/c,  my  note  at  2  months,  $7.5. 
29.  Received  from  L  Dow  on  a/<',  ca.sh  82.5. 
31.  Sold  L.  Dow  for  ca.sh,  500*  cheese  @  10c. 

Paifl  Hiokkeeper's  salary  in  goods  from  store,  $40. 


IXVKSTORIES  taken  Jan.   SI,   19~. 
Anaft  InvnUories  : 

\fprchnndx*>:      1700'/^  Siujar  (it  2^.      MOO*f  Chee»e  ^  8c. 

■,000»  C'ojft  (tC  17c.      2000  yatg.  O.  Syrup  (<?  7,5c 

.5000  #   7V.,(  0  .'.7r. 

Az-rt/  K^tat'-.  -Store  and  Lot  $M00. 

Ri-jtultH.—XH  (lain,  ^ .'63  ;   Xft  Capital,  $7000. 


60.  Priuoipal  and  Aiixiliary  Books. 

Princiixil  Uxiks  an',  those  from  which  j)ostinf»  is  done,  together  with  the  Ixflger ;  auxiliary 
iNMiks  ur-e  those  which  uit)  used  as  nicnioniiKhim  Ixxiks,  and  not  as  j)osting  niciliuiiis.  In  S«;t  III. 
we  shall  continue  the  Journal  as  the  only  jiosting  nic<liuin,  and  intro<h:-j>  the  Ca.sh  Hook  as  an 
Hiixiliary   l><><>k,   anil  at   .'   later  sta;;e  as  a  principal   IxMik. 

61.  Books  of  Original  Entry. 

These  arc!  hiMiks  of  account  in  which  transactions  are  first  reeor<le<l,  and  are  the  only  ones 
adniittctl  as  ppKif  of  an  account  in  courts  of  law.  They  may  1h!  either  princiiHtl  or  auxiliary  lMM>ks, 
since  a  priticipjil  1>  nik,  say  the  Journal,  may  have  its  origin  in  an  auxiliary  lustk,  say  u  l<lott«-r  or 
l'ount4T  Cheik  Hook. 

62.  Cash  Book. 

The  l>r.  side  of  the  Cash  HiMik  shows  the  it-ceipts,  and  the  I'r  side  shows  the  (utyments  ,  the 
diffen-nce  U'two'ii  the  two  sides  shows  the  Kiliince  of  cash  on  hand. 

TliciT  ar-e  four  parts  to  an  entry  in  the  CiLsli  H<Mik  :  (1)  the  date,  (2)  the  name  of  the  account 
■  ipiKisiil  to  c.ish,  (.'!)  the  cxplanatiun,  and  (I)  the  amount.  The  account,  op|Hised  to  cash  on  the 
I>r'.  side,  shows  fmin  whom  the  cash  was  iiH-ei\cd  if  on  account,  or  for  what  ii'i-eived  if  not  on 
account  ;  on  the  (V.  side,  it  shows  to  whom  llii'  c-asli  was  |>aid  if  on  account,  nr  for  what  it  was 
|iaid  if  not  on  aci-nunt. 

68.  Cash  Book  for  Set  III.     


Ihll, 


l.i,h,rr  .1. 


F.rttlnnatinHH 


llrti 


Oil 
TiilaUiina  Hill  || 


/'' 

AV/,. 

/ 

Itil/inu-t 

i  ''' 

-'' 

/•    .»/.««> 

1    .'.V 

M<U 

1  -'" 

ll'id  K>lal 

Oh  hiitoi 

>'<>/*/   /,.    /h,.r 

Oh  fi't  <»»((('  .  .  . 

Xo.  .1 

Sitfil  htor^  ttttd  lut  tii  .W.  Strrrl  ■ 


•.I 

ID 

i.;ii 

.^.'iiitt 

ii-i" 

Mar 


H'Uanrr 


tht  Aawi  • 


iriiKi 


7  nil! 
>!7rT 
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64.  The  Cash  Book  a  Cash  Journal. 

Notice  that  when  Cash  in  Dr.  f„r  a  certain  amount  (say  $61  on  Feb.  3),  the  opposing  account 
(Md.se.)  ,s  Cr.  for  the  same  anu.w.t  ;  a.ul  when  Ca.sh  i.s  Cr.  for  a  .-ertain  amount  (.say  .*300  ,m  Feb  ■>) 
the  opposmg  account  (M,lse.)  is  Dr.  for  the  same  amount.  «.  that  we  mi.^kt' o„,it  the  ^-Jsh 
transac-tmns  fro,„  the  Journal  an.i  enter  them  only  in  the  Ca.sh  B<H,k-,  j-.stinK  thcn-fron,  to  the  I.^l.^er 

In  Set.s  III.  to  VIT.  the  Pupil  will  use  the  Ca.sh  B.H,k  as  an  an.xiliarv  b.K.k,  and  l,v  n.alTin. 
the  con.f«r..sons  suggested  he  will  thoroughly  nppn.iate  .Iropping  the  ca.sh"  trans„..tions  "frou,  the 
Journal  Day  lU.k  when  he  comes  to  use  the  Ca.sh  B.K,k  as  a  principal  »KH,k  in  Set  VfTI 

Then,  are  other  "  short  cuts  "  in  connection  with  the  Cash  H.H,k  which  will  Ik-  taken  up  as  the 
1  up.l  advances,  frou.  whi.h  he  will  lean,  to  l.K.k  ujMn  this  K«.k  as  ..„e  „f  great  iu.portauce  in 
shortening  the  work  of  IxMikkej-ping. 

65.  The  Cash  Book  a  Ledger  Account. 

Com,«„>  tlu.  sides  of  the  following  Otsh  Account  (S,..  66)  fro„.  the  I^.lger  ,.f  Set  1 1 1  with 
the  corrc.s,H.„d.„g  .si.les  of  the  Cash  Ii.H.k  (.S..  6:i)  of  the  sa„,e  set.      You  will  , the  a i'ts  the 

Cash    '*-'k   take   us   place.      IJcueu.lH.r  this  fa..t   while   working  Sts   TIT.  to  VIT..  a„d   when    Vou 
co„.e  to  N-t  V  II.  you  w.ll  U  asked,  not  only  to  ,K,st  frn„.  the  Cash   Hn.k.  but  to  have  your  Cash 

•^"■: ;"  "'  ""  ^^^'-'•'-  ^'""^'  """>•  »'"•  •"■•  "'"'  <"'•■  fash  H.K,k  totals  :  an.l  lafr  vou  «ili  W  asked  to 

oMiit  the  (  ash  .\cconiit  alto.'ethcr. 


66.  Cash  Account  fW>m  Ledger  of  Set  IJ. 


l/'l.  /  /(../.IH.V 


an  Auxiliary  Book. 


hilittr  .IrfituiitM  lh\ 


<'ASIl  ( I'.uim.iir.j. 
l-'riihninliiu 


r.i. 


A*.i7«  um>    . 
U    Sin.  I 

A'.iyw  hm 


It"llilhl JiulH    .)/,    Sll'il 

/^•flnfitiif  Sftn-f 

(  7|/li>«  ^1,,   .S7„„,.,„„    j»;„ 
f hi   fli-i'iiUHt 

n.„„,hlj,i.m  r    .l/.ioA 
.V...  .■' 
'll'i/tiirr  fill  hnnd  ■ 


!•> 
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67.  Purposes  of  the  Cash  Book. 

(n  As  (in  aiixiliarv  UMik,  Ix-sidi's  In-iii;;  ii  nn'onl  iif  ns'fijitN  Hiid  jHiyniciits,  it  mtv«>n  jis  ii  chwk 
III!  tin-  r:i>il.  (I>a«i'r  :  tin-  linl.iiiii's  of  tin-  ( 'asli  liinik  anil  flic  rash  (inixvcr  stmiilil  alwavH  ttf^nH'  ;  and 
if  tliiy  dii  not,  a  niistaki'  lias  Imimi  iiiadi-  nr  tlic  drawer  lias  Ihi'h  taiii|M'r«>d  with.  In  lu-tiial  laisincss, 
this  (■.iiii|«iiiMiii  iif  Kilaiicis  is  niadi'  ilaily  »r  wii-kly,  and  thi'  Cash  ItiHik  fiK.tiil  and  ruled  at  (he 
sjiuii'  time  or  at  loiiurer  inteiAaN, 

('_')  As  a  |iiin(i)ial  ImoK,  it  ser\es  a*-  a  |Mistin;;  nie<liiiiii.  thus  lessenini;  the  work  of  the  .loiirnal 
|»av  |{i">k        It  iiiav  also  seiM' as  a  lidi^ir  arioiint 


Set  III.    D.  B.    Orocery  Business. 

Specl.'ll  Features.     <',,,(li„iiiili l'  S,l    II..    oml    ih-     iiitn>iiiirti,,ii    ,,/'   ih-     la*k    /liHil    ,!.■< 


nn.,1,  turn 


l,..,.k. 


Instructions  : 


(a)    r,....k^t..  !■■    „.v../      /; 


**>(  fit  .\s 


/'ii/u  IS.  .Iiiiirniil  Ihiii   I'liiuk-.  Ciis/i    liniik  aii'l  l-'il<l> 


F.I.. 


li   .'•-'  ,     lii.-.h.lK  1,1,    h'.h.  t:.    I  ; 


(hi/i,;,.:/        .V.  ^..  I. II    I'.h.    I  :  ,1,1,1  Ii 


(r.     .if.,/..-  „../  I. 


/A/ji.N.l  /.■,/,■  ,:.<  iiiit  fiiir, 


',,;  !/,/.■<  I, „    I'll,.    I.',  ii„,i   :n. 
I, ■,•,/,■  III,  th.'  (  Vr.vA   It.u.k.  mill,. 


,1   .'.''. 


,,,l  f,ti'li  .  „lr,f  jHHi 


ilhi-   tl,.'    I,;i,,x,i,-li.,ii    1.1   /■.iii-iiii'i:.i/  :    /„:sf    i,,,,/,,-   ll,,'   /-</;/./■   /i.ikHii,/,,  ,,/'  S.f  II.  :    Ink- 


Sl.il.iii.  1,1 


'ik,'    Sl,,l.  Ill,  III  ,,/'  /., 


.s,  .s  III,, I  fiiii,,..,.  J^iintin 


nil)   ,'l'    I 


,■,.,„■,,  til 


,i.>-./,  „,„i  /.:„/,;/;/;. 


r.v. 


,•/„..,  //„   /.,,/, 


•f, ,'  ,1.'.  I  „ 


.v./  // 


■l-oroiii,,,    |-,.|m 


I'.i 


Tran.s,ictions    Set  III. 

I!.. I.   I'oltii iiliiiiii".  till' ( inn  i'i'\    ISiisii 


II    I. Ml  V. 


■Hire  Si. 


r..Mii;lit    tV..lll    M.    Sllret    f.triMsli.    Md 


^<'.  ;i-^  pi?'   I  ii\ . 


S,.M  I.,  |).,u  f, 
S.ld  I'.  M....re 
I'aid    li.  Siiiilh  for  p 


•  la-ii.    |(MI(|.V   Siii;ar  (•'     jr..    'n--    'I'im   (.(    .'ille 
11  li>  linle  at    IHdav--,    l.'idO"   ( 'heiM-  UI     III.-. 


iiiitiiii,'  si, lie,  e,i-h  i*'.'."! 


Im.H'.'IiI   from   .M    Street  on 


M. 


Iin     I.  .■s:.'ll(i 


S.id    I..     l>o 


|IMI»   C.lVec-  (.( 


:>    K 
in.    I!, 


d  .1.  Siiii^  .IN  ileiL  at  .'S.">il  iiir  iiimhiIi 


iiH,'llt    tlolll 


■i>  .V  Soii>  ti'i- 


CI 


lair^  •'S(i,  SliiiUeaM'  ."'111.  ti 


ii-lit  fi M.  Snvei  .,11  ,,iir  ;i,ite  at    In  d.-ivs,  MiUe.  as  (h'i-  Ii 


l.i,     I..    h,.xv    |.,il,|  ra  .h 
I  I      I'ai.l   M.  .•^tii.t  ,.ii 


i: 


,1    I..    I>,.vv   oi 
il    M,  .s>ii.,I 


1  a  ■■.  s|(i, 
r.  .a-li  .-i.Ml 
l.'ii  1,1,1-..    I' 


iiir  (•/    .s  I 
11-  li,,ti'  at    I  ."'  d.iN-..  S\{)U 


I'.'      r.    M e  |,  ml  111-  ii,,Ie  ,,f  the  ."ith  111   I.   Ill  I  a-.il. 

l;  ,ii-lil   tl,  ,11   I'.    .M.iisli  f,,r,ali,    I    I, ,11  C,,;il  .-■r..  I,, I    v|,,|r 

'Jli     I!,'eei\e(l  t I   I.     |l,,u   ,  ii  a  ,,  his  ii,,teal   .'itlilaNs.  .'s.'iii 

■2\.     .Sijil    I'     M,,..i,- .,11  a   e,    hi  s;„  I,.,  1  )„t„|,.;,|,    l(|(l»    ,.„(||.    (,/     Jl, 
::.■      I'aid  f  ,r  1','siaye  and  ,"»i.il  i,tiiei  \ .  ,*_' 


I  I,  m    ;.M(e  lis 


.le  .11    fill  da\s   t,,  .  I,,se  h 


J<;       I 'a  1,1 


(s-.|,|     \|     ,sit,vel 


.ftlh      I   .'ih 
,  .    CI 


)  iiiN  mill  >ho\v (  .LSI 


(U>ii<-|it  i.rt  [iifii)  !=;i:i. 
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28.    R«-eiv«l  fn.M.  P.   M.H.re  ..a  a/c,  <vi«h  .<-). 
!.'!>.   .S„|,l  l„il„„,.„  ..,•  Mcis...  „t  uucti..,,  f„r  ca.sl.,  .-?;{r,()0 
l'.i..l  .viliiri.-s,  ,|,..k  SL'O,  iHK.kk.riH.r  810. 
S..M  St,>,v  an.l  U,t  U,  M.  Stm't  f„r  cu.sl.    .*-'l4() 
'''"""'"'•   -^'••'  '■''i".  ■^-'••I"-  :   V.-t  C;i,,itHl,  87-.'3.-,. 


68.  Business  Papers-Deposit  SUps  and  Cheques. 

Til..  ,|,.,„,.,t   s|j|,  f,„.  ,|„.  |,„si„css  iiiatis  iuconiif    .•■.ll,.,l 

"■• -"-' ^'- ^■- ^^.vin.^ i.nk nr;:;;:.  't : r::::';;:- ';r""' ' *" -" • 

UVHt.Hl  II,  III,.  sMinr    wav.  I'l'ilxl   111    |,<I    ink.       (  li«-.|ii..s  aiv  ,s.,iiiftliiieN 


(DrpoNt  Slip     Curirnt  Arcounl.) 

Scholastic  Bank. 


/■'■I: 


¥> 

K 

1 

■to 

y 
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4 
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5 

,'(l 
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100 
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$ 


'■...„ 


i.'' 


r.iin 


t; 


ISun 


lU 


(Drposit  Slip     Saviniii  Aciounl.) 

Scholastic  Bank. 

Savings  Hank  llvparliupnt. 


Arrmi nf  \u.         '*'  '' 
Crnlii  l'»l'l 

/'.«/  0///V.  1 1  am  ill,,,, 

l>,;„,H,h,l  I,,,  •'"''{'' 

1 

2- 
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5 

/         •         10 

20 

50 

•      100 


lu  - 


m 
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.  \0-.ryvJlX^»^^  "Soi^^^      19- 

^0  tbe  "Scholastic  Bank 


60.  Bank  Pass  Book. 

I'uiiil,  as  A.  Weir's  Uiokkit'iHT.  Iminls  tlit-  fiisli  to  U'  ilr|j<>Kitf<l  and  tlit'  ilt'ixisit  slip  to  tlic 
Ut-i'cix  iiii;  Tt'lliT,  wiio  rnuiits  tlic  i-asli,  initials  tlif  <lc]x)sit  slip,  and  hamls  the  slip  to  tlic  Iz-df^cr 
Kit'iHT.  Pnpil  then  pn's«'nts  tin-  pass  IxMik  to  the  Ijcilujcr  KtH|HT,  who  (ifst  oiitiM-s  the  amount  in 
the  l«ink  lc<ii;rr  ami  then  in  A.  Weirs  pass  luMik  ;  he  at  the  same  time  enters  any  of  A.  Weir's 
rlieinies  that  have  Ui'ii  ))ai<l  l>y  the  hank.  At  the  end  of  the  month  Pupil  is  reipiiretl  to  leave  the 
pass  hiMik  to  he  Kilaneetl;  when  ^iven  hack  to  him  lie  also  n-eeives  A.  Weir's  chtMiiies  that  liave  iMt-n 
JNiid  hv  the  liank,  and  is  asked  to  siv'n  a  liiMik  oi-  slip  aiknowled^'iiii;  the  eoiivetness  of  the  luilanee 
anil  the  receipt  of  the  paid  ihe<nies. 

(  HASK  I' ASS  HOOK.  ) 


f 

Dr. 

Scholastic  Bank  in  Acct. 

with       ^  "  - 

Cr. 

1>VIK. 

1    \KTI(  Tl.AKS.                    AMOevT.              Kll>|KTH 
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70  (a).  Bank  Aooount. 

th«  .tl  '"T"".*  7^^  ^"^'  ""''  *'"'  ^""'^  ^  <•>  ^^  "  ^^"^^  -«""'*  in  the  Lc^lger  only  •  (•')  On 
ntrrTn     u,"^"*^' ''''''' "'''-^'^   <•''   -the  Bank  P..sB,.,ko„lv;    (4)  In  s  J/l'e.  il^ 

givest  1  t^,;!^"-       '  *'""'-»^'^'*^'^  --'-«  ^-"  -.  '"«'  -,it<.r  for  the  a.nount.s  it 
either  ca..h  then,  at  any  l«.nk,  or  .lefH-sit  then,  with  our  other  eash.  ^ 


(ft)  Bank  Aocount-TransaotionB  Journalized. 


Hamilton,  Fefya,y  j,  /.-  -.      /J,;W^.^  ,„   ,;„    s,M„^n- 
Oank 4(1  own.  .in  t„r,^,  /otiji,  ,,  i^o /(„„,  ,„  f,yi;,„ 

fS'T.ir,         ''"' ''"'"  *■"••■'"■  *'''""  *•*"•  '•■'  «'"' 

Feb.  .:.  ~  BmKjhr  from  S.  I'earmn  for  eh,:,,u,  Mil^..  Him. 
Feb.  T.—SofdJ.  Dnrmn/or  ehrque,  Md».  tSnO. 


SehdloKlii-   Hank  /h:      i        IS(H/ 
(^mh  i'r.     - 


Mdm.    Dr. 

SchnluHik  Bank  Cr. 
Cn^h  Dr. 

\td^.  Cr.    ■ 


Sot) 


I8IMI 


ttH)  ! 

j 

ssn  i 


Set  IV. -D.  B.  -Flour  and  Peed  Business. 

special  Features.-7;A.,-„,.,rf„,..V.  ,,•  /..„,  ,,.„„,,  ^  „  ,__,  ^_,,,   .^  ,^^ 

7%^  m;.^  ,,/  dei„,^it  Hlips  and  fheqnei,.  ''-agt^. 

Instructions : 

(a)  li,..k..  ,„  h.  ,...,/ ^/in.n..ss  /V.;^.,  .,„„,„„/  j,„^  ^,,,^.    ,,^^  ,,„,,.   ^^^^^^ 

[b)  JSitKtHi'sH  I'nju-rs  :  • 

bank  .     li-ni i,t>,  nn  F,h.  ,'.7,  ,'?•.  " 

f'l'.  ■'.   I".  ,',',  ,'.^,    .',    .     lirn-ipt^  „n  Feb.  ,V.  ;.',! 

'"", ;•  "t ;'.'"'.; ."'"'" " '""' '""'  ''"•■"  '^■'""■""■'"- "  '^'"""""v/ ';/•'*'  /v,v.,w,.-.,  A  ,. ,.,^ 

..»  .1..V  and  UaJnUty  St,u,.nrnf  .   cU.  ,h.  1.1,,.  in  the  .ant.  ,tn„  ,u.  in  .SW.  /.  „„,/  // 
Directory : 

Vitldtr.  A.,  tirimshy,  ()nt. 
Daiix.  ,/.,  Oakvilh,  On/. 
Darn-in,  ,/.,   Dnnda.,  On/. 
Ki/i/inir  JlroM.,  J'oron/n,  Ont. 

Ledger  Lines  (••  //■  sun,!,  f„r  //„„/.«,,. ;( ii„es| : 
'.(.  HV.VV  Caj,  A,-.  ...//+    i  F.,;^„„. ,,  ^   , 

''"*^ II  +   '■>  III''..  I'ayabU..      .  1/  +   i; 

.U'rrhandi.,,-     //  +   r,         ../   yj,„,-^ ^^  ^ 

■>'ihol(ui/ie  Hank //   +   ,V 

Transactions    Set  IV. 


Kiii<jh/,  A.,  S/.  Catharines,  Ont. 
TityUn-  A-  SonK,  Torim/n,  Ont. 
All  O/herH,  llamiJton,  Ont. 


A.  Knij,hl //  +  ^ 

hi//ii  Hri-nmlili' II  +  ii 

Limn  and  (iain H  +  3 


Ha„.ilun,  FelMuary^l,  , i,^.^  A.  Weir  eo„.„.enees  ,h.^  Flour  an.l  K.v,l  Business  nt  237  K,«k  Mt. 


th  .   Lil.sil,  *.'0('tO  ;    Mils 


J.   I), 


•avis  owes  »\\  a<rount,  ?'1.'J0. 


i  JHT  Inventory,  #.3000. 
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.1 
">, 

ti. 

I . 

S. 

!». 
10. 
IL'. 

u. 


Hi. 
17. 

lit. 

I'd. 


■-'3. 
?4. 

27. 

2s 


LiHl.iliti..s.   Not,.  fHv»„r  of  I>.  C«l,i,.r,  .laUsI  .I,in.  «.  1 9-,  at  .JO  .lavs  for  #150;  l«lanco  due 

A.  Kni^'ht,  Sr)00. 
Arni..«,sl  to  o|K-n  un  .ir.omit  with  tl...  Scholastii-  Hank.      |)..p,«itP<l  rasli    10  x  #1    .10  y.  f) 

100  X  Sr,.  L'O  X  #10,  10  X  SnO,  \  x  #100  ;  ,oii,.  #L'0.-,()  :  .■|,„,„,.s,  *»0. 15,  #39  ;{r, 
So|,l  A.  Ki.iKht  oil  »/<•,  l;iO  bush.  Oats  (ft  .ir,,-.  ;   H)  tons  Ph-smhI  Hay  ('-»  #is. 
IVmjiht  fi>>in  S.  IVarson  for  chiNiuf,  Mils...  as  |K'r  Fiiv.  1,  #200. 
(lavo  A.  Kiiii;lit  on  a/V,  our  not«>  at  10  <luvs,  :?.1(). 
Sold  .r.  Harwin  for  <Ium|ui>.  50  hhl.s.  Flour  («)  #5. 

|{<s-,"iviHl  from  J.  Davi.s  on  a,.-,  liis  note  at   I  iiiontli  #.S5,  and  rasli  #50. 
M>ui.'lit  from  I).  Arnold  for  casli,  .Mds<>.  as  [ht  Fnv.  1,  #90. 
I'aid  our  not*-  if  tin-  f^tli  ult.  with  cIkhiuc,  #150. 

Kou-lit  from  Kilgour  Bros,  for  , ash,  WrappiM:,'  I'ajM-r  as  [Hr  liiv.   1.  #J0. 
Slid  A.  Kent  on  his  note  at  10  days,  500#   Fla.\s,N'd  at  .Ic. 
.1.   havis  paid  on  a  r  with  <'Iiin|u(>,  i^'JO 

lUuu'ht  from  Tayh.r      Son  on  my  „ot,.  at   ;(  months.   U.arin«  int,.r,..st  at   (i  /  p-r  annum 
Sjifc  for  ollii       ?1  L'.i.  '  ' 

S.ld  .1.  Davis  for  .-liiKpi..  #10  and  Uilan.'.-  on  aV.   1  l'O  hush.  Peas  (ft  50,-, 
Houiiht  from  A.  Knij;ht  im  a  r.  Mds»>.  as  jx-r  Tnv.  1,  #100. 
Paid  our  note  of  tin-  tith  in  cash. 

Sol.l.l.  l>arwinfor,.,ush.#.Wand  l«ilan<-,-,.n  his  not<-  at    .10   days.    150   hush     Fall    Wheat 
{<r  '.to.-. 

Hou-ht  from  S.  Pearson  on  our  note  at  .-tO  .lays.  Mils,-,  as  |K'r  Inv.  J.  .•*l'(M). 

Paid  Cran.i  Trunk  Railway  for  fivi-ht  with  .•h.spi,..  g|5.      (Make  M,u'.  Dr.,  not  E.rjmu,,.) 

Pai.l  ailM-rtisin:,'  in  cash.  .*5. 

Ii.seiv.,1  fn„u  .1.  Davis  ,.ash  .-^lO  and  his  n..te  at  .'{O  .lavs,  to  .los,.  his  «/c. 

*'•'''■  -^    '"^"'-''f  '■'' »•  ••?•  l-">'»  'iii.l  our  tint.'  at   15  .lays,  t..  .lose  our  a  .■. 

A.   Kent  luii.l  his  iiot.>  of  th.'  l.ith  with  .heipi.-. 

Paul  .1.  Itoith  for  r<-nt  of  stor.-  with  .'ash.  .■*.■((). 

Pai.l  Pu|)il's  s.d.(iy  with  cIkniu.',  .•«l>5. 

D.IH,sit..,l  halan.-..  of  .vsl,  on  han.l.      (Fin.l  the  iKilan.-.'  from  your  fash  H.k>1c.) 


A'<'<>f    iH.'t'Hfnrii's: 

.W'i;>„t„i/i.-r.  -/atif)  /i„s/,.  0,if.i  ((f  .?.',•,  .   Hiiiiff  F/,t.r^,,rf  („    ,'y. 

■'l>ii       ••      l>,ns  {,1   y„:  .     .V/  tn„H  I'.  Hay  (,t  ftn.OO. 
■  'iiio  },\,ls.    Fhiiir  (,i   JS^.-'iii. 

A'r/).  ,,x,      ~()jfi,;    Sil/,;   .S7  .'(t.dtl. 


71.  Business  Papers -Bills  and  Invoices. 

A  Mm  ,s  ,,„  ,t..,m/,e.l  list  of  «u,«|s  soi.l  hy  H  r.-tail..r  or  of  s..rvi..,.s  r,.n.len.l.       .V„  I„voj.,.  i- 
iltllll/.,-.j  il:,!   ,,i   fi^HHis  sold  iiv    i  whoL'saliM-. 


fJli'-   JftiiwA  Srr)4< 


•'"       ^   Sti'flr 

■■■     u  -/■„,  . 


I^r.    A'    A'.  SiMuer 


Termi :  Xh  .Id  iIh 


.'/"• 


(HILL.) 

Hamilton. 

Bought  of  A.  WALLACE  &  CO. 

RETAIL  GROCERS 
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Ffhriiari/  : 


19 


P'li't  F-h.   .',  /.'/-, 

.1.    Wnlliin  ,1-  Co., 

I»r  M.  r. 

flXl-O/Ch.j 

Toronto, 


:io 


yeftrifttri^  In 


19 


WhiH.if 


Bought  OF  D.  T.  PAGE  &  CO. 

WHOLESALE  STATIONERS 


•    ■   rni'.    Tini>niiy  f'<i"/r<rii/i  li.tt 


lltitiwt  I'liyim  III. 
Fill.  II,  i;i- 


l..-,ii 
l.i;ii 


i..-^r. 


l>.  T.  I'.i,,.  ,|.  ( 


in 


ViiTK.    The  »l<{ii  # 


imiiins  niimlur  wIuti  \y\,\ 1  l.ifnrf  Mk 


72.  Business  Papers    Orders. 


iiH-..  ami  iMiin.U  wli.ri  iilme,!  „«,.,.  ^\^, 


All  OnllT  is 
tiic  (iniwiH^  (till-  pHVi 

Kinds  <if  (>rii( 
cailiMl  ordiTM  :   {■>)  Iwink   di. 


wnlicti  rv.|ii.",t  <lni\vii  hy  .,iic>  partv,  calif,!  tl 


II'  liijiwci-,  mi  a 


IT  "I-  ^'iv('i).  Ill  lavi.iii  nt'  a  tliiril 


is:   (1)  (»r,l,.|v 


■i|iii'stiii;,'  till'  |.avim'iit  lit' 


|>.ii-ty,  callcl  till'  luiycc  (till'  ivici 


mil  [larty.  cjiljed 


VIT) 


( t)   foriMu'ii  hills  uf  cxtl 
onlcrs  ;    (7)    |Mist«l  iii.ti.s  ;    {S) 


'liii's  ;    i.ti  inlaiiil  m-  ilmiicsli.'  |,i||s  ,,f 


IllnllCy  nr   tll|i;.'i\iliv;ilf  ;;„„|s,  run llllv 


Ilin^C,  inliilii.illjy    1  allcil    I. ,11s    „/•  ,,■,./„ 


<'Xclm!i.i;c,  iiiiiiinly  calli'il  Ural'ts 


ivprcss  iiidiii  \  ,11 


•I  I,. 


";/'■  .     (">)   hank   iliaft 


'I'lii'  last  set 


itikhIs  ;   this  class  uf  i.nli 
will 


I'M-llllllitili)!   till'  use  of  rill 


(S,.,.  STliuiis   l(i;i  an. I   |(l(. 


'I' 


In  tl 


!•   !-•    M'iiloni    llMil,   hilt    till 


lis  M'l   V.I-  shall   takr  up  mdiTs  t, 


itli  It.       A   t'aiiii    haiul   m-   utlicr 


iiipil  in  iMMikkifjiin:.'  shniilil    k 


I'list    otlici' 


'I    iiiiiiK'v  'ir 


Ihi'iiiim-  his  I'liipluvcr  I 
iliaru'fs  the  ijinmIs  tii  tl 


iiiployi'i'    may    hiiv   ;.',i,kU    ami    ;; 


Il'i"     llo«     tl 


.>al 


i.is  II, it  tlif  irailv  iiiuiii'V  f'lr  1 


HI'  an    iiiiliT 


I''  I'lllpiiivi 


to  ll't    hi^  , 


till'  I'inpliiyir  iiiav  I 


'II    Ills  I'liipluvcr, 
us  wa-.s;   the   niinliant    ivccivrs  the  unici'  amj 


tnpluvi".'  liiiv. 


liiiiscif  ;.'iM'  tlii'unjcr,  ask 


iiiir  111!'  incii'litint 


X.mkIs  to  the  empluyer.      Onli 


IKT.    .•Illll     Hi     till 


-•     1  .ist*     n 


isu    tl 


ei-s  may,  liuwevcr,  1h'  iisiil  lMt«ecii  I 


ic   menhant    uill   chaiv'.'   tin 


II  hiisiiiess  men  thcmsclvi 
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(OROBR  rOR  MONBT.) 


fltuMt^try,  ,  f/arr/i   /,    /9 


c  y/tf/'/t/^ 


X^/ease  pay  to  tAe  order  of  fyu/u/ 


""rSi  ^Jo//ars 


am 


P^t. 


a  charge  to  ///<, 


i/y, 


/ 


am'tf/h 


/ 


9..^ 


tftf^. 


tORDBR  POR  aOODS.) 


.//.     {.^.Ae/). 


/'mtu^iea,    ,J(arc/t   /,   /!J 


'r:i/„. 


•fiffr 


r/7  '*f'/ 

At',- 

//raSf   fr^  ^fftt.    V.    -/itm^  /t/rtr  f/ff>*L  Awm    ^, 


zOr  ; 


73.  Orders  for  Money,  or  Qoods    Transactions  Journalized. 

V"y  in.M,„inK  ,.,-,l,-,x  Miak.'  tli.'  i„.r«.n  .Icl.tm-  «1,„  is  t..  pay  thf  ...dfr  :  an.l  if  „„  u.c.unt. 
niak.-  th..  ,.,.rs,,n  .n.litor  wl,.,  «uv,.  it  t.,  us.  K..r  .mt-oin-  onlors,  mak..  tli.^  j-rs...,  <l.'l.t..r  wh.. 
i-cc,.iv.Ml  ii  fn.in  us.  if  un  air.Miut ;   anil  iiiakc  tlu-  |mm-s..m  .nHlitcr  «1i(>  is  to  |>ay  lli<-  nitl.r 


iriHii-/--/,  M;nh  I.  !■<     .     Sul.l  I).   Km,,.  Mil,.,.  *,v/.^.;;  .V.  Dark  Dr.     ■ 
rfi-nmi  ni  j^iyminl  hit  ,,r,l,y  on  .1/.   Ihuk/nr  the  nnuniiil.  Miliv.  Cr. 

tt'iiiiii/^,,.  .\t,tr,l,  ;,  i:i  Snl,l  II.  Kim,,  M'i:«.  $I.Vi.jr,  „„  M    jMHT/ir 

<]>!  <.n/.  r  from  .1/    D'lH.  .1/,/^f   (V 

l\'inmi^,l,   Miinh    I.    I'.t  Runivri  /mm    I).    A'l/i./    ../<  .\t.  Ihirk^llr      ■ 

arcmnil  ;n  onlfr  oa  .M.  I>'irk/nr  4t.1i).:^.i,  /)    Kin,/ Cr 

l4'.HHi/»;/,  .March   I,  i;>-.      linrr   />.    A'lm/  <m  accoitnl  nn  It.  Kiiiii  l>r       ^ 


.Ill      sa 


.VI 
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Set  V.-D.  B.-Parm  Accounts  (Alternative  with  Set  IV ) 

t)  'ii::'y:;l:"'''"^'''  '''"^-  ■'"-' '""  '-'^ ''-" "'"""  -^  '■'■^'^- 

.Uar.      /       ^„^.  „,.   .„„,,    ;.   ,,„^   ,  .    /,„^^,^,,  ^^^^     ,^^^^     ^ 

i4/>r.   .)V/,   ./„„«  .p,^   s,/,f.  .it/. 

Directory  : 

Acmr  Swjar  Factory,  Th>;  ll^rli,,,  (}„l. 
Jiroik  CnrrUujP  Co  ,  Th>;  Markhnm,  0„l. 
Dean,  J„s.,  ElltHmi-n;  ()„/. 
Davit,    Wm.,  Sloii frill,;  0,a. 

Ledgrer  Lines : 

^J.  L.(;rah<iin(Caii.  A  i)  11+     i 

<^'"*^ II  +  I  ', 

S.  I'riwjl,' Jf^     ^ 

-  Rfal  Es/n/'' //^    .; 

T.  liobtrtK 7/4.    ./ 


Dominio,,  M,uld„.-  Co.,   n.;  Toronto.  0„l. 
Park.r  Co.,  Th-  \Vm.,  P.tvrln.ro,  Out. 
Red  Stnr  ,V,W  Co.,   Th;  Giielph,  (hit. 
All  Othrx.  Ai/inroiirt,  (hit. 


I'aiiH  Prodmv II  +  1') 

liill.t  I'at/nlili- Jl  ^    .i 

■' I'anii  Im/il^'mriit.t // +    ,7 

^'■'■J"'>i>"- 11+  /I/ 


Eariii  Stoi-k 

^Srholaxlic  ]iank .     .  . 

"'•  ^''"""- //  +    1: 

/-"■-'■•'  Olid  (lain II  j^     I 


11+    I! 
11+11 


Notes. 


A.'.'„i„.t.     (He.,  ill..,  Si-,ti<..i  UN).)  '-  I""'"'''-  •■'"■'  «"•»'  H<-«n,„t  Ini,,^.  ..l„s«|  „„„  r^,„  „„.l(;nin 

-^^^^'rZ^T;i:!:';:^:^t:.^t^^^^  «f-  r.™. .„ ...  ,.„.„ 

tins  s,.t  'etty  Snl.s  f„r  .a.l.  -..  .,,,1,1  1,..  kept  se,«.rat«  f . ..  ,V  Pe  S  ,Ie/n  '''^'"'^''T  'T  ^^""'  """'''  *"  '^'"■''  "  ''""k  i.. 
a.  wouM  Ik,  kept  l.y  tlK.„....lve.s  an.l  t.a„sflrru/eaeh  n^ri.  i  .  ut^J  o  t  ^1^^'/ f  "'"  "-""I -'I'' *" -"'h  IK.rs„„  on 
•■f.  An  Ex,«,..o  B„nk  n.i«l,t  als„  Ih.  kept  in  tl.e  snne  w.v  ,  t  ,  "'"  •'•7"^''' '";  '"■^^  '''"-'"y  '"  't"^  I-lger. 
-nao:  ..,,«es  „f  l,ar,..r  (See  M„,.  ,,>)  w„u'l,l  Ik,  c  (e  h/  l/^  4  tl  S 'le  Tl  ^""-'  '*^;i",f ("'rate  fro.n  tho«c 
•Nil.-  an.1  purchases  ,.f  Farm  Stock  w.,„l,l  Ih,  ent^r...!  in  .1,..  .T,mrnal  '  "'""  '"  "'"  '  *^^">'  *^''^''''  Expense. 

Transactions    Set  V. 

A}riiie<iiii-t.  M.inli    1,    I!)      .      J    J,    (iril,,,,,  ),.,,  ,1,;       1 

.,  \  ,  '■'■"'•""  li-'s  tins  ,lay  .■..n.mence.l  t..  k.vp  a  set  .,f  l„H.ks  f-.r 

.1..-   ,...r,,.,s.  .,t   ,ve.,ni,n,.   th.   ,ransa,-,i,.ns  ,.f  l,is   fann   husim-ss. 
Asset.:   (,ish.«4.M);    IJeal  Kstate      Fan,,  „f    1,)„  a.-n.s   valu..,l  at  .*80   ,„.■    ......     U     l  C 

;;;;;::  ,tr  ■.."""  """"'""^ "-  ■■■"■' ---»■-":- 

T.ial>iliti..s  :     N.,t,.   fav,.nr  ,.f  .1.   MIILt,  .iafnl    K..h.    <»   at    C    ninths  f„r  «.i(i.l  • 

M«..h  10.   Arran,..!  to  ,,,.„  a,,  a..,,..,,,  «i,l.  ,1...  S.-holasti.-  l..„k,  A,in. rt,  , .,„,sit„i 

Mnr.   -'0.  S..l,i  to  th,.  15...1  Star  S....I  Co.  for  ,.ash  L'.Ki  I,.,.  s,...l  ()„{«  -,  ^r,. 


Apr.  1.   !•: 


ii;-'a-i.,i  v.  |{, 


Apr.   .1.    Moii^rht  fiMin  .S.  F 


iK'rtsiin.l  S.  I'rir 


v^lv  us  fani>  h.-iii(ls  for  X 


ens.mi,  S».(nI  (Jni 


<i 


>r  H  iii.iiithsut  820 
r-l 


pt'r  III.  iritli  each. 


Kiive  rluN|ue  m  paymtnit. 
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A|>i-.  I").    Paid  insuniiii'i-  |>r<-iiiiiini  willi  cIumiiic  .*7.r)(l,  to  tlu-  Atlas  Fin-  Tnsurttiice  Co. 

Apr.  -JO.   80I.I  to  tlio  Williiiiii  I'urk.-r  0  >.  for  tli.'ir  ihi'iiui-  on  the  M.-n-liiiiils  Hank.   KJ  l{..-^, 

•JS.-)0#   {.f  {\\r.      l).-|.osit<>.l  tli»!rlici|\n'  ill  tin-  Hank. 
Apr.  .'to.   (wiM'  S.  IViiiy:!)'  011  a  c  an  orilrr  for  ^'ikhIs  on  W.   Kcllow  for  .^Id. 

May  I.    l!oti;,'lil  fi tli,.  |?nM-k  Carria;.'!'  C.i.  on  my  note  at  5  months,   I   llcaw  Walton  .•?!•(). 

May").    I'aiil  .)as.   I»caii.  Hlacksniitli's  hill  to  dat.-  in  ia>-li  :     Apr,    1  (».  Sli.KMiii;    Morses   .•*:.'.  L'f)  ; 

.\pr.  •-'.">,  IJcpairs  to  }'low  .'Sj.S.-i  ;    May  1,  ;!  I'lou  Shares  .•*!. .■)(!. 
May  !■.'.    Sold  to  1).  Mar<ns,   Hatter  aii.l  i;i.';;s  8I(»."'(>.  and  Iradeil  them  out  in  (Jroeeries, 
>hiy  J.'i.    I'.iid  \V.  Keil  iw  ..n  a  <•  .•?:.'.")  in  rash. 
May  lM!.    Hoii.uht  from  the  Dominion  Maehin.-C..  .  I   Hay  Kak<'  >*.■(■);  -ave  rhe.|ue  in  payment. 

Sold   Farm  I'roduie  to  \V.  Kellow  on  a  <r  .*JI.L'(I. 
June  I.    S.)ld  to  W.   I).  Pet.'rsoii  for  cash,   iL'Catlle  (</    .■Sl'id.      l>ep.>sited  .'?7(MI  in  Hank. 
June  L'."..    l!..iiu'ht  from  W.   Kellow  on  a  e   1  :.':)#  Sii-ar    (./     "le.  :    Ki.'.    yds.    Shirtin;;    (.(     I  tie.  ; 

•  1!  yds.  Twei'd  (,f  •)(),•.  ;   ■_>  jii-s.  ShiM's  (,r  i?!.;."). 

.lini<    "'1.    Cave  T.  Itolniis  an  onler  for  -.'.kkIs  <in  \V,    Kellow  for  .■?!.*)  on  ai-eonnt  of  wa^'<-s. 

July  IS.    H.Mi;.'ht  from  M.  KIlis  for  easli  4  C'a:tle  at  S-.'l'..">0. 

July  ;!(>.    Petty  V:\.A\  Sah's  of  Farm  li  nlnce  fi>r  June  and  Julv  *7."i. 

Aui;.   IJ.    Paid  with  elie.pu'  my  n  .te  favour  of  J.  .Miller,  due  to<lav. 

S'pt.  :>.    Paid  J.  Miller  for  2  days'  Threshinj,'  .*L'L'..")(t  e.isli. 

S<>pt.   10.    Houv'ht  from  T.  McMurniy  with  ehe.pie.   KM)  I^imhs  (./    .*.'!. 7.">. 

Sept.  I'd.    Houj,'ht  of  .1.  I'lllis  with  ehe<|ue    <)  tons  Coal  (.(    8<I.o<l. 

Sept.  .'lO.    I'etty  Cash  Sal.'s  of  F.irm  PrcKluee  fiu-  Auf;ust  and  SeptemU-r  .*.•<(). 

•  !a\e  S.  Prinu'li'  an  oiiler  for  ;,'im«1s  on  W.  Kellow  for  .•ii'O. 
<>rt.  4.    I'.iid  my  note  favour  of  the  JircK-k  Carriau'i'  Co.  in  lash. 

Oet.  .id.  Sold  to  the  Aeriie  Suu'ar  F.aet(uy  for  eash,  1  ear  load  of  Su!.'ar  H.'els  !?1-J0.  Paid 
frei-ht  in  <;.sli  .^l  t;..-|((.      (Char-e  Farm  Pr.Klue..)      Paid  Ta.\es  for  the  year  in  ea.sh  .'?7l'. 

Nov.   10.    Pai.l  W.   Kellow  in  full  of  a  c  !?:!7.0t  ciish. 

Nov.  js.    s,.l,l  \\".  I>.  Pi'terson  for  Ins  ehe.pie,  <),><  bmihs  (./  .<.-,.  lo.     Deposite.!  ehe.pie  in  Hank. 

.Nov.  .'ill.    I'.iid  'P.   HoIhtIs  and  S.  Prinirlo  Iwdanee  due  them.  «ith  clieipie  .•? Petty 

Cash  Sale  s  of  F.iiin  Pr.Khue  for  O.toher  and  NovemU'r,  )?4(). 

l»ee.  :il.    ]'aid  ehunh  suhsiriptioii  to  the  Treasurer,  M.  Sinelair.  with  elieipie  .^L'.'i. 


ISyi:\-  lOHIHS  i„k,„  l>.,:   .;/,    /.■(    -. 
Am,!  I,,,;     furi.s  : 

/■'.,-//;.-■/,//.•                  -                           -sll.'.nn  I'lirni  J,i,i.l.„i,,its 

l-',in,i  Slur/,                  .                                  '„,tj  /.•„r„i  I'rodii,- 


74.  Business  Papers    Promissory  Notes  and  Drafts. 

.V  pioniissi.iy  niite  is  a  pi..iui  i-  to  pay  ;  a  draft  is  a  I'e.pic-st  |o  |«iv. 

Tlie  p.rli.s  toa  javmiss,,ry  i,.,iea:,':   (I,  the  ,„<>/.■  r,  uliosi-ns  the  note  and  pi-.imises  to  |«iy  ii 

1-2)  \],r  /,.-//..,  wh..  is  to  rei,  iv,.  tile  p.-,y nt  ;   «li,n  the  pay.v  writes  his  nana'  across  the  K-iek  of  lli. 

"""'  '"■  ' '"'■•'  ''"'  ."■'•■•''  ""/'"*'■.      Ill  the  followin.i;  note,  .S.  Cleaver  is  the  mak.'r,  and  H    P-ars.,. 


Is  tile  pavee  ai 


id  liist  endoisei . 


ItOOkh'EEPlNU 


Tl>  ■  (Kiitii's  III  ix.  (I 
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.,„„. ,|„,„    I.,,;         ,,'""'""".."■■"" ■•■■''''"' ">"J' ■'—      I.. 


PR0MIS80KY  NOTE. 


//;',/.■". 


:^>'..   ..M/,//,     a//'^^  ^«/^    -//^v^/n/^e    /o  pu^ 

to    t/te   order  of  /A.    /AorSon^^^^ ^_._ -     ._ 

at /Ar    yoMntf'iH    ^Aatt/  /tcre.       _         ___ 

(  'ftr    .  '/ff„t</j'rr/  „,„/  ,  y^Avv//V  /f"^-  — ~ _  "Ci^i    // 

fff//,    n,/,yrj  a/  M  ,.r„  />rr    rr,,^.  /,r^    „»„»»,  .  

for  lui/ae  receioer/.  '' /'  f/^/ 


.1"  DRAFT  "AFTER  DATE. 


ci^z/ :"!. 


/Mfy/y  f/ff,/S  after  c/ate  pay  to^ 

tAe  orr/er  of  .^^ .   ■A»^ffr^-^^-~^-—--..~.^.^^.^^^_^^^_^. 

■Ac*'    ./(ffm/i<f(/  „,„/   .//./y//y  .>//y.      ^  ...    Ci\    // 

'  7:^  ■=<  dollars 

for  oa/ae  receiver/,  ane/  cAarye  to  arcount  of 


nri^^ivJv 


If! 


S4 


mOKKEEPIN<i 

(c)  DRAVT  "AVraB  SIOBT.' 


fS73 


Mr/^  «%«    — -  «>*«'•  si'/^tpa,,  to 

t/ie^order  of  de   i/omimoM    ^^a/t/    ^^^^ . ....  . ...  _ 

./ffo     /(ftnf/i^fl  am/  Jfiirti/t^^J^im^^^^^^ __.._  Z  U)o//ars 

for  value  received,   and  charge  to  account  of 
kJo  r  ff.    ,/tMc/tn'f. 

./L/^^r/.   Jar.  0>„^,l 


Husin.-ss  ,  ...,,  >j,.„,.mlly  .imw  tluMlnifts-.n  th.-ir  tustoiiuTNiri  fuv.mr  „f  tluiii.s,.l,...s   Urns    "  .wy  to 

..«r«./,v.  ..r  ..r.l..r."  or  i„  f.v ■  .,f  ,h,.i,.  1„.„1,  „s  i„  tl..-  fn„..oi„j;  ..x,u ,•  (,■,.      Wh..,.  tho  .inifr  [s  ,.. 

Ih.  phw,!  w.tli  tl...  t„ink  for  .•oll.rtion  or  .lis.-.,,.„t,  tlu-  siyon.!  nwtli.Nl  is  pn.feral.l,.. 

76.  Acceptance  of  Drafts. 

lMth..fo,vuoi„;;,lnift,  M.  Simkir   is   not   HhM-   for   tlir   amount   until    )„>   .„•...,„«  it    that  is 

«nt..s  Ins  nan...,  wi,|.  or  witl.out  tlu-  woni  ,„•,•./,/.,/,  u.n.s.   tl..-   fa f   , Iruft,  ,>r..f..ml-lv  in  nsi 

...k.      (S..  tl„.  ,.xau,,,l..  in  S.H.,ion  -JT.)      Hy  this  u-t  ho  ,.o,v/,,,  th.-  t.rnis  of  ,(„.  .Iraft      h,.  a.-nvs  t.. 

|M.y  th,.  a.uount.      Th..  draft  now  U.-orn-s  an   ,„.,■,;„„/  draft  or  n,c',„,„ th,-  t.TM,  a..-,,>lL.>  „.av 

.n..an  ..th.T  th.-  wntin;;  a.p.ss  tho  fa...  of  th.-  ,h-aft.  or  th..  «hoI..  .Iraft  affr  it  is  a....,.,>t,s|       |„  tho 
.•xan.pl..s  -,v,.n,  it  is  Pupils  ,M,/>,  l.ut  it  is  M.  Sin.lairs  „.;:.pt„„r.: 

76.  Examples  of  Acceptance. 

Form  I.  is  s,.Hi..i.,„   ,..   nmk..  M.  Sin,.|air  iiul,!..,    hut    Form    II.   is    , ,.,   ,„.,,nmon.l.,l   hv 

..•oountun.s.       "Thirty   .lays   ajhr  .njh,  '    „...ans    -.hirty   .lays   ,.,>,,■    „ ,,/,.„,..,      so  that  th..  ,lat; 

";"^'  '"■'"'•''-'   '•'   "' ••■'■I"'"""  i"   tins  .as,.,  ,o,iv  tho  .1...  .la...;   "  thir.v  .lavs  «,>,.r  ,/„/,.•  n...an. 

thirty   .lays  aft.r   tl...  .lat..   ..f   t raft   at   .1...  t.,p,   an,|  th..n.fon.  t .",..   of   ,u.....pUn.-..   is   no. 

....ossary  .,.  (ix  tho  .lu..  .lat...      I,  is  ....nsi.l,.nHl  U..,.,,  ho«..v..,-,   to  a.l.l   1 ,„  an.l  pla,.o  ..f  ,«v 

in..nt  t.,  all  a.-....p.an,-..s.      F..,-,.,  1 1  (.  ,.hHn«..s  tlw  am.Mint.  an.l  F..r..,  I  V.  ■■han«..s  tl...  tin... 


I/.  Sinv/itir. 


II.   A<<'j>l-d,  A/irU  .1,  /!) 

I'litfiMf  III  Ihf  Ihitniniitii  liatjt. 
M.  Sinclair. 


Ill      Arrrphil,    A/>r,/  .1.    J'l       . 

For  Tilt)  lluuilri-,1  IhillnvK. 
.1/.  Siiii'liiir. 

It'.     Affrjllnl,    A/il-l/  .1,    I'.l 

I'llffttlnf  fi.rty   /„i/ii  af)rr  dolr 
M   Sinf/air. 


BOOKKEEPING 
77  (a).  Kinds  of  Promissory  Notes. 


(I) 
(••t). 


Iiiiiividiinl  Xtilr <)iii>  vMnwul  l...  i 

'nc  .s,^.„„l  by  ,1  s,„j,le  ^^.^„,       ,s,,.  ..xu.npln  j„  s,^.    74 

-ij,'.u.tun.s,  and  it  b...o.n..s  ^j„int  not,  ^         ■'     "'"'    '"'''    '" ■•   - 

.r..int  a,„l  S,.,:r„l  X..t..      (),„.  si«n«d    bv    ,u.,   .„■    ,„„,,.    ,«,rti,.s    ..ul,      f       . 

I«.y  a„  ...,uul  sLan..  ....   tl,-   wl, .„..;,.„,   ,,  „ ,„,';       V  ;'"■'"  I""—" 

"""■•  '•'»-.'•  ••  I  "  t..  "  «..  jointlv  u,..l  ,s,.v..rallv  ■  .,..,,.  '"  ••  •   '"  """  ""'"•"'""' 

•' ' ' --'^ ' ^^--^■^ f  it  u;::r  :;■ :;  :;::r ;;::  ^  -  • •■ 

.":':;;::i":;,;i;::r;.:r;:'';:?  '^  -^  -r- 1 •  --''  --  ^' - 

uf  tl„.  «,.„....  """    ■'■''""'''  '" "'  "'"'  "M-Iain.-.l  i„  ,1„.  ,„vs..„..,. 

»'!>„.„..        /,'.  .sv„„„/,.,.,  *'' 

murk. 

^::;..-:,  .;:"::":::::;::::;■:::'■■  ::":r:';r7 >- 

('»  Kindb  of  Drafts. 

*,-.' :!;::",;;;z:::::  .-ir:;-, ;;"'-:";:,;,:;;•,  ■•■,;?'■" '- ■"-  —  -■' -- 

'■ '  ■'"■"■  »■ ■■>■ «'- ^■..- .,.:  :*  ;;;;';,;,;:;:.;::;:■■■■■=  - ' ■  - 


'•"'). 


78  ..M   Days  of  Grace  and  Due  Date. 


Til..  h,»  allows  t|„„.  ,|„v..  .•a||..,l  .l,n„  „/■„,.„,.,    ,„.■.   I     I  .1 

'■'r:::r::;::-:ir-:;i;i:-:;:i:7;T7'^  ~ 

1')  Finding  the  Due  Date. 

.  J'u.:;:;;:;:;;,:;:;:  „::::,  i;;;:;:;!:,;:;;!";;  ■:■• -■ ■■ » ,-..- 

•'■'<-     li.M -,...f,|,,,„,l„,„„    . ,,'  •'■■'■■■•"'■■■''""•I'"... y  ,l:,v,   ...,„,. 

' .• , ,;,;:;;, ;;;,  ;',,;■  -■;■;">•'«,  ■.„„..,.,„„,. ,„;,,,„„ 

';:  f  rv "  "■:  '■■; ■ ^ --  "'»*' -""t.:::';.:^::::,:r 

''">■" '"  l-'l» >.  ii ...IK- .-..i,  - „„„  ,    ■         "  ""  "  "" y  i"'"'v .-iak, 

: ; "  "■  ^ ■ "  •'■ > « -^  «-.n;:.;:;„::::;  - -- ;-;- 

"inn  l...,t..M,,„  .\l..nh,1c<,ii,,|„y,. 
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79.  Negotiable,  Non-negotiable  and  Assignable. 

A  hiisiiicss  |Mi|HT  is  ii.';{i.tial>l.'  wlicii  it  <uii  U>  tniiiNti-rnMl  liy  tin-  i«iyc<-  will,  f.ill  tillo. 
Fr.miiss..rv  Mot.-s  .livifts,  .•li.-.i.i.-s.  ,.t,-.,  Imviiijr  ••.„•  Ih-uivi-  •  or  ".„•  „r,|rr  •  afl.-'r  til.' iH,y.-.'s  numr 
iir."  s.ii<l  to  U-  iif^rotiiihlc  :  tlios,.  luivinit  "(ir  lH-nr.T "  may  W  IniiistVmHl  l.y  tlic  |«iy.'.>  without 
.•mlorst'irn'rit  ;  tlios,.  Iiavin;;  "or  onlt-r "  must  Iw  ..lulois...!  l>y  tlw  |.ay<-.'  In-foiv  li..  ran  transtVr 
them.  Tlif  .-xpirssious  "  to  .lames  Hill  "  ami  '•  to  tin- onicr  ..f  .laiii.'s  Mill"  arv  IkM  in  law  to 
iiH-aii  the  sjinif  as  tin-  «'x|>it-ssioM  "to  .lames  Hill  or  oiilcr." 

A  l.usin.'ss  |iaiM-r  is  non  iii'uotial)lc  wlini  it  lariiiot  1m'  Iranst'irr.'.l  with  full  titlr.  Itisihrn 
s.ii.1  to  1h-  assi-nal.jf  ;  ll„.  |«iy.v  .an  -i^.■  only  as  trcKMJ  a  title  as  I:,,  lumsrlf  lias  ;  tl.o  |>a|»r  is 
sul.j.vt  to  any  .ounl.-r  riaim  whi.li  tli,.  pay.'r  may  have  a-aitist  tlie  oii-inal  |.ay.r  A  pajKr  i- 
lion  n.-otial.l.',  or  assi-nal.l.>  when  the  wonl  ••only  .,i  s.Mne  su.li  Iniutin- frm  f..||o»s  il,,.  ,,ay.vs 
name. 

If  X\xv  wor.l  ••■■  irer"  U-  erosse,!  ,.ut  in.  say.  a  Uink  ehe.|ue.  the  won!  •or.ler  is  unilerst.Ki,! 
an,l  ne.>,l  not  U-  «ritlen  aUive.  It  is  not  allowalile  for  anyma.  to  cross  ,,ut  the  wonls  ••or.ler"  or 
••  i>nly     anil  t..  sul.stitiile  ••  iK-arer. "  .'xei^ptin^  the  jiayi^r.  an.l  la-  should  initial  llii-  .haiiiu'e. 

80.  Endorsement. 

Wh.ri  .■ii.l..is,iii-  iw|M.r,  it  sli..ul<l  1h-  turiunl  ..x.-r,  with  the  l,ft  Imn.l  emi  up,  and  the  nam. 
written  on  ih,'  l.a.  k.  well  nU,^,-  th.^  mi.l.ll.^.  The  i>ur|K.s.>  .,f  ih.-  .•n.|,,rs..m.nl  is  tw.,f,.|,|  (1)  thai 
Ih..  pay.v  may  W  ahl.-  to  transfer  th.^  |m|K^r,  and  (-J)  that  th,>  |Miy.v  may  Im.  h.-ld  liahl.'  in  .as.^  the 
iiiak.'r  or  aii^eptor  si 1. 1  fail  to  |>a\-. 


81.  Collection  and  Discount. 

I'.iisiii.s.  i„..,i  -.lurally  arian-.'    «itli    ill.'    Iwmk    to   .■oll.vt    ihi-ii    .•iisl..mei-s    n.iles   and    a.-.-.  |.i 
an.-.-s       The  Uitik   .liaix'es  a  small  f.v  of   I     ,  m.„v  ,,r  jess  a.-.'..rdinu'  to  cir.imisiaii.'.^s 

II.  Ii..u,  v.p.   Imi-iii,  --.  II   iLvd  t.i.ly  iMoii.^y  Ihev  .lis.oiinl   Ihe  iliafls  .|ra»ii  on   'hen   .  iisl.im.  i- 

or  ihi'  iwl.-  ^n,  n  i.\    i  li.-ii  ,i,-Mi,„.,.        The  Umk  pla.vs  tj,.'    |ir.«,-e,|s    |,,    ili,.|i     eiv.lit    ;,|    ,.ii..>    an.i 

tli.y  im:.v    ih.'ii  ch.i-A   ,  li,.|.h-v  ..I,  iIh    .im I        Ills. ilii-  j>  re    i-xih'Iimx..  than  .■..lli.  i;,,,,  \,y  i|,. 

I'^'i'l-      '""    "I""   'I"    I'M-'    I-  l'l""l   t'..r  .•,,||.vii,.„.   ,h.'   |,r.«'.-...ls  an-  availahl.'  ..niv   «Imii   it    is  ,\n. 

^""'   I""'         '"  '"^   "'    "   "'11,^    'I'- "<'•'!   Ixto.e  Iliey  ai,.   i...,-,.|,...l  l,\    |  h,>  .lra«.-..  ;    lli,.   hank  ol.lai,, 

ihi-  ...•.■r|,iaii..'  .iti.'iu.ii.l      It  ,l,,li Mi.d  ill.'  iMiik  i-hai-t-  tli.ii,  1...,  k  to  th..  .Iraxwr. 


82.  Dishonour,  Proiept  and  Discharge. 

•^  "    "    '        H.ll  .li.-.h-li..,,.., I  In  M.,1,  |-.M,Miii.  and  ;,  iliali    i,\    ae.-.|.lam  .    ..,    i„.n  payrn.  ir 

^^  '"■"    •'    il     ''■■"    'il      li     ■      d,    h ■,(     ,1     I-    lie..->s.,r\    Inrlh.'   llMl.l.r   I,,    MMlitv    ih,     .■lldols,,.   ,,|    ,1 

"••■'        ■    '     ''"■     ""'■■'    ■■    ■■•    ■''"'    ''■•l»l'l     "I     ill'      'll-ltl.    of     till-    .hdio, ,    ,1     ),..    „,.|,...,     I,,    |„,|,|     ,|,„|„     |„,|,|,,    , 

lil-.'M".    ■<'  II.      'i'.V     d,    III,,    v.rlulh.     I.V    l.lt.T.    ,.1     l.v    |„..t,,,,M,         |...,1,.M|IIU'    I-    ihe    l.ol  „,•;;,  v  ..„    , 

' -.i.^   l-'d'li  ■       Tl„.„..i,.,    HMi   I   !«■  ;;iM  „  ,.,    niail.'l    not    lat.i     ihai.    ll,.-    n.'\i     lms,ia-ss  .(„y  :,t,. 

dl^hirM'iiO 

.\  noil'  oi   .halt   1-    .111.1   !..   U    .lis.  hars."-<l   "h.'ii  |>aiil    l.y.  ..i    in   Ulialt  ,,t.    ih..   mak.i    ..i    a...i.i 


noOKKKKI'lXf; 


88.  Examples  of  Endorsement. 
1.  Blank. 


•  Alv.  Srolf, 


4.  Qualined. 


n  ilhiiiit  n ii/i. rni'  ^<  tn 

Jilx.    Sr(,t/. 


7.  For  Collection. 

/'•ly   /„    !/„■   ,„•,/,  ,•    ,,,'  fi„, 
J'i'miiiiiiii  Jttiiii. 

■  /lis.  S,-i,it. 


2.  Full. 


I'ay  to  llu-  oriliiu,/  T.  Jiny. 
Jil.1.  Si-otl. 


5.  For  Partial  Payment. 


l!' i-f  In  il  „n  llii   irillini  lii.l.  , 
/■'''>■■!,   /!<      .   /•;/?«///„//,„•,. 

./.  .V. 
M<ir.^,l:t      .Thlrlij  l>„ll,irs. 


8.  For  Discount. 


I'n.j    h,    II,.     ,„.,/,  ,■    ,  ,•  il„. 
J>'imiili,,il    lliini. 


3.  Restrictive. 


I'aiJ  to  T.  Ii,i,j  iiniy. 

■  /ii.-i.  .Snitf. 


6.  For  Deposit. 


J>iiiniiiiiiii  tUiiik. 


9.  Waivinjf  of  Protest. 


I'l'  S'  iililli,,!!  ami    I'riilisl 
II  itiiiil. 

■  II.-.    .^■■i,lf. 


(-'■ 


KIVIls. 

Ill;id- 

fiill 

A'-  '^trir/irr 


'  "       /'■■r  i„,,ii',l 

fiiint'  til 

'I     I'lnl-i^..  I 

I..,- .-iJI,.!,,,,, 
-         /'.r  ili,,:.,,,.! 


KFKK(  T<. 

j     Mak.-«  it  iviyaM,.  I,,  i„.,.,r,.r  nr,.l  I,. ,11- 

■la-..   ■-,.„i    |i.,|,|,.  i„  ,,,,..  ,,_,.  ,^^, 
I         f.uNlii  |.i). 

i    Ii.i|iilr.-.  T   l!,ij  <.,i.n.l..t.«.  l»for«  h. 

I  I,.',",;.."""''' '"•'"-  ■'•-  •^•■■•" 

.T,.'l  -,"„  t'", *■'"''•'' "'' 

Mai,.-,  il  |.,n,ilil.'  In  hiMni.  iinil  fiv.-s 
,       .1.1-.  >.  Mil  fr,,ii,  lialiiiiiv. 

\.^f.;i.n  r.>.'..|[iif,,rM.,viriin!<i|i,r 

" li.ilH,l,„„|,f|„..|j,, ^    if  ,|„; 

j        :   """'  "M"  -'i(""l  i'l   I'lll.  II   «.iMl.| 
I     lY.  v..nl,fmii.|iil,  .,f,.,.|,:.,|t.     II  „,.,., 

";,,'''!":-"'■'■    "■"'-^ ■'  ■••11"' 

t.iiiu      l-.ir  i|ij«<-,i  1.1, h,' 
I  -1.1  «(,..„  „„|,,.  „p  ,|r„f,,  „„,  1,1,,,,.,, 
»iilii|,i'l„ii,l,  r,,i  ,i,li.  ,||„„. 

r-i.i    \\x,-n   hiil.'H  iir   ilnift,  „,,.   ,|(, 

■"Ullt..l  .lllll   ll>,>    |,M,,.,.,|„   ,|,   ,,„||,.,| 

ll.il.l.    I...    u......  >|.i!,.„^,;.  : i 

'■:   rii.li,.,.,  i„,,,„.  ,|,„  i„.,(.,r'/,;,u'l„ 

I'liy. 


1 


I'ltyii.ii,.  urii.,-„rr  i;„i, 

■liH-     .'^lutl 


M'I'I  l(    Ml 

'I       I"  N„i,-       I 

".  •*.  '1. 

<■:'    l"i".iiu    I 

'         I.Mll..,,,.- 


■■*! 


r>s 


BOOKKKHPIXa 


84.  BiU  Book. 


It 


I'll-  Hills  |{,v,.iv.il,|..  IfcH.k  is  u  .U.t«il<Nl  nH„,-.l  „f   otlicr  |M.rs..i.s'  n,.t,.s  ,in,|  ,v<m-,.,,U. s  nH-.'ix.Ml 

.iiid  at'ti-i'waiil  ilivjHtscil  nf  liv  our  ImsitiPNs. 

Tl,,.  IJilK  I'av.-il.l,.  H.„k  is  .,  ,|..,ail,.,l  ,-,H.onl  of  .,„r  ..wi,  n„t,.s  h.mI  a.-.vpt«n.-.-s  issu.MJ  «„.)  aft,-,- 
waul  itHli't'iiicI  li\'  our  Imsincsv. 

,  ''"""  '"""'^  •^'' ''  '"'  '"^"'•'  " ''"•  '"•'-   ■""I   'l>a»"-<   tl.....,.s,.h..s  as  tliov  li.-  In-fon-  us    frou, 

'''"^    '-•'■•^■"'l'-    «1'-"    -■ n„l.  a>..l    f,,,n.    l.,lls    ,,ayal,l,.  « l,..u  .ssu.,1  ;   iho  last  .'oiuMm  is  fil|..l  i„  m 

''"'  ' '  l-.-.vn.-nt.       I!,ll   l!.H,ks  .IiIHt   v.-.y  I,    i„    fonu  i..  tlu-  various  ollir-s,  hut  tl...  followiu- 

U..h..rMl.o,m,su,osts„i,,.l,|..  f„rtl„.|,.a,„,.  as  i,  .miI  no,  only  tra.-l,  )„„,  tl.,-  ,,ar,i..s  to  u  not.- or 
.Irati,  1„„  vmII  rnahi,.  luu,  to  ,n„l..,-stat..l  any  forn.  of  Hill  IU,k  ;  this  form  is  u.s..l  as  an  auxiliary 
l"«.k,  ,1,..!   ,-,  asalHH.k    of    r,vonl    from    «  hi.l.  no  post  ,n- is  .lono  ;   tli.-oui-h  it  tl,.-  h,H,kk.,.,H-r  korn's 

"•';■'""  " '■'"'-•  ^"''""  ■"•'"■■'>   I"'-"'  '•"•    I'ill-    r...-..ixahl..    for  |uvn...nt  at  th,- pro,K.r  ti 

..•  hav,.  ,1„.  n,.,-,.ssary  fun.is  r,..,ly  to  „,.vt  th,-  hilN  paval.l.-        In  th-  for, S....tion    ll'l.  it  is  „s,.,| 

..>  M  pnn.-,|,-,l  l,..ok.  an.l  is  n-ally  a   Hill  .1 „al  fn,,,,  «|,„.h  posting  is  .I.,m,-. 


85.  Form  of  Bill  Book    Used  as  an  Auxiliary  Book.    ' 

Th,    IlilU  Ktvivahl...  iv.onl.sl  U-.ou    an-f,- lAan.pl.-s  J  an.l  ;(  in  Sv.  .sd,  an.l  April  f.  in  S.-, 

\  I         III.'  Il,lls  I'ayahl.-    a,v    tV,.ni    Kxau.pl.s    :,    ..,„.|    d    i„   s.s-.  Mi.  an.l    Ap,il   I    in  S-t   V|,       h,  ,|„ 
•  l'«-:;iMs   to    K„n   •  .-..hnnn   is  pla.-.-.l   tli.    .jat.-  f,.„„   «hi..h  tl„-  ti.,,.  I.,  ,■„„  is  ,...k.,n.sl.      |.-.,r  .l,af,~ 

.lra«n    payal.I.-    -aft.r    .lat.-,  '    .-nt.r    th.-    .lal.- .,f    th.- .iraff  as  in   |!ills  l!.s-    l.an.l   I'.ills  I'ay,  •_>      f,„ 

''■■■"'^  "''■■'""  l'".^' '■•■"■"•'■  >-i'^''"-     "'"t.'r-  t i.t..  ,.f  a.-.-,ptan.-.',  as  ,„  Hills  |i.....  2  ,„„|  |;i||;  J^,,.     , 

^"  '""•'    '^  '"^ '"'■    ■■  '■■•'"l"i-'i-  (n.-l.-i,  ■  ..,ily  «1,.„    son,..    ,.„,si.|.-  pa,-,v  .„.l.„s,-s  as.xtia  s.-.„,'iiv 

h.-,s  hahl,-  „i  ,as..  ,1,..  inak.r  fails  to  pay.   |„st  as  th..    .Ira«.-r  ..f    a    .haft  is  li,.,l,l,.  if  ,|,.,  ,|,,,„,.,.  ,-.,',,, 

!..  pa\ 

I  or  tl,..  p,...,.,,-.  tl,.-  Hupil  „„,y  ..„>„   tV..„,  his  liill   |!,«,k  ,1„.  h.a.hnu'  -  i:n.|.,rs..r  (n..t.-),     h-avni 
ih.    s,,|...|i.  I,..a.liii-    •-  |I,,1H..|.  (.haft  I," 


iin.i.s 


I.Mn\n.        I>,i«wni  il'mm,     I>h«u  » n.lii.  tM  '        I'ivkk  i  liaii-i) 


\l.r,l 


lt,l,  -lis  ., 


I!.    SiH  II.:  . 

K.  M.I  I. Ill, 

/■    M.illi,  II,. 


''<>  »l'l  K    »,  IIK..,NST..  1(1    s 

•  'I.'"-.         Hank.  M.iMiii.        ^,  , 

Stl,„,:..,l      //,,„/(,■,..  ,\i„;!       j          ,            ;,, 

//..,■   /■..       III. mini.. H  :    Af„,l    I     ,»       /  . 

'.'...'/./,         //,-„#,,  .\,,r,l           ,;    i    /  . 


Illl.l.s 


W.IKV  Kmm.mskhi\..im         M«khi.\mik.,.  !-«»►,   ,\.,i,,  I-. >»..,►    ,,  Hm.INkt.,  It,  V 

..H|.\  I'll  »»>H  lIUHH  I        ll|ltU|.Kll>II  II.  |.  l-n  H. :ilti,,n, 

l''i"  H.Mi.  M.iiilli.  V, 


I/"-"'  /       A'.    .)/..r.. mill  ,((•.,  IIiiimIi-.. 

I      A".   .l/i'm«.*H  i|.  f'<.  •' 

/W,  ,.,  I 


.1/      .■...7,, 


Ti.,„„l,,        I ,„/•>,,   il  .I;,,.,/ 


|ft.    .W...TI«tin  .|.  (  ...        /•orr.H^.      Ihirnfi.r         ,{  ,,r,l  III 

|/»    /'ifrrmm  t/Hf l,.h       .s'rAo/,,y,f      Kli  n 
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(1).   Hiimiltitn,    Ain-U   1     rt  it  ,  ~~  T    ' 

('2).   Hamiilon,    Auril    I      it  /»_  ,      , 

/^.  Sftmrf 
(3).   Hatni/ton,  April  r  //>    ,       n,u',i.^,i  r^       /,    ^.  


/w; 


yw 


IIKI 


UK)    \ 


till) 


I  11  •/, 


lui) 


ami 


Smi 


i'lii 


HlH) 


(4).    H,,mUlo„    Aj.ri,  /,  /.._   .      „,,,.,,,,   ,.  

(o).    r«r„n,o    A,.r„  /.  ,:,  ^„.,^„„,  ,.     ,,^^ 

(i)     loroHlii,  Aiiril  I     I'l  U,^:n    i  .      i-     .. 

/;..y»ir./„.it,.,;„.  ''■•Ny.'-t.,     .\rm,„„l.    ,n    lk„r         H.  M„rr.«.„  ^  r.. 

1).  Si.„rk-  „. 

(H).    Tomiuo.    April    I.    ri  /'„,,/    i-      u 

^'  ■  "  '        ■  f  Vl>rA 

AVm«rX.       ,.    ,,.   ,.,,„„,    ,,„,i,„.^^    ^.^_,_     ,^.  ,.    ^   __ 

»'ay.  Cr.  .*1">(I.  •  '    '^'    ■^'""'-'"'  -^  <  "    l>r.  M'OO,  ,„„|  Jj,)l, 

-•    Th..  Pupil  shu„l.i  ),„,,.  ,.11  i„w..n|  an.l  outwnnl  „ot..s  ,i,,.t,s   ,.„.|  ,.,.. 

N....-S  an.,  tin...  ,|,.f,.  .,„„.,, „,,,„„,,  „„  ,,,„^  ,      ';.:"'    '";'  '-^  '""'-">  '"--•'J- 

*in.«.,,.„„„..i„.i,i,„  ' ''"■^-  '■"'>■  "'■•-  '—'  !-.-■-  «'-h 


/(/:■' ■/■:/i-.ui/. 


I   Hk  n,  Kin 


V»         J„,     ,,,,     „„     „„     „.,j„,„.j 


*  M()>    NT 


fll»'  nqhl       /'(- 
7v..  I   j; 

'"'  I'l  - 


A,.. 
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WW. 

I. 


Set  VI.— D.  B.— Grooepy  and  Provision  Business. 

Special  Features.  _r«.>  „/dra/l».      /,Ur,Hiw;tion  „/  Ih^  IWI  li,H>k  <m  n„  aiuiliary  htmk. 
Instructions : 

(a)    Itmtk^  U,  h^  H»ed~li„«iH^M  VniH-vA,  .l.mnuil  Day  lUmk,  Vw>h  //,„/{,   Hill  lt,H,k;  n,„l  Ud,,^. 
(I))    Him') ii'»K  I'll fiffn  : 

I.    Iiuiiint.      .Vot,-,.  „„  A/,rl/  I.  >1,  !t,  J.J  ;   Chi^ptHH  ,m  A/n-if  4,  J I  :   Dnifh  on  A/.ri/  !>,  lit,  ^i). 
.'.    Oiitmird.      X„f,'  ,„i  A/,r.   I  :    ne,„mit  S/i/i  on  A/n:  ,1  .-   f/n-i/ii^H  on  A/>r.  .1,  U,  1,1,  /,V,  ,'.7. 
.''/,   .';*  .■    Drn/lx  on  Apr.  .;.  10,  /.7,  ,'j,   .>,-^  ,•    fnroi,;,,  on  Apr.  .{,  //,  ,'/,  //,  ;,',  //T,  ,>.'. 
(<•)    .Miik,  out  l>ii:<:nr^^  jHi/H-r",  joi,rn,i/i:,;,ind  irril.-  up  thf^  CiiA  lUmk  and  Hill  H.nik  ;  pout  ;   Ink. 
a    Triiil    /Man.-.'  :  Ink'-  »lo,-k  :   iiuike   Fimim-inI  Slalemmlg  (Loss  and  Cain,  Snmninri/,  and 
Ansel    and    l.iahllity):    ,/.«,•    llf  Led,,,r.       I'lrsonal    A.:ou,iIh  should    !,<■    rlosrd    whni     ih,,, 
Isdanrr.       I..aiv  r<Him/or  III"  ai-roniils  of  Set    V I f.   under  those  i.f  Set    VI. 
(<l)    In  the /nisi, o ss  /Hi/H-rsa lid  in  the  Hill  l{,H,k,  nnike  all  ,,o„r  oirn  notes  and  aerepianers  pai/ahl. 
at  i/onr  own  Hank  :   and  make  other  /lersoiis    notes  and  an-epta mes  jMiyali/e  at  their  oini  ton-,, 
or  etiif.      CoiMnll  the  raleniLirs  on  /Miijes   in.'  t„  //)_'f  irhen  determininij  the  due  dales.      Whe,, 
the  last  dn,,  of  ,, rare  /nils  on   a   Sunday,  or  any  le,,al  holiday,  lake  the   nej-l  business  da,, 
tolloirintj  as  ,liie  date. 


Directory  : 

Haiti,  S.,  St.   .Mary's,  (hit. 
Smith,  ir.  />  ,(•  Co..  Limited,  Toronto,  (hit. 
.Mason,   /'.  <('•  Co.,  Hamilton,  (hit. 
.Malheirs.   li..  St.   .Mary's.  Oat. 

Ledger  Lines  for  Sets  VI.  and  VII. 


Peterson,   l>.,  f.'idl,  (hit. 
Simpson,  It.,  Stratford,  Out. 
Williams,  A*,,  Hall,  t)nt. 
All  Others,  (,'aelph,  (hit. 


'  I'li/nl  ( I  'apital  A  e)ll  +     H  +     .7 

/■'.  .M'dlaod //+     /  4-    .: 

/.'.   Williams //+      ;->-     '/ 

-Cash II  +  1 1  ^  i; 

'  .Merehaiidise    11+1.:+  /.7 

*  I'.  Sinclair // +     .' +     ■/ 

K.r/s'iise  . // 4-     '/  +     -7 

/',  .Mas,oi  ,(■  Co.  ...1/  +     ;  +    n 


Ileal   Estate II  +  11  + 

Scholastic      Hank 

(  London  ).....    II  +  lt  +  li 

'  H.  .Malheirs II  +  (!  + 

.Mi/se.    Diseoiinl .  .  ,  .  II +  !)+      , 
Loss  A-  (iniit  ( .May ).  II  +  lt  + 


'I'll.-  first  tMiii.l«T  slii.ws  til.,  liiu-s  ,,!■  s|««.,.H  M<.<-ss»ry   f..r    S-t    VI.,  aii.i   the  s.H..<m.l  iiumlxT  tli. 
.•xtra  lirws  n...vss.iiv  fm-  Set  VII.      Th.-ciphrr  shows  tliat  siicli  mroiiiits  arc  not  iiswiin  that  S..t 

•  Hills  I'ayaUe // +      ;+.,' 

Hills  li,,ei,-al,le II  ^    .7  +  .7 

n.  Simpson //  4-      'f  +  1) 

'•  Seholasti,-      Hank 

(tlaelph) II  +  l,,+  I 

h.     Peterson //  +     -'4  +  0 

Lossd:Hain{April ). .  II  +     i  +  't    i 
'  Interest  ti-  liisemint .  II  +     '>  +  } 

Transactions    Set  VI. 

(iu.'lj.h,   .V|uil    I,    1!»      .       I'upil    roiiimcmrs    tlic    (ircH^fiy    ami     Provision     Himitu-sM    at    No.    .; 
rpixi-  Wyiidhaiii  St. 

.\sM.t.:  Cash,  .?»(MMt;  .M,ls...,  .*-.Mt(M);  ru.tr  a^ainHt  |{.  Williams,  .laK^I  March  1 
I'.l      .  at  .ill  .lays,  Sli'O. 

I.i«l)ihtics  :  Halan.v  <l.i.'  1'.  Mason  A-  fo.,  J.jrxt  ;  iMilanic  <liif  K.  MwlUn.i,  .«L'7' 
nolo  favour  of  I  >.  I'oi.-ison.  .jat.-.!  V,-h.  |!t,  l!t  ,  at  0(1  .lays,  (wivahlr '  at  tl 
Sholasti.'  Maul;,  81(1(1. 

•2.    I^.as,.l    from    H.   (Jrant    tho   al-.vo   nan..-.!   ston-    at    *;ttlO    ,«,    nnni.m,    |«iyHhl,.    montlr 
KnuaKtsI  M.  Wilson  at  f."ir>  per  month. 


BOOKKKKl'JXa 


3. 


6] 


6, 


9. 
10. 

II. 
12. 

l.t. 
15. 
Iti. 


1.S 

19 
20. 


23. 
24. 

2.'i. 


r>eposit<>«J  in  the  Scholastic  Bank   15()x!»<>    9nn     «k    ^n     *. 

che,,ues,«50.42«nd«I9  31  '        ^  ^  ^'^^   ^^ '^  *-^"'   "  >*  «'««  ^  «>«"  »30.27; 

«..ught  f.^  w.  D.  Sn^ith  .fc  C,..,  with  cheque,  .t  of  Ik.*,  fo.-  o«ie.,  «,H 
'  ^tu   wT,     ■      r";  ''  ''"  •  ""  "^"^^  ^'^--  ^^00  -  P---  I"v.  .lat..l  April  3 

Acc-epte,!  P.  Mas,,,,  .1-  C.'m  ,l,^ft  ,.,.  us,  ,lato,l   Ar„il    {  -.t    I-.    '  . 

for  8300.  f  ■'*   '-  "">^  t**^-""'-  "t     V.   }'nH.-tor 

Withdn-w  for  private  use,  cash  «!30. 
Insunnl  our  sUn^k  of  rnxKls  in  f)iB  T*-;*:  it         •        . 
with  .h..,uo.  ^  "'"''  ^'""'"'"  -^'"^""""•"  <'"-  -)  l-i'l  pr.-...iu,„  *20 

N,l.l  S.  IiH,„  o„  h,s  „..t,.  „,  o„  ,,,,j.,,  500#  Hutter  (..  20... 
Bought  from  P.  Mason  .t  Co..  Milsi-   41 -.n   ...  .       t 
at  30  clays'  si«ht  in  ,«,vn.ent  "  '  '"  ''"•"'  '''"■   "  ^  •«-?»«'  ^heir  .Iruft 

Hol.l  K.  .Spiers  for  .^ash,  (iO#  Y.  H.  Tea  0.   10,-  •    !•.,>#  r- 

.c:.:!7z.::,;^,r;:;^Tr,*;;.:;r:.^r""^ 

cash  if 20,  Wlanee  on  „  e.  '       '     '  *■'"•'  '"   l""*   C'.v.nent 

Paid  P.  .Ma,s„i,  .t  c„.  „„  „  (.^  ,.„^|,  ^|;j,j 
H..u«ht  fn.,,,  L.  Mui..  with  ch.H,ue,  desk  for  otJice  #70. 
.S«,'nt  I).  Pctersoi,  nti  a  c.  a  si.rf.f  ,ln,ft  ;„  i.;    « 

..... .-,  .si„...  „„ . .,  ■„„;;'",;,',:X;;  T'n;':.-;::;,',;,  :;'"•■■■"  '■■'  "*■ 

H.  ^V  ,ll,a,„.s  ,Niid  his  note  of  Manl,  It  i„  cash  .41  -Ji), 
■   Took  f^MKls  front  stoiv  for  privat"  us<'   .4'i,) 

(U.N  dan.a«ed  hy  rain  to  the  ex.ent'of  .WO.      (Make  , n,.  v       Why  /) 

H.W Ut..„-,l„liarhill..,.rn«l.     (Make  an  entrv.      Whv  h  ^' 

Paul  o„r  a.rept4ince  of  the  4th  i„st.  with  ,he,i„e 

U«-eiv„|  fro,n  U.  \Villi„,„s  „„  a  c,  ,i  si.r|,f  d.aft  on  He 

n     1  .    ,      .  *>  """""•  t^"""',  in  our  favoi,,    f..f  «>iwi 

Paid  cwh  *fiOon  our  note  of  Feh.   lit,  ,„„|  .eouest^l    DP. 
U\a,Kv.  '<.|u.sN-,l    l».   lefe,-.so„  |„   wait    .1  days   for   the 

i:: «;;;:;::  :i:: :;,::  r;::i::  "■■■  ■- *  ••' <  •"■■' 

Paid  the  Ulanct,  of  our  not,,  of  Keh.    l!..  with  che.,ue. 


BOOKKEEPING 

26.   R.  WilliaiUM  paid  the  baknce  of  his  a/c  in  ca«h. 

Settle.!  our  a/c  with  P.  M.is..n  *  Co.  with  cheque. 
-'7.  Gave  D.  Peter«.n  on  a/c,  a  draft  at  10  days'  sight  on  D.  Simpson  for  122 

SoM  office  desk  to  F.  Sinclair  for  «60  ;  received  $20  cash  in  part  payment,  balance  on  a/c 
29    Paid  April  rent  of  store  with  ch«]iie. 

Paid  M.  Wilson  his  month's  salary  in  j{oods  from  store. 


IXVKXTO/tr  Inkrn  Apr,/  .10.   Iti- 
Atitwt  /ntvnfor;/ 

Merchandixf.^HMHtU  ('heenf       (a)     Sc. 

Smn  Ham         (a\  lie. 

l.Won  CojTn-       («  14,: 

i'tl.'t**  (r.  .Siu/ar  (a     ^c. 


R«nJtH.^^X^t  (;„in  l»17.-,..',0  ;   X^t  Capifaf  »r,J,i).-,.4n. 


100  hh/M.  Flour  C*  Ho.rtO 

a.'i  hxH.  X.P.  Snap  (a'  93.00 
SO  ijnU.  G.  Syrup  (a)        /,Tc. 
'tO  hjTK.  RaUimi       (a  9l.-i'> 

'tOO*^  <'nrrant»         (a  She 


87.  Interest  and  Discount. 

The«.  ar,.  1.«m  and  gain  accounts.  Interest  is  the  price  of  the  use  of  mon.-y  ;  discount  is  an 
.illowanco  oir  a  not^..  mvoic,.,  or  a.<H.unt  for  pr.-|»ynmnt,  or  for  other  reasons.  (S.i,  p,,.  3  and  4  of  the 
P;vf.ic.-.)  /„t^r^:<i  and  dwrount  on  noU>s  or  l.wii.s  are  i)o»te<l  to  Int,r>->t  ami  Dinrount  A/e  which  is 
■  lost^l  int..  /.,.»  ,„ul  Gain  A  V.  f  W.  .{i.„.uuf.  on  pun'ha.ses  or  sales  of  HXMrhandise  an,  ,K.st«l  t<, 
.lAn/mm/,.^ /),«•«.,„/ J  r,  which  is  cl.«.^l  into  .\f.r,fu,n,li,.  Ac  .  cash  dis,H,untH  n>ight,  inde«l  be 
jtosti-d  dinn-t  to  M<'r<lmndi.se  Ac. 

h'»f..  Make  Fnt^-rcst  Account  dcbt^.r  when  interest  is  ,1  cmt,  and  .rwlit^.r  when  it  is  a 
pr.H=„.ls.     Make  I)is,.o„nt  Account  del.tor  when  dis,-ount  is  a  n^t.  and  cr«litor  when  it  is  a  pr.K-ee.ls. 

88.  Interest  and  Discount    Transactions  Journalized. 


(11.      U.lf,     I         /',l„l    ,„,/    ,„Jr    ^1,^1   „,„/    ih,    i„,,„^    Iherum    #;.  I/l 
'•tilth. 


Hilh  I'lin. 
Iiifi-rf'*t 

riiMi, 


r-'l.     "o.v  .',      '''■■"iiiifh  />n,tliiM„..l,/„r».'<lll„,„lihr  i„l^r,„Hhtr,„„    \  C,,,!, 

fS.  ,„  r„.h.  I  „.,f^  ^^  . 

■  IiiliniJ 

(.•»;.     l/.iy    .;.      rr.,^„.l    my    ,„rf,    ,„•    f„Hi     ,„     ,„.^,     ,/;.,.„„„/     ,/     \  Hill.  I'nv 

I  i  anh 

hiifuiiul 

<•'     .l/'iyj.      llS,mlh,.,:,M„.lh,.„,.l,..ft,;iH,,      ,., -A,  ,/,«■„„„/   j  ,,..^ 
■  lllnii;,/  ^.\\-,,). 

'  liilU  R... 

(.-.I.    .l^lv^.     ,^iil,.l  my  '».■,■.,„„/  ,,,*/.;„  „.,,*    /,     n,^j,    ,„  ,.„^  .      /,    ,^,,,y, 

lo  iillitinil  .,"^  ,lii„;iiiiil.  I'noh 

.Utim.   />,nfniiil 

IK).    .May  7.     Si,l.l   F    .•<,„„.  r.    .M.U .    t.l,H,  ,;„■  ,„.J,  ■    „ll„„-r,l  h,m     r,ul, 
.t      iltMrnniif. 


Milit.  himininl 


I.WHXTtlRIKS  i,Ur,i  .l/.i,v  .;/ 
.-J*./    Imrnimy       InU-rosI    wrnuil    on    Kill..    Uii-      J-»  .VI 
l.ial^i/,!^  IniriUory .        ••  ••         ••      Hill.    I'sv  .    tS.-16. 


IIMI 


11)5 


'•>i 


I'll  i  r,i)  I 
.V  j  .w  j 


-•;(/ 
;< 


IJ^ 


.IIMI 


i  i  ii 


BOOKKEEPING 
Ledger  for  1^^^,^^^  ^^  Discount. 


«i3 


•'«»'  !     /    I     InntUory 

90.  Ledger  for^  Merchandise 


ti2 

\      s 

ti"* 

1  J 

fij 

J 

50 

I 

m 



1» 

*; 

Discount. 


*;.? 


■'I 


91.  Inventories. 

busi,u.ss.  „.,t  .show,,  i,.  tl...  Trial   1^,^,,,,  „.;.,.  „,    ^     "v-t-rv    is   a    v,Uu..   M„u,iu,  ,..  the 
business  ,...t  .sl,..w„  i,.  t,,„  Trial  I^lan;....  sue,.  „s    R li  "^  ]"'""":^  '"  "  ''"'•'   •-"«    ''V   ti.e 

"!t-r,"- '™"  -^^ •■•■  '-«-«-™:^-r  s;;i::'™r;;;;:;r 

...-.:;r:'r:r:;;t"i::;r:;;,r'i:,^^-,, ;- .-...<■ „ 

•wv  aft^rwa.,  l...,„,.t  ,,.«,;  .„.  ...Hr     l!         ^  ;'  ,        ;  J"  7'  '"''•  ^"  «'"'  ••'<•  ."in  ..,•  the  ,...  :   „.ey 

02.  Financial  at^t««,     *      m_  '    '  "'  "•""*"•"  '"•  ''■..l.i,i,i..s.  ^ 

•  '^°**^  Statements  -Treatment  of  Inventories 

'•;>""-'t,..„    wi„.    „,H.   ,„•    t,.,.    ,,iv..,.    .,,s       The    {..IT.  "'        ''"""""•-'^-    -'.i"l.    have    „.. 

■/■/.'/.I/.   HM.AXrK.    Mny  „/,    ,.,  

-       —      -       -  l)K 


-'/  7'.  MiiMMtiti 

-■.■  I  /^.  /',i/ii„, 

.'.'   ;  «<//«  Hfcrinthl,     . 

■•-'   ;  «>//-  /'rlyrlWf 

•'i   ,  HrftfHm- 

~'i  •  Hull  /-.Wnti 


Xtti 

4.i.;ii 


ix^l  IniiHIiirits 
•    ■]l"<h'iml,„  oil  liniul 

hull  hW„fr  „„  /„,„,/  fl:'il'.  :.-. 

'"'•"'' '"'■■•"''•''■■'rrr...l,.,,n.,UH../''''jZ 


l.inhiliiy  Iii,;ni„n,, 

Kx/Kiiw      rl,  rk\ 
/illirml  /;,u.,IJ. 


'limy  ,/„, 
iirrrtfr,/  ,r,: 


■lO.lHt 


VoTB.-Hw  He, 


lion  min). 


!l(>,Sti 


"a- 


I 


^*  BOOKKESriXG 

98.  Financial  Statement— Form  I. 

K*  STATEMKXr  OF  LOHSKS  A  XI,  tiAIXS,   M„y  .7/,   /.'< 


I.,OflMffi. 


Expetue    ■ 

lntfttM  and  IHneount 

*PupH'ii  X't  Oain    - 


1  •    rr, 


liainn. 


KrnI  .^Mta/e    ■ 


1 110 

100 


40 


isio      ill 


i 


•*Vf(  Cn/iilii/ 


(h)  SUMMAKY  I  IF  I'l  I'tLS  ACCOVXT. 


r>3ss 


Xft  Crulil 
"    Oitin 


(r)  STATKMKXT  OF  ASSETS  AXI)  IJAIil I.ITIFS. 


A  it*iet>*. 

T.  Mujitum 

Hitfn  Herfhtihffi 

Ca^h         ... 

Aferchfimiit*^ 

Kent  Extatr 

Intereni  ReceinMe  aecnud 


r,w 

J.-, 

iXii 

lH.t.i 

I'lOll 

,'.; 

noil 

J 

.10 

00' i; 

-,0 

I  ial;/ili,^. 

H.  1'iilm.r    ■ 
Hilh  faynlil, 
Kx^H-Uti^,  ml/nrt/  ttn* 
litlfreKt  I'nyiOtle  niTmni 
/'n/iifi'  Xil  C'a/nlul 


4400 

nss 

.'iJSS 


4"4 

^r,o 

.( 
r,.iss 


RenuirkK 


1.  Till'  Ijiss  iiiul  (Jiiiii  Statement  is  made  from  the  less  and  <,'Hin  iicfimiits  nmrke«l  tliiis  (  x  )  in  tlic 
Triiil  Huluiiic  ;  iui<i  the  riiventories  t4>  Ihe  |>io|Mr  side  (See  Sei-.  <)|),  and  tlien  take  tli.- 
ditt'erence  ;  a  Dr.  diU'erenee  is  a  ii«s  and  a  Cr.  dideivnce  is  a  f;aiti.  Tlie  Asset  and  Liubilitv 
statement  is  made  fnMii  the  asset  and  liability  accounts  in  tlie  Tiial  Baiancf  ;  a  Dr.  diffennin 
is  an  asset  and  a  Cr.  diffenMiee  is  a  liability  ;  im  Asset  Inventory  is  also  an  asM-t,  and  ;i 
Liability  Inventory  in  also  a  liability;  Pupils  Net  CapitJil,  from  the  "  Siir,„i,arv,"  is  ;i 
liability  of  the  business,  anil  when  placed  on  the  liability  siile  of  the  statement,  wril  balaiiee  it. 

2.  Notiee  that  the  l»ss  and  (Jain  Statement  is  the  same  as  the  I^.ss  and  Cain  Account  in  th. 
licd^'er.  The  »)ookke«'i>er  hands  the  sta-ments  to  the  proprietor,  and  then  closes  the  loss  ami 
gain  accounts,  and  the  proprietors  a.  .uuMt,  in  the  b'di.'e!  so  as  to  se|>firate  the  ;;ains  and  los.se- 
of  one  vear  from  till'  suceee<linj^  one. 

.t.  Sine-  the  [lurpose  of  .■Insiii;/  //„•  h:»kx  is  to  determine  the  Net  (iain  or  the  Net  lxw,s,  and  tlr 
Net  Worth  or  the  Net  Insolvency,  then-  is  no  necessity  for  ilosin;;  any  of  the  unset  am 
liability  nciounts  in  the  Ixil^'er,  unless  it  U-  Cash  and  Hank  .Vceounts.  t'ash  Account  is  dose 
Ix-caiiso  the  Cash  Mook  is  close<l  i«'ri(Klically,  as  a  check  on  the  cash  drawer  ;  Hank  Account  i 
cIommI  as  a  check  on  the  Hiiiik  I'ass  |{.M>k,  which  is  Kilaiiced  monthly.  These  ac-count.s  ai-e  m^ 
usually  entereil  in    the   I^edKcr  ;    the  Cash   H-Kik  is  made  to  answer  for  the  ('a.sli   Account,  an. 


Bank  Account  niiiv  iw 


pt  an  indicatt^ii  in  S<Hlioiis  1  i;i  ami   i  II. 


BOOKKEEPINO 
94.  Pinanoial  Statement    Form  II. 

(n>  STATEMKST  OF  /.OV.s>,s-  .<.v/>  GA/XS.   .,/,,,  ./.  /«_. 


60 


ItfUii*, 


'/'(ittl/M. 


MKrcknudUf 


Interest  nmi  hiftttmnf 


(iftinM. 


IjilMKI  .1, 


111"  id 

'l">  l.'lii        jl, 


I 


^'■■1  -  'yy/.i/ty  Oh-  ririi.s  a  c,  ■„  i  \  r. 


..'.7     ;.; 

.'<.v,v     (;.; 


"     Ciipiia/ 


(-,  STATKMKXT  Of  ASSHTS  AXI,  I.IAHIUTIKS 


Hilh  Hnfiiiilili 

Mi-rrhfiiifttJir 
lliitl  JiMnte 

A*.  I*nl>nrr 
IHIIh  nnynNr 
Kr/HiiM ,  Miliinf  due 
Iii/erf^r  I'liyaljf  iircnini 
I'lijiir^  Xit  Cn/iitnl 


Ii>  m« 


■'.MS     i:: 

Tl,lltlH. 


.  I  ^w  /*, 


l.i'lhil,!,. 


95.  Financial  Statement— Form  III. 


.',111 

.i.iij 

I'i-i.l 

l-'itHt 

T.'i 

.'I'HI 

'> 

.',(t 

i'>4 

»Hf 

.'.;« 

.Ill 

'•■  '.VA' 

fl.'t 

''«        i.iir>.     .-,,1 


FlXAXrlM,  srATKMKXT.  M.,„    ,/    /-,. 

I  mil  lliiliinn.  '   ^,.    ' 

.S/>//l  III,  III  <!/ 


.S7..A  „„  „l  , 


U'/ 


I'uilil  (l'<,p,l„l  A   r) 

i  7*.  M uMiiii 
li    I'liliii.r 
lillU  It, ,;  I,-,,/./, 
nill„  l'„y,,l,l, 

l.Vtnliiiiulin 
IKx/H  riH, 

\IhI,  r^Ml  itnil  l)i„,om,l 


'X,i  a 


'tin 


fSiiiniii'iry  I 
i'hIiWa  X,i  l'',;,lll 
l'',tiii 

■■    Ciiiilnl 


■  '■III      ;.-, 

.I.UI 

li,.i.i 
i-r.ii      ,-.; 

■  i'' 
,,'111111 

I'      'ill 

'ili.S',       .',11 


li'iii 


i'l'i 
.'■'ill 


J I 

'.liiSi. 


I    Hull 

!     .'o'.v     '.vj 


J ' 


.:./,v,v 


'  KnI  itik. 


A-A»»ft.  I, -I.lHl.ilitj. 


k.l'iiii) 
I.  .ill 
k.Jliiii 


«--■ 


m 


I- 
I 


h 


i 


6G 


BOOKKEEPING 


Set  Vn.-D.  B,-Opooery  and  Provision  Business. 

(b)    /iiisiiii'Ks  /'ii/i4ri<: 

UrnJIn  on  Mnij  lit^  /,  _  ^'/y  •'  ' 

,'.   OuM      rh.,u..  on  M,„j  .;,  ;.  ;.  ,v,  /.,.  /,;,  .y/  ,  y,,„,j,  „„  ,,„     ,  ^,^ 

""  M»y  '.".  /'>,   /.7,  /,V.  ,'/,  ...v  ..    n,.,„,,U  sl„,  on  May  41 

(.■)    SM.  -'/-/»..-  /-;«r.,  ,•„„.„„/,„,   /  „.,;,,   „,,  „,,  ,.„^A   /,,„,^.  ,,,,,/  ,^^.,,   ,^_^ 

/-X.  „   /  .,„/  /;„/„„,..  ..   ,.,k.  .fori- ;   ,n„Ae  Fiu.n,,-;.,/  Sl„l.;n..„U  :  ,•/,«.  ,1,,-  L»i„.,, 

Directory  : 


/«ii/(,  .v.,  ,SV.  Mnryu,  Oitt. 
DrmiifUr,  /'.,  Inijimoll,  Out. 
Matloiif,  A".,  ,S/.  Mnnin,  Out. 
Mi-ilhiml.  /'.,  dH^ljih,  Out 


Mitxon,  I'.  ,(■  Co..  IhimilUm,  Out. 
Petrrmn,  />.,  <;,ilt,  Ont. 
Slticlair,  /'.,  (in.ljih,  Ont. 
All  Othern,  Loid/on,  (Jut. 


Transactions -Set  VII. 

(.i.K-.rv  iiiul  Pn.vi.si.m  Busim-ss  at  #   Km   Diiiulas  StiXft 
'■    '''"n!!'!l"'   ■'""'""   '"   '■'""■''    "'    *"'    '""■  '"""*'''  ""■'    "    '""'''^  "''  »-.kk...,H...  at  «.;..  ,H., 
S.   Ii;iiii  paid  his  note  ,,£  tlic  9tli  ult.  in  oiikIi.  .*100. 

••t.    I»r..w    a   ..1,..,.,..    .„.    tl...   .S,.l.„la.stic    Hank    in   Gu.-l,,!.    for    th.-    l«lan.o    on   ,le,K.sit    tl .„,! 

il.|K,Mt,.l  ,t  „,  fhr  Sfholastir  liank  in  I^.n.ion 
..    ''--l^-^l't  ...  (;,.,„!   Tn,nk    Ha.lway  V,,..  for  „.ov.n«  ....ns,..  ..|..h,u..  81:^5.      (Kx.K-ns..  I.,-.: 

I  ctty  (  a.sli  sail's  tor  the  week.  jSKiO. 
t^^.   S.l.l  U.  Matl...«s  on  a  >•,  4()()#  Tapi.H-a  <«   U;  :  :m)»  X      ,|  N,„s  m    U<. 
T.    I'ai.l  our  a.v..i.tan.-..  of  fli,>  i>|tli  ult.  with  rh,-,,,,,.,  .■*|(;o. 

l)n.w  a  .haft  at  10  .lays'  si«ht  on  V.  Sinclair  in  favour  „f  F.  M.Hllan.l,  for  Mm 

'■         !'h ''„!'';■  ri'T"  "'"'    '""   "'■   "'"'  '^'■""■■'   '''""   '■•   '"""   '"'■  ^-""•■«-i"«'.-..   *50..  an,, 
.licHif  tor  Uilan.'c. 

'■"""■"'/" ;""'   ■■"'"""•^    '"  "»•    '*">•"'    '—"<•'•   <•>•■    f--   *l/>00  at    \       p.vnnnn,      ■„„„ 

liri'innuM  wit  I  ...•Hi...       (l."v \   ..  v  -       '  ' 


inn  with  chcin...      (Kxpcnsc  Ac.) 


!•.    Itoii-hl   from   K.    .Mclian.l 


M. 


M^O,  as  per  Inv.  .latcl  today. 
I'ai.l  for  'rclf<.'rain  2").'. 
1(1.   Sol.l    \V.    Taylor   f..r  .ash,    li'ss    .t       ,| 


im.l  on  otir  a.-.-cjitani-."   at    In   davs,    U-ari 


njr   interest  at   7       p.'r  annum. 


AppI 


l.'s    I-     .'*... 


(M(T<'han<lis.'  hiscaint  .\  .-.      Sec  S«>< 


lis.-..unt,     10    hhl.s.    Mess    }',,rk    "t   .*11  ;     ]  .j    l,|,| 


Sol.l  I".  Sin.lair  for  his  sixht  .haft  on  D.  H 


tions  S7  iiii.l  .><h. 


Kus 


hi 


lis.  Salt  ""  (;o<'. 


orsnian,  'J'l  hhls.    Y.  S 


11.    F.   Mcllanil    si'ttl.il    his  not«>  of   lli<>  tith   ult. 


(h.-  Kilancc  he  pliwcl  t.»  his  .Ichii. 


tfivin;.'   his  ( 


Petty  Cash  sales  f.i 
|{ 


aijaiiist  what  w 


nirar.  •2-H)t(  eiuli,   <"  4. 


h.-.pie  for  .^KtO,  and  re.piestin«  tl, 


we«-k,  .*i:.0 


e  owe  liiin  oti 


(Is  this  not<'  d 


lue  '.) 


.H-..iv.'d  a  le«iuy  ..f  *r.0()  eush  fr..in  the  .-state  of  John  S,-,,tt  an.! 


and  inv.-MnMJ  if  in  the  ! 


iiisinr-s.'. 
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14. 
15. 

Hi. 
17. 
IK. 
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20, 

I'l. 

«** 
23. 
L'S. 

•IX. 

l'!t. 

.•»o. 


'•"  ""v-.- ' .o.v.r:;,!;';:;!;,:;,  :;ir  ■  "•'"'  "••' '  ■ 

IVtty  <;,isl,  sjilcs  f,„.  til,.  ^^.,.,.|^^  _;..., 

H<>ui;ht  finrii  F.  M,.,j|,in,|    M.'        -       ■  i  ]         , 

'I'i.vs  in  favour  ..f  W.  I,;.   ,„,   ,,     ,',:;„;,;,!"■'■       ■■      '""'  ^'"■^'  '■•^:  '""^-Pt^l  Ins-lmft  ,.t   ;iO 
^M  C".  .Main  100  tiil.s  Hi 

iiitci-cst  ut  ti  '  fifrjuin- 
Pdiii  our  tUTcpUnee  of  ■\ 
Paid  for  imiiitin;,'  j>ri- ,    , 
Theft  from  oasli  dnix 
P<'':ty  Cash  n,i|,.s.  !*j 
Sold  F.  Sinclair,    |-Ji     ;  - 

ro'civ,.,!  l,is  cli('(|u,.  for    . 
I)r.-w  a.-lOnlav  ilruft  or>    l{.    .M,,!. 

amount  .SICm  ?) 
Fir.-  ,l,.stro\v.l  »-,w)  worth  of  -cm 

mad.,  for  th.-  .*.")00?) 
l)<-J>osit.-d  in   l«tnk    .•(Ox.'i-l,    (Ox.*'     ix^l     «„      4r    -,        -. 

;-in  *!-..;:.  :  -1,..,,..^  .HH,  an.l  ^^.r;;^'        ^  '  "  '"  "^  '"'  '  '^  *-"•  ^'  ><  *^^'-  ^ 
Paul  salaii.'s  with  ih. 


■"'*•■''  •'■'^  '""<■  '"    -'   nths,    U.„rinK 


■f       i-. 


-I, 


t''>e.,  in  .ash. 
or. 


\-:, 


\^<     ack.s  Patnu    Hi,-,., 
ount. 
"I     favour,    to  clos,.  \^\^ 


'•■•iM..(  irisuran.f  .•?.■{.-);  ciish. 


200#    ^rt.    (ii    L'^c.  ; 

accrunt.       (In   the 

^'^.houlil  itny  .-ntrv  Ih- 


l'<|l|..s. 


■•''""-'    llllVHlliriiK 

M'-rrhniiilixr, 


fi'd/  Ksliil'-. 
liili-ri'sl  lin' 


IS'VHSnuilEs  ,„x,„   M., 


<ii  -II.  r.i 


I''l>*f   .\t;.r.,l  \„l..      ,.,    I,,,. 
.'  Iihli.  .if.nx  l>,,rk-  "I   .<•/". 
/'>  W./.S.  A/ifi/,,1         .,,     ,«f  ^ 
-st„rr„,id  Lot,  ,;th„,/  „,,„■  „t  .$-:>ir,t). 
-A<;r„^,l  on  Hi>U  K.,:  K  „ml  S.  .>f^'.//,; 


■'■  l>l'lx.  <'.  <HI.J,n,,„h.  ,.„.     ,„    i',,. 
"■>'>*>  l'„lnn  hU-^  '  Z  Si'. 


H^.„j,s.-x,t  Loss  .'i.C.V.  .    X.ti'„i.i,al>>M,j:.:.^, 
96.  Cash  Book  Used  as  a  Cash  Journal. 

'"  '' xaini.lf  in  Scfti.m  !)7,  \v|  i..h  is  th,.  r...l.  u     i   .■ 

a  posting  milium;  ,,..ious  to  thi    it    ,        ....  ''  '"' ."^^  ^"'-  ^'"-  Cash  l...k  i.  ,,..,  ,, 

the  Dr.  Sid..,  .hat  T,..  i.  „.  (iM;::,rt.,T^ ;;,;;'  rr^r:''  '^  ^-  '''■  ^"'" 

a- Or.  (O^litor)  for  th..  an,o„„,s  o,,,L,..  t.  tl...;    nC  th  '"  '""'"•  '''^^ '''^"^-  ""■ ' 

rf    (  ,>.,  A-.y  i,.„„l^,  ,.t.-.,  ar,.  Dr    f„r  the 


<8 
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anmunu  opposite  to  them  reHpeetively.  CH«h  ,.  ^^x^l  i„  tw„  U.taU,  and  tho  amounts  for  the  other 
ac-ounU.  separately.  The  Canh  H,M.k  n.ay.  however,  be  cHmsidennl  a«  the  Cash  A.-.-ount  for  the 
Ix-lKer  ,„  whul.  cane  the  .aKh  totals  n«.|  not  l,e  ,x«,t«l  :  the  .ash  touls  or  the  ,H«h  Ulanee 
won  1.  then  '-  -"teml  in  the  trial  Ulanc-e  ,lire,tly  fn.m  the  Cash  H,K.k.  It  will  b-  well  now  t.', 
call  the  Cash  IVk.Ic  by  the  name  fash  .louriuil. 

All  prnvly  .Hsl,  transitions  .m-  to  U,  enteml  in  the  Cash  Journal  oniv  :  for  ..xann.le  the 
entries  on  the  Dr.  side  for  June  7.   1.1,  ot...  will  not  be  foun.l  in  the  Jonrnal.    " 

Transactions  in  which  Cash  an.l  other  .u-counts  a.v  jointly  ...n.-erne,!  „,v  t,.  I.e  en,er«l  Is.th  in 
the  t  ash  Jonrna  an.l  the  Journal.  The  followinR.  which  are  not  pun-lv  ca.sh  transaclions  an.  the 
journa  entr.e.  for  June  1,  ,;.  H,  |  s,  ,|,  an.l  -.  ;  i,  will  U-  s....  that  the  r*.A  in  the  Journal  is 
mark.,  "t  ■>,  the  fol.o  .-olunn..  an.l  is  not  U,  Ix-  fs«t«l,  .sine-.-  it  will  \^  ,K«t,.l  fn.m  the  Cash 
.l..nnu.l  :  an.l  also  that  l',.,il,  •/  .I/,„.n,.  .<  M„rU  .„:,  in  the  Cash  .Journal,  an-  n.ark.sl  "J-  in 
the  fo ho  .... Inn,,,  an.l  are   n.,t    ...   U-  .-.st.si,  sine  thcy  will  l.  ,s«t.,l  fn.n,  the  Journal.      An..ther 

...e.  ..I   o    .l.-ahn.-  w.,1.  thes..  tran.u-tions   woul.l  U-  to  se,„uu,..  ,1 k-I.  into  two,«rts,  one  for 

th..  Cash  .|,...n.al.  an.l  the  ..ther  f..r  th..  .lournal  ;   this  na-th.Hl  «il|  U-  cx.-n.pliK.sl  at  a  later  sta^e 


./„,„    /.   /'. 


r 

r„.i, 

Ih-il,  null  Sli<,i- 

.UHltt 

• 

iiiiHi 

r 

A'.  /».  /,/.,„  ,(■  ( ■„ 

:tnt 

s 

• 

.V 

/•■>)../  (i:,,,.  .1  ,  y 
(■.,./, 

■I /.v 


',     liiiu  I;., 

■I       .\f„H,„ 

:i 

.V     A'./.  /. .. 

/.    .M.,,r.,i 


■'  (.V 
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/    /■  I „>.,; 


'  .l>7/ 


K I  iJ'thiltn'if 


/ 

■  '         f'tflti 

f    Sinl,..~i,„ 

1 '../ 

'(..  ■i,,,,i,„i 

/.I  ' 

'•         /III/  f,.»»/. 

.;       /I.^.i.  ,„„ISI„.. 

/'. '(//  «#/. . 

/ . 

'.'•• 

/;,«,  A',,.,,,,/,/, 
/      ./     I/..,,.., 

.v..  / 

f hi  ,l,;t,HH' 

.'/ 

I'fi),il 

1         >■     M.lrL. 

.1    t/„„,„ 

Ihil-J,,/ 
Uii  ,t,  ,i„i„f 

■     11,11, 11,. 

ll,,..l,.l„,ISh,u. 

S,J,t  liiliH'I'ft 
\".    :  fn'tfKi 

I'.lll,  .l/, . 
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<>')  Bxerci^r  on  the  Cash  Journal. 

•t.   DejKmil^l  m  tlio  Scholastic;  Bank,  i-ash  «f'700 

4.    Bought  f.....  n.  N,>arn.w  f..r  ...sh.  M.ls...  8.r.(,,  „..  p,.  „.v.  .I,..„,  .,.„.e  .1,. 

\  ^  L  ^"'  t^  *      '  '  ""^"^'^  "'  '-^^  '"^"'-"^-  '-•'  ^'  -•  '•»''"•< "  »'.■ 

f>.    faiil  for  SUiiiijw  unci  Ht«ti..n<.rv,  nwh  $4.50. 

•<.    I)is<-..„nu-.|  W.  Park.TM  not,.  :'fa,.,.  Jjoo   ,|is,.„,„it  fST  {(.     .  i  ,  • 

;|.    H«.ivH  f..o.n  .,.  0...p,.l,  in  fu„  „  „  ./..IrS"';;       •  """^^'  "^'"^'  '"  "-" 

>•    Pr.-,«,.l  our  nolo  with  ,.«sh  ;  fa,„  ••JifiOno,  .liMronnt  .94.10 
1  I.    I  >ti<l  M.  H,.lNTts<in  on  a  o,  rash  )?M7.3() 
I-'    S.  (Jihnour  ,«i,|  his  not,.<h,,.  t.wlay.  with  .1,..,,,,.  *|tir,.7r.. 
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98.  Putting  Discounts  Through  the  Cash  Journal. 


.w,:";;::::::;:;:;:;:i::-rjir:t-;^---.;."-- ».. .... 


09.  Purchases  and  Sales  for  Cash  or  Note. 


l::~l:;;::!/;:r;i;r;;,;,':';'" r :-'■-'"■ '•■—■■' -^ >. ,„.,.„„ 

•■ ■"'  <- '.■  -^~<  >i:s:::^.rjT:.:^:rt^. ,-;i~  -  >, 

■'""n,al,      Cash  |„,  ..So5,„„|.,    ^,  ■■•"••"•''^  *••*-'•'.  an.l  th..n   .nth.- <Hsh 

.mnsa..t,ons  with  , ,|,...  ..nst.n,.  l-  P-,-...  „f  „.,.  j,  ,„  ,,,,„  ,  ,.,„.,,  .,,.  ,^„ 

..  |»ll>  ...sh  s.,1...,,,,.  not  ,.„,  thron:;!,  th-  P.-rsomil  A.vonnts, 


100.  Department  Accounts. 

- -*;;:::.:;:!'':;.:t':;'r  ■;,::;:■ ,::;:::- '::  ;•'  "-f^  - 

'■.l>7/ 


Ihi'u   ■Kt 
Mint,   <i 

l>iv(;,« 

V  (•  is  SI 
^  Kx|M'i 


'nk  into 
i  I'm  •(•lies 
xls  A  ,-, 
pnnitcii 
isf"  A  1'. 


S.hiJ.,,!,.-  Ilnid 
K  Ih  iiii„i  ,{■  I ;, 
/>,,/  (,,»,/,     . 
/•.i/„7      . 

/.     MntfiH 
S.l,..h,,l„    It,,,,/ 

hi- ,,,,1,1 


I>,  ,„.~,t 
Oh  ,i',i,„„, 
t'l-,  i,ihl 
»,lh,l,.„ 
fr.„,hl 
0„   ,,,;,, „„l 
Ih  ,„..,l,,l 

i>„  II  l;    ■ 

'■/,,■/..„/,„ 

Ihf„,.l, 
•  ll,l/,„„. 


W 
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III 

I ;,«, 
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Set  Vni.— D.  B.— (General  Store  Business. 

Special  Features.-  Diriniim  of'  ilerrhandine  Amxint  into  Thnj  (ItMidii,  fUiotn  and  .S'Ao»-k,  and 
f'rocerifM  Ai'i'ounts :  ami  /■'.r/u'iinf  Accofitit  into  Ojfiiv  Funiiliiri',  Kfiit,  In.-unincf^  and  GeitrraJ 
Ex^tennf  Ai'i'imtitn.      fur  of  llif  Cnah  /lixik  iik  a  Cas/i  Jotiriial  or  jHMi/inif  medium. 

Instructions : 

(b)   lioitkx  to  />'■  i/w'/  -lliiKnirKS  /'iifirri,  .fmiriitiJ.  t'lmh  ■luiirnnl.   Hill  JiiH>k\anti  Letiift-r. 

(b)    BimiiifHH  I'ajn  rn 

I.    Iiiirnril.      Xntis  loi   .liiw    S',   /,/.  IS:   t 'lui/ms  mi  .liiin.t,  7,  17,  /.V,  i//,  '..'T  (drairti 

nil  iiiriiiiin  Ininks)  :    lirnl't^  ini  .lime  7,  17,  „'/  .    Orih  r  mi  .lune  lU. 
.'.    (hitirnf/. — .Xiitf  iin  ./iiiii'    I  .    ('Iifi/iieg  tm  ./iim  ,!,  li,   lit,   II,  I.',  17,  I'.l  :    lira/In  mi 

.liiiii'  7,  1  '/,  -! 'i :    /tf/Hinit  Sli/i.^  ml  Jniif  ■•,  J .',  J'.i :    liiiiiicfn  mi  .hiiir  i,  ■'>.  tl,  ID,  /,i, 

/ ;,  /.''.  .■■'. 

{(•)    Mnkf  mit  liiiiiinixif  imfMr!<,  mill  iiiiikf  riitri'i'   in   .Imirtinl,    t'lmh   .Imiriuil,   niiii   Hill    ItiHik  . 
fHint  :  Ink''  II  Trial  Itnlniirf  :  Ink'  utmk  :   imikf  Fiiinm-inl  Stnti'iiwiilH  .   rluiir  thf  l.i^ijer. 


Directory : 

lihu-k,   II..   l.iKlmnl.  tint. 
Ihiitmi.  A".  ,1-  <'.'..  'r.'rmit...  I)nl 
tin,  ,1.   ir  ,  t;,i't,  (Int. 
.Ifiiin;,.  ./,    H;„.,/sr,,.-k.  Oiil 
Miirkx,  >  ,  .<-,ir',,rl/i.  Out. 


/'hilli/i.-',  F.,  .'^■■iil'mth.  Out. 
liiHf.'fs,  H.  i(*  t  'it.,   Ilniitihtm,  (hit. 
Sinip.inii,   /'.,  .""V.   .\ltiri/K,  (hit. 
All  ttthcin.  Stnithml.  Out. 


Ledger  Lines 

^  I'll  lot  ( t  'ttf'iiiit  A  ■' ) 

1/  f 

t', 

//.//v  /\,ffnU,- 

.     //  4    ; 

.<.  .\l.,rk> 

II  ■ 

'I'rit''  ri'.<          

II  > 

u 

/nun  rifn'' 

//  ♦    ; 

/■'•;/' 

.11 

A".  Ii.iiti.n  i(-  r. 

II  . 

t, 

K<rhn/,tsfi.-   liitnK.  . 

.  //   4    /" 

/i»V/x    III  i-i'tt^llili 

II . 

-/Ill/    I.IKkI^. 

.11  ' 

/; 

/■'.   Sni4{i!*iiit           .  . 

// ,    .; 

'A".       Hllllll-^     •(•      (          : 

// . 

/;.«,'.•.  mid  >7i-"- 

II  . 

/" 

/.'.  /;/.,.■; 

.  // .    .■ 

/    .Miiiiiii 

// . 

( trlf  '•  I'll  r  nit 'If' 

//  . 

* 

li:  II.  rill    F  ,-l»  ilsi 

//  t    .; 

1  .1,1,   . . . 

// . 

/ill,  r-  >'  mill  hiHi-mi  III 

//  . 

/; 

,1.    .M.iiin. 

lU     i 

I.IIMM    It  ml    lilll  It 

// . 

Transactions    Set  VIII. 

Stnittiinl,    .liiiii'     I,     111  l'ii|'il    liii-is    -I. lie  "    7">    Wrllitiu'l""    Slii'i't     !m'Im    I'      \\  iriUM      ;>< 

•*7'Jii  )«'r  iiiiiMiiii.  I'.ix  :iImi'  i|ii.n  I'  1  Iv  in  iui-unii',  iiiul  ii|«'ii>  up  .-i  (Ii-in'm    Si.,ii-  Husim-N.. 

\ss,.N       Ca-'n    .-  UMIU        |),v    (  ;,„«i,  >^  |  :,(Hl  ,     ISikiIv  ,tlll|    Sl„«-.  >"llll)        t,r, »,,,.-    <_'l«)li       <  Hlii  ■ 

Km  lilt  nil    -  I  .i" 

LmIiiIm  :.■-  r.  ll.lll.-.-    ilin      ;,.     I-;       I  Ic II    A     <    •■      ,111     H    .-.     «    ilMl  I, ,. If     Ills.  1.1  I  1      \\         I  .in -11     t..  I 

■-".'I'',  •l.il.'t    \|.iil  •'..    I''      .  .ii    I".,  iii.iiiili^,  U-iiniiL"  iiii.ii-t  .11  •'.      I'lM   ..iiiiiiii.       iiii.Ti- ■ 
,i,-,  1^1. .,1  ..II  1 1,1-  II. 'I.-  ■^■'  il'i 
.1      |I,.|.,.,||..I    111    III.'    .■Mli..i.i-li.'     Il.ink     ...."'I       ilMI  «  i?.',,    .|^  .  ylli      .'(I  .  ^.-,(1       .  .  .*|t>o       ,,„i, 
•-'.I'l   7   .       .  Iir  ,(|i'  t.il    .''llMl  •..'.".,    iii.i.ii.  li\    \I     S)iii|i|ii.| 
I',  «.l,  ..III   ;iii  1 1,  ^11  til  111'.'  |""li'\    f.  .r  !*;i(Mi(l,   111  1  lie  l/iii.'ii   l!i>.iiiiii..'i'  (  ..  .  Ill    '.       I'll  III  I II II I        J..IH' 

jii .  'iimiii    .'  .'  \\  i/ltttjiH', 
|-.ii::iiL'"<(  1.    MiiHiii  «•>  .U-ik  111  ^o<'i  |»T  iii.iiitli 
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Solii  F.  Siiii|.Mm  ,>ii  a,.-,   IT.  prs.  L»<iies'  Sh.Mis  »«  #:>.23  ;  oO  yds.  Blk.  Lustre  .•<«  SOr. 

S..I.1  H.  IJl.uk  ..„  «,V,  1  bbl.  (J.  Syrup,  40  jjals.  (*  .ir,,..  ;  60  y.ls.  Xaw  Blu.,  S,>rL;.-  u,  .«1  r,0 

eiouKht  f.-..m  K    I),.,.t..i.  &  Co.  ..i.  u/V,  Dry  O.mmI.s  «292  as  jx-r  Invoi.,",  .lafxl  Juti-  3. 

S..i.i  J.  Munro  ..„  a  ,•,  200  y.ls.  Ciri.  Tw.h,,!  <-»  .•Jl.o")  ;  5  bbls.  .Sui;ar,  2tO#  .^-1,.  <,.  4,.. 

Paiil  K.  I»tiiti>ii  it  (Jo.  oil  u/V,  cash  ?75,  cIuniuc  !!!]2r). 

Sold  S.  Marks  o„  aV,  T^O  prs.  I^uli.-s'  SIlh-s  M  ^1.50  ;    150  yds.  Hlu..  |)„nim  ><t  20r. 

Paid  t\w  C  T.  H.  tivij;lit  on  Dry  G.mxIs,  .<I2  cash. 

lltxciv.^1  fn.M.  F.  Simpson  on  a/c,  chw,ue  #20,  an.l  a  si^ht  .Iraft  on  A.  Harn.«  for  *30. 

Acccpt.Hl  K.  Denton  .t  Cos  draft  on  us.  dat.^l  June  .{  at  .tO  .lavs'  sii{ht  for  amount  of  Inv 

of  the  r>ti.,  ?2<.>2.     (Due  .Inly  li>.) 
TiHik  for  private  use  cash.  s:tO  ;    Dry  (icKMis,  ^'I't. 
We  have  .-.sp.est.sl  W.  (ir,v„  to  exten.l  the  date  of  |«vment    of  our   note  of  Ann!  i,    to  the 


loth  inst 


II. 
12. 


"• '^'■•'  ♦"'■'""  "•  HI'Kk  on  a  c,  Ills  note,  date«l  today  at  5  days  for  .^104. 

I'aid  our  note  of  April  .".  ami  inteivst,  with  .■li.-.,u.-  ;  fai;e  i}-l\\),  interest  .'*2.3H  (Tesi  tin 
S..1.I  S.  Marks  on  a  c.  .-,  hhls.   Flour  1."  •■?.-...-.((  ;    ]  hhl.  X.K  Vine-ar,  40  ^-als.  ^t  1  Cc, 

'^"'-''^  ^' •  '■•    ""•-"•'■^  '*■•  *'"•  ""  ••'  '•.  K-'ts  and  SImh^s  as  ,H.r  Inv.  dat.sl  June  8.  g.'JtM). 

I'aiil  i-ent  of  st!.n>  to  .\ii.'.  .il.  with  I'li.sjue  !?1S(». 

Paid  the  (!.  T.  li.  fiviirhl  ..n  H,«,is  and  Shoes,  with  cash  .^lO 

Pai.l  K.  Ho-ers  .V  Co.,  wilh  che-iuc.  the  amount  ..('  Invoice  of  the  1  1th  inst. 

Advanced  I,.    Martin  .■»10  cash  on  lii-~  s;ilarv. 


1.). 
It. 


M  i,  |«M  ;.t   a.,  im.Kul,irt(in.-.  put  ihriir ml  tlin.UKh  liiM»Tv,ni. ,„„,„     I     ,M;,in.,li,     uul 

•■*•'''  ■'■  ^'""' ■'  •     '   •'"'    !"-    M'-  H.ihlN.rs  w  .*.-,  ;  ,;ao.  .;,i,  Kd^rc  .sh.n.  l'„i,.|,  .,. 


*l.l'i 


l.s. 

I't 


U.'mitt.il   Iv    H.iilon  .V  <  o.  ,,1,  a  ,,  .1  .id  day  si-l,i  ,lnitt  ..n  S.   Marks  for  .*.^n 

•**"'''  '■'   '"^'"il'^ "  "  '•.  -"  XI-.  Thivad  -  .<1  7.-.  ,    -Ml  yd-,.  Shirtin-  >■■    I  .-»■ 

I!sei»ed  from  J.   MiiiMooi,  a  ,■,  hi-  i„.tc,  dated  .hii,e  i  .l  at  .1  months  f,.r  .■»2t;.t;ii 
.V    Petty  ca-h  ..de,  |„r  l«o  week  .,    Dry  (;.,.«K  .-I  |(i  ;    I;,,,,,-,  and  S|„h.s  *'.M1  ;   (in«-erie,.  >-;l.-.(l 
7     Pn.,«.,d  ,.u,    a.,-ep.an,e  of  ,l„.    7,1,  ,„.,     «,tl,  .h.H,,,,        d...  „unt   at  ti     .       ( Is  discount  .«!    10 

•  T   .■<  1  .  1    J    '  ! 
I!.     I'.lll.!,     paid    Ins    note    .    f    llie    >ll|,     will,    e|„'.|ll,. 

Drev    a   ,liaf,    ,.,    :!n  d.y.  on    S.    M.oU.  f..,-   ^7:1:   ,1... nted    it    at    7       and   de,-.s„.,l    ,|,e 

pn»iid-.        I  I     ,'     .  ..■■,,,    \i\,  .  or   |Sc,   ', 

"'"■"'*"'    '■' '      ^'"""'  ""  ''  •■   '"^    ■'"-I"'-  •■*■•".  H.hl  In.  ,„„e.  datcl  ,,.dav  at  .i.»  davs  f„. 

••*2lN 

NoM   F     I'liillip.    ,,i,    ,,„  o„ler  tioii,  >     Marks,   120  yds.   Canton  Flannel  .r   jOc        |o  Mens 

h'all  (»\cie,i.iis  "I  .«i|  2. 
I'aid  for  ad.eiiisiii','  miiIi  eliispi.'  ri\i> 
.^.Id  half  of  th..  |.„   iH.loncmi,'  (■•  private   lesi.jcn.e    t„r  «-,00  casli.  an,!    m^e-NsI    the 

III  I Im'  l)U'^irll-t*< 


rtuiituiM 


■  1 1  1 1 1>    Illicit  ii--i-«, 

"""-'"'■'•"""'■■     l'-i""i>.V   f I>.y<l....ls.,.  ,K.,    |,n     dat.sl    l„„e    I-    ?.r,00 

!l.    |{.s,,-..,|  ,■,,„„  .s    M,„k.  to.|„.e  h,.,.  ,,  elicpie.^.l.i    ,„,.l  1,1.  draft,  dat..l  J„„e  l;.  «,   ;  ,),.,., 
"I   '      l».iiiiii  ,V  Co,  it I   fa*oiii,  f,,|   (he  Imlaiice 


lK'|K.-,iii-.|  i;  .  .ij,  ;;; 

June  7     17.1  s,   .'  I 


!  1  <.*|ti      lOx.iJ.i,     1.;  ^#.-,,1,    ,.„.(    ,1 , 


•tliiliK    chetpjes    on 
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Tiiok  fi>r  privHU*  use.  Dry  GoikIs  820  ;  H<M>tM  and  MIuk'm  #15. 
■Jl.    AiTt'ptol  K.  I»<'iitiiu  .t  (.'o.'rt  (Inift  ipii  IK,  (liit«il  Jiiiii'  'it  lit  MO  (liiys  f>>r  $300. 
L'.'i.   Sol.l  ,1.  Miiiiro  fur  i-asli,  I  Itbl.  Currants  -'.'iO*   w   Ic.  ;    10  lixs.   lUisiiis  >"  i«1.50. 

Pn!  thU  IhrtiUKh  the  i»er»*ona1  m'-tmnt.    s****  StM-tinn  ?»*, 

LM).    Ilaiii  <ianm);('<i  Dry  (hhmIs  worth  ^tiO  ;  Hold  thfiii  tV'r  •'?1.'0  iiisli. 

'JT.   .1.  Muiirii  jin"|>iiul  liis  riiitf  (if  till'  14tli  with  rliitiiii' :  liiscoiiiit  nl   ti  ( In  thf  (lisciuint  Mrw. 

or  .itii-.  !      FnwtiiiM.s  uiiiii'r  ^c.  hit  (h'lipiH-)!.) 
-S.    K.  SjmpMiii  n'tiiniol  ">  jtr.  ^^l^■a^l  wlil  him  i>n  the  I4tli. 

■_".•.    Phici'  the  iiiiiciuiit  i>f  E.   Di'liti'ii  ,t  t'li.'s  acfcptuncc   nn    the  '.Mst,  which   is  ihic  ln-ilay,  to  tlii' 
ilfliit  ■it  tlii'ir  a  <•,  asiainst  what  wt>  nwc  tlirm. 
I'fttv  ):iA\  sah's  fiir  t»ii  wt'cks  Drv  <1ihmIs  !?14<t  ;   l{<»its  uixl   SIkh-s  !?1iiI  ;  (ir<K-iTii's  .*.'t4'"'. 
Paiil  I.    Martin  tlic  lialamr  of  his  salary  in  rash. 

Miiko  K\iMMi^.-  Mr.  $.■<);  I.,  Man  hit  r.  t\" .  ^""1  <  .i-^li  <  r    ♦l". 


U'|HMlt.K|      .SdxJ?!,      ."HIX#-.'.       I'd 

DM  "JTth. 


|."i><!*|n,     I   K  iii."i(l,     I       ^.JKm);     I'.iin    j!4:t.7-''i  :    cIhmiu. 


Ih-i)  I,,,. lis  

/;.«./.» (11../  sh'-H         

'.'(•,..■.  I--.  -.  

i>[li::     l-'iirililin-'  

li'  ii'        .'  tih'ttths  fff-    '/li'/ .  . 

/;r-.'.-.n"''        //    utttiiths    n  n>  rffir>  <f 

I>i^r.,intt      I',       fi'V  H  nt  rftir"f  /itif  fn    li    /'    -»       

It,'-   -'tHf       '■       f">    iitf  .i-f'tr-'i  *tiu'    ".'    /.'     /('.   -i 


^1  'fiS.^,' 
',•>■'>■■'•■'> 

i.!.-,i.in 

/■I.:', 

I  -IS 


./.' 


lirxnlts        .\./  ',,11,1,  »!:  :>i',  .     \-f  (  .itinul.  ",'  .'/I. Ml. 


lOl.  BuHineas  Papern    Bank  Draft,  Bill  of  Bxohangf.  and  Requisition  Form. 

Iiil.iii'!     'I     I'iiiM-  1^      ItiiN   ..I    K^.liaii^f  an-  citinriiunK    r.iliiHJ     Ihat'i-  ,     lii.-.     an-    .li:nui    an.i 
iiHVahli'    in    il"'    -"Ml-    .      iiiliv         t    iifiiii     I'iIIm   <<(   Kvilianjff    iiii'  .   'iiiiii.iiiU     lalliil.    siin|iK    UilU  ■! 
Kxrh.in.'i-      tli'A    ■!>"•  lii  lull    III  >iin'  I'liiiUiv  ami  art'  |i:ivulilt'  in  uhmiIhi-        HilN  .t   l'\i'liani't  mi  il 
riiilcl  Stal.^  "I    -ViiM'i  ii-.i  nvf.  liii«i->'r,  i-.illi-il   ilratis   lMTaii>i'  ..t'  tin-  Miinlariiv  ..t  .  in  n-iii-v  ami  !l. 
(iri.Miiiitv  >'i  \\i>    ..iiiiiii\         riif  •    ii,nin->  Mpplv    »hi-tlicr  iliiiwn    li\    piTsi.n-  ,.ii  |hi-.'.ti->,  .ir  l>v  JMiiik 
i.ii  Iwml-,  - 

Willi'    :i    lull'      III   I  .iii'Kiu  'intw     ii|H)ii    iiniitlici    luiiik    in  (  iintwla.    tlii'  |hi|h'i    is  ralicil    a    Km 
Drnfi      iiii'   v>lii  n  tin     iiini'l  \k\uw  k  an   l'^n;<lis!i  .u    nthrr   Kiirii|K'an  Ixiiik.  th<-  |m|H'i    !•■  i  alli<il  a  lii 

Uf     l".\l    IlilllL'l' 


BOOKKEEPING 

(a)  BANK  DRAFT. 
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Scholastic  Rank 

'"•'"'-  .'/J.//J.,..  \:.:^..  f/.,  ,.  19 

(^ 'nr    /faMf/ftft/'-^ -^^^^^^^, ^,^^^ — ^,^-, 

anfi  charge  to  the  account  of  ///s   ,^an/-: 

.7o    yj/,4     ./r/idn//r    /AfffJ,  f.  f/^^M,     -^«««yr/., 

.'/frr„/(.     f  „/.  (^,(^,      f/tai^-^cM,     Accountant. 


-   or  Ortier 
^  SDo^/ars 


i'<  BILL.  OF  EUECHANOB. 


The  Dominion  Bank 

On   ^\man^  ,/  //,n  J^tfs/ */  C rr/taju/r   [jmHf/  Hn/imt/ ) 

poy  to  the  orf/er  of     JiutHj     /f^^ytf      — — ^^^ —  ,-- 

(  iir    ./i(ffu/fVf//(ft(,//^  -.,..^,^      -  . ^^^      ^ter/ina 
as  a^t't'sec^. 

'nt'     .      \tf/fffU//./)Ot//</     ./rfV/itHf/,  W .   ■  ''/ rirf .     ^(an<tt/^f. 

i/f/i*A*i.     (  >.    fi.  r    If.    ,/fffA(r,   Aeetuinttint. 


■"^"I'l ''"'I      I'      I'f""!      "t     >'       .ImI.I,.     sm-Ii.-.     1..     -,l„l     .-Mill     I.,    Tl,,.     |l,„|,IM|...l      I'lllllIT-     ('...of 

'r..r,.nt,..       II,-  ..l.l.nn.  .1   li;H,k    I'l.iti   \  ,y   tli.-   (..ii  |«.-,.-,  »h  f..U.."  ^      II.'  -.i..),,  ,rii..,    s;,v,  i|„.  .S■||..hl^t|,• 

liaiik    iii..liiiU    III  u   hank     Hi.ilt     U.-,|i.im! I  mimi,  ic  vli..«  ii  iii  ( .  )  .,ti  t  li.-    ii.xt    (..i;.','  ,    |||,-   Htii.nilit 

..f  IV. Imii-.- .111.1    III..    |,.i.il    ,11..  tin.. I    111  \,\   .1    Imi.k    ,l.ik        llr  |,its,.|,('.    tlll^   ,il    ll,.-  «i,k.t.  .iii.l    ..ii 

|«viiiiiil  ..t'  llir-  nil lit  -|«iiti.'.l  II,  i!i-     i;..,,,ii.iti,.i:    •■.  Uihk  .l.il*    milk.  -  ..,n  aii.l  Imriils   Jiun  u  f.nin 

Miiiijai-  I.,  llmt  •~\\-.  ,i  111  (d!  iili..\,'        hi^  ll,'  «  lil  1,1.1,1  1..  Tl,..   |i..iiniii"ii   I'latinj,'  ( '.. 
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(. )  RBQtnsmoir  form. 


Scholastic  Bank 

]{4'<inir,(],  a  draft  on   /Jrffiitft-.^ ^. ^ 

In  faronrof  .Me  ^cmnH/n    ///tf/tmi 
For  the  fiiia  of  (  ftr    ./(ft/u/jt-*/^ 

Applicant    _/.    r  xa<v/  a.     .  ^  ~   —      - 


ry^ 


uo. 


-.  --~-----    ---.yiri/vf/ 


WAJ. 


Erchanof 


Par  $fCfi.rC 


.$/rr.:?7 


102.  Bank  Drafts    Trausaotions  Journalized. 


I  '.    >'  ut  IK   li    it'rihilnt 


r.*',    /,'...  p.-. //V...      " 

103.  Remitti 

I.  /;// 

ill.   ,      il:iy  1"  1 


,  it  l-liik  ii.:ii'l  /.■inh'li^'l   irilli    ..i../(        /).    /,'.   lini/i-iiii 

/■'.r/n  H"* 

Clmh    ■ 


III!) 


iiiii      ::, 


>,;,n  nil  I,   ,-,   hlllk  llnll'l/iil-  $1(111. 


( •ll.ll 


l>.    ir   llnth.i 


-sh. 


().  I.iii'i-.       K)'i;ist<'ii'<l  It'ltcis  .in-  iiin.ilM'rnl  .iiiil   riiti'iTil  in  s|icciHl  IxKiks  mi  tluit 

1. .  -M-j,  till'  iii.iil  r.iiiti'-i.     .Sli.iiild  .1  rt-.;istiTci|  li'itir  Ix'  List  ..r  m  ilin,  iln-  jnist  ullii-i 

V.  Ii  t'..'         Iiiit  it'  misin'ii's>t'iil,  till'  M'liili'r  li.is  liiiiiM'lt'  to  Ihmi-  tin'  loss 

/'.•./■'  —  r         1    Nntrs  iiiT  iinli'is   isMii'ij   liv  mil'   jxist    ullici'  mi  liiiotlii'i'   post   ollirr, 

ii'iiiii-  "o  I  .'  (Ir  ,'iiiiiiuiit.      Tlii'V  mi'  iisi'il  I'of   si'iiiliii^  :iny  Miiioiiiit   ii|>  tn  8l'^  to  htiv 

|il:ii'i'  1  ulii  '  Sliiti'--.      'I'liiy  an-  iiiailr  fo|-  s..t  iiiiiiniiits,  ■.'(•!•.,  'M\r..  i-t.-.  .  t  ,|-  ,,.|i| 

ii'iits,  1  III'  t  s|;iiii|is  may  \»-  alli\iil  to  tlif  t'aii'  of   tin-  I'osia!   Nnir       It   a  I'.ist,,! 

Note  or  an\   of'  tli  z  lomis  !«•  lost,  atlir  In'irii;  |iro|K.||y  lilliil  iti,  a  ilii|>lii"iti'  laii  !»•  iililaiiii'<l 

.'t     I'lil  /'ii'l   ilriii'  1/  thil-r.       riii'sc  all'  orili'i-s    liv  oin'  post  olliri'   on  aimtln'r  |">si  ollirc  an  i 

all'  iisiil  fof  s.'iiii,:,;.'  ui:       iiiioiint   ii|i  to  sHMI,  to  aiiv  riiiiiiliv  in  tin'  postal  iiiiioii. 

I.    /i'y  /•.'i/"''-!i  Mill)- 'I  (>ril>r        Tlii'si'  an' onliTs  liy  mii' i  \piiss  otlin.  on  aiioiliii    I'vprcss   otlin- 

."i.    /.'(/  /liiiik  <'h'i/ii'        ."»iii(r  l«iiil>  ('lii'<pii"i  .111- ilriiw  II  liv  a  ili'|«isitor  oil  fiitiijs  in  llic  lioiiu'  IbuiI.  . 

iIh'V  all'  iiiti'inliii  for  makitu;  I'k-uI   payiiifiit-*  only.      .SlioiiM  a  rlhipii'  Ik-  sint  to  a  |i<isori  in  imotlii  ' 

town  III'  vMiiil'l  liaM'  to  pas'  •'xrlianu')'  to  any  lutiik  lasliin;;  it  foi'  liiin       <  tiritsiimally,  liowovi'i',  a  tiin 

Hiiaii:.'is  III  liavc  its  rlnHpiis  pavalili'  .'it   p.ir  in  otliii   towns. 

I'l.  //i/  lliiiik  Jiriil'l.  Tlii'sc  all'  onli'is  ly  one  luiiik  on  aiiotjicr  luink  at  a  ilistainr  .\  |M'isor 
winliiiii,'  to  si'iiil  iiioiii'V  liV  tlii-^  iiii'IIiihI.  Iiiivh  a  Itiink  l>iaft  ;  for  iliis  hi'  lutv^  tlii'  fare  ainouiit  iiml  .i 
siiinll  Mini  (  j  "I  iii'iifi  foiihi'  Uiiiki'i  s  troiiili'  V  ^niall  smn  |s  i  |iai-i.'i'il  as  lomniission  "f  cxi'lmtijir. 
Ill  tlm  otlit  r  I'Hw.  also. 
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"     /^   r.,u,k    \l,.u,;,  (Mr.       Tl»««3  an,  onlers  by   one  hank    on    another    Unk.       They    are 
mtondecl  for  «mall  amounts  wherea.,  JJunk  Drafts  are  intended  for  lar-er  amounts. 

104.  Cash  Bemittanoe  Papers— Speoimens. 


lK»mT*L  Horw 


II II 

illll- 


III'! 

Mill 

mm 

linn 


\  sfceyi 


Canadian  Cfprcee  Compani; 


ACM£S  ro  TKAfOMTr  AM* 


J./U:iU^ 


~"'""<y^^.../». 


A 


/„, 


^-jj^*^    7/re  Dominion  Banki 


'7'' 


'Ai.    »'-«Mr»  I  .^  «  »^t-< 


I,  x^<ry._The  Domlnloii'Bank.  ^  A?7Ji 

TmiIVational  City  Bank.  '^^^-Z^i*^' 


M  •«MM*«t, 


NEW  YOBk.       :;iiW  A^A»Jrr-—. 


po»T  orncc  Mowtv  Qiipr« 


RON  STIKT  arakX  M.    N9   yHjo 

CANAOUN  MONEY  OIDE*. 


.^i<««ly-j4ry 


mmmi  inmiinnMi 


.^■>"7J' 


«fe»*^-7^»^ 


[pollais 
_G;nU 


7« 
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105.  Two  Aooounts  for  the  Proprietor. 

It  is  jreiH-rally  better  t*»  keep  two  accounts  in  the  I^-d^rer  for  ttie  Pr»iirieti>r  — one  for  hiH 
investineiitu  luul  larger  withdrawals,  an<l  one  for  Hniall  siuuh  and  kimkIs  taken  for  private  u«'. 
Kxumpie  :  "  l».  PnK.-ti>r  (Capital  A  o)"  :  '•  |).  Pni«-tor  (Private  A/r)".  W'lien  eUming  tlie  iMtoks,  the 
Private  A  r  slioiilil  l>e  cloM-d  into  the  Capital  A,e. 

106.  Freight. 

The  fosl  of  McrehandiMe  laid  down  in  the  ston-  or  wa^ehou^^l■  inrhides  fn-i^ht,  as  well  aH  invoice 
price.  FiTi;,'ht  iniiy  I H' ileal t  with  in  two  ways  :  (I)  .lounialize  it  as  Men'handise  :  {'1)  .lounialixc 
it  as  Ki-eii;lit,  and  clow  the  Kreijfht  A  <■  into  the  Men-handiwt  A'c,  when  eloKin^  the  liooks. 

107.  Sales  Journal  or  Sales  Book. 

All  sides  of  Merchanilise  are  I'litennl  in  this  iMMik  wlu'ther  settled  for  at  the  time  or  not.  It  i- 
ustsl   lis  ii  (Misting  nietliuni,  fi-oin  which  eai'h  jx-rson  named  is  <leliited  in  the  I^edjier  for  the  amount 

sold  him.  anil  fr-om   which  also  Merchandise  is  crisliteil   for  the  total  a tint   of  the  nionth'n  sales 

WIh'Ii  a  |H'rson  |mvs  for  the  ;;«khIs  at  the  time  of  the  sah',  say  with  cash,  he  is  dehiteil  through  the 
Sales  .loiirnal  for  the  amount  of  the  sale,  and  i-nslittnl  thnmgh  the  Cash  .lournal  for  the  ciisli 
iMivmeiit  ;  if  Iw  ("ay  with  note  or  ncce(itaiice  he  will  Ih"  cre<lit<sl  throu;;h  the  .lournal,  or  through  lli. 
Hill  .Journal  when  uvsl  as  a  (losting  intHlium.  Notiee  that  the  Cash  Hi»ik  iiiid  the  Hill  IVnik  an 
ralleil  iTsiK-ctively  C(i»A  ./m/rmi/ and    Hill  .Inumial  when  usiil  as    [xwting  mislia.      In    the  exam[ih' 

ill    Ss-li.iii    lOf*,  tl ntries  aii-  for  transaj'tions  in  Set    IX.      Petty  Cash   .Sides  are  entenil  in  tin- 

( ':i»li  .liiiiiiial  only. 

108.  Example  of  Sales  Journal. 

Notice  the  two  iiietliiMis  of  i-ntering  the  details;  (I)  Hy  (ilaeini;  them  even  with  the  name,  ami 
|L')  liv  indenting  them  an  inch  or  less. 

Notice  also  the  two  methoils  of  dating:  (I)  Hy  (ilaeiiig  the  dates  at  the  side  with  an  exti^i 
column  for  the  l/tsl^er  Kolio  ;  in  which  case  the  heailing  may  then  In-  "  Merchandise  .Sales  Cr,  '  c.i 
"iiinilv  "  Sides  .lournal."  (".')  Hv  (ilacing  the  dates  iM'tween  the  entries,  and  leaving  the  column  lU 
the  side   tor   tin-    Uslger    Folio:   llii-  heiuliiia   should    then    Ix-    "  .St.  .lohn,  .Inly  .'1.    1!>  The  |)ii|>ii 

mav  sehs'S  aiiv  of  these  methiKls. 

\n:Hrii.isi>ish:  (s,,/,.).  t  u. 

/.  /.  1. .'«»«/'<  Ihliliir  Itrm-i  7W(i/« 


J  lli  II 


K.   I'hnl.,    XfiiHiliiii.  1  •  .  .(■'  it'll/- 

V  li.J.I    llfi/rAf-         .... 
.    ,.',..   S,/,:r   /V.I/../   7'. .!../»«.». 


,!■■  .■/ 


tl./ 


/■.'.   A."in«.  Finl- •■iiiiiii,  I'll  II  • .  .1     I"  liny 
■•I  M'irl.1.  Cl.-i'  .... 

/  ./...     Aliiriii  I  'li.-l^         -  - 


^f  *IHI 


A'.  ./....'t,.-.'..i..  rh'i'ltiim.  ..»  .1  . 

,' \  i«  ..   Si/i-rrinir*  nnMn'fii/ 
I ;  ./....  \./.yr  I'h.lnl  Kum-- 


,1.1  u. 


;  ;■■■  li.i 


1 1    friKlnr  (  I'rtiiHi    .1  .  / 

.S'l/t.  .-(l*!         'I',m,r*ril 


hlik.  .    U ' 

/<•   ./...       If.l/.^    I  7t.H.i- 

/ ',  l.itHf    liiJii  M.K.Af 


■'••»-. 


f'#»rri»»/ 


■%nl 


rtE 

.'■' 

^« 

.*»( 

.(,■■• 
I'll: 
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«'k. 


j           :  ^      _                                                      liii'uijhl  forimrd 

II    \  SH    I  K.  Kintu,  Frrrirrirtim,  on  it/r,  10  day: 

,  ./  ilo-.  hulira  (/fill  Rinyit 

I           ^  '•  •I"-  '''•M'l'mm'H  \r„irh  I'riulnnta 

ill     R.  ./chiiMtiiii,  I'hiilliiim,  iiu  a  r,.lii  iIiiuk. 
■i  liir,.  Kiiihlltiti)  I'liH-k,.  ,n. 
■  I    •'     Si/iir  l|■.|^7l. ..  r.t         .  . 

-'"  ' 
.t\     K.  HiiiitM,  Fi<ili niiiiii,, ,11  II  I 
S  MiiM,  I  ■/i^i-M 

ill      K.  .InhHMliiii.  t'hiUliiiiii,  iimh. 
■Inli  I., J  nf  IlimU 


IT" 
IT'-^ 


i- 
lifi 


ir.ii 


.ill  ihtifi* 


.I'l       I'n/iil,  itll),  nil  If  I  . 

/  Silnr  Wniih 

■  IS  A.'.  h'lyiHu.  h'riiiiririnu,  ilnt/t  III  .i  ilni/M 
I  (/«:.  h'linry  ('mil  IttniivrM,  in 
>i   "     XiiftUn  Kiiij/n 


liili 


IM  I 


i.'tti 


HO 


IMI 


H) 


Mfrrktltittum 


r- 


■to 
JIU/ 


CO 


Rxmark*. 

I.    N......  that  tl».  S„l..s  .;....„.,.l  is  „.,...|.  „„.  ,„,...  ,,  t,,..  ,,.    ^,.,,.  .„.  ^,,,,  ^,^,_    , 

.«o....„,s  .,,«..t.  tl...  .IH...S  ,.„.  I...   ,  l..|.,..r)  .«.th  i„  Mu.  Sal..s  ......n In.l  th..  r««|,  .U^^T 

■-'•  ■','':;;;'r;7"..i'"v'^'"\-''".'" ;>  '^-  ••■--)  •'«-..  ti...  .•...„.. ,.  .,..„..  *„  t....  i...  hv..  ....tnes- 

.      y  13  to   ....  .,....„..  ,     „  „...  ,..,t  ......1   si....  ;    th..  ruh,.«.   ,«.„,.«,  ,„,,  ,„,;„,  ,„  ,,..,.  j„ 

;i;;: ;:::;::  ■" " "-^'-^  •■ "« »'»«•■  ^'<'  ^  -  -^"< -.  •-.■  -- ,..  h..... .v«v  ...,*..„ 

100.  PurohftM  Journal  or  Invoioe  Book. 

^sh  ...... ,„«l  t,.  ,,..,  ^       .  ,„,,, ,  .  ,f  ,,.  ^^^,  ,,„,  „.„ _^.^^^  ^^^^^^^^   ^^^    ^  "K      h. 

th.'  AuKUMt  ,.iitri..H  ,|„  „„t  U-lonir  t..  hiiv  «.t  • 
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110.  Bxample  of  Purchase  Journal. 


L.F. 


Account B  (Creditor. 


AfKRCIfAXmSE  (PURCHASES). 
Ihjtr  of  Invoirr  nnH  Trrnu*. 


itrmn. 


TitL. 

TitlnlH. 


19 
July 


Aug. 


\  i 

1 

1 

J. 

i 

41 

10 

iO 

IS 

41 

,  ■!! 

44 

t 

43 

\     - 

43 

!  .' 

i'^ 

..7 

;; 

D.  Proclor(CapitalAir)   lni''ntiiifHl 

(}.  Sloane  d-  Co.  -  \JuHe  ;^M — 15  day 

hcminioti  I'liUinij  Co.  -  ;  July  >> — .10  day 


(I,  Sloanr  <C-  ^'o. 
.•I     .Mclnlyrr  .(•  (  V,. 

().   T   .\tnlh,r  •!■  C, 


July  /'•—  /•'  day 
Mfrchnndiiv 

.lull/ .10     ID  day 
"        -.W     "'     • 

J  III  y  3 1  —  Cniih 

"  Ih-a/l,  :!'!  li'iyn 

.i'lij.    •?     Citi<h 

'*        -  Xolf,  2  moM. 

MerrhandiM' 


Dr. 


SSIKI 
S50 
ilOO 
.ISii 


,.y,    I 


/>,■ 


Jim 

i:,o 

.;i) 

.t-,ii 

.'0 

/,'•;    , 

.'til 

u;r, 

.'Uil 

.'ill 

•lull  nil 

il. 

M 

■rcliH 

luliw 

Remarfm. —  1.   The  Puivlmst' Jininiiil  is  imirli  the  Mjimr  as  tlic  Dr.  side  nt"  tlii"  I'lisli  .Iimriiiil, 

is  Dr.  fi)r  tlu>  tutal   piiri'liasi's,  just   as  Cash   is   Di     fur  tlip  total   nnwipts,   ami   tin'  otluT 
aiTounts  <i|i|Misitc  the  dates  art-  Cr.  Imtli  in  tiic  I'liii'liast*  ilouriial  anil  tin-  Cash  Jiiuriial. 

■J.   Th<'  Hcailim;  at  tin-  top  may  Im-   "  Mi-rchaiidisc  Purchasi's  Dr."  or   "  Purchasi-  .lnunial  "  (ir 
•St.  .I,.liii,  N'.IS.,  July  I.',   I!t      ." 

3.  Till!  lxHikkiv|H"r  diH's  not  i-iitcr  tin-  details  of  tin'  Invoices  in  the  l'iirilm,s<(  •loiirnal,  since  he 
ha.s  the  Irivoiires  tlii'nisclves  for  n'feri'iice.  He  jiIium's  the  Invoices  of  eai'li  firm  tojfether, 
and  tiles  them  away  acrordini;  to  luimlx'r,  or  in  ordei     t'  their  dates. 

4.  Althoiifih  the  terms  mav  Ix'  ntnh  or  iiiili;  still  the  cash  or  note  may  not  l»'  received  until 
some  days  later.  In  the  etitrv  on  Aii^.  .'!,  the  Invoice  anil  jjikkIs  were  received  on  the  date 
of  purchase  ;  the  terms  are  cii.ih  and  ii'iff  al  ^  mnn.:  now  whether  the  I'ash  and  note  arc 
{liven  at  once  or  some  days  later,  the  entry  should  he  put  throii{;li  the  |K'rsiinal  account. 
See  Section  !»!>. 


Set  IX.     D.  E.    Wholesale  Jewellery  Business. 

Special  Features.  '■■"'  nf  Sahx  .Unirinil  nml  I'liivhtv  Junrual.  Tiiii  ipvtiuntu  j'nr  thf  I'm 
/iri't'ir  ~"f>.  I'rniliir  (Cit/il/n/  A  ••)  "  iiml  "D.  I'rwtnr  ( J'ririit''  A  r).  TrniuiiirtioiiA  iiitriuliii' 
iuij  liiiiik  Drnj'fn  nud  /•'.n-hniiiii . 

Instructions : 

(a)    /('hiXw   >ii   hi'    iisi'd    -liiLiiii'SK    /'ii/H'r.i.    ■Innriial,     Siili-s    .liniritiil,     J'lirrhiui''    .fnimni/,     < 'n.ifi 

.liiiiriinl.  Hill  I'liiiik,  inn/  l.iiiiiir. 
(I))    liiisiiiLit  I'li/uri 

I.    liiiriiril.       Siilin  III)  ■liilij  l-i,    Ui,    ."■>  :    Chiifwn  ml  .hilij  l-'t.    ! !  :    llriijln  mi    .liilif    /  i, 

It;,    .'J,   ;'i  .    Hunk  Urn/t  mi  Jiilij    '.i',. 
.'.    Oiiliritril.     -Xtilt's  ml  Jiihj  li.,    /,'       ('/ir,/ii,'s  ml  .1  III  1/  ■!{  till)),  •<,   IH,    i:  (hrii),    .'■!,  .id. 
( thrri' ),  .!}  .    Ihiiflu  mi  .liilif    .',  '.I.  11,    .':  ■    Hunk  Ih-iiflii  mi    .lili/ ■!.   v.    .'..'.    Dijni.iii 
Shiimi  •hihj   !  :    liiruu-in  mi  .Inhj  •.',  -'i.  '■.   '■>,   II.    /•.',  ..'",    .'.',    :'>. 
(v)    Milk'    "lit   liii.iin'.i.H  jiii/i,r.i  ■    iiiiiki'  'iilri's   in   ./mi  nml,    Snl' ■    ./miriii''     /'iinli    ■•'■  ,/mtniii' 
I'n.^h   .Imiriiiil,   iiin/   /till    llniik  ;    ;«.-''   to  t/ii'    /.••i/ijir:    tiik'    ii    Trial  llnliuirr  .    Inki'  .itnrk 
inn/,:    /'iimni'.ial  Statmii'iils  ;  I'/oni'  iHp  Li'dijfr. 
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Directory: 

Ameriran  H'ateh  Ccufi  Co.,  Afontrfo/,  Qui-. 
Clarh;  A'.,  Mimchm,  X./l. 
fhmUiiinn  P/ating  Co.,  Toronto,  0,U. 
Doniitiion  Shofi,  Can*  Co.,  .\f,mlr-nJ,  Q,,^. 


KratiM,  E.,  Fredtricton,  X.JI. 
Joktutlon,  H.,  I'halhiim,  A'.H. 
S/<ui,„;  (;.  rf-  <•„  ,  //nli/nr,  A'.S. 
All  OthiTM.  Si.  John.  N.li. 


Ledgrer  Lines : 

^D.  Proctor  (fofninl  A Ir ).//  +  .■; 
Dominion  J'/ntiioj  Co. ...//  +  . 7 
A'-Yi/  Enlfite      //  +  4 

'■'"■/' //  +  4 

.Mi'rrhniuliiie    If  +  ,S 

E.r}^i>"' //  +  *; 

Jiillii  liivi'inM,' 11+7 


'Shop  Furniture //  +    .;  ,•   .y.^,,,^  ^.  ,  .„ ^^  ^  ^ 

Sch,J,u.t;r  ISn„k //,/.'  /...  .u,„„„„ ji^^. 

^   ''< '•"■(rru;,t,  A;,').II  ,       >  /n.„r,„„: // +  _^ 

'/'o„ii„iu„  SI,„<rC<ls,' >•„.//  +     .'  Z',,^,,/ ^^^^ 

">""   l'"lfl''' //    f       ',•  •  A-.     ^  7,„-/,     ...//  +  ';{ 

lnUr,:s,  a„.l  n,..ro,„.l      .11+     .;  .|/, ,,./, /,,,   n^counl  //  +  a 

'■'■  '''''■'""' //  +    ■;  l..,s.  /  ,;„;„ //  +  ,; 

Transactions    Set  IX. 

S..  -^'I-  N  l«.  -'uly  :^.  !■.  „,  IV,k„„.  „,.„,.  ,.,,  \V1,..|......  .,.„„,l...y  l,„sn....s  ,..  ^  .1!.  Main 

Ass..,.:     Cash    :.,,o„:     Mcn-ha,.,!,..    ^,.,H,.    S,„..    n    ,;.,    M.,„    s,,,,,,    s-2i Shop 

I' II  lint  lire,    >'.lii(i.  r 

I..al,ili,..s:    R.lan...  .Iii..   ,h..    I i„i....    ,.,,„„„   O,.,    *,;.o  :    .ir„f,  ,.,.   s,„o  .i.  ,. ,,  ..f 

""■   •';"'-'"-7'  ''^'"■''   '■^'^-  «■"■•  ''"-I  •'' ■■'■  a.  :t"'  -lays'  si,h,.  a.....,,..-l   ..un-  r. 

payal.l..at  tl..-  liii,Kml  l!;mk-,  M.intn.al. 

■•  ":':."':^  r|' .'  ""■  ^'■'"'''"'"  """'^-  ^--^^.^u.s,,,,  :,„,#,o.  inxsH„,  ..,„.„,„.. 

■^  I  --).  f  .1.   >>  ^  I   J.),  1 

Kn.,^,.,1    |.„,,i,  as   l„.kk.,,„.|.  a,    si;o  ,..,.   ,„„„„,  a.i.l    I!.   MMK  ,.,„,   s    „ ,.  ,,.  ,„ 

>.<ll  CM  h  |»  r  iiKiiith.  ' 

•■'    ''"''V''^-  ^''"''"^ '  "  '   ^"  •"'  -'".vs.  ,s  (;„1.|  \Va,..h,.s  („   .s;,u  .,   ,;  ,,.„    sih.,,   ,.,,,,..1  T   .  , 

Iti'inittnl   til   the    I  tuiiiiniiiii    T'liititi.r   ('         .  i        ■       i      . 

.■X.  Iiaii...  L.5...  '      "'■•      "''^'    ''"'*'    ■  ""'•  '""•■  ''•■'^"'  »"•■    •  '"'I'"-  ; 

'•"•'  *■'■'■'-'"  ^'^  "'"'  "■ "-•  •■■  "'-  <•   »•   U..  -n  ;:.HKls  ..nl,,v.l  f,. ,;.  s|.,ai,..  .,  ,,, 

Sec  SciiDii  Ik: 

.s;;)  (■,((  .      .w  -      .     1    nil/.,    .\iaiiii    1|,k.|(s  ^' 

l'r,.|,ri,.tMr  withdrrw  f,,,-  piival..  us..  i,y  .h...!.!..,  !*.t{l. 

KiiI.rwilli,lrii«al..|,i-II.  IViH-ti.rd'rival,.  A,.|"     (  i.w,.  •.  1.   i..,    ,        „. 

A:,  •„.,■;;:-  -"  - ^  ■  ■  ^- - -^'  -  -•'•  '='^":z  ^::::;r,:,:t,:;rr;; ;;  ■:- 

'  'i-L,:;.  ■":;;:■;  ';;;;;• " '"- " ^" -- --'  "■  *^'  ^  ^  •'■.^.  sn... 

"'7'"  '' '  ""•  "•"""  "'"'"   ''-<•-' •  "-'■  a.    I"  .lavs.  :.  Sh..„  (■HS..S  ,.,  .... 

••'■""•"'  ""• »'"  "'»■" y.  ir  .H...  a.    ,«,.,inK  ,.,..ii.„„  ^li'.:  .s,'.Vio'r*.         '  '"'"■'• """'  ""•""  '••'  P»' 

P«i.l  firiaht  „n  .Xh,.w  (',1.,..  i„  ,.ash  .^(1  ,Sh..|.  F.mut.irr  A/r). 


MKtOCOry   RBOIUTION   TKT  CHART 

lANSI  and  ISO  TEST  CHART  No.  21 


III  1 0     "^ 

li, 

I  *  •  '  ^      . 

1125  i  1.4 


12.8 


13.2 


tii 

1.8 
1.6 


j£ 


APPLIED  IM/GE     Inc 

Hf)i'^*%t»f      Se«    -nrk  1*60-*         u-Vl 

( ''6;  ;98     ^<»B^     fqi 


ilU 
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8.  IltxseivwJ  fniin  E.  Kvans,  cash  £i)r  bill  of  5th  inst.,  less  3%. 

Make  two  entriCH  in  Ihc  CaKh  Journal— tho  full  amount  on  the  one  Hi<i«  for  K.  Kvmis  anit  IH.JB  on  I  ho  othi-r  side 
for  the  Merfhandiwi  Discount.    Soe  example  in  Section  !»7.  on  June  27. 

Proprietor  t(H)k  for  private  use,  Silverware  850.      (S.J. ) 

Reiiiittoi  l)unk  draft,   purehaaod  with  cash,   to  settle  our  accfptiinci'  of   .June    •"),    ?>"J()() ; 
ex.hange  J%. 

9.  Ai'ceptod  G.  Sloane  k  Co.'s  dmft,  dattnl  .liiiv    t  at   10  days,  for  lln- aiiiouiit  of  iii\.  .lunc 

•J9,  .S.-^oO. 
Sold  K.  Clarke  on  a/e,  .fil  ilays,   111  doz.  Wateh  Chains  m  ••*7.."i0  ;    1  .">  Jjidies'  (Julil  Watcluw 

""  •'Jl'O. 
Paiil  freiijht  i*7  in  cash,  <pii  j^cmkIs  ordered  fi-oin  the  Doniinion  Vlatinj,'  Co. 

10.  ]<ou,i;lit  from  the  I^ominion  Plating  Co.  on  a  c,  ;?()  days,   Mdse.   iJfiOO  as  jier   Invoice  datMl 

July  fi. 

11.  Sold  K.  Kvans  on  a/c,  IC  days,  ;i  do/,.  Ijulies'  <!old  I{inj;s  ("  i^lT  :    •)  ilo/..  Watch  Pendants 

•f  i?lL'. 
Paid  N.  Uoss  for  painting;  done  to  private  residence,  .^Kl  fioiii  cash  drawer. 

Crave  the  Dominion  Platiii','  Co.  on  a 'c,  casli  .'?7.">,  and  siu'ht  draft  on  1!.  Johnston  for  $100. 
(J.  and  C.J.) 
1l'.    Hetiirni-d  to  the  I  >ominion  Platinj;  Co.  defecti^e  ijimmIs.  received  on  the  Idth,  #:i(). 

TiisunMJ  Store  and  contents  in  the  Hoyal  Assmimce  Co.  fi>r  .'ii'^ddO  ;    paid    Premiinn  i?LMl  in 


I.'!.   Sold    H.    .lohnston   on    a  c,    .30   days,    -J   doz.    Eight    Itay   CliM'ks  "'    ^\   ea.  ;    :(  doz.  Silver 
Wal<  lies  I'C  SlO  ea. 
Petty  C:ish  Sales  for  two  weeks  .'*t5(l. 

UiHciveil  from    K.    Evans  his  chiipie  for  i?.")ll,    and  his  not.'  ilated  .liilv    11    at    1<1  days  for 
>^7.'t.  for  hill  of  ^ikhIs  solil  him  on   I  Ith  insi. 

;.">.    Disi-oiinteil    E.        ..•ln^'    note   of    the    l.'ltli    at    tl       and   il<>|B.silcd    tin-    pi.ni'eijs  ;    face   *7.'l, 
di.sci,  nt  I  Ic-. 

I  >rew  on  It.  Johnston  on  a  i-.  a  draft  at    H'davs  foi-  .-(l.'in.  in  our  f.ivoiii. 

111.    Lianed   I'..   V,    Switzer  on  his  note  at  ti  months,  iM'ariiii,'    interest    .it  7       |i«-r  aiitHnii,  (mvalili' 
at  the  lm|ieii.il  I'anii,  .'r'lt'tt  yiven  hiiii  hv  clieipie. 
Itcciived  fioin  I!,  .lohnston  on  a  c,  a  si:;ht  diaft  on  W.   Itankiii  for  -"^hMi. 
17     Settled  our  m  ccptaiice  of  the  Hth   with    rlieipie   for  .'^M'lt,  and  ■■iir  note  nt  .'id  days,  Ix-arin:.: 
Iiili'i'e^l  at  •'      ]>er  annum,  for  luiLihii' 
I'aid  fl(i'_'lil   >-|0  «ith  rliec|ue  to  the  ( '.    i      ll..  on  j,'ihhIs  ordered  fiom  (I     Sloane  ,V  ('.i. 
1^      ItoMuhl   fiotii  (i.   Sloane  iV  Co.  on  a  e,   MiUe    S.'iSd   ns  per  iuMiiee  dateil  .Inly    I  tl  ,it    I  ."i  dav-. 
r.i     Sitlled  C1III   ihHi.  of  ihe  illli  in--!,  in  ■■.•isli. 
'.Ml     Sold   i;.    V.\.i\\~.  or,  a  e.  .■Id  .lay,  ■"<  Ma.lile  CUk-  -'   .•*.'td. 

|l,p..-ited   .nil    .-•.-.(Ml. 
Tl.     S..ld    I!     .Inlili--t..ll   f.l-  111-,  elli-i|lle,   .1    {,,li  1,,|    of  Je«elleiv.   S|."i(l 

lieeei\ed  fiiiiii   I',.    I'.v n  11^  oil  a  i  ,  a  c h nf I  ^it    I II  ila\ v  on  the    jlominioti    I'latnitfCo    forSJld 
:.'.'(     I'lie   de--tioveil    MdM'.    worth    ■■^Iddil.    ieeei\ed    thi^   amount    on   our    in-urnnce   |Kiliey,  .iiid 
ile|io-.iied  the  >.ami'. 
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A.cq.t<.(l  (i.  Sl.xine  .t  Co.'s  draft,  datwl  July  18  at  10  days,  f..i-  S-Jf<(»,  and  also  ivmitt«l  a 
Unk  draft  for  glOO  purchase.!  with  ch(..|U.s  exchan-e  L>r,r.,  i„  payment  of   Mdse.   as  x^-r 
Invoii-o  received  July  18.      (J.  and  H.B.) 
24.    Returned  1{.  Johnston's  dishonoured  ehe«|ue  reeeiMi*!  on  L'-'iid. 
Paid  for  fi.xin^'  sheh  iiij;,  cash  825. 
(!av<'  Pupil  on  his  salary,   1  Silver  Watch  820. 

2.-..   ,Sol,l  K.  Kvansfor  his  ,haft  vX  :!  .lays  on  the    D.^niinion    I'iMtin-  (.'o.,    1   ,l„z.   Fancy  Card 
]{eceivers  M  .•?2  each  ;  (5  do/.  N'aj>kiii  Uinj,'s  m  81.      (S..),.  J.  and  H.|{.) 
rut.  this  (Til  rythroucli  the  IVrsi.tml  Acioiiiil.     So«  Seel  ion  !«!. 
2ti.    Ueceived  from  K.  Johnston  o?i  a  c,  hank  draft  82.')0. 
27.    Paid  Pupil  on  his  .silary,  cash  820. 

I'lit  lliiDiigli  till'  r<rsotiul  .\cpiiunt.    SCO  note  on  July  ;;i. 
2'.1.    I{.  John.stoa  paul   ..ash  8^-0  on  his  ac.vptance  .,f  the  l.-.th.  and  -ave  his  note  at  2  months 

Ipcarinj;  intei-est  at  (i   '  jicr  aiinum,  for  the  halance. 
.'<0.    J'aid  salaries  for  Jidy  with  chei|ues. 

KxiM'Tisu  Dr..  Pupil  Cr.,  S,hola-.tic-  Iliink  Cr. 
M.    Sittled  our  acceptance  of  the  2:inl  with  che.|ue,  8280. 
Petty  Casli  Sales,  .<-\». 

The  l),.niinion  Platin-  Co.  rcpiests  us  to  place  the  draft  of  th.-  2.-.th  to  their  .lel.it. 
I>i'|Misitei|  the  halance  of  cash  on  hand,  .■.xi-i'ptini,'  8."i. 


IWKSTOIUKS  t;hi,  Jill,,  .,/,  /.'(-. 
a\>*s'  f  Inn'itturtrs  : 

.U'ri/iiiinli'" 

Oj/iii-  Fiindtnr'- 

K<nl  JCslii/'' 

fiisiinnh'r  fii-'  iiiiiim   « /cry. //•.»/ 

///^  ris/  iir.riiti/  ill,  IlilU  A',,\  .;  iiiii/  II 

I.iilliilih,    liin  lit,,,-;/  : 

liil,  i; nt  ii,;;-iiiil  ,,ii    /,  ./,    /'„!,.     ', 


•v,  sii.i;.', 
■;;  .'..I'll 

Jt<lii,nii 

I'll, 


l^isiihs      ,\,i  >;„i„^  •*■,'..'.;.,'.;  .•  \,/  )'„/,;,„/_  .\; <,:>.:,;.: 


111.  Partnership.  ~~ 

.\   Partner-hip  ,,r  Co  pMrlnership  is  an  as,o.-,ati..,i  of  t«oor  more  p..rv,,ns.  «  ho  auive  t |,ine 

llicir  money,  laUuir,  o,>  skill,  or  any  or  ail  of  ihem,  ni  lawful  husiness.  and  to  share  tl,-  p,,,|iis  o,-  |„.ar 
the  losses,  ii I'lain  propoitions. 

112.  Partnership  Accounts. 

.\n    locouni     is    opened     for    cid,    partner,     as     ••  P,ip,|     M  apit.d     .\  ,■,■    and     -  .\,     llanulton 

(Capital    .\  c|.-      ,\  partners  a.-. I    is  irealed   snnilarly  to    that  ,,f  a  sm-l,.  p.oprielo,,  l,oi|,  ni  the 

o|«.niM-.lo,nn.-d  cnhy  an.|  ,u  il,-i,v^  his  .„ mt  in  the    l^.j-er.       .\n  entry  |s  ni.ide  in  the  Loss  an.l 

«!;.in    .V  c   f,r  ea.  h    parlnci's    n,  t    :„ui.   or    nd    loss,  and    ihe   a nts  a.v'thc,    tran-tmvd  to  their 

resp.ctn,.  C,,p,ial   A  rs.      Kach  Capital  .\  r  ,s  tli,i,  .Ioh.mI  in  th.' same  manner  as  a  s,„J..  |,,,,,,,,elors 

account    Would    lie   cjoscrl 


82 


BOOKKEEPING 


m 


113.  Bank  Aooount. 

Ill  Set  XT.  we  shall  iii)t  kwj)  Hank  Ac  in  the  Ij«ii;,'iT,  but  hy  th<"  seciind  inethiKl  incntinnwi  in 
Section  ()9,  nanu'lv,  <in  thi^  stui)  cnils  iif  cluMim's  :  or  the  student  may  keep  it  hy  the  third  nietluMl, 
hv  niakin"  a  Hank  Pass  l?i«)k,  as  shown  in  Section  filt,  and  recotdini;  therein  the  entries  of  de]ii>sits 
and  chc(|ues,  as  thev  woidd  hi'  recorded  liy  the  hank  leduer-keeper  ;  or  he  niay  coinhine  hotli  methods. 

When  eitlierof  thc-e  mrtlnMls  is  used,  no  distinction  is  then  niaili-  iK'tween  the  cash  in  the 
otlice  drawer  and  tlie  lash  on  deposit  in  the  hank  :  hotli  aii-  consii|e?ed  as  cash  on  hand.  I'ayment 
1>V  <heinie  is  tlien  treateil  as  jiavTui'nt  in  cash,  and  an  entry  is  made  in  tlie  t'ash  .loiirtial  iii>t  a^  if 
paid  fn  ni  the  otlice  cash  diawer.  A  deposit  is  considei-  d  merily  as  moviin;  '  a'^h  from  one  <hawer 
to  another  drawer,  and  I'o  enti'v  is  made  in  the  t'ash  .Journal. 

TIk'  second  method  is  illustrated  on  the  stulis  of  the  follnu^ni,'  chei(ue-..  |li  posit^  are  ad<led  to 
the  last  halance  and  each  cheipie  is  sulitraclcd,  thus  showin;;  tlie  halance  in  the  liank.  The  halance 
in  the  Ca-h  .louriial  includes  this  halance  and  the  halance  ni  the  ollicc  (h.iucr. 

Traiisiictions  f.  r  follow  in;,'  stuhs:  Aii^r.  •'! — Dippsited  cash,  sToO  ;  Au;;.  .'i  t'aiil  I  >.  Taylor 
halance  of  ae  with  cheipic,  .SlOll.'iK;  Xwj,.  Ci  -Di'positcd  che<|Ucs  stil>,  S.'id,  and  curreniy  SIO; 
_\,iif    s — Paiil    II.    Pearson   fo     Invoice   of    \\\ii.    (1    with   cheque,   .'?7o. 

114.  Example  of  Bank  Account  on  Stubs  of  Cheque  Book. 


•^\o.  / 


<. 


iDate   .'Mf  .7.  //> 
tTai'ottr  of  _/.    y'tf/ii- 

,7o 


,  .,11 


ilbc  dominion  Kaiih. 


^ay   i/  .y.n,l> 


^or 


•Amount 


(  HI     ■  /f»Mf/fr</ 


or  orr/er 
,     y)oilars 


S/ff  inn    .-,11 

'/it,/.        II','- 1     •""      S/(( 


-^      /   .>?•/.- 


Jf. 


.^Ai/.  li.'iU   .',"     -/Vo.  i'.              Halifax,   /Jui^nJ  s  /'> 

^.  ;;/  .:,>                gbc  Boimiuon  36anh. 

Wate     ///  .1'   /v  

3avo,irof.W   n„.,o.  g&^y  jf     ^,,^^^                      ^^  ^^^^^ 

•Amount          S7't-  7-'' 
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115.  Financial  Statements  in  Partnership. 

Tlic  StaU'Micnts  of  losses  aiul  (Jai.is,  and  of  Assets  ami  Liabilities  differ  from  tlir.se  of  a  single 
proiui.'tor  only  in  tlu'  elosin-.  \n  the  form  shown  in  S.^'tions  93  and  91,  there  woul.i  he  two  or 
more  entries  for  the  .Vet  Cain.tw ■  more  Summaries,  and  two  or  more  entries  for  tiie  Net  Capital- 
one  for  each  partner.  In  the  form  shown  in  Section  95,  there  would  h.-  two  or  more  Sunnnaries— 
one  for  eaeli  partner. 

116.  Credit  Invoice. 

A  Crcht  Invoice  ,,;  Credit  Note  is  an  aeknowledfjment  of  the  return  of  «,»)<is,  of  an  almtement 
in  price,  or  .,f  .in  error  in  an  Invoice.  It  is  mn.li  the  same  in  foi  ni  as  an  Invoice,  but  is  usually 
Jiriiited  in  red  ink  ;   tii<>  wiitirji,'  is  done  in  lilack  ink. 

117.  Example  of  Credit  Invoice. 

VICTORIA,  B.C.,  ./"./.../ ;  19 

In  account  with  GEO.  MACDONALD  &  CO. 


I       :   :   ;/r.  <;.ll..ii   ri,,;,,,/.  ./,■.,■>  I,,,:  ./»/,/  ."• 


-       1    ■'■"    ,         /-' 
Iri"       \  -III    \  I 


118.  Net  Capital  and  Net  Insolvency. 

'I'lie  Proprietors  Capit.il  .\c,-,„int  may  1,..  considered  as  an  Asset  an<i  Li.ibility  Account.  If. 
after  transferrin-  the  N,.|  (;.dn  ..v  iIm'  Net  loss  t..  the  Proprietor's  Capital  .Vccu.it".  the  Cr.  sid.'  Ik" 
the  -realcr,  the  cxces>  is  called  his  Net  Capital  an<l  is  a  liahdlty  of  ij,,.   hu-iness.    since   the    business 

owes  him  this  amount  ;   if  th,'  l>|-,  si.le  b,.  the  -reatcr,  tl \cess  is  called  his  N.t    In-oUency   an.l   is 

an  asM't  to  (!,.■  business  sine  he  nm-t   |Kiy  this  ai int  to  the  business  from  his  private  meaiis. 

119.  Cash  Book  and  Bill  Book— Special  Forms. 

Ho  .kkcpcrs  vary  the  form  ,,f  i  be  Cash  H,«.k  and  the  Pill   |!.K.k  to  suit  .lifferent    kinds   of   busi- 

n.'ss.       When  usci  as  /„•„„,>„/  /,„„/>.  that  is,  as  |K,stinL;  r lia.  ihey  may  Ih'  .•ailed  Cash  .lourn.d  and 

Pill  .lourn.il  icspectivc  Iv. 

Theformof  Cash  . I,. urnal,  shown  in  Section  ll'O,  ilhistrafs  the'  use  of  special  cobimns.  The 
che,k  mark  in  the  folio  column  indiciums  that  Merchandise  an.l  K\|M.ns,.  an^  not  to  b..  post.^l  in 
s.'pat,-.t.'  it.riis.  but  in  totals  from  tb.-  footinits  ,.f  tin-  Mer.han.lis.-  an.l  r,xp,.ns..  .•ohnmis. 

The  form  ,<i  Pill  P,K,k,sh,,wn  in  S.M'ti.m  XU,  is  a  .-.n.u-al  f..rm  an.l  «lll  t..a.h  \hr  i,„rHr,  \„  not.'s 
and  .Irafts,  In  ih..  f,.rm  of  Pill  .1,, urnal.  sh..wn  in  S,Kti..n  l-JI.  a  simp!.'  ch.mi:..  is  ma.l.'  from  th.- 
b.rm  in  S..,ti.m  f*.".  ;   In  th.-  Pills  lt...-..iNabl(.  .lournal,   the   ihms  .m-  post,,!   t,,   ,h..   vari..us  a,-.nunts 

""■'"'"'"•''  '"  '' .\.-.ounls  Cr,  ■  .olumn,  an.l  Pdls  \U;     .\. nit  is  .|..bit.d    with   the  t..tal  ..f  tli.> 

"Am..unl  •.-..lumn;  m  tb.-  Pills  Pay.  .1,, urnal,  lb.,  ihrnn  ar.'  p,,ste.l  to  tlu-  varmus  a..-..unfs  men 
li..n.'<l  in  the  ".V.vounts  Ur  ...lunin.  an.l  Pdls  Pay.  Ae.'ount  is  <re.lite<l  with  the  total  of  the 
"  .AnMiunl      1  ohnnn. 

If  lb.'  PupM  un.l.'rstan.ls  the  forms  ,,f  Cash  P.K,k  an.l  Pill  P.H.k  illustrated  in  Ih..  text,  he  wdl 
rtwiily  unilerstand  any  s(MMial  fori.is  lie  may  afterwaiii  !e.!..-t  wit!,  -ti  hi-.;  !-.;;.kkei'|.iii-  camr. 
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120.  Special  Column  Cash  Journal. 

CASH. 


19- 

/../• 

Se/.l. 

1 

■■    S 

\  .) 

'    ?-' 

1  :>: 

IS 

< ." 

.7 

\. 

t  Ai-rauiitH  Cr.  i 

A.  Miliiijir,  fOij,.  A  I) 
./.  Mmlhimihl  (Caf,   A  I) 
M>  vrha  mlit^i    ■ 
Mil- .    /)l'-ii,iiiif 
Mt  rflt'iiiilixt  - 
l!!ll-<  ll.nimU,- 

l>i-;,i,lll 

Hill-  li,  n  ii-nhU- 
L.  /.'tiiitf 
Ml  fi-hiinili'i*- 
'/'.    Mm-hnll  - 
Ml  ri'h'iuilinf.  ■ 


t  Kx/tltiiiatiiuis.t 

I II  rrxlnl     .... 

hi  II  ft  III     .... 

I'elty  Siil,^ 

.1".  (Ill  K.  J/.  Ci,'.<  I  in:  St  jit.  i: 

I'lliii  S,i/,.' 

On  #  /       - 

.;    (Ill  11  r.  »„•      . 

# .' 

Hill  ii/ih,.  isih 

I'lthi  Snlii 

'III  II  f      - 

I'l  lift  Siili  .<  .  .  . 

Mii-iliniiili-       ■ 

r„.li  .... 


Jh: 


I)K. 


Sii ttilrii  s  f  r. 


Milxr.  I  -I 


"11/ 


OHO 


nil 
•111       ',>IJ 


I      ^  :    Hniiiiiii : 

■r  ilrll).  ;II1<1  ;|II  I'lllilttT  in  I'fil  ink. 


'  Till'  patrinK  in  llu'  fiilin  i  iilmun  lin-^  nn  n  liniKc  In  piim-  in  tlii«  l,(K)k. 


121.   Bill  Journal    Set  XI.    September. 


.';//./.; 


>>"     i;nnvni     11 


A( cm  \  i**  *  r;. 


M  \Kyii  f  Vol  iM. 
liHAWKK  I  In:  \r'i  I 


I'n  \ij;.i.  A  r 

I'l.i...        nuik. 


Ill  ia\sT(i  i;r\. 

Mnith.  V.-ni. 


,'       Mn//     i:       .1       A    M.lii'.,,'  (I'll/:  A  ,■  I      liir,  ^1,11,  III  /'./•■.//<.»■. 

.      >'./.'.     //      ; :      «'.  /'•(/.  /,.,■.  S,/ii.  i:        r.  1 1., I, 

/ :     ./     iiiii^  i;..-,;,  1,1.1,  diiH.h.i.      r.  fiiimi: 


Wiiui:,,../  'I, .  I  nil..  M.I,/  II  ;■ 
l!i:ii.il..,i  ••  "■•  :  s./:,.  .:  • 
Wiiiiii/,,.,       •■       ••     :    S./.I.     /; 


1. 1., 


IIII.I.S 


\ v  1  ■<  Im. 


lri:\l  vHK^ 


I'w  I.K  <N<il  l-.i. 
IV*  VI  K  I  IlKAKI  I 


V  \\  vMl.i;  \T 
I'hn.'.  IIhii 


./       A.  M.  !..•:..  <r.i,,.  A  I      l„.:.i„,.„>  I!    \V,lk;„<  Wimii/.. .,       .v./,,,/, 

>  .       /;.   h'l,.;  Ihi  I,  .■  .1.  M.i-.-ii 

r  ii„.i..i,  .{■  i:,.  !,.■■.  A.I./  ::■  /'  /;.  ,i- r„. 

v        Km'   !i.i.:l. ,•;.■■    <:..  Ihi  n  .    '  ,  K.    II.  III. 


IIIMVi  III  lilN. 


Mnl 

III. 

V.ar. 

An;,. 

/.: 

/.'»- 

S.,.l. 

/" 

'■ 

All./. 

.'.'' 

" 

.v.//. 

-■■' 

" 

l; -•/,.. 


I.    'I'lii-  <  M-li   lialaiu-c  tor  Si'|itc'iiiliiT  si |il  lie  li|-.ni'.;lit  ilowii    In  iKo    wuU-   -|i,i,-,>,   lo   in'i'\ciit 

iloiil.lo  |iostiii^r.      WlicM  llir  (li'tiiluT  lolal,  for  "CaNh   Dr.'  i«  ol,t,iiiiril.  tlicii  tin-  S,.j,|,.|iiImt 
lialainr  >lioii|,|  I,,'  placivl  in  ili.>  "  Siiinliic's  "  loliniiii  to  .ilil.iin    ihc   Oci.,!,,.,-    I'.alaini'.       It 

llio   (a-li  .l.nniial    \«'   tak.'ii    a^    ihc   ('a-.li    .\iToniit    In    th,.    |,.,|^ri.r,    tlnn    tin'   S,.|.| Imm' 

l''il.ii ly  I"'  r\t.'iii|i'i|  to  till'  ••  Simili'ii's  "  roliiiiiM  at  onrc.  on  ( ),i.    j . 
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CASH. 


Cr. 


/.'' 

,s-.^/. 

7 

I.I 

1,1 

u; 

in 

17 

n 

IT 

jii 

.'.V 

..'" 

■Ill 

1-  /".  f  .tccinnUn  Ih:  i 

s.'  ,   Exfieii'ttt' 

.V"  j    Knil  /{riidiriDi   Cr,. 

^'  JLXfH-llf*^' 

SI  li;ih  l\i,/al,l< 

.*>'.'  ''.    /Id,/,  ,>  ,(■  Cn. 

7./  j   .!_.  M,'-J„/,p;  ( /;■;,:  J  .  ) 

7  ;  '  ./.  M„i/}oiiill<l  (  I'nv.  A  •■) 

s, '  h\f/i/  iiKi- 

S-t  II.  Kill,/ 

\'  /•'■'•/""-' 

\  /■.''■/,<  Il'l 

s'  l-.'.'l^ii'f 


.'.II  :  ,v; 


iKjriituHutionii.l 

OjHir  limik- 
H'liik  I)rnft  on  n  ,- 
Kxvhaiiijf  4%     - 
#  .?  I'l-^imid 
K.fi'ltii iiifi'  \)^     ' 
liir.  Si'jil.  lU     - 
lf//l„l,;  11- 

I  ',,11,  ,-ti(,i„.,  on  II.  n. 
Wilhllrm- 

'.v,.v  mil  . 

I  ',,11,  ft loii),.  on  fli,,/„t 
ll,iiilc  Di'iift  1,11  ,t  ,■ 
h:.irh„i,,,,  ';        . 
X,  l,iiiiil„  r  H,i,i 
li.,ol:k;i-ini-'.^  Stihirii  - 
K '  l„  n-." 
C.isl, 
*  litihlitt;    ■ 


Si,,„lri,,i  Dr.   :     /■>/,,„>,   /),.. 

.:iiii  r  I 

I      .1*1 
l.im, 

I       82 


*nii 


;,",  I    .'"/ 


hkckivahi.h. 


I'lMK,  Til  IUn. 


nil  'll/M.  I 


WllKN    hi  F. 

V-..T         .i,,i     K.I.    \l;ii     \|.r    May   liii..-  Julv 


\U<I,. 


'■  'III'- 


\  I.    ^.  II   .f.\    \  . 


ii; 


H;iu  l!,,;;,;,l,t,  Ih:    '  ^,:i: 


I>IM-(ISHP   OH. 
"Ill  II.  II..«. 

S,/,i     I ,   I  ■„. !,.<■■. Ill,, {11,  l; 
.^'v'.    /.'    Ii.i„l.  r,,ii,,i,,i 


PA  YAltl.h:. 


I'lMK  HI   Ifl\. 


:ii  .h,.~  ..;,,l,i. 
.11,!,,.. 


WlIKN    111  K. 

.11.  ,  I.I.    M  ii      *|.|     \\  .\    I. II..-    I.ilv    \,i 


M;il|. 


/  ; 

/ 

.',V 

11,11.  r„,,.,t.i,  (V. 


i,„. 


I.'nii-  ^:Ml  I. 
II. .V 


.■>■•/.'.    /■;        l',,,,„,.l. 


h'imarU  -\.    I!y  h'.iviii-  ih,'    I'.ills    H,;:  „r  I   liillv    l',.,y.  out   nf   tlir   ,,|,rriiiii;  i  i,ii\    in    llir  .I,,iim„l,  t|„  ,, 

w.iulil  li."  no  ".I   '  ill    till'  t'nli 111111111   ,it'  llif    lljll   .l,)iiiii;il.  uiiil   I'liisr   items   w,,iil,|   ih,.,, 

Im'  |i.i>l(Mi  tViilll  lllr  l.lttil'  liiMik. 
-.    Kill-  Uiils  ItiT.   f.i.  til.'  .■iiiii's|ii,iiiliM-  iti'lii  j.^ I  7 J. .'id)  in  thi'  .lnuin.il  imi-i   lir  rhrrknl  ■•!; 
in  till'  t'.iiiii  cnliiiiiii  1,1  pivvi'Mt  ilmihii'  pnstini;.       If   this   i-mry  l>i'    -i.|iaralnl   i'ltu  t«.i  p.iit-, 
one  t'or  the  Cash  .Imirniil   itml   one  for   the    liijl   .l.iuiiiiil."  or   if  it    lie   put    throiiu'li   the 
ri'lsoiiiil  Acroiint,  there  will  Ih-  no  oM'rlilppilii,'.       See   tlie   fn||,e,Mii,'  eNaill|iles,  (»().  (/,),  (,.) 
.11   tile  III  \r   l>.li!e,  of  joiii  imil/.llH!   for  Sept     1  i. 


r 


86  liOOKKEEPIXL 

122.  Special  Journal  Entries  for  Sept.  14  Below. 


(ri).    Entry   Xot  Scimiatcd  Into 
DistUKt  I'arts. 


I  Etitrji  for  Jmiviuil  I 
/;  /li//-  lt,e.    ■  n  ::,•: 

:r.       m/i-HK-.    ■  ■!<:-, 

7''  liit,n.-l  7  .;• 

1  Eiitrtlft*r  t  'ash  ./.  / 

./  lU/h  It,,-. 

I  Kntnjfnr  Hill  .1  i 
7>.  I!i!/s  h',r.  .        i: .-.,. 

./,       iui/.-li<c.  I  :.■-.■ 


('').    Entry  St'iKinitol  Into  I)ia- 
tiiiit  I'artH. 


I    IFiitrii/iir  C.  J.) 

7i.\  Hi//M  II,,-.     - 

7',\         liit,i-,.-<l 


i'lxi 


/:ij 


I    (F.nlriif.ir  II..I.)    ! 

:';.i{i//^ It,,-.   -       .     i7j.-,i: 

JSil/.-Jt,.:      ■  17 

I        ;      ' 


(c).    Entry  Put  Throujfh  the 
IVrsonuI  A/c. 


I  Hill  I'll  /,ir  .1.1      I 

r;  /'.  /•; //,iir.-.  '.-ir:.' 

7',,  I1;//m  It^r.      ■     \ 

.'■'  Ititiri-Kf 

j  i  h'.iitrti  fur  I : ./.  / 

,v.;  (  vi.h/i         .  j  jiHi 

.V,*        /".  r,//,i,n. 


I  h'.iilrn  f„r  li.  .1.1 
7,1  lli/l.  It,,-.     -  ■  17-J 

."'.  /'.  F,l/oiri  -     I,        j        17 J  Mi 


123.  Transactions  for  foregoing  Cash  Journal  and  Bill  Journal. 

^^'illllilll%^    Mat!..    SiptciiilHT  .i,    1!) — .      A.    Mcliityrc   iiiid  .1.    MiicDnniilc!   Imvi-  this  dav 

cnti'ii'il  iiiti)  111  |iartii('rslii]>. 
A.    .\l,-lii/iii-,:<  Ak.-',/!':    C'asli  i»rit»00  ;     liotc  f»r  'iM^i  against    1'.    Fallows,  dated    Mav    II    at 
I  iiiiiiitlis,  U'ariiii;  interest  at  (1       ]«•!•  aiimiin.      /.inliiU'iin  :   Note  for  SI 00,  in    favour  of 
U.  Wilkiiis,  dated  AiiLTiist   1-")  at  f!()  davs. 

./.  Miii-I>,,i,iiliis  .l.vx.V.v.    Cash  liy  elie(|i ii  tlie  Dominion   Hank  SlOOO, 

7.    Houixht  a  set  of  JMx.ks  for  the  otliee  with  elieiiue,  ■■?1l'.       Petty  Cash  Sales,  .^iriO. 
|0.    Aeeeptiii  H.   Kind's  draft  <m  lis,  dated  S<'|it.  ()  at  .'!()  days'  si;,'ht,  favour  J.  Mason,  .*7.'tO. 
1  1.    I>re\v  a  draft  on  C   Dale  in  favour  of  ourselves,  for  8V8,  dated  Sept.  <>  at  7  days. 
I'i,    Aii-e|iled    F.    liurtoii   .v   C'o.'s  draft,  favour  of  themselves,  dated    Auf;.    !,".»  at    ."iO   days,  foi 
amount  of  linoiee  ipf  the   Itli,  sUCiO. 

Sent  the  Kent  llanlware  Co.  on  a  c,  Imnk  draft  pureha.sed  with  cheijue,  for  amount  of 
Itnoice  of  tlie  1-Jth,  less  ;{      diseoinit      •'r.'iOO  less  .*!)  ;  exehaii^'e  i     .      (0.1.  and  Stuh.) 

I'.  Fellows'  note  in  the  ojieniiii;  entry  fails  due  to-dav—  faee  •*.'!(')"),  inteit'st  due  .'?7.ri()  ;  he 
]«iys  .'r^L'OO  eash  on  it,  and  ;tives  a  nev  note  at  tiO  davs  for  the  iKdaiue.  U'arinf,'  interest 
at  7     .       Petty  fash  Sales,  S-J-J.").r)(l. 

Pi'i'Jiid    ■    aii-e|itanee    of    the    l.'ith     hy    remitting;   hank    draft    pureliasiil    with  cheiiue  . 

discount  at  ")      (.■?.'():  exchan^'e  '     . 

Heniitted  I'.  Hosiers  A-  Co.  ehe(|ue  on  a c,  .^L'OO.       A.  Mefntyre  withdrew  eash  .*"r(. 

The  hank  has  credited  us  with  the  amount  of  C.    I 'ale's  acceptance  left  for-  collection  on  tin 

1  llh.  Ii-^s  coll.^ction  chat'.'es  ]       ;  faee  .'?7.'<,  coll.  L'Oc. 
Sold   I,,  biiiii;  for  cash,  I  .">  doz.  Paint    Brushes  (.'   .'?l.i;0  ;   \  hl)|s.   lioiled  Linseed  Oil,    10  pds 

ea.  at  .'")0c.      (Put  this  throuj,'h  the  Person<d  A 'c. ) 
Petty  Cash  Sales,  .■*-J<10.S(l, 

|{ecei\cd  from  '1',  Marshall  on  a  i',  his  clu'ipie  on  the  Merchiints  liaiik  for  ^LT),  dated 
Sept.   L'l. 

.1.   MacDonald  witliilrew  for  private  use,  .'?40  hy  <'he(pie. 

Paid  uas  hill  with  chei|ue,  Si"). 

Accepted  draft  drawn  hy  the  Kent  Hardwai'i   v.o.    in   favour  of  themselves  for  ffiOO,  dated 

Sept    ■.'.")  at  .'io  days.      Petty  Cash  Sah's,  .«L'7;),(1().      Paid  hank  collctiiin  clmr>tes  .V 
liemitted   I!.  Kinj;  on  a  c,  hank  draft  -^SOO,  purchased  with  checpie  ;  exehauge  i'/. 
Paid  lM«ikkee(K'r's  sjilary,  SlO  in  cash.      Paiil  n-iit  of  stort'  for  S4«pt..  *40  in  cash. 
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SINGLE  ENTRY  BOOKKEEPING 


124.  Double  Entry  Versus  Single  Entry. 

I^.ul.1..  Knfy  .l,.als  wi.l,  1„.,1,  I>,.rs„nal  an.l  l,n,,..,s.,„al  A.vounts.  wluMvas  Sin^I..  Kntry  .l-als 
with  rt'i-sorial  AccDUiits  oiilv.  "  . 

I"  l>'.ul,l,.  Kntry  tl,..,-,-  ar.-  always  o,,.-  .„■  n.o.v  .Lhits  ami  ,„ ,■  ,„.,„■  .•„rn.s,,.,„,li„.  .-n^lits  in 

-aW.  tnmsa..,,,,,.  ;  an.l  ,1...  s,„n  „f  ,1„.  .|„l,its  is  ..,,„al  f,  tlu.  s,„n  of  tl,..  ..,v,lits,  so  tl,at  tl„.  a.nount  is 
.■nt,.-v,|  ,w.,...,  or  .l,.M..  In  S|„.|..  Kn„y  tl...,-  are  not  ..o..n.s,.on.li„.  .l.-hits  an,l  .•n.lits  i„  ..aW, 
t.-ansa..non  ;  ,.a,l.  ..n.-y  .•on.-.Tns  l,„t  a  sin^l..  a.vonnt,  an.l  that  a  Personal  An-ount,  so  that  the 
an.ount  .s  en„.re,l  l,„t  on.-..,  or  ../,,,/,..  |„  Sinj:!e  Entry  there  ean  therefore  l,e  no  Trial  I'.alanee  to 
test  the  aceiiracy  ot  tlie  ]iostin:r. 

Tn  a  DoMl.le  Entry  l..,lj;er  there  ar,.  L-ss  an,l  (iain  Aeeo„nts  whiel,  .ive  the  .ietails  of  the 
losMV.  an.l  ;^.,ns.  In  a  Single  Enfy  L.tj,..-  ,!■..•..  are  .,o  L.ss  a,..l  (lain  A.-,„„nts,  an.l  th.^vfon-  n., 
-leta.ls  of  the  lo,s,.s  an.l  f,ai.,s.  Th..  .,n!y  n,..th,..l  of  Hn.lin,'  the  N..t  (iain  or  the  \..t  J.,ss  in  Sin-l.. 
Kntry,  is  hy  takn.^t  th,.  .lilleren.v  U'tween  the  Net  Investment  an.l  the  Net  Capital  at  elosinj-.       " 

125.  Books  Used  in  Single  Entry. 

Th,.  l«H.ks  ,..n,M.ally  „s...l  i„  Sin^..  Entry  ar..  th.-  .T„„rnal,  the  Cash  Hook,  th..  Hill  H,K.k  an.l  the 
r..l^..r  ;  th..  tash  lUok  an.l  th..  Mill  liook  ar.-  use,|  as  a„x,liary  hooks,  th.,,,.].  in.l,.,..l  th.-v  eo„l.l  In- 

;'"■;'  "'  ''""'•■''■•'     ' "^^  '■ '  "'"'■''   I->"-t^  "f  '-h  .,r  not,.s  on  a....oun,    n.i.^ht  1,.- ,,o;,e,|  ,„  the 

..I..--       Many  l.,K,kk.v,.,.rs   „se  an  Or.ler   H..ok  .,r  a  Cunter  Che.k   Jiook  in  ..onne..tion  with  the 
J.>iiinal,  or  even  nistea.l  .if  th.'  .I.nirnal. 


126.  Single  Entry  .'ournal  Rule. 

Mak..  a  |„.rs.,n  ,/,/,/  ,■  wh.,.  h..  ,v,.,.,V,,  ,„ ,„,„,  an.l  rr.ditor  wh,.n  1...  ,,/,>«  „„  „.enu,„. 

127.  Transactions  Entered  by  Single  Entry. 

Th..r..  an.  thnv  ,...n,.,al  kin.ls  of  „.ansa..tions  ;  ,  1  ,  all  on  a,.,.onnt.  (•.',  ,,a,t  ,,av„,..nt  with  .-..sh  or 
"■•"••  "'""  '«''"•"•"  '"'  "-•'•"»-'(.  an.l  ,;!)  ,.ayn...nt  ..f  ,1,.-  wh.,1..  an.onnt  vi.h  ,ash  o,."n,.,e,  an.l  nothing 
.111  a.c.iinit.  " 

For  (1).    Mak..  an  ..nt,y  in   tl„.  .Journal,  .i..hitin«  ,1,,.  ,„.rson   wh,.n   1,..  r..,...iv...   vain.-  on  a/...  «„,l 
iKHiUiii;;  hini   when   he  ^rives  vai,i,>  on  a c. 
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For  (2).  Maki-  un  oiiti-y  in  the  Journal,  dobitin^  the  pei-son  for  what  he  receives  on  a/c,  and  at  the 
sanit^  time  c  reilltiii^'  him  for  wliat  he  j;ive»  on  a  c.  Also  make  an  <"ntry  in  the  Cash  |{<K.k 
or  Hill  liook. 

For  (.■!).  .Make  no  entry  in  the  Journal.  Make  an  entry  in  the  Cash  H.«.k  or  Bill  Jlook.  Payments 
of  cash  may  l)e  ini'luded  with  the  Petty  Cash  Sales  and  enteiv<l  in  the  Cash  WmV.  chiily  or 
weekly.  Fn  tlie  ease  of  a  payment  all  in  trade,  such  as  butter  and  ej.'j.'s  l.roui.'ht  in  by  the 
farmer,  no  entry  is  made  at  all. 


In- 


128.  Set  X.    Single  Entry    Illustration  Set    Grocery  Business. 

To  the  Pupil.     St„<ly    th,'    Uln^tmtionx,  and  th,„    work-  this  s. I  „nt  J„r  ,/nur^>-lj,   i„  y,mr  ,i;>rk 
hotik. 

Special  Features.  ->7i.,»/H-/    th>-  ilif^rfm-:  h't,rn-n  Si,„j/^  Entry  anil  Ihnihl,'  Entry.       Method  of 
i-hanii'niij  n  srt  n/hinikx/rotn  Sim//'-  Entry  to  Doable  Entry. 

Instructions : 

(a)  Hooks  lo  he  nsed—Jonrnal.  Order  Itook  or  Connler  Cheek  Hook,  Cosh  Hook,  Hank  Che.,„e 
Hook  (for  Jlank  A  c),  Hill  Itook,  iind  Ledyer. 

(b)  Make  entries  in  the  Journal,  Order  Hook  or  .  ■oiin/er  Check  Hook,  Cash  Hook,  Jiank  CUe,i„e 
Hook,  and  Jlin  Hook:  j,o.-<t  to  the  hdyer  from  the  Journal  and  Order  lUmk  ;  you  cannot 
take  a  Trial  Halaiice  (  Why.')  :  take  .■<toek :  make  a  Statement  of  .Usets  and  Liahdities  and 
a  statement  shon-iny  Gain  ;  enter  the  .Vet  (lain  in  the  Proprietor's  A'e,  and  close  it  ;  make 
the  Journal  entry,  from  the  Asset  and  Liability  Statement,  necessary  to  charuie  the  books 
to  Double  Entry. 


Directory : 

Herry  <(•  Co.,  Toronto,  Out. 
Cha/nnan,  A'.,  .Xiaijnra  Ealls,  Out. 
Diard.  II..  //amilton.  Out. 


I'inrers,  L.,  (Irimsby,  Out. 

All  Others,  St.  Catharines,  Onl. 


■li 


129.  Transactions  -Set  X.    Illustration  Set. 

St.  Catharines,  Noveml)er   1,   1!)  W.  J.  Sykes  commences  the  Grc«'erv  «usine,ss  at    #    17:! 

St.  Paid  Street. 

J«./.<;  Cash  .^l.OOO.fiS  ;  balance  on  deposit  in  tlie  Schola.stic  Hank  igl'OO  ;  IMdse.  S!20(»()  ; 
Note  at  ."iO  days,  against  U.  Chapman,  for  ji.'tOO,  dated  Oct.  14,  1!)  ;  H.  Porter  .iwes 
on  a  c  .'?100..")0. 

Liabilities:  Xote  at  one  month,   favour  of   L.    Powers,    for  .«ir»(),   dated   Oct.    10    19 ; 

Italance  due  11.  I)owd  on  a  e,  .■?!'.")(). 
2.   Deposited  in  Hank,  81400.     (Stub.) 

4.   Sol.l   I!.  (ir.vn,   ll'l   St.  Paul  St.,  on  a  c,  \r,»  S.  C,  Tea  W   .1.-.c.  ;    10#   Kio  O.fte.-  dt  40c  : 
1'  ^'ais.  Coal  Oil  (,1   20e. 

:>.   So!<l  S.  n,rter,S2  Queen's  Ave.,  1(H)#  (iran.  Sufar  (<^  oc.  ;  .1  ^-al.s.  <i.  Syrup  (rf   40f.  ;    1  ba;i 

Flour  .*•_'.      lleceivcil  in  part  payment  L'O  do/..  Kjjffs  (o    l')c.  :    |S#   Butter  (tf  SOc. 
fi.   I?ou;.'ht  from  B.'rry  iVr  Co.  for  cash,  Mdse.  *250,  as  per  Invoice  date<i  Nov.  2. 
9.   Ca.'.h  Sales  foi  the  wet-k,  .#.>."iO. 
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11.  (Jave  H.  Dow.l  oil  a/c,  a  draft  at  10  days'  si-ht  .>ii  S.  P.„t.M-,  for  #30. 

12.  11.  OffH-n  paid  cash  on  a/c,  .«.'). 

Paid  for  Stamps  and  Stationery,  .«2..00  cash. 
l.J.    Paid  Hills  Pay.  Xo.  1  with  chociue,  .SI.^O. 

IT).    liouglit  from  H.  Dowd  „„  a/c,  Mdsc,  .-SlXMl,  Invoice  .iat.-.l  \of    12. 
16.    U.  Chapman  paid  Bill  IW.  1  in  casli.  .<;!0(), 

Casli  S.ilcs  for  the  week,  .*27.'>,10. 

Deposited  in  liaiik,  cash  8!).")0. 
18.   S.,i,l  M.  Wilson,    V.\  Main  St.,  for  ..ash,  10#    Tea   0,   MU:  .   •.'(.#  Cheese  („    l.V   ■    1.1,1,,, 

Ht.    Receive,!  fmn,  S.   l^„.ter ,  ..,  his  no,,.  .I,.,..!   Xov.    11.  at  ;!(.  ,lavs,  for  s:,„,  pavahl,.  at   the 

Imperi.d  liank. 

2(1.    A.vepted  II.   Kovv.ls  .Iraft  on  „s.  f,,r  .^200,  ,lat,.,l  Nov.    I  ,s  at  .-ill  .lays. 
2.'!.   Cash  Sales  f.n-  the  kvvV,  .■*.'!27.2<I. 

.'50.    Paid  lient  f,.r  N'oveinl«'r,  -S.'iO  in  <ash. 
Cash  Sales  for  the  wi-ek,  *.•!.•?(). 7."). 
De])osite(l  in  hank,  cash  ^i'>:>i}. 


AshH  Inrenliiri/  : 

Merchandise ~1.>0< I u  S.  ('.  Tea (,(  .;,;,. 

l'in(>#  (imn.Si„i,ir.  .  .  .  (a       .;,1,.. 

!SOn#  )■,.//„„■    •'•      ...  („      .;i,. 

■'•00 #  /.',•„  Cof^,. („  ,.,;," 

.100  ff  CIl'fK^ (,/  //,. 


J  oil  ,i,iz.  Eiids (((  ISr. 

'iiititt   Hutlfr (,f  /,!?(. 

'/I'' :,.iU.  S  '<  St/riip.Qf  -In-. 

'  ■>'''..  .(a  ir<: 


130.  Journal  -Single  Entry  -Illustration  Set. 

The  opening  entry  has  Ih',.,.  nia.le  by  two  dillerent  meth.Kis  ; 
by  th<!  first  method,  are  not  to  Ik-  posted,  since  thev  are  imp<Ms,,Mal 
posting  from  each  entry  hy  the  s.rond  meth.xi.     The  transaction   ,„, 
in  two  way.s.     The  Pupil  will  make  a  selection. 

The   money  columns  are  for  items  and  totals  re.spectively,  an.i   • 
"Totals"  column   only,  excepting  in  the  opening  entry   hy  the'tirst    » 
entry,  may  !«■  placcnl  opiH)site  the  persons  name  or  opi'visitV  the  last  r 
the  total    '■  .«9.65'   may   be  place.1   opposite    "  R.   Green   Dr.."  or  oi,-,« 
20<.-.,  40c.' 


•Ills,  in  tlie  entries 

here  will   Ix-  I,. if  one 

ii  lias  also  lieen  entered 

•fiiiir  is  done  from  the 
'I  \  totals,  in  i-ach 
\aiiij  ■     on  \,i      4^ 


mi 
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ST.   C.lT/fAlilXKS,  X-Hnnhtr  1.  I9-. 


ItrmH. 


TittalH 


Sfn 


W.  ./.  Si/i-t-i  nnnitieilr^'^  f/n'  (irw^ry  HnMiiti*A  at  #  IT-t  Sf.   I'liuf 


A^'vtx. 


Cri'h  (IS  y>r  ('.  /I. 
Mt/Mf,  "     "  Iitrt'iiiory 

itiiu  Rtc.  "  n.  li. 

>'.  I'ort'V 


I  II'. .'.  .\y..,.  rf„„:if,/  ,1  ,•> 

i   II'.  ,/.  Si/bi(C'ii.li'il  A:r) 
Oi'h  Hi  jur  ('.  li. 
Mif-<f.  *•     •*    Innnfory 

Ii;il4ltr,:    ••      II.     li.         ■ 

S.     rn,-l,  .■,.„:  .,., in    ,■ 

II'. ./.  .vv/.v.i  (r,i/,iiii/  .\  , ) 

ll'itU  I',,,,.  "</"'•  H.  II. 

II.    Don;/  ;<„„;, I  ,„,  „  r 

S.  I'i,rlir 

llfll'lhri    ,,/'.(  .-. 

//.    /J'..  •./ 

Ilill'ttli-i   ,.t'il  .-. 


A'.  i;,;,i, 

i.;#  N.r.  /'..- 


/!«/#  <!,-'iii.  .•<iiiiiir 
I  IfliJ  I'luiii- 


l,iitl,i/ill- 


'II  ihr..   />/,/,« 

/s#  n,ii'i,',- 


,1.1 


II.    Duinl  .  ..... 

<i"'(r'   A/'//i  'h'li'f  'i'  I'l  'hfi/-*'  ^i'fh'  fin  S.  l*ort^r. 
U 
•s.   /■.„■/.,-    -  .  -  .... 

/•.„•',/ Irn/i. 

.    II.     Il.„r,l  

I  ,v.  r.,1.,-  

I  Inn     II.     />.    II    :■!  ihil/.'  ^njhl  llnl/l.  OIL  S.    I'. 

/.'.   Iln.i,      ■  -  ■  -  ■ 

!  (  '.r  J,  ..„  „  ,■. 

//.    hoinl  .  

.\l,h..    I,,,:,;.;    X,„:    IJ. 

!..;.„..„..         ..-."--         ' 

//,  ,,.,.-.  /;,7,'.  /,',,■.  u  .- ,-. 


//.   Doiiil  -  -  ■  ■ 

.l:;;i:!,d  HI!'-  I'll!),   n  Jon  ai, 


(V. 


171  III 

i:s 

2.1)1) 

Sun 

inn 

■'•() 

l.-,n 

J. 'ill 

l>,. 


Ih: 


r,: 


nnn 

liS 

jnnii 

.Inn 

tnij 

,'i<> 

l.'ii) 

2.',n 

4  in  I        IS 


.inn 
.imi         IS 

.',1111         IS 


4U0 


mn  1    so 


j.-,i) 


i,r, 


I" 


s      so 


i!  ;    (io 


.1  i    no 


Ih: 
i'r. 


Ci: 


Ih: 


.in 
.W  I 


inn 


inn 
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RemarkH.—l.  Tlie  Pupil  is  adviswl  to  j. 
inak 


jouriuilizL-  tlio  triiiisuftions  l.y  I),,,,!,!,.  Entry  first.  hihI  then  to 
mak,.  ..|,a,.at.-  ,.„ni..s  l.y  Si,,;;!,.  Entry  f^rea.!.  p-.-sonal  a.-,-o„nt  nu.nti,,,,,.!  in  tl,..  |.„„l,|, 
Kntry.  He  uili  thus  un.l.Tstan.l  tl...  Sin^'l,.  Entry  tluou^,  tl,,-  l>,.ul>l.-  Kntrv  .-I  nil 
.va,l,ly  s..,.  that  Single  Entry  is,  in  th.  „,ain,  Douhl..  Entrv  with  .h.-  in,,«.rsonaV  a,.,.„unts 
(Iroppcd  out. 

■-'.  TlH-  n,un,.y  ,.„lun,ns  n>ay  !«■  used  as  !„•.  ami  Cr.  ..ohnuns  r.s,«rtiv..lv  :  hut  .h.n  this  is 
-on..,  ,t  n..,-..ss„at.s  th.-  ,,lann,'  of  th..  ,,ri,-..  and  th.  li^Muvs  „f  ,i„.  /„,„,  ..„|,„„„  j,, 
th,.  ..xplananon  ,s,.a.-...  whiW,  is  n..!,!,..-  ,.„nv,.ni,.nt  nor  ,.ra,.,i..al.  Th-  n,..,h.Hl  of  ..ntenn. 
shown  on  the  jiri'vioiis  pajrc,  is  iirffcrahlc.  "" 

.1   Th,.  Journal  is  not  uu,..),  use,l  in  a-tual  l,us ss.     Th..  Or.l-r  lio„k  an.l  th..  CouT.ter  C'h.rk 

J{o..k  aiv  UM.I  as  postinir  ""'.lia.  h.avin;;  few  ..ntrics  for  tli..  .lournal. 

131.  Order  Book    Single  Entry    Illustration  Set. 

Th....n,ri..s  an.  n.a.l..  in  tlu-  ()r,|..r   liook  wh..n   th..  .-ustonu.r  ,iv,.s   his  or.l..r.  an.l  ar..   usualK 

ua.l..  „.  l..a.l   ,...n..,l  :  tr..„,  tins  1 k  the  ; s  ar..  put  up  .-..a.ly  for  ,i..hv..rv.      In  this  s..t.  w,-  have 

trans,..,.r,.,l   tn..  «,  ,.  „n  nr.nn.,,.  in.n  the  ()r.l..r    M,..,k   to  the  ./oun.al  and   post...l   th..„.  fron,   the 
J..urnal  to  th,.   l...|......      N..  ,,„,,.  j,  ,„,,k,  ,•„,  ,,.,   ^,„/„^  ,;,,.  „^,^,^   ,.^,^.^  _,^,^,_|  ._^  ^^^^    ^^_  ^^^    ^^^^^^ 

mon,.y    rou.  th..se  sal  .   U.in.;  put   in   the  till  an.l   in.lu.led   in    .-Cash   Sal..s  for   ,!,..  W,.,.k    ■    "tIu- 
Or.ler   Jio.ik   may   1h.   us,.,!   in    D.miIiI..    Entry  als... 

Woul.l  k  .lo  f.  p,,st   th..  «,/...  on  o  r.  ,lire,-tly  fn.m  the  Onh-r  Hook  to  ,!,,■   r..,l«..r  '      W.,„ld  it 
Ix,  Ik.  t..r  to  .ioso;      XM.y.     Co,„pare  th,.  two  nu.th.„ls  of  enf.rin.   iten.s  on   th,-   ..th  an.l    ISth 
he  e  u.,.,c  ...ark   (  ,  )   .nd.,.ates  t.-a..sf,.r  to  the  Jour..al  ;  if  p.,sti,.,  is  ,lon,.  .Ih-eetlv  f.-n.  tl...  OrU.'. 
J5.)ok  to  tl...  J^..lj;,..-,  tins  ..oli.nin  .k  us.hI  for  k.,l,<;er  pajjes. 


nr.  cathahixks.  Xor,,,,/,,,-  ;,  r.*-. 


'I'(,lf,/.1. 


I    s'  i  A'.    (Ineii.   Ul  SI.    Paul  St. 
i  /.;#    N.  ('.   7V„ 

/"#   Hill  (.'(iji'i- 
I  ~'  ii'iIk.  i'lml  OH 

v'  ■  .s'.    /'iir/ir,  ,SV  Qiiim\  Aniiim. 
lfiii#    Until.   Sd,/,!,- 
•  >'  '/';/■<.    <»'.    ,<i/)-ii/i     ■ 
I  '"<;/    t'luiir 

JO  ,/»:.    AV/'/.i    . 
/,V#    H„ll',r      . 


.''.' 
.-('/ 


.jii 


#/i 


.1/.    It  iy«,«.   ;„'  .1/,/,,,  .\7. 

■/'■-'  J' 

iKtt    T"i  ;'/.-..  ,"/#   (■;„,..,   i.i,.^ 
.'•"  I" 

t.'i   ildZ.    Eiiiix    !Sr..    JliU    Slliliir 


Remarks. — 


1.   The  total   (S10.;iO|   of  the  ent.y  on  the  ISth  ...av  I xt,....l...l   ,„   ,|„.  ..  Totals      ,.„iunm 

when  the(),..l..r  Jtook  is  us,..l  as  a  .S,„jrl,.  E..t.y  hook.     Wh....  it  .s  us..,l  as  a  Louble  KntrJ 


b.K.k.  as  in  .S..t  XT  ,  then  the  total  of  a  ■•a>;l 
e,)luinn. 


-lie  sh'Hild   liai  !„•  (•xtduird  I,.,  till-    ■TotaU' 
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182.  Counter  Check  Book— Single  Entry— Illustration  Set. 

Till'  C(iiiiit»T  t'lu-ck  H<M)k  tiikfs  lilt'  placi' 
of  the  OnliT  IJtMik  imd  is  iiKuf  ;;('iieriilly 
use*!.  Kacli  sli]i  is  diiplifiiti'd  liy  mciitis  of 
11  cai'tioii  sheet  ;  tlii'  rustoiiKi'  rfi'iMM's  oiii' 
copv,  1111(1  till'  otlit'i'  is  n'tiiincil  as  a  icconl 
of  IIh'  tiaiis.iction.  'rill'  aiiiiiiiiits  of  tliosi' 
slips  iiiarki'il  "  I'aiil  '  air  iiicliitii'd  with  thr 
pfttv  rasli  sah's  in  the  till  ;  the  aiiioiiiits 
of  those  iiiarki'il  "('half;!'  me  ciitfii'd  in 
the  .loiiiiial.  or  |Kiste(l  directly  finiii  the 
Counter  Cheik  Hook  to  the  licditer.  Three 
leaves  of  the  ("oiinter  Cheek  HiMik  are 
shown  liei-ewitli.  Which  is  the  U'tter 
inethiKl  of  reiMn-il  in  tlie  Order  MiMik.  or 
in   the  Counter  Chei'k    H<K>k  ' 


ST. 

Catharines,   Nor.  .;,  19 

M-/^ 

Greeit, 

l.'J  St. 

Paul  St. 

«°r-^  W.  J. 

SYKES 

DKAI.KH 

IN 

Provisions,  Groceries,  and  Fruits. 

1      /.;# 

S'.C.  Till 

..i.i    '\  n  \  ,;:, 

■>     i»» 

Hi,.   Cifr 

40     i  -'> 

1 

,.     I'.Hll    (hi 

(Cliitty ) 

..''/    ,        1  .;'/ 

1       i 

St.  Catharines, 

Nor.    -    19 

f^r.  S.  I'nrtcr, 

s,'  Quei'ii'x 

A  r,'. 

'^'''  W.  J.  SYKES 

HI- M.KK    IN 

Provisions,  Groceries, 

and  Fruits. 

1          IliiiU   tirmi    Siiiiiir 

.11.',        .'1 

.;  ,,„/,..  <;.  .^.,r.i/, 

i"         ' 

Jff 

:;        /  /,.„,  /•/,.„,■ 

; 

s 

.'" 

1 V.  - 

1'          .'"  •/■.;,   A'vy.« 

/:, 

.  .''f         ••' 

f.'i 

'. 

i.n 

!'                          1  <  'li'inr  1 

ST.    CATHARINES,    Nor.    /.S.    19 

1^/-.  .1/.  W'ihoii, 

.'i-i  Main  St. 

BOUGHT 


^^^""  W.  J.  SYKES 

IIKAI.KK    l\ 

Provisions,  Groceries,  and  Fruits. 


I  io»  ■/:<! 

■2  .''/#  f7(.'». 

.1  /■;  •/,.:.  E,i<i' 

I  ;iiff  .s'.,f/.o' 


. /•;        .'  >io 

IS  J  7o 

I 

III  .;i) 


( i'.iiil) 
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133.  Cash  Book  -Single  Bntry-IUustration  Set. 
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'•''-  ■"'"••!-^<'  Ca^.   H.K.k,  illust,.t.-.l  1k.1.,«,  is  .,.„..„.,ly  call.,!  tl,..  Singl..   H,.,,,-  Ca,h  l;.H.k 


CASH. 


/ 

11.,/ 

'■J  litn^fi 
Hon, //a 

On  r,,,-, 

/ 

Ji'tini   /li  r 
.Ml,.    „:,L 
II  nf    - 

'.'/ 

.(■  r„.     . 

ntiii 

1-                    (1 

',.S' 

J-'.'t 

a; 
/■. 

.l/,/~ 
.l/r/«, . 

Hills   l\n,. 

Shi  1,1,,.^ 

A-!!.'  / . 

S.,l,  ../„ 

It  III/ 
1-  III, 

Sliitli 
in ,  /■ 

//' 

>'!/ 

:>,tiii 

■  !.•' 

.i.iii 

l.-.ll 
III 

'  ■.•i.'.i: 

.'ill 

Xtiri  m>it  r  1! 
Siiliit  /,„■  //„. 
'  liiiliiii.; 

III      - 
It'll  k 

/>.,. 

ll'fliUl 

I't 

Fn>in  A 

nil  m 

l„r    . 

. 

j.s.'.i; 

■  t.'.W 

:.: 

134.  Bank  Account, 

■'''"•    I'-^'Mk    A.,„„„t   will    Ik.   k..,.t    i„    tl.is    s,.t    ami    th, 
ions    I  I.'!   ami    I  I  I 
Uciw  IMIIrll  ill   (111.  till  \ 


^:- ^  "^' """  '"•  <>■">•  »«•■  —s  will  u.  ..,„.;,■  i.:'*;;^;:;-  ':•"""•"•■"  "■"  •■  ^^  - 


t>alam-..    in     M,i„l<   ,«.to-,n 


135.  Bill  Book    Single  Entry    Illustration  Set. 


•I'l'"  I'-ili  r-k  lor  Si„^-|..  |.:„„.v  .I.H.S  no,  ilili;.,.  ,V„„,  ,1.,.,  ,.„,,  ,..„.  „„„, 


186.  Ledger-Single  Bntry-IUustration  Set. 

1 1.. 

"■    •'     SYKKS  ff„i„,.ii  .(  ,. , 


Xu,-. 


S.    I'llUTKI! 


X,., 


II.  I II mil 
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II.    V.REEX. 


/.'' 

i  /.''-  - 

1 

Xor. 

4    : 

II 

''■'  1 

Xor. 

/.' 

i 

187.  Financial  Statement    Single  Entry    Illustration  Set. 

'I'liis   cimsisfs   i.f  t\vi>  ]iarts  :  ( 1 )  ii  Statciiiciit   itf   Assets  atid  Liabilities,  and   ('1}  n  Statement 
sliiiwin^'  the  Nit  (iain  m'  tiie  Svl  L<ws. 

Tlie  Stateiiii'iit   of  Assets  and    l.ialiilities   in   Sin;;le   Eiitrv   is   maile   t'mni    fi)ur    simroe.s  -the 
litMljjiT,  the  C.ish  Itiiipk,  the  l!ill   r>i"ik,  and  tlie  Imeiitiny  Ji<«>k,  as  follows  ; 

(1).    Find  nil   tlie  lialanees  of  the  jieisonal   aeeoiints  from  the  I^'d^er.      Dehtor  luilttiiees  are 

Assets;  Creiiiloi' lialani-es  ai\'  l.ialiilities. 
(!.').    Find  the  lialance  of  eash  on  hand  from  the  (.'ash  Hook.      This  is  an  Asset. 
(.'!).    I'ind  the  halam-e  of  otlwr  persoTis'  noti  s  and  aeeejitaiu'es  unpaid,  from  the  Hills  Reecivahle 

lioo!^  :  this   li.ilaiiei'   is  all    As>et.      Find    the   halanee  of  our  notes  and  aeeeptanoe.s  unpaid, 

from  the  I'ills  I'avalile  I'xHik  ;  this  halanee  is  a  Liability. 
{  IK    Find  ihi'  halanee  of  .Mdsj-.  on  hand,  from  the  Inventory.      'I'his  halanee  is  an  .\.sset. 

stat/:mi:xt  or  asshts  axi>  i.iaiiii.i tiks. 


•■■.  I',,rl.r 
It.  Hi;,  I, 
f„^h       ■ 

11,11-  Wi-irnl.l. 
\f,r,-h,i<>,li'. 


.1—'-. 
l;„l„„,,  iliii-  /.//  him 

Itlll  ll,„:L- 

Ii'i'iiifiiri) 


Ill 

,'S.',,l 

:.i 

/.;.'" 

',11 

l.iiilii'iH,.. 

II.    III,,!-,!  Ilil/,lli,:'  ilih    1,1  lulll 

II, ih  r„i,«in,  ■■     ,1.  /.,  itiii  r„.,,k 

If.  ./.  Syb  -'  .V' '  '  ''i/i>'«/ 


iJ.^.i 


J.'" 


;.s' 


When  theiT  are  a  lar^'e  ninnUr  of  |M'rMonal  aeeounts  from  the  l,eili,;ei',  tln'V  aii'  entered  as  oiu' 
it4'm  iindei-  the  t  itie  "  Personal  .Vieonnts  lieeeivahle  "  in  the  .Vssets,  or  "  I'ersonal  .\eeounts  I'ayahle  " 
in  till-   f.iahililies. 

The  Slatemi'nl  ..liowirii;  tin'  Net  (lain  i  maile  fiom  two  soiirees  the  Proprietors  (  apital  .\  o, 
nnd  the  ,\->^' t  and   l.ialiilily  St.-itemeni,  as  follows' 

■  I  1.    l-'iiiil  llie  Nil  CapLial  from  the  .\-m  t  and   l.iahilitv  Statement. 

IL',.    I''iiiil  llie  Nel    linistiiMiit  from  the  I'ropiietor's  ( 'apital  .\  e. 

|.'!)  Find  ,  li.'  dilVeriliie  Ik!  ween  the  Nit  ( 'jipilal  and  the  Nel  linesiment.  This  dilVeit'Iiee  is 
Nel  (i.iin  if  the  Nel  Capital  l»'  the  lari;er,  am'   Net    (/iss  if  it  Ih'  the  smaller. 


> /'. I rh:.\i A'.v /■  siiD WISH  II. I / .V. 


ir.  ./.  >./<•-  .V..'  i;,i,.h,i 

l-ii;  .Iniilil 


1       .l.w!.:       ',s 


/.v 
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188.  Closing  the  Ledger-Single  Entry-Illustration  Set. 

This  ...nsists  in  .-l-si,,.  tl.o  P,-,.priet.,r's    A/c  only.      Th.  „ther  Pe,^,«a  A/.h  an-  .lose.!   .,„lv 
when  .s,.ttl,.l  .,.•  wh,.n  carrie.!  f„.war.l  to  a  new  pajjo.  ^ 

1.   Det.«n..iii(.  th.>  X(.t  Gain  fnini  the  Financial   Stalvnient. 
■1.    Enter  the  Net  (iaiii  on  the  Cr.  side  „f  tlie  Pr..prift.,.-s  Ac. 
3.   Oiuse  the  Pn,pn..t.,rs  A  ,•  ami  luing  .l.,wn  tlu-  Net  Cipital.  as  foil..ws  : 


Dr. 


n".  ./.  syK/:s  fc„pi/,i/  A  ,■), 


f'li. 


Sow      ;lii      *  XitCi/iiln/ 


■  iS.:.: 


1      Xf-t  (t'ttiti 


Xel  Cilliitul 


■  IS.t.l 


lfl9.  Changing  from  Single  Entry  to  Double  Entry. 

Pers,    ,al  A/es  an,ll,„,„.rs.,nal  A  ...      To  el,a„,e  tV Si„,le  llntrv  to  l.onhf..  K„t.;.  it  i.s  neeesi    v 

then.,,...  ..  ope,,  „.,pe,.sonal  A  ..  in  the  J..„e,.,  i ..Htion  „.  ,he  IN.rsonal  Aes  i^ln^ulv  tZ"' 

n  ).   Make  a  ^uv-V-  Knt.y  rinan-Ma!  Staten,ent  an,l  ..los,.  the  P.-oprietors  A.- 
(2).    Make  a  .,o„,.„al  ent,y  f,„„,  the  Single  Kntry  As.e.  an,i  l.iahihtv  S.aten,..,,,  :    ,.,  M,,„,„|  - 
-•'■•''<-  "  .l-.r„al  e„„y  eo„,aini„.  only  ti,e  l„,,„.,.sonal  A  ,v      -ml  AIeth,Hl_n,ake  a  io,.n,.,| 
.■n   ,y  ,.,„„a„„„,  l,,,-,h  ,i,e  P,.rsonal  A  es  ami  ,h,.  In,pe,.onal  A  es  :   el,eek  the  Person.  I    V  i. 
anil  post  ,,„|y  the  li„p,.,s,,.ia|  A /.s. 

(3).    ^''^^^^y'V^^»^^^y.un..U^a.y.„,l,>^^  Kn.n.,l,e:imlMeth,Hl,„.i,|l,e 

s..n  ,l,a,  all  the  S.n.le  |.:„„.,  ,,,,,,.,  ,,,.,,  .,,  i,,,,^  ;„  ,„.,^„,.,,_  ,^  „_^,  ,__^^^__^  ___^^^    ^  ^^ 

(4,.    Pn..e.l  l,y  ,„,„,,.,  Kn,        ■     H,e  san.e  way  as  yon  wo„l,l  after  n,akin«  , ..nin.  „„„...al 

Tl  'TV:  -^T  "'"'  '• '"'"^  '"  •'  '•""'•'"    '•"'■•>■  ^-       '^"^  '''•»"  '•-  '-I  ".e  n 

the  (  ash  liook,  an.l  .ontinne  the  JJill  l!,H.k. 

140.  Journal  Entry  to  Change  from  S.  B.  to  B.  E. -Dlustration  Set. 


■or    r.l77/.l/.'/.V/vS'.    Ih.,ml,,r   :.    lu 


!  '""'■''   ''"""• ''■■"""o,.-lh,  il,;.;n,l!u„n,..„t  #  ,:.:Si    I'.ijsi. 

I-I  M,ih,^/       -^  .     -    

C'lth    Dr. 

HilU  /{,,:  

At,h,.  .  .  

lmi»iM,i.„l.\.-„.i,.,Si„iil.h:„lrySl(,l,minl. 


.',««  1 

■j.i 

.■;('  i 

l.Wi  i 

Ml 

.''"/  Mithni 


.v.   I'lirttr,   Itr. 
li    ilrri  n 

HilU  II, , . 

lull,  l',if/. 
//.   />.-.«/ 


.*V.-r  .-«=: 


>-•■'  'Trr/'f.'r.'rV.-  n-  pir  tiingti  Km- y  ^iaitn 


*» 

II) 

II 

1 

4 

i:r,  r 

'.     t'SM: 

"r 

!         ,Tf/ 

;.i-jv 

Ml 

too 
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141.  Changing  from  S.  E.  to  D.  E.  -Old  Ledger  or  New  Ledger. 

When  the  luiwf  Ijt"(l^<'r  is  to  1h)  used  for  tlie  Double  Kntry  as  was  used  for  tlie  .Sinj^le  Entry, 
oilliir  of  tlie  foiTi,'oiu^  luetlnxls  may  Im-  eni|iloyed.  But  when  a  }ii'ir  Ix'(lL,'er  is  to  Ix-  used,  tlieii  the 
se<Mnd  nietluMl  must  l)e  employed,  and  without  the  eheekini;  :  both  Personal  and  Tii)|H-rsonal  A/cs 
must  lie  jxistinl. 


% 


Set  XI.  Single  Entry  unc  Double  Entry. 

Special  Features. -(,'AnH(/i';((;  /mm    Slni/h-   Entry   til    Dunfttf    Enlry.      Intnitinctiini  11/  Retail 
Sla/')»iii>siit'Aivoiitit,  mid  Wlmlinitli'  Moiillil if  Slntenii'iilK. 

Instructions  for  Part  I.    Single  Entry. 

la)   lliiitkn  III  III'  iixiii — /hininiM  I'li/nr.-i,  Jmininl,  Ordfr   lUmk  ur  (UiHiitu-  Chirk  limik,  ('ash 
lliMik.  ISiiiik  C/i'i/iii   liimk.  Hill  liiHik,  mid  Lediji'i: 

(111    /iiisiii'SA  J'a/ii'i's  : 

I.    Iiiirmd. — Soli  1,11  Di:.  m  :    Drn/l  un  Dii:  1^. 

-!.    Oiiliriird.      Drii/lx  nil  Ihr.   .'.  .'' .   Chri/in's  mi  Ihi-.  4.  Id,  11,  }.i.  /  J  ,■    /{atik  Draft  (m 
lii'C.  Jf  :    Riri  ijtf.i  nil  />.('.  -7,  '.'.   /.>'. 

((■)    Miiki'  nut  liiisiinis  /iii/iirn  .    iniiki-  iiitriit  in   ihi'  ■/niiriinl,  Ordrr  Hunk  nr  ('miiitir  Check 

I'm' J..  <  '<lJ<ll.   I'mtik,    I'm  Ilk  I  '/iri/llr    linnk,  illld  Hill  llnnk  ,     /In-il  tn  l.ri/ifi  r  /'inlll  tllr  .Iniirnnl  mid 

Ord'  r  linnk  :    tnk''  shirk  .    mnkt    Fi nitiirinl  Stiilriil'  ills  :   rlusr  thi    I'm/iriilnrn  A  r. 

\iHK  l';i»:»^  (if  tlu' .Iniiriml  liiiiy  \tr  iim'»1  fm- the  Utilrr  Himk.  It  :  hi- I'lipil  \vi..hfs  In  iim' Mir  Couiilrr  ('tK>ck 
MiHii..  In  ni,i\  ii-r  an>-  fiinii^  ;iri>\  iiitil  for  thi-  inirpo-o.  or  lu'  nia,\  fold  >tift'i-i  of  hi-  work  Ijook.  and  rule  liku 
III.- 1  oiiiitcr  riic-u-  ill  -s.-.-tioii  i:f.' 


Dipectory  : 

i  hililiiiild,     .!.,     Xnf'innd,    I  tilt. 

I>iii,.,l, ,-.    11'.,    ;"  St,  iiiirl  Si. 

Ililiir.lii.    /,' ,    llnmillnll,    tint. 

i:.;i„i,  /,'..  .';  ii'inrif  St. 

i;i;ilhni.    11.  ,{•  C,,..    'i;,i;,iil,,.   tint. 

K'  iiindll.    I'..     I.ill,'  li'ld.    Illll. 
I..l,„..ul.    ./..     .■;     Ilnnl.r    St. 
I."  rr.l.     /■,'.     Ad.'l.iirnlnlni.    thil 

LedKtT  Lines  lor  Parts  I.  and  11. : 

'  .1.  '.,  ., ('■„,,    \  ,  I     //  .  s  /•;.  /.,,„•,//,    . 

,1,     ll;,n„.,.d  II    .    .:  il.l.'s    r.unii'l'    ..      . 

M    u.rr.  //+  ;  /;.//-■  /,■..-,;,-„/,/.  . . 

1;.  si.,„i.  .1-  '  -.    .     .  .     //  .  .;  /■  /'-•-//     . 

/;  i,-,;,ii,.„  ,(  '  ,,,      .       //  .  .;  /,■  /•„,.-;. 

I/,.,  ,s.  /', /  .  //  .  ;  /'-v..'  ."■",/    .1  -1. 

li.  'ii-nn' li  '    1  'A-  Hindi/     .... 


Miiri-iiir.  .!/,,  .V,'  Itnliliii  St. 
I'liilt.   I'..  Onnnm.  tint. 
I'riinili.   r.  .(■  Snii,   Mniitniil.  (,liie. 
I'rninl,    Mis.    S..   .Hi    III'   ,k  Si. 
Srni;,    II.   ,(■  ,S'.,„,    Kiinislnn,   (Int. 
Siinil..    1;.  ,{■!',...    .Mnnti-'ill.  I,lni'. 

All    mil'  l-s.    I'll-rl.nl-n.    tint. 


.11+;  \l,i;/,. .,„/..,. //  (  ; 

//    ■    •.'  '  ■.'-/. II    h.i 

II  ^.;  I'nr.iil.n:   i,.,di:rtnr,.        Hi', 

II  ■   :  1:  l-riii'/i-  .(•  s,.„              in  .' 

II    -     .'  .M.i-li.unl...     lt..r,n,„l..         II    .     .' 

//  •  ;         /■.■./..„,.. // 1-.: 

.//*-.  i.n-s  II, id  I, IV, I //  f  .i 
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Transactions— Set  XI.— Part  I. 

Peterlx.in,  l),>,.,.,„l».r  l>,   I  <»  ^,      A.  (Jrios,..,  I.uys  a  0,..>..ral  St,.rc  Business,  formerly  <-.,M.lu,-t«l 

l.y   W.    M.   Short  at   #  7<1   (i -ur,.  stiwt.      H.-   n-cfivrs  all   th«'  ass,.ts,   an.l  assuMM-s  all   tim 

liabilities  as  follows  ; 

Ass.).:    M.lse.    .viT.OO;    F„n.itiire  at.,1    Fixtuivs   .•S.'JL'.-.;    A.  Diamond  ow.-s  on  a  e,  .•S7r,, fit)  ; 

M.  Morrow  owes  on  a  e,  .■*'_'S.9(). 
I.iahiliti.s  :    lialan.e  due  (!.    Stnale   .V   Co.    on   a/e,  ^ll!.-)  ;  .Iraft   at    .'id   days,  favour  of  K. 

Sei.re  .V  Son  for  .^lolt,  dated  Nov.    10  and  aeeepted  Xov.   1  •_'. 
i{<'sides  the  .•diove  Mr.  (Jrierson  invests  Cash  Sl.")(l(). 
:{.    Kn-a-ed  Miss  I).  Markha.n  as  eh.rk  at  S.iO  ,,er   inontli,  and  Pupil    as   clerk    an.l    UK.kkeejx-r 
at  SIO  i.er  month.      The  Store  is  rente<i  from  S.  Callow  at  >•<;()  per  month, 
hepositeil  in  the  Scholastic  Hank,  cash  §1  tOO. 
4.    .Sol.l    |{.   (Jrant   on   a  c,   1    White  Shirt,   ^\.i:^  :   }.  ,[„,..  Linen  Collars  (,/   .s]  ;   ,;  ^„^,  W.H.Hen 
S(K'ks  Oi    .'iOi-.  ;    1  jir.  SIkm's,  !?.'{. .")(). 
Paid  (i.  Smale  .V  (.'o.  on  a/c,  with  hank  draft  8100.  j.ur.has,H    with  ,h,M|ue  ;  e.xchan-e  I'.-.c. 
Sold  Mrs.  S.   l>ran«  on  a  ,•,   :iO  y.ls.  Print  <'i   ll>c.  :   .".O  y.is.  She..tin-  ...    1  U:  ;    t  prs?  Li.jies' 
Hose  («    •2'>f.  ;    10#    Uaisins  I'l  fi,.. 
:..    Moii-ht  from   i{.  Craftoii  .t  Co.  on  a  c,   Mdse.  .*4.-)0,   rnvoic-  .late.1  I><v.  :t  at  .'{O  days, 
\.  Diamond  paid  on  ,i  c,  cash  .•*.J0.()0. 

Sold  W.   Dunster,    1  do/..   Linen  H.lkfs  .  .^l..-,0  :    :i  Neckties  ™  Wr.  :   :{  prs.  VntK  :,(,,:     Paid 
in  cash. 

."tl.r<H-l,I^K,k.a.,t,„.l„,h,Ttm,wHlM,n»liktMtar..i,,,.|,,,lrdi,uh,,  ■•(■,..h.SU..-^.tthr..„HofcJhw..^^ 
•i.    Hou).'ht  from  (;.  Smale  .t  C...  on  a  <•,  Mdse.  .•*|((0,  Invoice  .iated  l»<v.   i  at   10  days. 

Sold     Iv     L.wry   on   a  e,    10  y,|s.    Print    ot    l;{,..  ;     J    y,|s.    Hlk.   Lust.v  ..<    L'Oe  ;   Mff   .S„„,,,.  u» 
i\r.  :   -lu  Tia  at    (Oc. 

Hei'eiv.sl  fi i  Mrs,  S.  Pran«  on  a  e,  cash  .•?><. 

V.    Paid  for  St.imps  and  Stationerv,  cash  .•<■.'. ."lO. 

Sold    M.    Morn.w,   1    1,1,1.   Su-ar.    •J»0#   <-    I,.,  :    |o  ;,als,   C.„,l   (til  „t   If,,..  ;    o-,^  -(-...^  ,„  ..{r.^. 
lie  paid  .■SIO  .a-h  on  a  c,      (( ».  I!,  ami  C.|{.  | 
Thi-»1M,.„-|,,    „.M,„. Ii„n„.  ■T,,-!,-   ,1,-."    Tl,..  «„.kl.,     ■•.■.,|,.«„l,-'  ,„■,.„„. ,,„lvnvsal..-f„r 

;:'";'' "" ':"'-  ■""  ^"^  '■';■  -"'  -< •■  -'-  -  ""■  -'■  "•  ^v--  ""..m..,  „„  o,..  ..,i,  ; >  „„,.  „f  „„.  ,..,„.,.  ,.,1 

ll.,^  lii-rn  fcrnni  in  ilftail. 

Cash  Sales  for  tlif  week.  •-•l';17,.'<0, 
hepo-lleil    ill   the    ll.llik.   la-ll  .•*tOO, 

■'       ^'eepl.d  C,  Sin.il,.  ,v  C,,.-.  ,|i,itt  , f,,r  .•<ll'.-|,  .lated    Oe,-.  (1  .-.i    7  davs. 

^..Id    Ml-.   S,    Pi,.,|.,.   L-n   ,,!..    nil,.    .>;i|i,   .,  ...|  .,.-,  .     .-,  ^.,,.,     ,_.„|,,^,  ,„  ^,,^.    ,     |._,^    ^^^^^^^^    ^^ 
I-.     ;    10  d../,   Ku-v  .'    L'n,  .      S|„.;.Mv..,.a.h  .<!,-,  |„  p,.,|t   payiii.'i.l, 

I'he    I'.opiirlMl-   t,„,l,    i.,y   piivalr    ll-r.    :;(l.v    Sll.Mr    '"      \r.    ,     ,-,  .       T,...,    ..,      1 1 1, , 

'"     l!'"i^"l  'V-io    M     M. .1  !■■.«,.,,  M  r,  I,,..  i„,|o  f,,r  .-•;!.■,,  d.itrd    Or,-    7  ,■,!     Iddav.       .  .1.  .iimI    1'.,  I',  ) 
I'""-'"   '■"■'"    I!-    D'lii.Mii  t..r,lu.,|,„.    .M,U,,  ,v|||,    hnoi.e  dau.l    jl,,-,  s. 

II        llrlMlMr.l    I!     «;i:,|l,,|,    ,v    ('..,,., I   ,1    ,.,,!:    .|iir   f,,i    ,i  I -J,-,. 

-"••id    I!    'd.nil   ..I.  .,  ,,    |i.  ^..,U    f„|,.,   \  ,,„.,,.,,  ,„    ;i,,,.    .     I    1,1,1     ^.,1,^  ,^.|   ,_,-        .,,,^    ^^..^^^    ^.^.|^ 
-     I    .   .    ."i.v     Putty      ■    ."i. 

'-'     "''''     '■•     l-'"',^'     '••••     '''ll-     I'epp-r    ••    :iOr    :     :i   1  ■„„,„„.  ...    J,-,,.,,     I     l,hl,    Su^.ar.   -JlOi..     .,    ;!;,.. 
lie.  ei\e.l  III  pail    p.iy lit    |."i,|,/,    Hy-s  „i    |  ,-„..  :    M\  u    liutter'"    I  He, 
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13.  Received  fnm  R.  Grant,  oish  in  full  of  a/c,  S^IS-SS. 

Paid  our  a<-ceptaiK-o  ''avi.ur  of  H.  Score  k  Son  with  cluMiue,  iJlSO. 

14.  Drew  a  draft  at  10  days,  on  A.  Diamond  for  .*25  t<i  clo.se  liis  a/c. 
Cash  Sales  for  the  we<'k,  8.3L'r).f)0. 

Deposited  in  the  Hank,  easli  $340. 

Paid  freijjht  hill  for  two  weeks  ?1 1,  with  ehe<|ue. 


IXVEXrOHlEf!  Iitktn  U.,:    li,    HI—. 
Ai*K''t  Inn  itttitifH  : 

.\li)vlin)i(li.-<'  nil  hniul ^Jl.'iA.fiO 

I'ltriiitiiri  mill  Fu-tiir>,s  mi  hand .il'i.OO 

Linbiliti/  liireiitory 

K.i-jii'iixi'      Hint  anil  Sa/iirifs  necriiiil 65.00 

RfK lilts  : 

A.  Gri-rsoii'x  X.t  (lain,  -^.'^t/.St  .-   Xh  Cnpifnl,  $4,iSJ.ll. 


\\r 


vv 


142.  Statements  of  Account — Retail. 

These  ai-e  made  nut  at  ei'rtaiii  rei;ular  {(erio<is,  usually  monthly;  they  j;ive  the  items  of  the 
i-ustoiner  s  |)ur(hases  and  |>ayinents  on  a  <•,  and  the  Iwlance  due.  When  Counter  Chwk  liiHiks  are 
used,  the  customer  is  expected  to  ke<>p  the  hills  ;;iven  with  ea<-h  [mrchase  ;  theti  a  statement  like 
that  in  Section  143  is  suliicient. 


PETERBORO. ■'•"!!!"":».'  19— 


^i:   M.    .M„i;;.,r 


In  account  with 


GRIERSON  &  PUPIL, 


WHOLESALE  AND  RETAIL  GROCERS. 


Arrtiiiiil  fi  lulf  rut 


7      !  t'ttl.  Stuitir,  J'fiiU   iif  ii-. 

I'"  SL' 

In  <l<i/i.  r.  (hi.  li;f.,j:,U    '/'.>;  .Mr, 

/■"'  "■' 

.'/       I  tlfi:.  ■■111^  Vni*  tfifili  .••,   .'ift!-.  Oynttrn  :ili<'. 

/""         ■  IV! 

,   llitt    1,11  If,  ,■  l,^nl^^illx  I ■',!■, .  Jlun/M  I'olntm »  Ul ic . 


I  -'.V   i     fill 

i  I 

•.I  I  i;(i  'y 
III  I   ■'•"  ,,         /,'(      ;*.; 


in   .  Sol" 


( V. 


Ull 


fia/anrf  i/u 


H      II.; 
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Tlu'se  arc  sent  out 
monthly  ;  tlicy  sliow  tlio 
amounts  of  tli((  purchases 
and  i«iynu'nts  on  a/c 
fhiiinj,'  thi>  month,  and 
tlic  haliinci'dui'.  I'suallv 
a  draft  is  (hawri  on  tlic 
custonicr  foi-  tin-  halancc; 
this  (haft  is  piac-cd  in 
tlie  Iciiik  for  rolk'ctioM, 
or  for  (hscouMt  if  tlic 
(IrMi  Mi'iil  ic.idv  inotK'V  ; 
thi;  haiil<  ol)tMiiis  the  ac 
ccjitaiiii'. 


J^c.  F.  I'ralt 


Peterboro. 


Omfmef,  Out. 


•^'iHHttry  f 


19 


In  Account  w,.h  GRIERSON  &  PUP!L, 

WHOLESALE  AND  RETAIL  GROCEKS. 


1 


J'i       (liiofh  fhorf 


Jitt/fiia-e  (hit 


Instructions  for  Part  II.    Double  Entry. 

(a)    /t„oks  tn  },.■  „s,;l   -/I,,,;,,.....  I'ai,n-H,  Journal,  Ord.r  Ilook  or  Cmnl.r  Chrk  Hook.  I'nr.hn^e 
Jo/inia/.  <'„.v/t  J„„rnaK  l!„,ik  Vh.;,w  Hook,  liil!  Jlo„k.  miil  Lrdifr. 

(1))    l',ii.<'iifs:i  I'ltfin:-'  : 

1.   I„.r„r,l.     -l;r,:li,ts  on    D..-.   IS  (from    W .   I:„.,t.;-).   /',r.  .,'/  (for  R,,„ )  ,.    /;,„,/.   i,,.,„; 
"II  lh:\   ,>;  :    Droi't  oil  Ihr.  ,!ii. 

J.    Onf,r„r,/.--/)r„/,ou  /),.:   .'^  ,■    C/in/rrs  .„i  /).,-.  //;,  /;,  ,v,,  .;,,    .;/  ,.    /.,„^,  jj,„y,  ^,, 
/><"•.    /,■  ;    /i,roi,;.-</,,r  t'.   Kriiii,(/i/ on  I),  r.   /,V  „i„l  ,J^,  „„,//,, r  /•'.  J'riiff  on   Ihr.  ]<J 
and  j;  .    r,:-,/;/  /in-oirr  on  D,c.  ..>r,  .■    Stntnn.iils  of  Arroii'nt  for   M.    Morroir  oiai 
Mrs.  S.  I'r.in,,  :    .Monthhj  Slalnnnit.i for  /'.  J'rol/  and  C.  Kinodi/. 
(c)    }fah-unfl.n,ii,..,i,„i„r.-<:    iiiokr  ,uitri.„  hi  JonrnnI,  Ordn-  Hook,  rnr.l,,,,,  .l,.vr„al.  <a,h 
■  ronrnal,  Hank  Ch.;,„r  /look,  and   11,11  Ilook:  Jiosf  to  L.-dijir  .from   Jonrnal,  Ord.r    /look 
I'nrchiw  Jonrnal,  and  ('„./i  Jonrual :  Ink-  a  Trial  llaUin.:  .    lah.  ,u,,-k  ,    vinh'  I'n.aio-ial 
Staf'ini  n>.^  :   cIim'  tin-  /.idifir. 

Kr'jt  till'  ra.sh  Jonrnal  u-il/i  sjiirial  rolumitK,  a.i  in  Sirlion  1  iO. 

K,:)>  ll<-  Ordrr  Ilook  nk.t/i.  Sal.:,  .lonmal  In  Srction  /OS.  />ni  yiai-tUd  payment..  Mwh 
.M  ('.  /'rails  on  Ihr.  lU,  l/iron,,/,  t/n'  C.^h  Jonrnal.  J  l.amoufs  i-nlry  on  ' Dic.  IS  nill 
li"  tr-al.;/  Ilk''  .!/.    WUmoii's  intrij  in  tin   rram/,li'  in  S.rtion   l.il. 

Transactions    Set  XI.    Part  11. 

P,-t,.rlK,ro,  l)..;,Mnl..-r  l.i.  l-»  A.  Crirrson  admits  I'upil  as  a  partner  un.l.-r  tl„.  (Inn  name  of 

<!n.-rson  A-  I'upd.    Th.y  d-.id,.  to  ••ontim.,-  the  Imsin.'ss  as  a  Wholesale  ami  Hetail  CnKerv 
and  IVovisioti  liusiness. 

Mr.  (Irierson  is  t,.  in.reuse  his  Net  Capit^d  to  ,«r.000  ;  he  is  to  reeeive  >  of  the  profits  and 
nmy  u.th.lrau  for  private  Use  not  more  than  .«(!()  ,„.r  month.  I'upil  is  to  invest  ?l()l>0 
eash  ;  he  ,s  (o  r.H-eive  }  of  the  profits  and  may  wilh.lraw  not  more  than  S40  j^-r  n.onth. 

The  lwH)ks  ari'  to  U"  ehan^eit  to  Douhle  Ent 


rv. 


Miss  I).  Markh 


.m's  salaiy  is  to  Ix!  inereasisl  to  .*;l.*i  p..r  montli. 


l! 
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10.   A.  (iiii'i'siiii  iiiM'sts  ciisli  HulHiioiit  to  make  his  Net  Capitul  up  to  .*5000. 
Pupil  invests  casli,  SI 000. 

Till!  firm  sells  to  U.  Purvis  all  the  <;ihmIs,  e.xcept  the  stoek  of  (iroceiies  and  Provisions,  for 
cash,  SI.")*).'!. 

Put  tliis  throujjh  the  Personal  A/e. 
Paid  Pupil's  siilary  due  to  date,  820,  in  cash. 

Paid  P.  P.  #•-'  with  che.|ue,  8125.      Deposited  in  Pank,  cash  82800. 
17.   Pou-ht  from  F.  Priii-le  >t  Son,  Mdse.  8147.'),  Invoice  date.1  Dec.  10,  ^  ,„  "   ,„. 

t'lOinejiiis  I     oir  if  i>ai(l  inside  of  todays  ;  n  IS)  means  not  rash  in  .10  <lrtys,  I  hat  i-*,  if  not  jiaitl  in  :to  days  interest 
will  he  ehai-jj:t  .1. 

Paid    15.    (iiafton  .V-  Co.   in  full  of  a/c,   with  hank  draft   8.'i2."),   ]iin-chased   with  che(|iie  ; 

exchaliLje  J   ' . 
Sold  ^Irs.   S.   Praiij;  on  sic,  .3  bars  i-ioap  m  IHc.  ;    .")#  Cin-rants  ''i  Sc.  :   ."!  haijs  Potatoes  "O 

OOc.  ;    1   l.hl.  Russet  Apples,  8:i.r)0. 
IS.   Paid  W.  Ifcixter  for  jiaiiitin;;  store,  820  ca.sh. 

Pou-ht  from  P.  Onifton  iC-  C\i.  ..n  a/c,  :Mdse.  81630,  Invoice  datwl  i>ec.  1(!,  'V,r,"/3„. 

Sold  C.  Kennedy  ..n  a  c  at  10  days,  1  hhl.   Gran.   Sujjar,  220  -  18  =  2()2#   w  :ijc.  ;   1  chest 

S.  C.  Tea,  !)0-8  =  S2#   w  ;?.")(•.  ;    1   bhl.  S.  D.  Synip,  .I.")  pils.  "«   t2e.  :    :!  l.xs.   Raisins, 

'X'i#  ea.  oi    7,-. 
1S#  .-ntd  sjl^  are  the  tai-e,  tlie  re^peeti\'e  weiKilt.-.  of  the  empty  harrel  and  the  empty  chest. 

Sold  J.  fjimont,  2#   .Mustard  "c  2">c.  ;  5  doz.  Eggs  <<i'  20c.  :     1  box  Soda  Hisciiits,  25c.  ;  3 
c.iiis  Corn  I"    12c.      Paid  in  lash. 
Included  in  •■(•a^lv  Sale-'  on  tlic'.'l>t. 
lit.   Sold  r.  Pratt,   1  bill.  X.\  White   Wine  Vinegar,  40  gals,  ci  17c.;  j  cases  Corn,  10  doz.  '* 
81.1">;   2  do/.  XW  P.rooins  i<<  82.40;   1  keg  Mustarii  Pickles.  l.")gals.  at  .!.">.■.    ReceiviHl 
in  part  pavnient,  cash  sH). 
Put  this  iliniutrh  the  Pefsni.i.l  A/e--tiie -ale  thrt)U)rh  the  Ot-ilei- ItiMil^.  tht- payuieiil  Ihi-on^h  the  ( 'ash  Journal. 

Sold  l).  Kowry  on  a  c  1  Smoked  llim,  ll)#  m  1")c.  ;    .">#  ColVee  '"  25c.  ;    Id  gals.  Coal  Oil 
..'    Ific.  ;    2  iibls.  Salt   f'   81.15. 

20.  .Sirit    I'.    Piiii^'le   .V   Son   on   a  c,  cliei|iie   for  amount    of    Invoice    received   on   the  17th,  less 

discount  >'\'.\. 
M.  Moiiiiu  I  liil  his  iiciic.  I'..  U.  1,  in  cash  8'!5. 
r..,imljt  fiMiii   I!,  (li-,iftrin  ,v  Co.  on  a  c,  Mdse.  8^00,   Invoice  dated  Di-c   !>=.  ''  ,„".„,. 

21.  Si.ld   M.   .Morrow  on  .-i  c,    1    do/..   <miis  Ve:;etables  assorteil,  81.30;    2  i|ts.   Oysters  ui    :!(lc.  ; 

III."    l,.i\c|-  l!ai-.iii-  (,;    l.'.c.  ;    2  haus  Potatoes  („    '.HI,-. 

('.(-h  S.ilc-  f, f  ill,.  \\,,k,  >;7Sli.,',il.       |)ci„i-itc,|  in  th,'  I'.ank.  cash  8!I50. 
'J.'i,    l!  "M-lit  a  ,i,i;\,  1  V   Hot-,'  .111,1   Wtc'LTou  fi'oMi  I'',.  Spiiiling  f^r  .■^ISO  ca-h. 

S,.lil    \\    Ciaiit  .11  a  ,-,  5;.'   'r,i|.i.„a  (.(    7,'.  :    I    li;i','  Hour,  -J  5(»  ;    lil,</   Ch, ■,■-,■  (,/    j  Jc. 
'Jl.    S..|ii    r.    I'f.itt    ..II   a  ,■  at     III  day-,   ■",  ia-,s  'I',  111.11. ,c-,  -.'.l,./.  .■.a..  („    .-.;1.2ll;    I    Mil,   Y.  Si,:,.ar. 

:j:.  i     ;:<.     j:M;i  <-,  :;'.•,;   I   .a.k  r.  Hi..',  2iMi;;  (     :i|,'. 
\...|.i..|   !'.,  I  OMlt,.'!  ,,   ( 'ii.'s  ,hali  ..II  I,-,  il.iu'.l   I  >.■.■.    |s,.it    III   ,1.1s-,  f..r  .■'.^21-iii  tM  i-l.i-c  a  I-, 
2''.-     I',    I'l  ill    wii:.-   11-   lli,il    ill.'  u  .0. 1-.  -l.i|.|..-,l    liiiii    ..11    ill.-   2I1I1,    \v,-i,-  sinirl    1   ,-.t-i-  'l'..iii.-iloc-. 
■_'  .1  ./,  (./    .-l.'Jii,       I.I 
l;..ii.lii   t'l    ,11    I'.,  l...«i\-  ..I,  a  ,.  '_'  :  i.it,-  Ivii;-.   l'Sil,,/„  ,..,  ,  ,„    |.")i-.  ;    I  till,  liiilii'i',  50;/   (,/    lOc. 


.\.   <. 


l....k 


.r   |iri\ati-    11-, -.    .r 


Iff   <ir;in.   Sugar   (.t    .'i.',...  ;    25«    liiilter  (<(    Hie.  ;    10# 
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•-•7.    A.  DianmiHl  ,,ai,l  l,i.s  a.«.pta..ce,  H.  U.  2,  with  draft  ...i  tlio  Domini.m  Bank,  SlT,. 

Sc.1.1  r.  K,.nn.Mly  ,m  a  ,•  at  10  .lays,  1  tin  <!r.  (iin-.T,  10#  (jf  .Wc.  ;  i  chest '().  Tw 
=  M#   (■«  .'?i)c.  ;    1  sack  Ahnoixl  Nuts,  I00#   <«  lie. 
-><.    Cash  Sales  fm-  the  week,  l?K.'iO.L'r). 

l>e|Misite(l  in  the  ]!ank,  cash  .*SL>0. 
3il.    Paid  fiviyht  hill  fur  two  weeks,  Slo.rH),  with  ehe<iiie. 

tendered  C.  Kenne.iy  a  monthly  stat-'nient,  an<l  .In-w  on  him  at  5  davs,  for   hills 
and  I'Tth. 
■■!1.    Paid  aeceptan.c  favour  of  |{.  (irafton  .V  Co.  with  ihe.|ue,  .■*L>4.30. 

A.  (.ri..rso„  withdrew  for  private  use  ^.jO.Tr,  eash,  ami  Pupil  withdrew  i»40 

Paid  Itiiit  inv  DeeenilK'r,  .•?()()  eash. 

Paid  .Miss  .Markham's  salary,  .■?.32..")0  cash. 

Cash  Sales  i.,v  two  davs,  8125. 10. 
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CALENDARS 
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Tin;  I)c|>artim'iit  i>t'  Kiliiciitioii  i^('i|iiiics  cacli  set  jiinl  cvi'i-i-isc  in  hi'  ilati'ii  ;ii  rniiliiiL;  tn  lln'  rali'iidar 
of  tlii^  year  in  \vliicli  JL  is  lifiii:.;  wmkcil  out  in  tin-  class  ;  t'nr  f\am|ilr,  it'  St  II.  is  liriiii;  ili.iic  in  tin' 
yraf  HMO,  tlio  dates  in  tlic  tc.xt-lHiik  slimili!  lie  cliaii','!'!!  t'lojii  .laiuiarv  101  J  In  .laiiiiai'V  I'.MO  in  sin-li  a 
"ay  as  to  i-fcofil  all  tfansactions  on  Inisini'^s  days.  Sinnlavs  and  statiitofv  Imlidav.  air  indii-atcd  in 
liarki'i-  type   in   caiii   ot'   the   ealendais. 

\iiTi;.  Tlie  I'lillowiiiu'  sttitutniy  lioliila\s  me  not  |ii'iiiiuil  in  ilaikir  l>|»-  in  the  ijileiiilars,  as  they  are  nut 
oliseiviil  ill  I'M'iy  inoviniv  iiinl  do  nut  alliit  any  i)f  the  sets  oi-  exeni^i  s  :  The  E|ii|)haiiy  im  .Ian.  (i  ;  Ailmr  Day  nn 
ihe  Meon.l  I'liil.iy  ill  May;  .All  S.iinl,"  Day  en  Xov.  1  ;  (",iiiii|,t  ion  l>,iy  nil  l>ei-.  ,S  ;  ,\>h  Weihiesilay,  IIKMI  Ifi,  (in 
r.li.  Jl,  Fell.  !l,  .M.ii-.  I,  Fell.  ■-'].  K.I.,  .■,  Fil..  ■_'.■;,  Fell.  17,  -Mar.  S:  .A-eiii^iim  Day,  l!)n(l  !(!,  en  May  'Jo.  .May  ."., 
May  -J."!,  M.iy  111,  .May  1.  May  -Jl,  M.iy  l:i,  .Tune  I.  ■|"lianks>:iviii._'  D.iy  is  pnielainieil  annually.  See  ■  ■  Slatiltiirv 
Hiiliila\  s"  III)   |)aij»e  ■'. 
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CALENDAR  FOR  1911. 
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CALENDAR  FOR  1913. 
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